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The financial assistance provided by ANC makes it possible for children 
who are deprived of parental support or care to enjoy the opportunities usually 
available to other children in the community. The assumption underlying the 
program is that, if a family circle is broken or incomplete or the parents are 
unable because of disability to give the children normal care, the measuresmost 
conducive to a child's welfare are to strengthen the home against financial lacks 
and losses, and to help the parent or relative to regain control over his family 
affairs. P 


The program enables the mother to remain in her own home so that her 
children will have the benefit of her supervision and care. It provides for 
supervision and care while the father works, if the mother is absent. It is in- 
tended to promote physical, mental, and spiritual growth and health by providing 
a satisfactory level of living, including: . 


1. Adequate food, clothing, and housing 
2. Adequate health care 


3. Opportunity to attend school during legal school age and vocational 
training for those who would benefit by it 


lh. Opportunity for participation in normal recreational activities and in 
community life 


5. Social services, job placement, and family counseling as requested by 
the family. 


The SDSW is directed in W&IC 1560 to provide for the administration of the 
program, uniformly in all counties of the state, as follows: 


"The State Department of Social Welfare shall: 


(a) make rules and regulations for the proper maintenance and care of needy 
children; 

(b) make rules and regulations for the administration of aid to needy 
children; 

(c) inquire, at any time, into the management of any institution receiving 
aid under the provisions of this chapter, or into the management, by any 
county, of aid to needy children. 


Such rules and regulations shall be binding upon the institutions and 


counties." 
(Section Continued on Next Page) 
CALIFORN IA-SDSW-MAN UAL-ANC Effective May 1, 1950 


| sd | ean a a il aS ala sunrises SRS 
Aid to Needy Children GENERAL OUTLINE = ANC PROGRAM - ¢-005 


C-005 PURPOSE OF AID TO NEEDY CHILDREN C-005 


Aid to Needy Children is a public assistance program financed by county, 
“state, and federal governments. The primary purpose of the program is to pro- 
vide family security and financial assistance for needy children, including un- 
born children, who are deprived of parental support or care. The California 
Welfare and Institutions Code, in Sec. 1500, defines a needy child thus: 


As used in this Chapter, 'needy child’ means a needy person under the 
age of 18 years who has been deprived of parental support or care by 
reason of the death, continued absence from the home, or physical or 
mental incapacity of a parent." 


' » “ANC is an essential part of the larger social security program intended 
to foster and preserve basic human resources and family life. That program for 
California is embodied in the W2IC, which, in Sec. 19 of the General Provisions, 
contains the following statement: 


"The purpose of this code is to provide for protection, care, and assist- 
ance to the people of the State in need thereof, and to promote the 
welfare and happiness of all of the people of the State by providing 
public assistance to all of its needy and distressed. It is the legis- 
lative intent that assistance shall be administered promptly and 
humanely, with due regard for the preservation of family life, and with- 
out discrimination on account of race, religion, or political affilia- 
tion; and that assistance shall be so administered as to encourage self- 
respect, self-reliance, and the desire to be a good citizen, useful to 
society." 


ANC is designed to keep children in a setting of their ow family and to 
enable parents to continue responsibility for the family living plan. If it is 
not possible for a child to live with his own family, the program aims to pro- 
vide the best substitute care in the home of a relative, in a foster home, or in 

a private institution. The Legislature made this declaration in W&IC 1503: 


"Tt is the object and purpose of this chapter to provide aid for children 
whose: dependency is caused by circumstances defined in Section 1500 and to 
keep children in their owm homes wherever possible and to provide the best 
substitute for their own homes for those children who must be given foster 
care .tt | 7 


The intent of the Legislature is reiterated in W&IC 1507, which reads: 


"The provisions of this chapter shall be liberally construed to effect 
its stated objects and purposes." 


(Section Continued on Next Page) 
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C-010 (Continued) C-010 
2. Age. The child has not reached his 18th birthday. 


3. Residence. The child has residence in California by virtue of his 
birth in California, by his physical presence in the state for one 
year preceding the date of application, or through residence of his 
parent or parents in California for one year preceding the date of 
application. 


l). Real Property. The child and his parents do not together own real 
property with assessed value, less all encumbrances of record, in ex- 
cess of $3,000. 


S. Personal Property. The whole orphan child does not, or the parents 
and one or more children in one family combined do not, own cash and 
securities in excess of $600. 


6. Transfer of Property. The child or his parents have not made a 
voluntary transfer of property for the purpose of qualifying for 
assistance. 


7. Need. The child does not have sufficient income to meet his needs in 
accordance with the ANC standard. 


8. Institutions. The child is not an inmate of a public institution or 
a public hospital, except for temporary medical or surgical care. 


A complete statement of eligibility requirements is included in Chapter 
TII. (wate 1500, 1520, 1521, 1522, 1524, 1525, 1529, 1560) 


C-015 RIGHTS AND RESPONSIBILITIES OF ANC FAMILIES C-0O15 


The ANC law contained in W<IC 1500 = 1580 and the rules and regulations of 
the SDSW specify the eligibility requirements for the ANC program. These speci- 
fications remove from individual discretion the right to deny assistance to any 
eligible person, because all persons meeting the eligibility requirements are 
equal before the law and have a right to receive assistance under a uniform appli- 
cation of the law. 


(Section Continued on Next Page) 
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The SDSW is further directed by WIC 1511 to establish standards of care, 
as follows: 


"Minimum standards of adequate care shall be determined by the rules and 
regulations of the State Department of Social Welfare, approved by the 
State Board of Social Welfare. The rules and regulations shall be 
distributed to the counties and shall be binding upon them.!! 


| Pursuant to this directive, the SDSW has established certain minimum 
standards of adequate care which include: 


1. Clothing and food of adequate quantity and quality, including special 
diets if ordered by a physician. 


2. Housing which allows adequate sleeping space, reasonable privacy, 
and complies with sanitary and housing regulations. 


3. Attendance at school during legal school age for every child who is 
capable of benefiting by formal education; vocational training, or 
an opportunity to obtain a higher education, when indicated. 


i. Normal recreational activities and participation in community life. 
S. Proper supervision in the absence of the mother. 


6. Provision for adequate health care. This includes physical 
examinations, preventive measures, correction of defects, hospital 
and out-patient service, periodic examination after contacts with 
tuberculosis and other infectious diseases. 


7e A boarding home or institution meeting approved standards for the 
child in need of, or receiving, foster care. (W&IC 19, 1500, 1503, 1507, 
1511, 1560) 


C-O10 ELIGIBILITY REQUIREMENTS C-010 


A child shall be considered to be eligible for ANC if all of the > 
following requirements are met: | 


1. Deprivation of Parental Support or Care. The child has been 
deprived of parental support or care by reason of the death, 


continued absence from the home, or physical or mental in- 
capacity of a parent. 


(Section Continued on Next Page) 
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6-020 SERVICE--AN INTEGRAL PART OF ANC C-020 


While financial assistance is the most common of all services in ANC, other 
services include the help an, individual desires in establishing eligibility, in 
working out personal or family problems, and in utilizing community resources. An 
essential characteristic of these services is that the individual is free to accept 
or to disregard them, and that the county in offering them recognizes with him ‘his 
freedom of: choice to take them or leave them as he thinks best. 


Services most essential to ANC families and which the county is responsible 
for rendering ares 


1. Interpretation of the program to the applicant or relative and informing 
him of his rights and responsibilities under the program. This in- 
cludes explanation of those services that are available in the county 
welfare department. 


2. Help to the family in establishing eligibility. 


3. Financial assistance, i.e., determining and meeting the economic needs 
of eligible children within the limitations of the law and rules and 
regulations. 


li. Making available to homemakers who desire it, the information pro- 
vided by the SDSW and other sources pertaining to balanced low cost 
menus and. to economic buying of household necessities, clothing, and 
food. 


5. .Locating and making use of resources in the community or elsewhere. 
This means not only locating the resource and suggesting it but in 
many instances helping the family to understand the benefit or help 

‘it offers, and giving them practical direction in making use of it. 


6. Counseling service which means, in general, helping families or 
foster parents to talk about their difficulties, to work out with them 
their own family plan, and perhaps suggesting to them alternative 
. plans which they may choose. (Counseling is never the imposition of 
of a plan upon a child or family.) 


{. Case work services which will strengthen and prepare families for ter- 
mination of ANC upon the 18th birthday of the last child, the return 
of the absent parent to the home, the recovery of an incapacitated 
parent, or the receipt of adequate income. | 


(Section Continued on Next Page) 
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C-015 (Gontinued) : C-015 
Other established rights includes 


1. A person acting on behalf of a child who believes the child meets the 
eligibility requirements has the right to make application for ANC. 


2. A person who applies for assistance has the right to dignified and 
courteous treatment, and to believe that the information given by him 
in establishing eligibility will be kept in confidence. 


3. An applicant has a right to full help from the county in establishing 
the child's eligibility for ANC. 


lh. A family or child on whose behalf assistance is granted has a right 
to receive the amount of aid to which they are eligible, to be paid 
in cash at the beginning of each month. 


5. A family has a right to spend its ANC payment as it would money 
received from any other source and to be free to manage and direct 
its own affairs. All assistance paid shall be absolutely inalien- 
able by any assignment, sale, attachment, execution, or otherwise. 


6. A family has a right of appeal for a fair hearing if it is not satis- 
fied with the county's decision on, or lack of action regarding, the 
application or request for restoration, with the amount of the assist- 
ance payment, or with the discontinuance of assistance. 


7. A person receiving ANC has a right to live wherever he chooses within 
the state, without forfeiture of assistance because of that choice. 


Some of the responsibilities of applicants or relatives of a child on 
whose behalf application for ANC has been made or ANC is being paid include: 


1. The applicant is responsible for providing all information in his 
possession necessary to establish eligibility. 


2. <A family has the responsibility for keeping the county informed of 
all changes in its circumstances. 


3. <A family has the responsibility for utilizing the benefits of ANC in 
a manner which will be conducive to eventual self~support. 


). A person who by false statement, representation, impersonation, or 
fraudulent device, obtains assistance for, or on behalf of, a child 
shall make restitution of the amount of assistance received for which 
the child was not eligible. (WalIc 1505, 1506, 1551, 1560) 


. | | 
CALIFORN IA-SDSW-MAN UAL-ANC | Effective May 1, 1950 


C-025 GENERAL OUTLINE - ANC PROGRAM Aid to Needy Children 


C-025 (Continued) C-025 


Any person requesting information as the authorized representative of the 
applicant or relative caring for the child or of the appellant in an appeal shall 
have written authorization from such person for release of information from the 
record. The period of time for which an authorization is effective is dependent 
upon its wording. An authorization to release information pertaining to 
"application, or assistance, or appeal" is effective until revoked, while an 
authorization pertaining to "my appeal" refers only to the appeal and auto- 
matically expires at the time of disposition of the appeal. The information to 
be released also depends upon the content of the authorization. 


An authorization may be made for release of information to an individual, 
corporation, or association. The county shall honor such an authorization pro- 
vided the person presenting it is identified, to the satisfaction of the county, 
as being the individual or a bona fide representative of the corporation or 
association. 


If the applicant, relative, or appellant is present with another person, 
written permission authorizing release of information to that person is not 
necessary. 


Information may be released under the following conditions also: 


1. If it is requested by a public or private social welfare or health ~ 
agency whichs 


ae As a part of its usual duties, makes social investigations for the 
purpose of rendering social service. 


b. Maintains adequate standards for the protection of confidential 
information. 


c. Will use the information only for purposes reasonably related to 
the purposes of the ANC program and the functions of the inquiring 
agency. | - 


2. If it is requested for research purposes provided that such research 
will not result in the disclosure of the identity of the applicant, 
relative, or child. 


3. If it is requested by a selective service board provided there is 
assurance of reasonable precaution to protect the confidential nature 
of records by that board. 


(Section Continued on Next Page) 
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C-020 (Continued) C-020 


8. Case work services emphasizing management of the family budget with- 
in the ANC assistance payment, leading to self-sufficiency when income 
becomes adequate to meet the needs. 


9. Case work services which will help parents and their children to attain 
for themselves the highest possible morale and security including the 
development and attainment of plans for eventual self-support. Such 
case work services will enable families to obtain for themselves the 
maximum benefit from community resources for their health, education, 
recreation, and general improvement of their circumstances. 


No public official, agent, or representative, in carrying out any duties 
pertaining to ANC, may take charge of any child over the objection of either of 
the parents of a child, or of the person standing in the place of a parent to 
such a child, except pursuant to a proper court order. (WwaIC 1502, 1560) 


C-025 CONFIDENTIAL NATURE OF RECORDS C-025 


In order to protect from exploitation and embarrassment any applicant, 
relative, or child on whose behalf ANC is requested or paid, the county shall 
safeguard all information and records pertaining to such persons. Lists of 
persons receiving ANC shall not be disclosed or published. Applications and 
county records shall be confidential and shall not be open to examination for 
any purpose not directly connected with the administration of the program. 
This includes names, addresses, and information concerning the condition or 
circumstances of any persons from whom, or about whom, information is ob- 
tained, whether or not such information is recorded. General information, 
not identifiable with any particular individuals, such as total expenditures 
made, number of recipients, and other statistical information and social 
data contained in general studies, reports, or surveys of program problems 
would not fall within the scope of confidential material to be safeguarded. 


Information shall be released upon the request of the applicant or 
relative caring for the child, or the designated agent of such person, 
except if the information requested was given confidentially by another 
person or pertains to another person not included in the application or 
assistance payment, unless that person's consent to the release of informa- 
tion is also secured. 


(Section Continued on Next Page) 
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. C-035 GENERAL OUTLINE - ANC PROGRAM Aid to Needy Children 


C-035 ORGANIZATION OF THE MANUAL OF POLICIES AND PROCEDURES - C-035 
AID TO NEEBY CHELDREN 


The Manual of Policies and Procedures ~- Aid to Needy Children is one 
volume of the total Manuel of Policies and Procedures which will cover, in 
separate volumes, all programs of the SDSW. 


This manual is divided into chapters and subchapters as follows 
Chapter I. General Outline of the ANC Program 

Chapter II. Application Process 

Chapter III. Determination of Eligibility 


General 


Deprivation 
Age 


State Residence 


Property 

Income 

County Participation 

Federal Participation 
Transportation of Needy Children 
Certificate of Eligibility 


Chapter IV. Payment of Assistance 
(WIC 1560) 


C-O040 SALE OF THE MANUAL OF POLICIES AND PROCEDURES - c-o40 
AID TO NEEDY CHILDREN BY SDSY 


Copies of the Manual of Policies and Procedures - Aid to Needy Children may 
be purchased from the State Department of Social Welfare, 616 K Street, Sacramento 
for 31.00, plus state sales tax. The price of one year's subscription to revisions 
(which includes Department Bulletins) is $.60. Both prices are payable in advance, 
If a certified or cashier's check or money order is used for payment, it shall be 
made payable to the State-Department of Social Welfare. (Wartc 114.5, 1560) 
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The county welfare department may receive a subpoena or other order from a 
court requiring that ANC records be produced. Unless it is readily apparent that 
the court order was issued for a purpose directly connected with the administra- 
tion of ANC, counties other than Los Angeles, Sacramento, or San Francisco shall, 
immediately upon receipt of such order, notify the district attorney or county 
counsel, with the request that this officer take appropriate action to safeguard 
the confidential nature of the ANC record. Los Angeles, Sacramento, and 
San Francisco counties shall either telephone the local office of the SDSW who 
will arrange that the attorney general's office take action, or notify their 
district attorney or county counsel. (WaIc 115, 118, 1560) 


C-030 MAINTENANCE AND PRESERVATION OF RECORDS C=-030 


The county shall maintain case records containing all information regard- 
ing each child for whom application is made or who is receiving assistance, in- 
cluding the evidence on which determination of eligibility is based as certified 
on the Certificate of Eligibility, Form CA 201. If assistance is denied, the 
case record shall contain full information relating to any factor upon which the 
denial is based. 


The case record shall contain the face sheet (unless a substitute plan 
has been approved by the SDSW), a social history, and subsequent narrative entries. 
It shall also include, in a uniform arrangement, copies of all forms completed 
in connection with an application and determination of eligibility, including 
the forms required for submission to the SDSW as well as those devised by the 
county, and copies of all correspondence. .A copy of the Social Data Record 
Card, Form CA 230, is not required in the record. The Application, Form 
CA 200, and the Certificate of Eligibility, Form CA 201, shall be originals, 
certified copies, or duplicate copies. 


The case record shall show that Notification of Action by the Board of 
Supervisors, Form CA 239, (or approved substitute form) was mailed to the appli- 
cant or payee, as required. If a copy of the form is not filed in the record, 
the date the form was mailed shall be recorded in the record, preferably in the 
narrative, but may be on the copy of the Certificate of Eligibility, Form CA 201, 
or on the copy of the Notice of Change, Form CA 232, retained in the case record. 


The Application, Form CA 200; the Applicant's Affirmation of Eligibility, 
Form CA 206; the Certificate of Eligibility, Form CA 201, together with any 
documents supporting determination of eligibility; the Notice of Change, Form 
CA 232, and accounting records constitute permanent records. One copy each of 
such forms, documents, and records shall be preserved irrespective of the length 
of time assistance may have been discontinued. 


If assistance has been discontinued for five years or more, the narrative 
record may be destroyed, upon authorization of the board of supervisor, if its 


content has been photographed in such manner that it may be reproduced. (walc 
1560, 1562) 
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C-115 (Continued) “; G=115 


of the juvenile court committed to the Youth Authority has been placed or is 
about to be placed on parole in a boarding home, the application may be completed 
by the parole officer of the Youth Authority and filed with the county of resi- 
dence. The county welfare department may file an application for a child. 


If children of the same parent are living in different homes, separate 
applications may be made for the group in each home, or one application may be 
made for all the children. (weIc 1560) 


C-120 PLACE OF APPLICATION C-120 


The application may be completed in the county welfare office, in the 
applicant's home, or in another place satisfactory to both in the presence of a 
representative of the county. (W&IC 1560) 


C-125 COUNTY OF APPLICATION C-125 


The county shall accept application for any child living in the county. 
If the child does not have residence in that county, the application shall be 
forwarded, without delay, to the county of residence. 


Example 1: A widow and her three children moved to County A one montn ago from County B where 
they had resided for five years prior to the move. The mother now intends to remain in 
County A. The mother and children have residence in County A since the time they arrived in 
County A with the intent to reside there. Application is accepted in County A regardless of 
whether the mother has acquired the one year of residence required for county participation. 


Example 2: A child is living with his grandmother in County A and application is made in County A. 
The child's father is living in County B with intent to remain there. The application is for= 
warded to County B, regardless of whether the father has acquired the one year of residence 
required for county participation by County B. 


However, if county residence or non-county status has not been determined, 
the county in which the child is living may grant assistance until such determi- 
nation is made, (See Sec. C=554, Payment of Assistance in Inter-County Transfers) 


If the residence of the child is changed to another county after an appli- 
cation is signed but before the first of the month in which assistance is to be 
effective, the application shall be denied by the first county and a new applica- 
tion shall be accepted by the second county. (See Sec. C-409, County Responsibility in 
Transferred Applications) 

If the residence of a child receiving assistance is changed to another 
county, transfer procedures shall be used, and the second county shall, if possi- 
ble, take an application well before the date assistance is to be discontinued 


(Section Continued on Next Page) 
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C-100 COUNTY RESPONSIBILITY IN THE APPLICATION PROCESS €-100 


The county's responsibility in the application process is to receive appli- 
cations, to assist applicants in securing evidence of eligibility, to determine 
eligibility or ineligibility, and to authorize and assure issuance of payments to 
eligible persons. (WaIc 1550, 1560) 


C-105 DEFINITION OF APPLICATION AND RESTORATION C-105 


APPLICATION 


A request for ANC is considered an application when the Application, Form 
CA 200, has been completed, signed by the applicant, and filed with the county. 
(Application, Form CA 200A, from private institutions may be filed directly with 
the SDSW. ) 


RESTORATION 


A request for ANC is considered a request for restoration if assistance 
for the same child has been discontinued by the same county within the preceding 
12 months, (W&Ic 1557, 1560) 


C-110 RIGHT TO MAKE APPLICATION C-110 


The provisions of the ANC law define the eligibility requirements. All 
persons acting on behalf of chiidren, including unborn children, who believe the 
children meet these requirements have a right to appiy for the benefits. The 
county shall accept the application even though the children appear to be in- 
eligible, unless the applicant does not desire to continue with the application. 
(See Sec. C=130, When Application Is To Be Taken) 


Persons acting on behalf of blind children 16 years of age or over have 
the right to choose the type of assistance for which they will apply. (WwaIc 1560) 


C-115 PERSON MAKING APPLICATION C-115 


It is generally preferred that the person with whom the child is living 
sign the application. A parent, a guardian, a relative, or a person in loco 
parentis may sign an application for a child, If a child is in a2 boarding home 
or institution, the application preferably should be signed by the parent, the 
guardian, or the person responsible for the placement of the child. If a ward 


(Section Continued on Next Page) 
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C~130 (Continued) 6-130 


If application for ANC is made for an additional child in a family group 
while assistance for other children in the family is being transferred from one 
county to another, the application shall be taken by the second county. 


The application for a child whose assistance is being transferred from one 
county to another should be signed in the second county prior to the date assist— 
ance begins, although assistance shall not be interrupted if such prior signature 
is not obtained. 


Application prior to parole may be made on behalf of a child who is to be 
paroled from the California Youth Authority. (WaIC 1560; AGO 1S891) 


C-135 THE APPLICATION INTERVIEW C-135 


At the time of the application interview or first inquiry, the applicant 
makes known the child's need for assistance. This is an especially important 
interview because the impression received by the applicant is carried over to 
future county relationships. The applicant may not know the exact nature or kind 
of assistance he is requesting for the child or may have erroneous preconceptions 
of the ANC program. This interview provides an opportunity for the mutual dis- 
cussion of the child's needs and the assistance programs. for which he may be 
eligible. 


An understanding of the conditions of eligibility and the information 
necessary to establish eligibility is essential to the applicant. In addition, 
an understanding of the agency's responsibilities and limitations in carrying out 
the provisions of the law will help forestall future misunderstandings and make 
the process of determination of eligibility easier. The county should include an 
explanation that exploration of the facts concerning eligibility is a joint respon- 
sibility of the applicant and the county. There should be a discussion of infor- 
mation the applicant has at hand and agreement reached as to what additional 
information must be secured and as to whether the county or applicant will secure 
this information. The county should be careful to avoid placing more responsibility. 
for establishing eligibility upon the applicant than he is able to assume. 


The county should explain in the application interview the confidential 
nature of records regarding the applicant, the relative, or child on whose behalf 
ANC is requested or paid. Many individuals reveal information under the stress of 
dire need which they would not otherwise disclose. It may be inimical to the 
child's interest or to the public interest to have such information disclosed. 
Protection is provided not only through legal enactment but also by state and 
county regulations. (W&IC 118, 1560) 
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C-125 (Continued) C-125 


by the first county at the completion of the one-year period. However, if 
assistance is being paid on a noncounty basis by the first county, application 
shall be taken by the second county as soon as administratively possible. 


If assistance for the entire family group is discontinued by the first 
county, subsequent to the family's change of residence to the second county, 
and restoration of assistance is requested, a new application shall be taken 
by the second county. 


If the residence of the child is changed from a second to a third county 
before one year's residence is completed in the second county, the third county 
shall secure a signed application, if possible, prior to the completion of one 
year's absence from the first county, (WéIC 1550, 1560) 


C-130 WHEN APPLICATION IS TO BE TAKEN C-130 


The Application, Form CA 200, shall be signed by the applicant at the 
time of the first inquiry (i.e., at the time that the applicant first makes 
known the child's need) unless the child appears to be definitely ineligible 
under the law, and the applicant believes that the child does not qualify for 
assistance, and the applicant does not desire to continue with the application. 


If assistance has been denied, or if it has been discontinued for a period 
of more than 12 months, a new application shall be completed except in any one 
of the following instances, 


1. If an application has been denied erroneously within 12 months (i.e., 
the county had information that the child was eligible but the appli- 
cation was denied because this information was misinterpreted or 
overlooked, or the application was denied before all reasonable 
sources of information as to eligibility had been exhausted). 


2. If assistance is granted by the SSWB on appeal. 


3. If assistance is requested for one or more children for whom assist-= 
ance had previously been granted but whose assistance has been dis- 
continued for more than one year while other children in the family 
have continued to receive assistance. In this instance, restoration 
of assistance may be effected by means of a Notice of Change, 

Form CA 232. 


If ANC is requested for a child for whom no application has previously 
been made, or whose application has been denied, although other members of the 
family group are receiving ANC or the county is processing an application for 
them, a new application shall be taken for the additional child. 


(Section Continued on Next Page) 
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C-140 (Continued ) C-140 


Sections 2, 3, and 4. These sections list the conditions of eligibility under 
which the a eiieant believes the child qualified for ANC. Sub-items under these 
sections need not be designated. 


Signature or Mark of Applicant. The applicant is to make his usual signature, 
either his true name or his alias. A woman is to use her own given name, not her 
husband's given name, An applicant who usually prints his name may sign his name 
in this manner. A typewritten name, a carbon copy of a signature, or a rubber 
stamp imprint is not an acceptable signature. 


If the applicant is unable to sign his name, a mark (or a thumb print) may 
be used. In this case, two persons are required as witnesses, The form for the 
Signature is as follows: 


his 
John x Jones 
mark 


Signature or Mark of Applicant 
Witness to Mark 


Witness to Mark 


The above instructions regarding form of signature, etc., apply to signature 
on all forms which may be required, 


Acknowledgment, The applicant's signature on the application shall be acknowledged 
under oath before the director or his representative authorized to take such 
acknowledgment. The date of such acknowledgment is the date of application. (See 
Sece C-130, When Application Is To Be Taken) 

If the person administering the oath is a witness to the mark, his signature 
must appear twice, once as a witness to the mark and again in the certificate of 
acknowledgment. 


If the oath of an affiant or the affidavit of a person is necessary in order 
that a person may obtain charity or relief from an agency or department of the U.S. 
Government, State of California, or any political subdivision thereof, no fee shall 
be charged for the taking of such oath, (WeIC 1560; Gov. C. 6105) 


(Section Continued on Next Page) 
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C-140 INSTRUCTIONS FOR COMPLETING THE APPLICATION FORM C=-140 


The application form is the applicant's sworn statement that he believes 
the child or children for whom assistance is requested to be eligible for ANC. 


The Application, Form CA 200, includes the points of eligibility on which 
the person making application for the child must give information to enable the 
county to start the investigation. 


- The application form may be filled out by the applicant or the county may 
insert the information as given by the applicant. In this latter instance, the 
form shall be read by or to the applicant before his signature under oath is 
affixed. . The form shall be filled out either in triplicate, or one copy only 
may be made and two copies certified as true copies of the original. One copy 
of the application shall be given to the applicant at the time the form is signed, 


State No. Enter the state number after assistance has been granted and the SDSW 
has assigned a number to the case. 


County No. Enter the county number assigned to the application. 


Former State Number if Reapplication, Transfer, or Additional Child. If ANC has 
previously been received for the same child or children, in the same or another 


county, enter the former state number (including the county prefix), if known. 
If the application is for an additional child in a family already receiving ANC, 
enter the state number of the family. 


Name of Applicant. Print or type the full name of the applicant. Enter any 
aliases the applicant may have after the true name. A woman is to use her own 
given name, not her husband's given name. Initials are not to be used unless 
they are the only name of the applicant. 


Relationship to Children. Enter the relationship (family or other) of the appli- 
cant to the children for whom application is being made; e.g., mother, aunt, 
guardian, probation officer, etc. 


Address, City. Enter the complete mail address of the applicant. 


Section 1, Names and Addresses of Children. Space is provided for two different 
surnames for cases in which application is made for children having a common 
parent but different surnames, If application is made for more than six children 
with the same surname and the children's given names are continued into the 
second column, the surname should be repeated in the second column, Enter the 
child's address opposite the given name of each child. Enter both the home 


dd _and_ th dd if th dd differ. 
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institution. 


(Section Continued on Next Page) 
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C-185 DETERMINATION OF ELIGIBILITY AND RECOMMENDATION TO C-145 
BOARD OF SUPERVISORS 


Upon receipt of an application, the county shall make a determination of 
eligibility or ineligibility. 


On the basis of the determination, a recommendation shall be made to the 
board of supervisors that assistance be granted or denied. If. the recommendation 
is that assistance be granted, the recommendation shall also include an amount of 
assistance and a beginning date of payment. (WaIC 1550, 1560) 


C-150 WITHDRAWAL OF APPLICATION C-150 


An applicant may withdraw his application at any time prior to action by 
the board of supervisors. A request for withdrawal of an application shall be 
made upon the applicant's own initiative and in writing. Withdrawal may be made 
if the applicant believes the children for whom application was made are in- 
eligible or for some other reason wishes the determination of eligibility dis- 
continued. 


The reason for withdrawal, if known, and the information secured during 
interviews shall be recorded in the county record in a manner which will be 
helpful in the event of a reapplication or a complaint. 


Notice to Applicant Who Withdraws Application, Form DPA 8, shall be given 
or mailed to the applicant and a copy retained in the county record, except in 
counties in which the board of supervisors denies withdrawn applications. If a 
withdrawn application is denied by the board of supervisors, the applicant shall 
be notified of this action on Form CA 239, Notification of Action by the Board of 
Supervisors. Hither a copy of the Form CA 239 or a notation of the date on which 
te CA 239 was mailed to the applicant shall be retained in the county record. 
W&IC 1560) 


(Section Continued on Next Page) 


CALIFORNIA-SDSW-MANUAL-ANC Effective May 1, 1950 











Aid to Needy Children APPLICATION PROCESS C-14,0 





C-140 (Continued) FORM CA 200 C-140 


SYATE OF CALIFORNIA DEPARTMENT OF BOCIAL WELFARE 


APPLICATION FOR AID TO NEEDY CHILDREN 


STATE OF CALIFORNIA Deen i ee ei 
County o BM cetp heme ete Sa bin. ONIN WI cei Bib dome chcbashversectins dino ginsienss 
To the Honorable Board of Supervisors: = Former Stave Number if Replication, oa 
cicero Ra es oh Sart ae aie Sa aE ne et acces 
Name of Applicant (Print or Type Name in Fyll) Relationship to Children 
NO aa nae dc ap akg lassen ea pec eage epee penance it eae pne ance aripelecaptiacicoonenc ga hereby 
Address City 


make application for Aid to Needy Children for the following children who are under eighteen years of age: 


1. Surname Surname 


ADDRESS — ADDRESS 


Given Name Street and City Given Name Street and City 


ecccccbeeetcocccecceccececeescs cower sr eesenacecececocceeceeeseeeeseseerececesesereses (— Seeeewerceceneeseeeeeneesosorerteseeeees (— Seceeseccescesneeeesesccosecccosecesscesessoosecoesesseses 


2. Each child is deprived of parental support or care for one of the following reasons: 
A. Death of parent B. Continued absence of parent from the home C. Physical or mental incapacity of a parent 


3. Each child has residence in the State of California for one or more of the following reasons: 


A. Physical presence in the State of California for at least one year immediately preceding the date of application. 
B. Birth in the State of California. 
C. Residence of parent or parents in the State of California for at least one year immediately preceding the date of application. 


4. Each child is in need for the following reasons: 

. Child(ren) and/or parents do not own real property with an assessed valuation in excess of $5,000. 

. Child(ren) and/or parents do not have cash and/or securities in excess of $600. 

. No transfer or assignment of property owned by parents and/or child(ren) was made in order to qualify for Aid to Needy Children. 
. Each whole orphan does not own cash and/or securities in excess of $600. 

. Child does not receive adequate support from parents or other source. 


moo > 


STATE OF CALIFORNIA 


COMET OR sl. .e eee 


I solemnly swear or affirm that the statements made herein are true and correct to the best of my knowledge and 
belief and that | will notify the county authorities of any real or personal property transactions, change in financial conditions, 
marriage of any of the above children, or remarriage of either parent of these children, and of any change in address. 


NOTE.—When applicant cannot sign his name, the 


signature of two witnesses to his mark must 
appear. 





ween eee ee we new e eee wee ese enn e meee ees eeee ee ee eee seen eee sewer ena rents eee eseennecessoensenes 


Signature of person authorized to acknowledge an affidavit 


Any applicant or recipient who is dissatisfied with the action taken upon his application, or with respect to the amount of 
assistance approved may appeal to the State Department of Social Welfare, 616 K Street, Sacramento, California. 
(Welfare and Institutions Code, Section 1551.) 


; An appeal to, or a request for a hearing before the Social Welfare Board shall be made within one year after the date 
of the action with which the applicant or recipient is dissatisfied. (Welfare and Institutions Code, Section 104.5) 





Form CA 200 (REVISED) AUGUST. 1949 
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C-455 BOARD OF SUPERVISORS ACTION ON APPLICATIONS | C-155 


The board of supervisors shall grant or deny the application at the first 
meeting for consideration of such applications subsequent to receipt of the recom- 
mendation made to them. 


The application shall be denied if any one of the following conditions 
exist: 


1. Ineligibility on any point is established. 

2. Diligent investigation of all reasonable sources of evidence of 
eligibility fails to establish eligibility. 

3. The applicant's whereabouts is unknown and he cannot be located, 

4. The applicant has established residence in another state before the 
determination of eligibility is completed. 

5. The residence of a child is changed to another county after an 
application is signed but before the first of the month in which 
assistance is to be effective. 

6. The willful refusal of the applicant to complete the investigation. 


If application was filed for a family group in which some children were 
determined to be eligible and others were determined to be ineligible, the board 
of supervisors may grant assistance for the eligible children and at the same time 
deny assistance for the ineligible children. 


If the eligibility or ineligibility status has not been determined for one 
or more of the family group, action by the board .of supervisors may be withheld 
for such a child until a later date when the determination of eligibility has been 
completed. Only action pertaining to those children for whom eligibility or in- 
eligibility has been established shall be taken. When eligibility or ineligibility 
of the remaining child named on the Application, Form CA 200, is established, the 
board of supervisors shall take appropriate action for this child. 


If assistance is denied erroneously, the board of supervisors shall for- 
mally rescind its previous denial and the SDSW shall be notified of this action. 


The Notice of Change, Form CA 232, may be used to report the rescinding action. 
(See Sece C-545, Corrective Payments) 


If assistance is granted on an appeal to the SDSW following a denial, the 
board of supervisors shall grant the application in accordance with the decision 
of the SSWB. 


Action of the board of supervisors is not necessary on withdrawn appli- 
cations. (WaIc 1560) 
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C-150 (Continued) | FORM DPA 8 C-150 


State of California Department of Social Welfare 


NOTIGE TO APPLICANT WHO WITHDRAWS APPLICATION 


Date 
County No. 


District 


In accordance with your request of, 
e 


that your application be withdrawn . no action has been taken on your application 
for 
If there should be a change in your circumstances or you should again desire to 


apply for aid, you have the right at any time to make another application 


Signature of County Worker 


Form DPA 8--August, 1944 
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C-160 APPLICATION PROCESS Aid to Needy Children 


C-160 (Continued ) FORM CA 239 C-160 


STATE CF CALIFORNIA : : DEPARTMENT OF SOCIAL WELFARE 


Notification of Action By the Board of Supervisors 
Aid to Needy Children 


SEAN RS eS coe ni ace -COUNTY 


Toot, mo ce - 


mannan © nem aeine 88 ay a ES 


fe J 


The County Board of Supervisors in accordance with the State law and the Rules and Regulations of the 
State Board of Social Welfare acted upon your application for Aid to Needy Children as checked below: 


Se a A SS Se t -- -e--t-- 


EE tt tt te -t th-tete --tt  t--at  - 


The County Board of Supervisors adjusted the grant of Aid to Needy Children received by you as checked 


below: 
Aid was Decreased/Increased effective... oon een OR 
(Cress out one) 
IE rae ee a ne ote Sa See Ee i ae ee Sa te that) 
Write in names of children 
US Set CIBC EASE UROCENNG oe or es a a ee 


ra cg ge a ee ee ee Pee ae eet a ee ee ee ee ewe - - ee 


Write in names of children 
PE a a ee aE aR Ee Ee aes Se ee Me en ee 


EE ee EE OE te ee 


The grant of aid, or any change in the amount of aid, is based on the present circumstances and is subject 
to revision with a change in circumstances. 


If you do not understand this notice or are dissatisfied with the action of the Board of Supervisors, contact 
Shee Eth We eine pena SOOO BE oa 
for discussion of any question involved. 


Any applicant or recipient who is dissatisfied with the action 

taken chem bis application, or wate resiect te the amount | aun nee 
of aid granted nay appeal to the State Department of Social SIGNATURE OF CouNTY WorKER 

Welfare, 616 K Street, Sacramento, California. 





IMPOR TANT.—Information for all recipients of Aid to Needy Children: 


Should circumstances make it necessary for you to move, it is your responsibility to make proper arrangements with your County 
Welfare Department before you move, either out of the county or to a new address within the county. Otherwise, there may be an unavoid- 
able delay or interruption in the receipt of aid. 


In accordance with your statement, formally sworn to at the time you signed the application, you are urged to discuss promptly 
with your County Welfare Department any changes in circumstances or financial condition. This will include reporting marriage of 
parent or a child as well as discussion of purchase or sale of real or personal property and any changes in income from property, earnings, 
or any other source. 


Form CA 239 (revised) —June, 1944 


(Section Continued on Next Page) 
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Aid to Needy Children APPLICATION PROCESS C-160 


C-160 REPORTING ACTION OF THE BOARD OF SUPERVISORS TO APPLICANT C-160 


Immediately following action of the board of supervisors, the applicant 
shall be notified in writing of the disposition of his application and of his 
right of appeal to the SDSW for a fair hearing. 


Notification of Action by the Board of Supervisors, Form CA 239, includes 
the minimum requirements for notification to the applicant and shall be used by 
the county unless a substitute form which incorporates the information appearing 
on Form CA 239 is used, namely: 


1. The nature of the board of supervisors action, i.e., granting or 
denial of assistance on applications or restorations. If granted, 
the amount of assistance shail be shown, 

2. The date from which the board of supervisors action is effective. 

3. The date the Form CA 239 is forwarded to the applicant. 

4. A statement regarding the right of appeal for a fair hearing, in- 
cluding the address of the SDSW. 

5. A suggestion that the applicant discuss with the county any dis- 
satisfaction regarding the board of supervisors action. 


If the probation officer or person other than a relative is the appli- 
cant and a relative is the payee, Form CA 239 should be sent to the relative. 
Since care given to children in institutions or boarding homes may be on a 
contractual basis, it is not necessary to send Form CA 239 to institutions or 
boarding homes in every case. However, inasmuch as any person caring for, or 
responsible for care of, a child may file an appeal with the SDSW, the county 
should make known to the probation officer and to the institution or boarding 
home caring for the children the fact that an appeal may be filed. 


If a withdrawn application is denied by the board of supervisors, the 
applicant shall be notified of this action on Notification of Action by the 
Board of Supervisors, Form CA 239. (Walc 1551, 1560) 


(Section Continued on Next Page) 
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C-1770 | APPLICATION PROCESS Aid to Needy Children 
eee nnn ese easieesisaseenssensteetiensnesnsisieesiidiianiensnesiieeesens 
C-170 COUNTY RECORDS IN CONNECTION WITH APPLICATION 3 C-170 


Sufficient card controls and files shall be maintained in the county to 
insure that (1) identification and clearance can readily be made to expedite the 
processing of applications and to eliminate duplication, and that (2) action is 
taken when due. 


Even though an application is not signed, a written record shall be kept 
of all requests for assistance for a child or for the consideration of the eli- 
gibility of a child to receive assistance, on the assumption that such requests 
may result in application for ANC. The information recorded shall include name 
and address of applicant, name of child, or children, number in family, date and 
nature of inquiry, disposition, and if no application is Signed, the reason 
therefor. 3 


If an application for ANC is withdrawn, the information secured during 
the interviews shall be recorded. A copy of the Notice 6 Applicant Who With- 
draws Application, Form DPA 8, shall be retained in the case record unless the 
withdrawn application is denied by the board of supervisors, in which event 
Form CA 239 shall be retained in the record, 


The county shall maintain a permanent master card file of all persons who 
have made application for ANC, with the county number assigned to each. Some 
method of registering such numbers shall likewise be maintained, 


Such other card files and controls as may be necessary shall be maintained 
in connection with: 


1. Pending applications 

2. (Cases in which an application has been signed but assistance has been 
denied or discontinued or in which the application has been canceled 
or withdrawn 

3. Active cases currently receiving assistance 

4. Annual redeterminations of eligibility 

de Transfers of cases to another county or from another county 

6. Completion of required period of county residence on non-county cases 

7. Other anticipated action, such as discontinuance at the age of 18 
years. (W&IC 1560) 


CALIF ORNIA-SDSW-MANUAL=ANC Effective May 1, 1950 


Aid to Needy Children APPLICATION PROCESS C-165 


C-165 REPORTING ACTION ON APPLICATION TO SDSW C-165 


The SDSW shall be notified of the action of the board of supervisors on 
all applications within 15 days after such action by submission of the properly 
completed forms set forth in the foilowing chart: 


FORMS USED IN REPORTING ACTION ON ALL APPLICATIONS TO SDSW 


Assistance Granted Form 






Application CA 200 (original, carbon copy, 


or certified copy) 
Certificate of Eligibility!) CA 201 (original or 

certified copy) 
Social Data Record Card CA 230 (original) 
Notice of Change CA 232 (original, carbon copy, 


or certified copy) 
Assistance Denied Form 


Application CA 200 (original, carbon copy, 
or certified copy) 


Certificate of Eligibility CA 201 (original or 
certified copy) 





1) If denial is rescinded and reported on Notice of Change, a completed Certi- 
ficate of Eligibility showing approval by the board of supervisors shall 
accompany the Notice of Change. If assistance is granted on an appeal to 
the SDSW following a denial, a completed Certificate of Eligibility shall 
be forwarded to the SDSW. (Walc 1560) 


CALIFORNIA-~SDSW~MANUAL-ANC Effective May 1, 1950 


C-200 ‘DETERMINATION OF ELIGIBILITY - GENERAL Aid to Neédy Children 
C-200 (Continued) C-200 


redetermination of eligibility at intervals not exceeding twelve months. Redeter 
mination is necessary before assistance is restored for one child or forthe 
entire family. Whenever a home visit is made or interview is held for a specific 
purpose, any possible changes affecting eligibility should always be covered. 


The narrative shall contain the basis for the determination of continuing 
eligibility. In addition, the record shall contain an applicant's Affirmation of 
Eligibility, Form CA 206, completed by the applicant, parent, or person in loco 
parentis at intervals not exceeding twelve months. 


The county shall inform the parent or payee of his continuing responsie 
bility to keep the county promptly informed of any changes in the child's circum 
stances or change in need or financial condition, including any change in income 
or in real or personal property holdings. 


The county shall inform the applicant of his right to appeal to the SDSW 
from any decision or action concerning the eligibility of the child, or any lack 
of action pertaining thereto. (WsIc 1550) 


C-902 SOURCES OF EVIDENCE _. €#202 


The applicant shall be the primary source of evidence. Usually he will 
be able to state his circumstances and those of the child, as related to eligi- 
bility, in such a way that will leave no doubt as to eligibility. Im those in- 
stances in which the applicant is unable to give definite, clear, and complete 
information which leaves no doubt, or in which evidence other than the appli- 
cant's statement is required, the applicant usually has or can secure addi- 
tional evidence to substantiate his statements. Such evidence in the appli- 
cant's possession or which he is able to secure shall be used whenever available. 


There will be occasions when the applicant will request the county or the 
county will offer, with the applicant's permission, to secure the additional evi- 
dence necessary for a determination, either from other individuals or organiza- 
tions, or from public or private records. 


Records of social agencies may contain additional evidence or information 
required to establish eligibility. Clearance with a confidential index or social 
service exchange should be made, if available, after identifying data has been 
obtained from the applicant and before the first interview with him, if possible, 
to enable the county to determine the social agencies to which the family may 
have been known. Social agencies frequently will assist in social planning for 
a family, upon proper request. The county shall utilize community resources for 
the best interest of the child and his family. 


(Section Continued on Next Page) 
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Aid to Needy Children DETERMINATION OF ELIGIBILITY - GENERAL C-200 
C-200 DETERMINATION OF ELIGIBILITY = GENERAL C-200 


iffective administration of the ANC program depends upon a thorough and 
accurate determination of eligibility followed by periodic redetermination of con 
tinuing eligibility. Determination of eligibility is the process of gathering 
evidence of the circumstances of the child for whom application is made as 
related to the conditions of eligibility established for the program, the 
evaluation of the adequacy and competency of the evidence, and the arrival at a 
decision as to eligibility, continued eligibility, or ineligibility. It in- 
cludes the accumulation and recording of evidence to substantiate the applicant's 
statement on the application that he believes the child to be eligible. On the 
basis of the evidence assembled by the applicant and the county, the county shall 
make the determination or decision as to eligibility or ineligibility. 


The county shall explain to the applicant, or relative, what evidence is 
required for a determination of eligibility. The applicant has the primary re- 
sponsibility for presenting evidence to substantiate his claim that the child is 
eligible. However, the county is responsible for offering and rendering service 
to the applicant in securing the required evidence, and the applicant shall not 
be required to establish the child's eligibility. | 


All reasonable sources of evidence shall be diligently examined, and all 
doubtful or conflicting evidence carefully evaluated, before assistance is denied. 
If ineligibility has been clearly established for one factor of eligibility by 
diligent examination of all reasonable sources of evidence and careful evaluation 
of doubtful or conflicting evidence, assistance shall be denied and determination 
of eligibility for other factors is unnecessary. | 


Since it is the county's responsibility to make an accurate determination 
of eligibility to assure that a child's needs are met and public funds are proper 
ly spent, the basis for the determination, that is, all evidence on which the 
determination is based, shall be fully recorded in the narrative or available 
copies of written evidence shall be filed in the record. This includes re- 
cording of the applicant's statement regarding the eligibility factors, as well as 
additional evidence if required. It also includes the evaluation of those state- 
ments or the other evidence and the reason further evidence is considered to be 
necessary (i.e., to clear up missing or conflicting data). OQOver-investigation of 
eligibility which is adequately established shall be avoided. 


The determination of eligibility is a continuing responsibility. A child 
once found eligible may become ineligible due to frequent, sudden, or unforeseen 
changes in his circumstances, without respect to careful planning by the family 
and the county. A redetermination of eligibility shall be made whenever informa- 
tion indicates a possible change in circumstances or in need. There shall be a 


(Section Continued on Next Page) 
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6=20)) DETERMINATION OF ELIGIBILITY - GENERAL Aid G Needy Children 
C-20), (Continued) FORM CA 228 C-20); 


State of California Department of Social Welfare 
AUTHORIZATION FOR FINANCIAL INVESTIGATION 
Aid to Needy Children 


County No. 


Name of County Worker 


I; 


3 


a ee ee eh ee eres Nee y 
Street Number City 

authorize released to the bearer, a representative of the County Welfare 
Department of ____ CMG ounty,. any and all information regarding 
deposits, withdrawals and balances pertaining to any bank, postal savings, 
building and loan or trust accounts, which I, my husband/wife, or children, 
either separately or jointly now have or may have had in the past. I also 
authorize release of information regarding any collateral held as security for 
loans advanced to me, my husband/wife, or of the existence of a safe deposit box 
or any stocks and bonds that I, my husband/wife, or children, either separately 
or jointly ovm or have owned in the past. 


I further authorize the bearer to be given information regarding any 
insurance that I have or may have had, or any insurance that my husband/wife, or 
children have or may have had with any insurance company, fraternal organization, 
union, or benefit society. Authorization is also given for release of informa- 
tion available from the records of the Bureau of Old Age and Survivor's Insur- 


ance and from the records of the Department of Employment regarding Unemployment 
Benefits. 


(Signed) 
SIGNATURE OF APPLICANT 


Birthplace 





RSET REN CRON Ee enn a pak a pees ocieeeniohelll eee 


Maiden name of mother 





(Signature or 
Name of Spouse) 





Birthplace of spouse 


Birthdate of spouse 





Ue i ie ae os dD 
Form CA 228 (revised)--April, 1942 
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Aid to Needy Children DETERMINATION OF ELIGIBILITY - GENERAL C-20), 
C-202 (Continued) | | C-202 


If the child has previously received ANC from another coumty in the state, 
evidence of eligibility may be secured from the county previously assisting the 
child. The new county shall be responsible for redetermining the eligibility of 
the child for those factors which were subject to change.  (w#&IC¢ 1560} 


C-204 AUTHORIZATION FOR FINANCIAL INVESTIGATION | C-204 


Both parents, if living, shall sign an Authorization for Financial Investi- 
gation, Form CA 228, or a substitute form approved by the SDSW, unless: 


1. Full custody of the child has been surrendered by a parent pursuant 
to a court order. That parent shall not be required to sign the form. 


2. The whereabouts of a parent is unknown. 
3. The parent in a federal or state institution refuses to sign the form. 


h. The parent is mentally disturbed and is unable or refuses to sign 
the form and the cowmty determines that requiring the signature 
would not be for the best interest of the family and that the lack 
of signature would not materially impede the investigation. 


Special forms may be devised by the county to cover specific types of 
inquiries. The county shall explain the reason for requiring specific in- 
formation and should obtain the parents! consent. Written consent authorizing 
release of information from records not open to the public is usually required, 
such as records of (1) federal agencies, including the U. S. Census Bureau, 

U. S. Post Office (concerning postal savings), Veterans Administration, 
Adjutant-General's Office, Railroad Retirement Board, and Qld Age and Survivors 
Insurance Bureau; (2) insurance companies and firms dealing with private 
financial matters, including stock brokers; (3) employers; {/;) hospitals, 
physicians, clinics, and medical agencies. Full identifying data should be 
given in order that the organization to which inquiry is made may be able to 
locate records pertaining to the parent cr child without further correspondence. 
If an inquiry form is prescribed by an agency all the data requested should be 
given. 


If a bank account, insurance policy, etc., is carried in a name not used 
in the application or other supporting papers, both names shall be used in con- 
sent forms. A clear statement of reason for variation in name shall be secured 
and recorded. 


The signed Form CA 228 shall be filed in the record in all cases as an 
authorization for securing information if a question of eligibility arises at 
some future time. However, the Authorization for Financial Investigation need 
be used only in those situations in which the applicant or relative is unable to 
give definite, clear, and complete information which leaves no doubt, or is unable 
to present supporting evidence if required. (Waic 1560) 


(Section Continued on Next Page) 
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C-206 (Continued) C-206 


If a person other than the parent is the applicant, the amount of informa- 
tion he will be able to provide as evidence of eligibility will be more limited. 
Such persons will also be more ant to give approximate information or will refer 
to other persons or sources of information. 


The applicant must be permitted to tell his story in his ow way. It may 
be better to obtain his entire statement and to relate events and conditions for 
completeness and consistency in one interview, or it may be advisable to clarify 
minor inconsistencies as the determination of eligibility progresses. However, all 
inconsistencies or incomplete statements should be brought to the attention of the 
applicant so that he will have an opportunity to clarify the questions or to 
suggest means of securing additional evidence to fill the gaps or to support his 
statements. 


C. OTHER VERBAL EVIDENCE 


Verbal information is acceptable if it is definite, clear, and complete, 
if there is no doubt regarding the situation, or there appears to be no conflict 
with other information. Information received verbally from official, professional, 
or financial sources whether formal, informal, or confidential is equally as 
valid as written or documentary information if it is complete and accurate. 


Every statement, whatever its source, shall be appraised in relation to 
the purpose for which it was made, and with respect to any possible motive the 
person making the statement may have had for varying the facts. The evaluation 
shall consider such questions as? 


1. What is the source of the informant's knowledge? 


ce. is the informant's knowledge based on direct observation, records, or 
hearsay? | 


3. What is the bias or interest of the informant in the application or 
the child? 


i. Would the informant's motives affect his reliability as a reference? 


The observation by the worker regarding the attitude of the informant 
and the reliability of the information may be important. However, observation and 
impression shall be carefully distinguished from opinion. A full account of the 
incident or occurrence and manner or behavior of the informant which the worker 
observed shall be fully recorded, so that these facts may speak for themselves. 


(Section Continued on Next Page) 
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Aid to Needy Children §|§§ DETERMINATION OF ELIGIBILITY - GENERAL C-206 


C-206 EVALUATION OF EVIDENCE C206 


A. REQUIREMENTS 


The county record shall contain factual evidence that is adequate and 
competent to sunport the recommendation for the payment of assistance. Such evi- 
dence shall show that: 


1. The child meets every eligibility requirement 

2. The child is in need 

3. The need is in the amount specified 

h. The child continues to be eligible in the amowmt authorized 


The adequacy and competency of the evidence accepted shall be determined 
and correlated with other known information. If the worker has reason to 
question the evidence, the reason for such doubt shall be clearly stated. The 
reason certain data*is accepted rather than other information shall be stated. 
The evidence thus weighed and evaluated is the basis for the determination of: 
each factor of eligibility. 


Information considered adequate to establish eligibility may differ from 
one situation to another. If evidence obtained points to a conclusion but is not 
sufficient to establish it, further evidence shall be secured. The source of all 
evidence establishing eligibility shall be recorded in the narrative. 


The applicant shall be the primary source of information. Except for 
those items for whieh additional information is specified, the record shall show 
the reason evidence in addition to the applicant's statement was obtained. 


B. STATEMENT OF THE APPLICANT OR RELATIVE 


Relying upon the applicant's statement as the primary source of evidence 
to establish eligibility implies that such statements will require careful con- 
sideration as well as careful recording. If the applicant is the parent of the 
child for whom assistance is requested, he will usually be well acquainted with 
all the child's circumstances which affect eligibility. In supplying requested 
information, he will usually be able to give more information than is actually 
required and will be able to relate events to each other in such a way that his 
entire story will be ‘definite, clear, and complete and consistent within itself. 
The fact that he may have to do some cogitating or may not recall some specific 
dates does not detract from the validity of the results. If exact dates are not 
recalled, usually he will be able to narrow dom events to specific periods re- 
lated to other events. If exact dates are not essential to eligibility, approxi- 
mate dates are acceptable. 


(Section Continued on Next Page) 
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0-206 DETERMINATION OF ELIGIBILITY - GEN Aid to Needy Children 
C-206 (Continued) | C-206 


Inconsistency in information from two equally reliable sources indicates 
that further inquiry is necessary. If the inconsistencies cannot be reconciled, 
the data substantiated by the preponderance of evidence shall be used. In deter 
mining the preponderance of evidence, consideration shall be given to the rela- 
tive merits of the various pieces of evidence to determine which has the greater 
validity. All evidence shall be examined from the standpoint of consistency 
within itself, and consistency with other evidence. Evidence shall be evaluated 
at the time of final decision in the light of all available data, including that 
from prior determinations. The decision and the basis for the decision shall 
be recorded in the narrative. ° (WaiIc 1560) 


C-208 HOME VISITS DURING DETERMINATION AND REDETERMINATION OF C-208 
ELIGIBILITY | 


A home visit shall be made during the determination of eligibility follow- 
ing reGeipt of the application, if possible. If a home visit cannot be made, 
an interview shall be held elsewhere with the applicant and the child's living 
arrangements as reported by him shall be recorded. The case narrative shall set 
forth conditions which made a home visit impossible, such as inaccessibility of 
the home because of weather, shortage of staff, etc. If the assistance is 
being transferred from General Relief to ANC and a home call within three months 
of the date of application has been recorded in the record to be incorporated 
with the ANC record, another home visit during the determination of eligibility 
is not required. 


If a home visit is made, the family's living arrangements and standards 
should be ascertained by observing the physical aspects of the home, housekeeping, 
household management, and the family's cultural or recreational interests and 
activities. | 


A home visit shall be made or an interview held elsewhere at the time 
of, or within three months prior to, the annual redetermination of eligibility. 
An interview may not be substituted for this home visit unless a home visit has 
been made within the year preceding the due date of annual redetermination of 
eligibility.  (waIc 1560) 


C-210 DUE DATE OF ANNUAL REDETERMINATION OF ELIGIBILITY C-210 


The county may set the due date for completion of the redetermination of 
eligibility according to any plan which guarantees redetermination of eligibility 
once annually. This date may be set on the basis of the beginning date of assist- 
ance, the date of the last redetermination, or any other date provided such date 
does not extent beyond twelve months from the month in which assistance began or 
from the month in which the last redetermination was completed. 


(Section Continued on Next Page) 
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C206 (Continued) C-206 
D. WRITTEN EVIDENCE 


Documentary evidence from public records, such as vital statistics, 
recorder's and assessor's records, school rosters, voters registers, and public 
agencies, is usually accurate and acceptable. 


Documentary evidence from private records, such as hospital or clinic 
reports, private social agencies, church certificates, family bibles and family 
records, including family correspondence, is acceptable, if not inconsistent with 
information from other sources. | 


Previous records of the family in the county welfare department are an 
acceptable source of evidence. Since such records are equally subject to error, 
evidence from that source shall be evaluted without precedence over evidence 
from any other source. 


The most reliable record is usually one made for the: purpose of main- 
taining archives or registers. A public or private record made at the time 
of the evént is considered more reliable than a later record. The document's 
source and age should be evaluated if there is reason to doubt its adequacy. 


It is umnecessary to have copies of documents in the case record. The 
content of documents in the applicant's possession or in public records which 
were examined by the worker shall be recorded in the narrative. Such recording 
shall fully identify the document and clearly state the facts therein which were 
extracted as evidence. 


E. BASIS FOR ACCEPTANCE OF EVIDENCE 


If the applicant's statement and competent evidence are inconsistent, 
decision shall be based upon the facts established by the evidence. 


The several enumerated sources and types of evidence are in themselves 
acceptable unless there is a basis for doubting their accuracy or competency. 
In the absence of any doubt, such evidence is acceptable and only the source of 
evidence and the evidence shall be recorded in the narrative. If there is doubt, 
the doubted evidence shall be recorded as well as the basis for questioning the 
evidence. 


(Section Continued on Next Page) 
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C-212 (Continued) C~-212 


Sufficient information about the parent and child and the nature of the 
information desired regarding them should be given in the letter of inquiry, so 
that the agency may proceed intelligently in collecting and transmitting the 
necessary information. 


If the signed Affirmation of Eligibility and the report is not returned by 
the agency within a reasonable time after follow-up is made, direct request should 
be made to the parent to complete the Form CA 206 and to forward it together with 
his statement of his intent with respect to residence and his living arrange- 
ments.  (WaIc 1560) 


C-21% INSTRUCTIONS FOR COMPLETING THE AFFIRMATION OF ELIGIBILITY C-214 


The Applicant's Affirmation of Eligibility, Form CA 206, is a statement by 
the applicant, parent, or person in loco parentis that he believes that the child 
or children continue to be eligible for ANC. 


The Applicant's Affirmation of Eligibility, Form CA 206, includes the 
minimum points of eligibility to be redetermined and shall be used by the county 
unless a substitute form which incorporates the information appearing on the 
Form CA 206 is used. 


The county shall give whatever assistance is necessary to complete the 
form. 


Only one form need be completed. This form shall be filed in the county 
case record. 


The identifying information preceding Section 1 (State No., County No., 
Name of Applicant, Relationship to Children, and Address of Applicant), Section 1, 
and Signature or Mark of Applicant shall be completed in accordance with in- 
ek came for completing comparable items on the Application form (see Sec. C- 
10). 


Sections 2 and 3. These sections list the conditions of eligibility under which 
the applicant, parent, or person in loco parentis believes the child continues to 
qualify for ANC. Sub-items under these sections need not be designated. 


Section )}, Real and Personal Property Transactions. Enter in Items A, B, C, and 


D a description of property acquired or disposed of; e.g., house and lot, auto- 
mobile, stock, etc. Enter "none" or "unknown" if applicable. 


Acknowledgment. The acknowledgment of the signature before a notary or other 
person authorized to attest signatures is optional with the county. (WarIc 1560) 


(Section Continued on Next Page) 
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Example: A redetermination of eligibility was due to be completed by February 1 and was completed 
on damary 6: ‘The next due date is February 1 of the following yearo On August 17 a home 
visit is made to discuss a change in school attendance. Although a redetermination of eli- 
gibility is not due for five months, the worker conserves time,energy, and mileage by having 
an applicant's Affirmation of Eligibility, Form CA 206, completedo. Since the worker is con- 
tinuingly responsible for determination of eligibility, the home visit for a specific purpose 
should always cover any other possible changes affecting eligibility. The recording of the 
home visit would include a statement concerning the redetermination of eligibility. The due 
date for anmal redetermination is advanced to August 1 of the following year and the control 
changed accordinglyo 


Work on individual cases should be begun in advance of the month in which 
the redetermination of eligibility is due to be completed. Aftcr twelve months 
have elapsed since a determination or redetermination of eligibility, eligibi- 
lity is considered to be no longer established and any payments of assistance 
for which the child is later determined to have been ineligible are subject to 
disallowance. . 


Tf the due date for redetermination of eligibility falls within the three 
months immediately preceding the effective date of transfer of assistance from 
one ‘county to another, the county currently paying assistance need not make the 
redetermination, since determination of eligibility will be made by the new 
county of residence when the application is taken. (See Sec. C-412, Procedure for 
Inter-County Transfers) 


Preliminary to restoration of assistance for a child, or for a family, a 
redetermination of eligibility shall be made. If such restoration follows a dis- 
continuance for the entire family which extends beyond the due date for annual 
redetermination of eligibility, an Affirmation of Eligibility, Form CA 206, 
shall be obtained. (WaIc 1560) 


C-212 REDETERMINATION OF ELIGIBILITY DURING TEMPORARY ABSENCE FROM THE C=2i2 
COUNTY 


If redetermination of eligibility falls due during temporary absence 
from the county or the state, welfare agencies in the localities in which the 
child and parent are living shall be requested to assist in completing the 
investigation. An applicant's Affirmation of Eligibility, orm CA 206, shall 
be sent to the agency with the request that the agency interview the parent, 
secure the signature on Form CA 206, and return it together with a report of 
the parent's statement of his plan regarding residence, his living arrangement, 
the source.and amount of his income, and other pertinent information. 


(Section Continued on Next Page) 
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ce ee pe ALE P ON 


C-214 (Continued) FORM CA 206 (Reverse) . G=21k 


County Report of Eligibility Reinvestigation 





1A. Classification: 1B. Evidence Verifying Classification: 


I tah ted Sea ard eee Seca a gate eta aee 
2. Whereabouts of parents 
BUN gape csr ch pala aac eee se as edness 











| 
| 
| 


3. Given Names 4. Living 6A. Regular School, 


6B. Evidence wail velo 
of Children Plan 


: Attendance 
Weer acer (16-18 years) attendance: 


A. Relationship 





| 
| 
ATE 








1A. Classification: 1B. Evidence Verifying Classification: 

NNN i recht ter a eae cipes eletoe ite ANS Sts ites che gol eal Seo iruccene Masi Ab an ae ees el 
2. Whereabouts of parents 

Father_. 


3. Given Names 4. Living rene 6A. Regular School 6B. Evidence verifying school 


. Attendance 
| Pl B. Name if Othe ndan 
of Children an A. Redmisnship ae _ Salto (16-18 years) atte ce: 














7A. i heme aumabe: owned betaes parents cate wader Gide: = or children: 7B. Evidence verifying property: 
(1) Real property, assessed value (less encumbrances CN a alee he cant ry oo a ge ei 
of record). . be epee ay wee oa IS Bei tis ak 
CON rere Mn i te aS Ne eae a 


(2) Cash and/or securities, value . . ; She enc 
(3) Transfer or assignment made to qualify for aid Yes pee REL SO Cie RI Ea ete el ee eee RIEL bad 8 LOE A 
8A. Contribution from parent(s) not living with child(ren): 8B. Evidence verifying ability 

to support and contribution 


from parent(s): 
(3) Able te conttibute 3 io es OR CV LY Re 


(2) Actual. costnibution =. Go ee ae 


9A. Assistance plan—Family budgetary basis: 
(1) Total budget for the family unit 2.0661 Sooceeceneeeeeee eee 


| 
Pee at a att vee cer ease ST 
(2): Noval macamhe to family ene} oe Se Rec 





CS See A aoe 8) IP a Side ae oe patiaSesuad ig esa ec ae engin ninth oes Pitaics oattheeeearn ae ee 
CINE BIMMRrt sts fie VAY So Tae KC ane oe | seas Spee pen corals etait eatunesneshipaiaenssannapoucseorkesunasusauessblocspner 
10. Assistance plan—Individual child basis: 
10A 10B 10C 10D 10E 
Names Tora Neto ConrTrisuTion Ornea ANC VERIFICATION AND ExPLANATION 
or InpivipuaL From Income Gaanr Eacn or 
CHiLoaen Cump Parent Cuup Assistance Pian 
BS caccanersms Nicer sas GS ase eee CA) ot eee Gera sero acne pe apa bak pees amr pede ee ea oe hee se 
ee ee nee me ety err ce aes aT EPS ieee ete 
Gi co tl aan pete er ee a Ne ee Pieter bene 
a Me cae ac tat ge See Ewe es pie Bir ie aes, 
Teg tO eR She eet Bee eee a gE eee ES ON | BR aN 
6. 





11. Date of last home visit: 
—aaeGaeGQqOnwwoooaaoaoaoaoaaaaeee  sSsSsSsSs—ssssssSSSSSS39085555555 gg 


12. Amount of Aid to Needy Children for which child(ren) is eligible: 


Signature of County Worker Date 


eee SSS Ss ss ssseeesssssssnsnsssnass 
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C-214 (Continued ) FORM CA 206 C=-214 


STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


| ce ala fh Sel ale oie Wl LSI eno ALS 


Name of Applicant (PRINT OR TYPE NAME IN FULL) Relationship to Children 


residing at... _.......hereby affirm my belief 


\Addeos ae 
that the following children, who are under 18 years of age, are eligible for Aid to Needy Children, under the provisions 
of Division 2, Part 2, Chapter 1, of the Welfare and Institutions Code: 


1. Surname Surname 


pa a a ns nes se ee 2 e e oee SE Ee A lw 


ADDRESS ADDRESS 
Given Name STREET AND City Given Name STREET AND City 





--—-— —-—.. —--. —. --- 


2. Each child qualifies for aid under one of the following classifications: 


A. Orphan D. Child of a parent under G. Abandoned by both parents 
B. Half-orphan commitment to a State or H. Illegitimate 
C. Child whose father has been Federal prison or hospital I. Foundling 

absent for three years E. Child of incapacitated father 


F. Child of tuberculous father 


3. Each child is in need for the following reasons: 
A. Child(ren) and/or parents do not own real property with an ass2ssed valuation in excess of $3,000 (less encumbrances of record). 
B. Child(ren) and/or parents do not have cash and /or securities in excess of $600. 
C. No transfer or assignment of property owned by parents and/or child(ren) was made in order to qualify for Aid to Needy Children. 
D. Each whole orphan does not own cash and/or securities in excess of $600. 
E. Child does not receive adequate support from parents or other source. 


4. Real and personal property transactions: 


A. Child(ren) and/or parents have acquired real property consisting of... 2-0-0000 ee 


..... Since the last application for Aid to Needy Children, 


C. Child(ren) and/or parents have acquired personal property in the form of cash and/or securities consisting of... 


... since the last application for Aid to Needy Children. 


“~- 


D. Child(ren) and/or parents have disposed of personal property in the form of cash and/or securities consisting of —...--.-----------seee ne 
tka tate teins peta Ain eae AL lene Sn Eon Sl tg he ee ee since the last application for Aid to Needy Children. 
STATE OF CALIFORNIA 


SS. 
COUNTY OFicc ac Rt ee eS 


I solemnly swear or affirm that the statements as made herein are true and correct to the best of my knowledge and belief and that | 
will notify the county authorities of any real or personal property transactions, change in financial conditions, marriage of any of the above 
children, or remarriage of either parent of these children, and of any change in address. 


NOTE.—When applicant can not sign his name, 


SIGNATURE OR Mark OF APPLICANT 
the signature of two witnesses to his 
mark must appear. 





WrItrness TO Mark 


Subscribed and sworn to before me this... day of 


Signature of person authorized to acknowledge an affidavit 


Form CA 206 (revised) —November, 1947 


(Form Continued on Next Page) (Section Continued on Next Page) 
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C-225 (Continued) C-225 


Example ls A child whose parents are deceased but who has income from property sufficient to min- 
tain him in a suitable foster home or with a relative is deprived of both parental support and 
care, but might not be in need for purposes of ANC. Should the income cease, however, and need 
be established, the child would qualify for ANC from the standpoint of deprivation of parental 
support or care even though there was no immediate causal connection between the current need 
and the death of the parente 


Exampie 22? A child who is a member of a normal family group and whose parents are unable to meet 
nis needs, due to an emergency such as disaster or widespread unemployment, would not be de- 
prived of parental support or care in accordance with this definitione At no time is the ANC 
program intended to minimize the parent's responsibility for attending to the needs of his 
family. 


The elapsed period or expected duration of deprivation has no bearing on 
the determination of eligibility. If the deprivation exists, the eligibility on 
this point is immediate. There are situations when the parent needs the most un- 
derstanding treatment if he or she is to be directed towards normal living and 
satisfactory adjustment to future responsibility. The principle of keeping chil- 
dren in their own homes whenever possible may best be served by providing assist- 
ance immediately to avoid the necessity of making major readjustments in the 
child's living arrangements. The absence, illness, or disability which causes 
deprivation of parental support or care may be most detrimental to the child at the 
moment the parent departs, dies, or falls ill, and assistance at this time may 
help to stabilize the family situation in which the child will live. 


When the deprivation no longer exists, the county shall help the members 
of the family plan to meet their needs before assistance is discontinued. How- 
ever, financial assistance shall not be continued for more than three monthly pay- 
ments during the period of adjustment after the deprivation ceases, (WaI¢ 1560) 


C-230 DEFINITION OF DEPRIVATION OF PARENTAL SUPPORT OR CARE BY C-230 
REASON OF DEATH 


A child shall be considered deprived of parental support or care if one 
or both of his parents are deceased. (W&IC 1500) 


C-235 DETERMINATION OF DEPRIVATION OF PARENTAL SUPPORT OR CARE C-235 
BY REASON OF DEATH 


The county shall determine that either or both parents are dead. 

The narrative shall include the applicant's statement of the date and place 
of death and other pertinent details concerning the circumstances .of the death. 
If the applicant can give definite, clear, and complete information and there is no 
doubt regarding the situation or if the records of the county provide the informa- 
tion, additional evidence is not required. If the applicant does not have complete 


(Section Continued on Next Page) 
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6-220 REQUIREMENTS FOR DEPRIVATION OF PARENTAL SUPPORT OR CARE 6-220 


A child shall be considered to be eligible for ANC with respect to de- 
privation of parental support or care if: 


1. One or both parents are dead, or 


2, There is continued absence of either or both parents from the home, 
or 


3. One or both parents are physically or mentally incapacitated. (WIC 1500) 


C-225 DEFINITION OF DEPRIVATION OF PARENTAL SUPPORT OR CARE C=-225 


The word "parent" means either the mother or the father, natural or 
adoptive, whether married or unmarried. 


Inasmuch as the legal adoption of a child is designed to effect a com= 
plete substitution for the natural parents, eligibility of an adopted child 
shall be based upon the death, incapacity, or absence of the adoptive parents 
and not on that of the natural parents. 


The presence of a stepparent in the home does not disqualify a child 
who has been deprived of parental support or care, but it may be a factor in 
establishing need. The stepparent has no legal responsibility for support of 
stepchildren. (See Sece C-356, Responsibility of Relatives) 


The word "child" includes the unborn child if pregnancy has been verli- 
fied by a physician's oral or written statement. 


A child may be deprived of either support or Care. The word "support" 
means financial provision for meeting the needs of the child. The word "care" 
means the natural affection, supervision, physical care, and guidance necessary 
to the health and normal growth of the child as a participating member of his 
community. | 


The requirement of deprivation of parental support or care shall be con- 
sidered as an eligibility factor separate from need. Both need and deprivation 
of parental support or care shall be determined. The parent's death, incapa- 
city, or absence from the home is presumed to deprive a child of parental 
support or care. A child could be deprived of parental support or care and, 
because of income, not be in need, or he could be needy but not deprived of 
parental support or care in accordance with this definition. 


(Section Continued on Next Page) 
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C-240 (Continued) C-240 


Dissociation from family relationships is not considered to exist if the 
parent is absent solely for the purpose of looking for work, working in another 
locality, visiting, or moving to another community. However, it is recognized that 
the original purpose of the absence may change. Dissociation is not presumed in 
cases in which a parent is confined in a penal or correctional institution, but 
because such a parent is unable to return to the family, he is included in the 
definition of absent parent. Continued absence of a parent from the home exists 
in the following situations: 


1. The parents are divorced or divorce action has been filed and the 
parents are living separate and apart. 


2. The parents are separated, legally or by bona fide agreement. 


3. One or both parents have deserted (includes foundlings and abandoned 
children). 


4. The marriage of the parents has been annulled. 


5. The parents of the child are not married to each other and are not 
maintaining a home together. 


6. A parent is confined in a penal or correctional institution (including 
road camps and county jails). 


If the parents are maintaining a home together but the child is living else- 
where, whether placed by the parents, by an authoritative agency, or by an agency 
acting on behalf of the parents, the child shall not be considered to be deprived 
of parental support or care due to absence of a parent from the home. 


For purposes of determining deprivation of parental support or care, legal 
action against an absent parent or action to locate an absent parent or to estab- 
lish paternity of a child of unmarried parents is not required. Such actions 
might result in permanent severence of family relationships with the absent parent 
rather than strengthening family ties. (See Seco C-356, Responsibility of Relatives} 


Visits of an absent parent to the home to see the child, or his contributions 
to the support of the child, would not affect eligibility on the basis of depriva- 
tion of parental support or care. Contributions made by the absent parent shall be 
considered as income in determining need. 


If an absent parent returns to the home, he may be unable to assume at once 
his full responsibility for the child's support or care. Discontinuance of assist- 
ance immediately might make family readjustments more difficult and create hard- 
ships for the child. Assistance shall be continued as long as necessary but not 


(Section Continued on Next Page) 
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or accurate information, or if there appears to be conflicting information, 
further evidence of death shall be obtained. 


Some examples of other acceptable evidence of death are as follows: 


1. Records of an insurance company, fraternal order, coroner, hospital, 
mortuary, or any organization having direct or primary knowledge of 
the death. 


*2, Newspaper or obituary notices, if they give the name of the deceased 
and the date and place of death. 


3. Letters, if they are identifiable with the event and give the neces- 
sary information. 


4. ‘Statement of a witness to the event such as a doctor, nurse, rela- 
tive, or other person present at the time of the death or who 
attended burial rites. Such statements may be oral or written and 
need not be in form of affidavits. The following points shall be 
tneluded either in the written statement or in the narrative record: 


a. Name of the deceased and the relationship to the child, 

b. Date and place of death. 

c. Relationship of the witness to the decedent or family, such as 
attending physician, minister, relative, friend, or casual 


acquaintance. 
d. Facts showing that knowledge is primary and direct, not hearsay. 


5, Death certificate or certified copy of same. 


6. Written verification from the Recorder or Bureau of Vital Statistics 
giving the necessary information. 


7, Gourt finding of presumptive death. (Wwalc 1560) 


C-240 DEFINITION OF DEPRIVATION OF PARENTAL SUPPORT OR CARE €=-240 
“BY REASON OF CONTINUED ABSENCE FROM THE HOME 


A child shall be considered deprived of parental support or care if there 
is continued absence from the home on the part of one or both parents. 


Continued absence from the home implies a clear dissociation of one or 
both parents from the normal family relationships. 


(Section Continued on Next Page) 
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Incapacity of the mother is defined as any physical or mental illness, 
defect, or disability which prevents her from giving her child normal care. 


Incapacity of the father is defined as any physical or mental illness, 
defect, or disability which prevents him from working full time at regular em- 
ployment. Regular employment does not include therapeutic, rehabilitative, or 
sheltered work shop type of work. 


If part-time employment is undertaken by the incapacitated father, assist- 
ance shall continue if need exists. The father's incapacity may permit intermit- 
tent employment and he shall be encouraged to accept such employment within his 
capacities. Assurance that assistance will be available when he is no longer em- 
ployed or not earning sufficient to meet the family need will be an additional 
incentive to accepting employment. It is possible in such cases that the amount 
of assistance will fluctuate or be discontinued and restored at frequent intervals. 


The incapacitated father should have every opportunity to restore himself 
to as complete economic and social self-sufficiency as is possible. Following 
complete recovery from an illness or following the correction of a defect or dis- 
ability, assistance shall be continued as long as necessary, not to exceed three 
monthly payments after the father's recovery. (WaIC 1500, 1560) 


C-255 DETERMINATION OF DEPRIVATION OF PARENTAL SUPPORT OR CARE C-255 
BY REASON OF PHYSICAL OR MENTAL INCAPACITY 


The county shall determine that the mother is incapacitated by a physical 
or mental illness, defect, or disability which prevents her from giving her child 
normal care; or that the father is incapacitated by a physical or mental illness, 
defect, or disability which prevents him from working full time at regular employ- 
ment . 


The narrative shall include the applicant's statement of the date the in- 
capacity began, the reason the incapacity prevents the father from working full 
time at regular employment or the mother from giving her child normal care, and 
other pertinent details concerning the incapacitation. In addition, one of the 
following types of evidence shall be included: 


1. <A medical report from a physician, clinic, hospital, health department, 
or medical social service department in cases of physical incapacity. 
The report may be obtained by the parent or by the agency with the 
written consent of the parent. The medical report, written or oral, 
should include: 


(Section Continued on Next Page) 
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to exceed three monthly payments after the parent's return. During this period 
the county is expected to help the family work out plans for future management. 
For example, a father who has been absent from the home because of imprisonment 
and returns home on parole can no longer be considered to be absent from the 
home. However, the effect of his absence may continue for a period while the 
family finds housing adequate for an additional member and makes the move, and 
while the father finds employment and begins to receive an income to provide 
support for the family. Assistance in meeting the financial needs and in 
making family readjustments will strengthen family ties and minimize hardships 
for the children. In no event shall financial assistance be continued after 
three monthly payments subsequent to the parent's return, even though need 
continues. (W&EC 1500, 1560) 


C-245 DETERMINATION OF DEPRIVATION OF PARENTAL SUPPORT OR CARE’ BY C-245 
REASON OF CONTINUED ABSENCE FROM THE HOME 


The county shall determine that there is continued absence of a parent 
from the home. 


The narrative shall include the applicant's statement of the date ab- 
sence began, the circumstances surrounding the absence, present whereabouts of 
the absent parent, ..andisubsequent relationships of the parents to each other and 
to the child. If the applicant can give definite, clear, and complete informa- 
tion and there is no doubt regarding the situation or if the records of the county 
provide the information, additional evidence is not required. If the applicant 
does not have complete or accurate information, or if there appears to be con- 
flicting information, further evidence of absence shall be obtained. This may 
be in the form of official or unofficial documents, or interviews with other 
persons having knowledge of the situation. Further information regarding the 


absent parent may be required for the purpose of establishing need. (See Sece 
C-366, Determination of Amount of Contribution from an Absent Parent) 


If the absent parent returns to the home, plans for readjustments and 
discontinuance of assistance should be discussed with the family and available 
services made known to them. (WaIC 1560) 


6-250 DEFINITION OF DEPRIVATION OF PARENTAL SUPPORT OR CARE ‘€-250 
‘BY REASON OF PHYSICAL OR MENTAL INCAPACITY 


A child shall be considered deprived of parental support or care if one 
or both of the parents have a physical or mental incapacity. The incapacity 
may be partial, temporary, or permanent. 


(Section Continued on Next Page) 
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In some instances a mental illness may be reflected by. marked insta- 
bility, inability to hold a job, chronic alcoholism, physical symptoms 
without an organic basis, etc. A physician's oral or written state- 
ment together with the recorded social history will be accepted as 
evidence of mental incapacity in these cases, 


The frequency of the redetermination of the existence of incapacity will 
depend upon the type of illness or disability. If the incapacity is subject to 
change or if the physician has recommended that a reexamination be made at a speci-~ 
fied time, redetermination of the factor of incapacity is necessary. 


If the parent is hospitalized in a Veterans Administration facility, eli- 
gibility in so far as physical or mental incapacity is concerned may be established 
by the applicant's statement (see Items 2 and 4) or by a report from the Veterans 
Administration. Under the regulations governing the Veterans Administration, the 
medical staff is not permitted to make statements regarding the degree or permanence 
of incapacity. However, medical information will be released in letter form by the 
Veterans Administration to the county welfare department on receipt of a signed 
consent of the veteran on the Veterans Administration Form 3288, Release of 
Information from Claimant's Record--Request for and Consent To.. (Copies of this 
form may be secured through local Veterans Administration offices.) Request to 
the Veterans Administration for medical information should be directed to the 
manager of the appropriate hospital and marked "Attention: Social Service." 


If an examination of the parent to determine eligibility is made by a pri- 
vate physician, the county may claim federal participation in the payment for 
examinations in the following cases: 


1. The first examination to establish initial or continued eligibility. 
2. A second or third examination resulting from: 

a. The parent's dissatisfaction with the first or second examination 

b. The county's decision that further medical opinion be secured 

c. The SDSW's recommendation that further medical opinion be secured 
3. Subsequent examinations if ordered by the SDSW. (WaIc 1560} 
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Diagnosis. . 
Prognosis: 'as to. 
Recommendations as to medical, surgical, 
treatment , se 
Recommendations -a 


Be i . maeare Te ahs 

she ultimate recovery and probable duration of illness 

psychiatric, or other 
e's s to reexamination | | 

. fhe parent's receipt of disability. benefits. This. includes, benefits 
-yeceived under the Disability Insurance plan administered by the State 


, aoecDepartatent of, Employment, voluntary or private disability insurance 


plans, Workmen's Compensation, and disability compensation through the 
Veterans Administration. The applicant's statements regarding the 
_y-eause of the incapacity, and the circumstances surrounding. the award 


~~ :of the benefits will establish incapacity if not inconsistent with 


-other-facts in the case. The applicant may have documents in his— 


“© possession showing that.a disability benefit has been awarded. When 


-.dbsability benefits are discontinued, further proof of..incapacity is 


yo3 nNécessarya® | 


7 The .tecei pt of. ANB-or APSB by a parent. 


The-hospitalisation, of the parent in either.a public or private hos- 


- (pital... This: includes..general hospitals, hospitals for the chronically 


C1L; and specialized hospitals for the tuberculous, the mentally ill, 
and the mentally defective. If the applicant can give definite and 


» carclear. information regarding a parent's hospitalization, further evi- 


56 


6. 


Tein heer 
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-~» sdence 2S not‘required. Hospitalization may also be established by an 
oral or written statement from an appropriate hospital authority or 
from the medical social service department, or by securing an oral or 

written medical report from the attending physician, or by the 
worker's observation if he has had occasion to.visit the parent in 


sree othe. hospital.: = 


oo A parent on leave of absence from a hospital does not render his 


"@hil@ren ineligible if they are otherwise eligible. If a parent has 
been discharged as recovered from a hospital for the mentally ill, 
he can no longer be considered incapacitated. 


The worker's observation. If a parent has a visible impairment (for 
example, loss of a limb, paralysis, club foot), the recorded descrip- 
tion of the disability is sufficient to establish eligibility. 


A medical report from a psychiatrist, a recognized hospital, or a 
physician in cases of mental illness, or a report from a qualified 
psychologist or school record in cases of mental deficiency. 


(Section Continued on Next Page) 
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C-265 (Continued) C-265 
8, Statement of a witness to the event such as a doctor, nurse, relative, 
or other person present at the time of birth. Such statements may be 
oral or written and need not be in form of affidavits. The following 
points shall be included either in the written statement or in the 
narratives: 
ae Name of the child and parents. 


b. Date and place of birth. 


c. Relationship of the witness to the family, such as attending 
physician, minister, relative, friend, or casual acquaintance. 


d. Facts showing that knowledge is primary and direct, not hearsay. 
If a child is a foundling, a statement of the finder shall be secured, if possible. 


The approximate age only can be given. A statement from a physician as to the 
approximate age of the foundling may also be accepted. (weic 1560) 
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€=260 AGE REQUIREMENTS | “C=260 


~'No child-over the age of 18 years is eligible for ANC under the pro- 
visions of the law. A-child is eligible until the end of the month in which 
his 18th birthday occurs, except that if the birthday is the first day of the 
month, assisStance is payable only through the day preceding the 18th birthday. 


If the year of birth is established, but the exact day or month cannot 
be determined, the birth date shall be assumed to be the first day of the year. 
In such cases it shall be assumed that the age of 18 is reached on the first 
day of a year. If the month of birth is established, but the exact day cannot 
be determined, the birth date shall be assumed to be the first day of that month. 
(WeIC 1522, 1552.3, 1560) : 


(C-265 DETERMINATION OF AGE C-265 
The county shal] determine the age of the child. 


’ he narrative shall include the applicant's statement of the date of 
birth. Chk DEE, | 

If the applicant can give definite, clear, and complete information and 
there is no doubt regarding the situation or if the records of the county pro- 
vide the information, additional evidence is not required. If the applicant 
cannot give a complete or definite statement regarding the birth date or if 
there appears to be conflicting information, further evidence of age shall be 
obtained. 


Some examples of acceptable evidence of age are as follows: 

1. Birth certificate or certified copy. 

2. Written verification from the Recorder or Bureau of Vital Statistics. 
. Baptismal record or statement from the church. 


3 

4h. School or court records. 

5, Records of an insurance company or hospital. 
6 


. Newspaper notices, if they give name of child and parents and the 
date and place of birth. 


7, Letters, if they are identifiable with the event and give the 
necessary information. 


(Section Continued on Next. Page) 
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C-273 (Continued) C-273 


lh. Residence can be changed only by union of act and intent. Before resi- 
dence is gained, it is necessary that there be physical presence and 
intent to establish residence in a certain place. The factor of intent 
involves, as a prerequisite, ability to make a choice. Therefore, a 
person entering the state under arrest, such as a federal prisoner 
destined for Alcatraz or for a county jail functioning as a federal 
prison, a person extradited from another state in which he had estab- 
lished residence, an escaped prisoner, a paroled prisoner, and any other 
person of similar status could not establish residence here since such 
person does not have the ability to make a choice. However, if a parent 
who was living in California with the intent to establish residence here 
is confined in a prison or committed to a public hospital in California, 
time spent in, or on parole from, such public institution is considered 
in establishing state residence. 


Voluntary physical presence in this state for any considerable length of 
time may indicate intent to reside here. In the absence of evidence to the con- 
trary, residence shall be considered to begin on the date of entry into California. 


Temporary absence from the state with intent to return to California does 
not interrupt residence already acquired in this state and such periods of absence 
are included when computing length of residence. Temporary absence includes ab- 
sence for such purposes as: 


1. Visiting or seeking employment. 


2. Employment which entails travel, such as that of salesmen, merchant 
seamen, migratory workers, and entertainers. 


3, State or U. S. business or employment, including military service. 
h. Confinement in a prison or commitment to a public hospital. 


Residence of a husband determines that of his wife, whether she is an adult 
or a minor. If the husband dies, or the couple are divorced, the widow, or divorced 
wife, whether adult or minor, determines her own residence. A husband, however, is 
deemed to reside where his family has residence unless. he establishes a separate 
residence elsewhere by act and intent. A woman, upon marriage, does not acquire 
her husband's prior length of residence. 


The residence of a female minor whose marriage has been annulled is governed 
by her parents. The residence of a child of an unmarried minor is governed by the 
residence of the mother's parents or by the father's residence if paternity has been 
established. | 
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C=270 STATE RESIDENCE REQUEREMENRTS C-270 


A child shall be considered eligible for ANC with respect to residence, 
Lis 


1. He was born in California, or 


2. He has been physically present in California for one year immediately 
preceding the date of application, or 


3. His parent or parents have resided in California for a period of one 
year immediately preceding the date of application. (Residence of a 
parent ends with a parent's death.) 


Dependency or receipt of assistance through any county in California is 
irrelevant in determining residence for purposes of ANC. 


No period of county residence prior to application is required for eligi- 


bility but is essential to county participation in assistance payments as pro- 
vided in Secs. C-400 through C-415. (WaIc 1525, 1560) 


C=-273 DEFINITION OF STATE RESIDENCE C-273 


Residence is not defined in the ANC law. Therefore, the word "residence" 
and its derivatives "reside! and "residing" are interpreted in accordance with 
provisions of the general laws, except as they conflict with specific provisions 
of the W&IC. 


Residence is not to be confused with length of residence required as a 
condition of eligibility. 


If the residence of the child depends upon the residence of his parents,’ 
determination of residence shall be made in the light of the following defi- 
nitions: | : 


1. Residence is the place where oneremains when not called elsewhere for 
labor or other special or temporary purpose and to which one returns 
in seasons of repose. 

2, There can be only one residence. 


3. A residence cannot be lost until another is gained. 


(Section Continued on Next Page) 
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6-282 (Continued) C~282 


If paternity of an illegitimate unmarried minor child has been established, 
state residence for the child may be established by the father's residence in the 
State. (WIC 1525, 1560) 


C-285 DETERMINATION OF STATE RESIDENCE C=-285 


The county shall determine that the child has residence in California. 
A. CHILD BORN IN CALIFORNIA 
The narrative shall include the applicant's statement of the place of birth. 


If the applicant does not have complete or accurate information, or if there 
appears to be conflicting information, further evidence of place of birth shall be 
obtained. Types of evidence which are acceptable for determining age are also 
acceptable for determining state residence. (See Sec. C-265, Determination of Age) 


B. CHILD NOT BORN IN CALIFORNIA 


Ll. If the child's state residence is governed by his physical presence in 
California, the narrative shall include an oral or written statement of the 
person responsible for the care of the child or of any other person having 
knowledge that the child has been physically present in the state for one 
year immediately preceding the date of application. If the statement ob~ 
tained does not give definite, clear, and complete information or if there 
is doubt regarding the child's physical presence in the state, additional 
evidence shall be secured. This may be in the form of reports of records 
or combinations of records of institutions, schools, hospitals, county 
welfare departments, etc., or interviews with other persons having perti- 
nent information. ’ 


2, If the child's state residence is governed by the residence of a parent 
in California, the narrative shall include the parent's statement of his 
residence and intent of residence for one year immediately preceding the 
date of application. If the parent has been absent from the state during 
the year, his statement shall include reasons for leaving California, ac- 
tivities during absence, and reasons for returning to the state. If the 
parent's statement is not definite, clear, and complete or there is doubt 
regarding his residence, additional evidence shall be secured. This may 
be in the form of records or combinations of records covering the year's 
period or interviews with other persons. Some of the factors that would 
support the parebh's statement of intent to retain California residence 
during periods of absence are: 


(Section Continued on Next Page) 
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Absence of a parent or both parents from California without loss of state 
residence during the year immediately preceding application would have no effect 
on eligibility if the child is in California when assistance is granted. 


| Assistance shall not be denied solely because a child or the parents 
received assistance from another state or one of its political subdivisions while 
physically present in this state. If residence in another state is a condition 
to the granting or continuance of assistance, this may indicate an intent on the 
part of the parent to retain residence in that state. However, other evidence 
may indicate intent of the parent to establish residence in this state. If the 
child was physically present in the state during the year, receipt of assistance 
would have no effect on eligibility since intent is irrelevant if residence is 


based on the child's physical presence. (See Seco C-279, State Residence Requirements Met 
by Child's Physical Presence in California) 


If the parents leave the state with intent to reside elsewhere, leaving 
the child in the state, the child who has not been physically present in the state 
for one year becomes ineligible for assistance immediately. Such a child would 
remain ineligible until one year of residence by physical presence has been 
established. 


7 If one or both parents and the child receiving assistance move out of the 
state with the intention of establishing residence elsewhere, the child is immed- 
iately ineligible for assistance. The parent's California residence is lost at 
the moment that, by act and intent, he gains residence elsewhere. However, if 
the child returns to the state with his parent during the following month and 
assistance is restored during that month so that monthly payments do not cease, 
the residence of the parent (if he intends to reside in California) shall be con- 
sidered to have continued without interruption. Or, if the child returns to the 
state without his parent during the following month and assistance is restored 
during that month so that monthly payments do not cease, his physical presence 
in the state (if he has been physically present in the state for one year includ- 
ing the period of absence) shall be considered to have continued without inter- 
ruption. If the child or parent does not return to the state in time so that it 
is administratively possible for assistance to be restored in the following 
month, he remains ineligible until one year's residence has been reestablished. 
either by physical presence or by the parent's residence. 


If one or both parents and the child receiving ANC, ar the child alone, 
are temporarily absent from the state without loss of state residence and the 
child is otherwise eligible, assistance shall be continued during the absence as 
long as the child remains otherwise eligible and the parent retains California 
residence by intent. 


(Section Continued on Next Page) 
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Example 2: A child born out of the’ state who continued to live outside the state joined his father 
in California on 6/18/49e The father had resided in California for 4 yearse The father died 
on 8/17/49» Application was not: filed prior to the father's deathe Therefore the child would 
not qualify for ANC on the basis of state residence until 6/18/50 when he will have been physi- 
cally present in the state for 1 yeare 


Example 3: The father of two children born out of state is deceased. The mother brought them to 
California in 1947, leaving them with her aunt. The mother has lived in Arizona since 1947. 
An application for ANC is filed on 1/15/49e The childreg,if otherwise eligible, qualify 6n the 
basis of their physical presence in California for one year immediately preceding the date of 
applicatione 


Example 4: A child whose parents have residence elsewhere has lived with an aunt in California for 
two yearse ANC was granted on the basis of physical presence of the child in the statee The 
parents come to California without intent to establish residence and the child then lives with 
them. If otherwise eligible, the child continues to be eligible for ANC on the basis of 
physical presence, although he is with his parents who retain residence elsewheree 


A child receiving assistance who meets the residence requirements solely by 
his physical presence in California becomes ineligible at the end of the month in 
which he leaves the state. However, if the child returns during the following month 
and assistance is restored during that month so that monthly payments do not cease, 
his residence shall be considered to have continued without interruption. If the 
child does not return to the state in time so that it is administratively possible 
for assistance to be restored in the following month, he remains ineligible until he 
has reestablished one year's residence either by his physical presence or by his 
parents! residence, (WIC 1525, 1560) 


C-282 STATE RESIDENCE REQUIREMENTS MET BY RESIDENCE OF CHILD'S PARENTS C-282 


If a parent of a child not born in California has resided in the state for a 
period of one year immediately preceding the date of application, the child is eli- 
gible with respect to residence regardless of the subsequent death of the parent 
after the date of application. Absence of the child from California during this 
period would have no effect on eligibility if the child is in the state when assist- 
ance is granted. 


Example le Four children born out of the state were living in Arizona with their parents. Their 
father died on 5/6/@8. The mother came to California and established residence here on 8/17/48 
bringing two of the childrene On 4/7/49, the other two children joined the mothers The state 
residence requirement for all four children is completed on 8/17/49, when the mother has resided 
in California for one yeare 


Example 2: A child born outside California came to live with his father in the state on 6/18/486 
The father had resided in California for four yearse Application was signed on 8/17/48. Before 
the application was approved, the father died on 9/5/486 Since the application was signed prior 
to the father's death and the father had resided in the state for one year immediately preceding 
the date of application, the child is eligible for ANC immediately with respect to residenceéo 


(Section Continued on Next Page) 
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Residence of a guardian does not establish state residence for his ward 
for the purpose of ANC. (WaIC 1560; Gov. Co 244) 


C-276 STATE RESIDENCE REQUIREMENTS MET BY CHILD'S BIRTH IN CALIFORNIA C-276 


If a child is born in California, no'period of residence prior to appli- 
cation is required. He is eligible with respect to residence if he is in 
California, regardless of the residence of his parents. 

Example: The mother of a child born in California is deceased. His father lives in Ohio and 

never has been in California. The child has lived with his grandmother in California 


since 2/14/48. If he is otherwise eligible, he qualifies for assistance on 2/14/48, as 
he has state residence for purposes of ANC by reason of California birthe 


Tf a child born in California receiving ANC has a parent whose residence 
is in California, the child may be temporarily absent from the state, with or 
without the parent and, if he remains otherwise eligible, assistance shall be 
continued as long as the parent retains California residence by act or intent. 


If a child born in California receiving ANC does not have a parent whose 
residence is in California, the child becomes ineligible at the end of the 
month in which he leaves the state. 


If a child born in Galifornia leaves the state and loses his state resi- 
dence by the intent of his parent to establish residence elsewhere, he becomes 
ineligible immediately. 


A child born in California who leaves the state is eligible for restora- 
tion of assistance immediately upon his return to the state, if otherwise eli- 
gible. (Ware 1525, 1560) 


C=279 STATE RESIDENCE REQUIREMENTS MET BY CHELD'S PHYSICAL C-279 
PRESENCE IN CALIFORNIA 


If a child not born in California has been physically present in the state 
throughout the year immediately preceding application and remains here, he is 
eligible with respect to residence regardless of the residence of his parents. 

Example'l: A child was born out of the state and continued to live out of the state. Tlis last 

surviving parent died on 6/20/48 after residing in California for four yearse Thé child 
came to California on 6/22/48 and has lived with his grandmother since that date. If he 


were otherwise eligible, he would qualify for ANC on 6/22/49 when he had been physically 
present in the state for one yeare (Residence of a parent ends with the parent's deathe) 


Section Continued on Next Page) 


CALIFORNIA-SDSW-MANUAL~ANC ‘Effective May.1, 1950 


Aid to Needy Children DETERMINATION OF ELIGIBILITY - STATE RESIDENCE C=-285 


C-285 (Continued) C-285 


Maintenance of a home in this state. 
Storage of possessions in this state. 


Exercise of voter's privilege; i.e., casting absentee voter's ballot 
in election in this state. 


Return to state immediately upon termination of cause of absence. 
Return to state during seasons of repose. 

Expression of intent to retain residence in this state in corres- 
pondence with relatives, friends, or others, written prior to or 
during absence. 


Purchase of round trip ticket at the time of departure. 


Expression of intent, prior to departure, to neighbors, schools, 
church, or lodge officials. 


Securing non-residence hunting, fishing, or automobile permit in 
other state. 


The fact that residence was retained by a parent shall be determined if 
restoration of assistance for a child is requested following discontinuance 
during absence from the state in order to show that the parent has retained 
California residence by intent. 


Tf a child receiving assistance accompanies his parent to another state, 
the parent shall be required to report within a two-month period his intent 
with regard to residence, and thereafter shall be required to inform the county 
of any change in intent with regard to residence. The parent shall also be re- 
quired to report his living arrangements in the new locality, any change in his 
income due to the change of his living plan, and the expenses of the current 
living plan. If the absence continues, arrangements shall be made periodically 
with out-of-state welfare departments to contact the child and parent to deter- 
mine that the child is receiving adequate care. The county may determine the 
whereabouts of the payee by occasionally forwarding warrants by registered mail 
with return receipts requested. (Waic 1560) 


2 
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Property is considered owned if it is held under any of the following 
conditions: . 


le Clear of all indebtedness. 

2. Subject to mortgage, deed of trust, etc. 

3. Subject to sale to another party under contract of sale. 

h. Subject to purchase from another party under contract of sale 
De ee homestead ; 


6. In an undistributed estate provided the property is in fact 
available prior to distribution 


If real property is sold and a mortgage or deed of trust is taken as 
security for the unpaid balance of the sale price, title passes to the buyer. 
The assessed value of property so sold by the child or his parent is not con- 
sidered as real property in determining eligibility. The assessed value of 
property so bought by the child or his parent is considered as real property in 
determining eligibility. 


Tf real property is sold under contract of sale, title remaining with the 
seller, the assessed value of the property, regardless of the seller's equity in 
it, shall be considered in determining eligibility. The buyer of real property 
under contract of sale is the owner of an equitable interest in such real property 
and is also regarded as the owner of the property. The assessed valuation of 
property being purchased under contract of sale shall be considered in deter- 
mining the eligibility of the buyer. If both the seller and buyer of property 
being sold under contract of sale are each the parent of a child for whom appli- 
cation for assistance is made or assistance is received, the assessed valuation 
of the property is considered in determining ehigibility of both children. 


While reak property is held in escrow, title to property does not pass to 
the purchaser but remains with the seller. Therefore, the assessed value of 
property placed in escrow is a factor in determining eligibility if the child or 
his parent is the seller. 


If a parent or child does not have control of all or part of a trust of 
which he is the beneficiary, the real property in the trust or that portion of it 
not under his control shall not be considered in determining the real property 
holdings. If. owmership of the trust is dependent upon the occurrence of a certain 
event, such as the beneficiary attaining the age of 21 years, such trust is not 
considered the property of the beneficiary until the stipulated event occurs. 
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C-300 REAL PROPERTY REQUIREMENTS C=300 


A child shall be considered eligible with respect to real property if the 
assessed value of all community and separate real property owmed by each child 
and by his parents, less all encumbrances of record, does not exceed $3,000. 
Even though the parents are living separate and apart, the assessed value of 
their community and separate property shall be considered, except: 

1. If full custody of the child has been surrendered by a parent pursuant 
to a court order, that parent's property shall not be considered. 
However, if there has been no-preperty settlement, the share of 
community property of the parent who has custody as well as his 
separate property, if any, shall be considered in determining eligi- 
bility. If there has been a property settlement, the property 
awarded the parent having custody of the child along with any “ther 
property of that parent shall be considered. Court orders for 
support of the child or property settlements involving income shall 
constitute a potential source of income; therefore, the investigation 
and determination of the availability thereof shall be made in accord- 
ance with Sec. C-366, Determination of Amount of Contribution from 
an Absent Parent. 


2. If a parent has relinquished the child for adoption and the relin- 
guishment has been filed with the SDSW, the property of that parent 
shall not be considered. 


3. If the father of the child is not married to the mother and the 
parents are not maintaining a home together, the property of the 
father shall not be considered, unless the father has legitimatized 
the child under Sec. 230 of the Civil Code. (warc 1520, 1560) 


C-302 DEFINITION OF REAL PROPERTY C-302 


Real property is considered to be property which is immovable. It in- 
cludes burial space. Also, for purposes of determining eligibility for ANC, 
ownership of stock in a water company not appurtenant to the land shall be 
considered real property to the extent of and in the amount necessary to 
obtain water for agricultural purposes. (W&IC 1520-1, 1560} 


~ 


C-305 OWNERSHIP OF REAL PROPERTY C-305 


The tern "owner" includes all persons who hold legal title to property. 
It includes the seller and the buyer of real property under a contract of sale. 
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C-310 (Continued) eee C310 


The actual value.of real property or its salability is not a factor in 
determining assessed valuation for eligibility purposes. 


Property owned in other states or countries shall be included in the 
assessed value of real property. The local assessed value where the property is 
located shall be considered. The local assessed valuation of real property 
located outside the U.S. shall be considered on the basis of the rate of exchange 
in American dollars, e.g., if the Mexican Consul advised that property in Mexico 
was assessed at 1000 pesos and the rate of exchange was 5 pesos to 1 dollar, the 
assessed value of the property would be $200. (ware 1560) 


©-315 ENCUMBRANCES ON REAL PROPERTY | C-315 


Encumbrances of record shall be deducted from the county-assessed value of 
real property before the $3,000 limitation on county assessed value of real 
property is applied in determining eligibility. | 


Encumbrances include any debt for which the property is security, but to 
be deductible, the encumbrance shall be a written record which requires the pay- 
ment of money. Some of the more comnon types of encumbrances on real property 
are: mortgages, deeds of trust, delinquent tax liens, judgment liens, loans, 
mechanics! liens, builders' liens, assessments, attachments, etc. (WIC 1520, 1560) 


C-320 DETERMINATION OF REAL PROPERTY C-320 


The county shall determine the county assessed value of all real property 
owned by the child and his parents and all encumbrances of record. 


If the applicant or person legally responsible for the child states that 
the child and his parents own no real property, no further investigation is 
necessary with respect to real property currently owned, unless conflicting in- 
formation arises. 


If the applicant or person legally responsible for the child states that 
the child or his parents own real property, an investigation shall be made, If a 
tax statement is available, it may be used to determine the assessed value of the 
real property. If a tax statement is not available, a review of the records of 
the county assessor, tax collector, or recorder shall be made to determine the 
amount of real property holdings. 
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If property is lost through foreclosure, title passes to the new ower 
immediately upon sale-of property under the decree of foreclosure. The former 
owner only has an equity for redemption purposes. The assessed value of the 
property of a child or his parent lost through foreclosure is not considered in 
determining eligibility. 


Real property may be owned under any of the following conditions: 


1. As separate property 

“p As community property 
3. In joint tenancy 

hi. In tenancy in common 

5. In a partnership 

6. By a corporation 


Differentiation of separate and community property may be necessary if 
there is a stepparent of a child for whom assistance is requested or granted, as 
the stepparent's share of community property or his separate property shall not 
be considered in determining eligibility of the child. Such differentiation would 
also be necessary if full custody of a child has been surrendered by a parent 
pursuant to a court order and there has been no property settlement, as the share 
of the community property and separate property of the parent not having custody 
of the child shall not be considered in determining eligibility of the child. 


If property is held in joint tenancy or tenancy in common by one or more 
persons, the interest of each ovmer is deemed to be his equal proportionate share 
of the total assessed value of the property. 


In considering land owned by an Indian, the value of lands held in trust 
for him by the U.S. Government shall not be taken into consideration in deter- 
mining eligibility. The ward Indian has only an equitable interest in such lands 
and since title is held by the Federal Government, the property is not subject 
to assessment or taxation. However, an Indian may live on the reservation and 
still. ow land, not a’part of the reservation, in his own right which shall be 
considered. (waIc 1521.5, 1560) . 


7. 


C-310 ASSESSED VALUE OF REAL PROPERTY C=310 


The assessed value of real property shall be the current county assessed 
value, including exemptions allowed for tax purposes, as entered on the records 
of the assessor of the county in which the property is located. 
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C-320 (Continued) 7 C-320 


If at any time a child for whom assistance is granted, or his parent, 
becomes possessed of real property in excess of the maximum allowed, the applicant 
or person legally responsible for the child is responsible for notifying the county 
immediately. 


The determination shall include a follow-up of any statement or informa- 
tion obtained regarding the possibility of property ownership through the existence 
of an estate. If property is inherited during the receipt of assistance and is 
available to the child or his parents prior to distribution of the estate or the 
estate is distributed, its value shall be determined and considered together with 
the value of other real property holdings. 


Information pertaining to real property and encumbrances thereon shall be 
retained in the case record or recorded in the narrative. The recording of inter 
views or of examination of documents shall include the source, the findings, the 
dates of steps in the investigation, and the names of those participating in the 
determination. A complete explanation of any complicated situation regarding the 
property shall be included in the record. 


If a statement is made on the Affirmation of Eligibility, Form CA 206, that 
the child or his parents has not acquired real property since the last redeter- 
mination of eligibility and a previous determination of real property is included 
in the record, no further determination of real property need be made unless 
conflicting information arises. In all cases in which property is owned, the 
current assessed valuation of property shall be redetermined by review of the 
current tax statements to insure that eligibility has not been affected by an in- 
crease in assessed value of real property. The county shall also redetermine the 
amount of encumbrances of record against the property. 


If changes in property holdings are reported on Form CA 206 or otherwise 
come to the attention of the county, a complete redetermination of property 
holdings shall be made. If real property has been acquired by purchase, exchange, 
or gift, the assessed valuation shall be determined together with the assessed 
value of all other property owned to ascertain that the total assessed value of 
all property owned does not exceed $3,000. If property is purchased, the terms 
of the purchase and plan of payment, shall be ascertained. (warc 1560) 


C-325 PERSONAL PROPERTY REQUEREMENTS sah C=325 


A child shall be considered eligible with respect to personal property if 
the cash and securities owned by a whole orphan chiid or by the parents and one 
or more children combined in one family do not exceed $600, Even though the 
parents are living separate and apart, the cash and securities of both parents 
shall be considered, except: 
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If inconsistent or conflicting information arises, a property search shall 
be made in the locality in which the property is located, to determine ownership 
of property and, if property is owned, the county assessed valuation of property. 


If an interest in real property such as unpatented mining claims, timber, 
oil, or mineral rights or leaseholds, cemetery property held for profit, etc., is 
owned, the assessed value shall be determined. If the assessed value is not 
otherwise obtainable, the county shall ask the county assessor to make a deter- 
mination of its assessed value, which shall be used in establishing eligibility. 
Tf it is impossible to obtain the county assessed value, the quick sale value of 
the property shall be obtained and this value substituted for the county assessed 
value. 


For the purpose of establishing eligibility, ifthe assessed value of 
other real property holdings approaches the maximum, the value of any cemetery, 
mausoleum, or columbarium property intended for the use of the owner or his 
family shall be determined in accordance with the assessed value of similar 
property which is held for profit in the same or comparable cemetery, mausoleum, 
or columbarium. | 


If there is a question regarding ownership of, or assessed valuation of, 
property in another county within the state and tax statements are not available, 
the county may request a property search by correspondence with the county 
welfare department in the county in which the property is located. Questions 
regarding valuation of property located outside the state may be cleared with the 
county assessor, or other proper public official, or the county welfare department 
in the locality in which the property is located. 


To determine ownership and assessed valuation of real property located 
outside the U. S., the county may correspond with the unit of government or public 
official concerned if no language barrier exists. If a language barrier exists, 
inquiry may be directed to an American Consul in the country concerned. The - 
nearest representative of the other country may also be consulted. 


If exemptions for tax purposes are deducted from the assessed value before 
entry in the assessor's record or on the tax statement, the exact amount of 
exemption shall be added to the recorded sum to determine the true assessed value. 


The existence, amount, and duration of all encumbrances to be deducted 
from the assessed value of real property shall be determined. A search of the 
county recorder's records may be necessary for determination of an encumbrance. 
However, this information can usually be obtained by inspection of the document 
in the owner's possession or by interview or correspondence with the holder of 
the mortgage or note. 
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2. Securities includes: 


a. Current net cash surrender value of insurance, excluding policies 
in effect five years or longer if the aggregate net value at 
maturity does not exceed $1,000. 


be Market value of stocks, bonds, notes, mortgages, deeds of trust, 
tC o 


c. An heir's interest in an undistributed estate if the property in 
the estate is cash or ‘securities and is available prior to the 
distribution. 


B. INCREASE OF PERSONAL PROPERTY WHILE RECEIVING ASSISTANCE 


1. The following shall be considered personal property immediately upon 
receipt and thereafter: 


a. Cash received in a lump sum from the surrender or maturing of 
insurance policies owned by the parents or the child. 


be Cash received as beneficiary of an insurance policy carried by a 
deceased spouse, including OASI lump sum death payments received 
by the parent (or child if he is a married minor) as spouse of an 
insured worker. 


ce. Payments received because of judgments or settlement in lieu of a 
judgment or nonrecurring lump sum payments received because of 
compensation laws. 


d. Cash or securities received by inheritance. 


e. Nonrecurrent lump sum payments received from retirement or pensim 
systems by a former member or the spouse; e.g., State Employees 
Retirement System, Federal Employees Retirement Fund under the 
U.S. Civil Service Commission, retirement plans of private cor-_ 
porations, etc. 


f. Proceeds, exclusive of interest, from the conversion of personal 
property, such as the sale of stocks or bonds, or the sale of real 
property. 


ge Proceeds resulting from the sale of livestock, poultry, etc., 
other than the increase. 


h. A trust, if the property is actually available in whole or in part. 


(Section Continued on Next Page) 
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If full custody of the child has been surrendered by a parent pursuant 
to a court order, that parent's cash and securities shall not be con- 
sidered. However, if there has been no property settlement, the share 
of community cash and securities of the parent who has custody as well 
as his separate cash and securities, if any, shall be considered in 
determining eligibility. If there has been a property settlement, the 
property awarded the parent having custody of the child along with any 
other property of that parent shall be considered. Court orders for 
support of the child or property settlements involving income shall 
constitute a potential source of income, therefore, the investigation 
ana determination of the availablity thereof shall be made in accord- 
ance with Sec. 0-366, Determination of Amount of Contribution from an 
Absent Parent. 


If a parent has relinquished the child for adoption and the relin- 
quishment has been filed with the SDSW, the cash and securities of 
that parent shall not be considered. 


If the father of the child is not married to the mother and the 
parents are not maintaining a home together, the property of the 
father shall not be considered, unless the father has legitimatized 
the child under Sec. 230 of the Civil Code. 


Each whole orphan of a group of whole orphans of one family may have cash 
and securities valued at $600, The parents and one child or the parents and 
several children may have combined cash and securities valued at $600. 

(W&IC 1521, 1560} 


C=327 DEFINITION OF PERSONAL PROPERTY C=-327 


Personal property considered in determining eligibility shall be re- 
stricted to cash and securities. 


A. PERSONAL PROPERTY AT THE TIME OF APPLICATION 


a 


Cash includes: 

a. Cash on hand 

b. Commercial or savings accounts 
c. Postal savings accounts 

d. Building and loan accounts 


(Section Continued on Next Page) 
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The full market value of notes or other securities which have been 
assigned or placed as collateral to assure payment of certain debts shall be com 
sidered in determining eligibility for assistance, unless actual transfer of 
ownership is affected. 


The child's or his parent's share of any estate, which share has not been 
distributed and of which either has no present economic use, shall not be con- 
sidered. 


Funds held in an escrow account, which can be revoked only upon the con- 
sent of all parties involved, are not available for use and shall be disregarded 
in determining eligibility. Pending actual conveyance of title to the purchaser, 
funds placed in escrow by him for the purchase of a specific piece of property 
do not affect eligibility of either the purchaser or the seller. When all con- 
ditions of the sale, or other conditions which the escrow guarantees, have been 
met and the escrow is completed, the personal property thus becoming available to 
the seller shall be considered in determining eligibility for assistance. 


If a child or parent does not have control of all or part of a trust of 
which he is the beneficiary, the personal property .in the trust or that portion 
not under his control shall not be considered in determining personal property 
holdings. If ownership of the trust is dependent upon the occurrence of a certain 
event, such as the beneficiary attaining the age of 21 years, such trust is not 
. considered the property of the beneficiary until the stipulated event occurs. 


If assets are frozen, i.€., wnavailable to the owner through no voluntary 
act on his part and unobtainable by any voluntary act on his part, they shall not 
be considered in determining eligibility. An interest as evidenced by deposits, 
certificates of ownership, etc., in defunct banks, building and loan associa- 
tions, or other organizations may be frozen insofar as obtaining funds from the 
particular bank, or other institution, is concerned. However, the interest in 
such property may be salable at a discount. Such salable value represents 
personal property to be considered in determining eligibility. 


Personal property may be owned under any of the following conditions: 
1. As separate property 

2. As community property 

3. In joint tenancy 

li. In tenancy in common 

5. Ina partnership 
: 


o By a corporation 
(Section Continued on Next Page) 
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2, Cash @ securities received from any of the following sources shall 
be considered as income for the month received. The amount which 
remains from such income as of the first of the following month 
shall be considered as personal property together with other 
personal property holdings. | 


a. Proceeds from farr crops 
b. Commissions 


c. Regular periodic compensation payments, both industrial and 
unemployment 


d. Annual rentals for farm lands 
e. Earnings of personal property such as interest or dividends 


f. Cash received by eligible children as beneficiaries of an in- 
‘surance policy, or by parents, except if the parent or 
married minor child is a beneficiary of a spouse's insurance 
policy. (weICc 1521.2, 1560) 


C-330 OWNERSHIP OF PERSONAL PROPERTY C-330 


The term "owner" includes all persons who hold title, either legal or 
equitable, to personal property, regardless of its location. 


Personal property is considered to be owned if it is held under any of 
the following conditions: 


Lt. Clear of all indebtedness 


2, Subject to a mortgage, or other obligation against it, or if it 
has been placed as collateral 


3. Subject to purchase from another party under a conditional sales 
contract 


li. Subject to sale to another party under a conditional sales contract 


5. In an undistributed estate if the property is actually available 
prior to distribution of the estate 


6. In a trust if the property is actually available in whole or in 


part. 
‘ (Section Continued on Next Page) 
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C-335 (Continued) C-335 


1. If the policy has been in effect less than 5 years, consider the 
current net cash surrender value of the entire policy. — 


2. If the policy has been in effect five years or more, consider the 
current net cash surrender value of that portion of the total net 
maturity value of the policy which exceeds $1,000. If there is more 
than one such policy, consider the current net cash surrender value 
of that portion of the total net maturity value of the aggregate 
policies which exceeds $1,000. 


Personal property shall not include insurance policies which have been in 
effect 5 years or more if the aggregate net maturity value is in an amount of 
$1,000 or less. 


Example lg A father is tha only member of the family with an insurance policy. The father's 
policy, issued 1/15/25, has a face value of $2,000 but there is a loan against the policy of 
$500 making the net value at maturity $1,500. The current ne® cash surrender value of the 
policy is $900. The first $1,000 of the net value at maturity is exempt from consideration. 
Therefore, the current net cash surrender value of $500 (that portion of the net value at 
maturity whieh exceeds $1,000) sonstitutss personal property, the value of which is deter- 
mined to be $300 as follows, : A: 


$900 net cash 

$500 * X Surrender value 2 $300 
$1,500 net value 
at mturity 


® $1,500 net walue at maturity minus $1,000 exemption 





Example 228 
A family owns insurance policies as follows? 
2 Fase Net Value 
Policy Issued Va. lue Loans at Maturity 
1 6/5/49 $500 $500 
2 5/3/33 $900 $100 $800 
3 6/15/32 $200 $200 
Total net value at maturity $1,500 


Policy 1 has been in effect less than five yaarse Therefore the current net oash surrender 
value of this policy must be determined and included with the value of e&her personal propertyo 
Since both policies 2 and 3 have been in effect more than fiva years and the aggregate net 
maturity value of the two policies is $1,000, these policies are not considered in determining 
eligibility and it is not necessary to determine the current net cash surremiér value of themo 
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C-330 (Continued) C-330 


Differentiation of separate and community personal property may be 
necessary if there is a stepparent of a child for whom assistance is requested or 
granted, as the stepparent's share of community property or his separate property 
shall not be considered in determining eligibility of the child. ‘Such differ- 
entiation would also be necessary if full custody of. a child has been surrendered 
by a parent pursuant to a court order and there has been no property settlement, 
as the share of the commmnity property and separate property of the parent not 
having custody of the child shall not be considered in determining eligibility of 
the child, 


The personal property which is the exclusive property of a child who is 
not eligible for ANC shall not be considered in determining the eligibility of 
other children in the family. 


If a child in a family group has an amount in trust which is restricted 
for his use alone by the terms of the trust or by court order, and which is in 
excess of the $600 allowed, the other children in the family shall not be dis- 
qualified for assistance because of this fact. 


Examples Mary, one of five children for whom application is made by their mother, has $1,000 
which was awarded her because of injuries in an accident. By court order it is set aside 
for her use onlye Mary would not qualify for assistance, but the eligibility of the other 
children would not be affected. 


If there are no restrictions on the use of money received as a judgment, 
or from other sources, such money shall be presumed to be available to the 
family and shall be considered in determining eligibility. 


A person named as co-owner and having possession of a U. S. savings bond 
shall be presumed to be the owner thereof, unless such ownership is refuted. if 
the contention is made that all of the funds used to purchase the bond did not 
belong to the person and that the bond was not a gift, that interest which is 
determined as belonging to the child or his parent shall be considered in deter- 
mining eligibility. The person whose name appears on the bond as co-owner and 
who does not have possession of such bond shall be presumed not to own any part 
of the bond, unless such lack of ownership is refuted. Upon the death of one 
co-owvmer the surviving co-owner of any savings bond or other bonds and obli- 
rations of the U. S. becomes the sole owner, unless federal laws or regulations 
governing the issuance thereof provide otherwise. (weIc 1521.5, 1560} 


C335 INSURANCE AS PERSONAL PROPERTY , C-335 


Personal property shall include the value of all life insurance policies 
on the parents and children to the following extent: 
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C-335 (Continued) C=335 
‘Annuities usually are irrevacable and have no cash or loan value. If 
annuities have a cash surrender value, this value shall be considered as personal 

propexty unless the insurance falls within the exemption allowed in the law. 


Paid up additions to the policy may be purchased with the dividends earned 
by the policy according to an option given to the insured by some companies. If 
accumulated dividends have been converted into paid-up additions, the amount of 
the additions shall be considered in determining the net value of the policy at 
maturity. If the dividends are not used to purchase additions to the policy, but 
remain with.the company where they are available to the applicant upon demand, 
the amount of such dividends represents personal property which shall be con- 
sidered in determining eligibility. 


The parents of a child who was considered ineligible in the past (or would 
have been ineligible had application been made) because of the cash surrender 
value of life insurance held by the parents or children may subsequently borrow 
on such insurance. If loan is made against the policy or policies of insurance 
for the purpose of immediate maintenance of the insurance or the family or adjust- 
ments are made for some other purpose than to qualify for assistance, eligibility 
is not impaired, provided personal property holdings are within the maximum, even 
though the loan against the insurance may have reduced the current net cash 
surrender value in sufficient amount to render the child no longer ineligible 
because of personal property. (ware 1521.2, 1560} 


6-937 JUDGMENTS, COMPENSATION, INHERITANCE, AND GIFTS AS PERSONAL C-337 
PROPERTY 


A jump sum received as the result of compensation laws or in payment of a 
punitive judgment granted because of damages sustained by either the person or 
property of the child or parent represents personal property. 


If weekly or other periodic payments are received as benefits under the 
provision of compensation laws, such payments represent income cna than 
personal property. 


The value of a judgment which has not been executed shall be considered in 
determining eligibility under personal property requirements. If the judgment is 
against a solvent corporation, the value of the judgment shall be considered to be 
equal to the amount of the judgment. If the judgment is against someone other 
than a solvent corporation, the county shall determine the ability of the judgment 
debtor to pay. 


(Section Continued on Next Page) 
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If total insurance holdings of a family consisting of a number of policies 
whith have been in effect five years or more have a net maturity value in excess 
of $1,000, the current net cash surrender value of that portion of the insurance 
to be. eliminated from consideration as personal property shall be determined by 
the combination of such policies which best operates to the advantage of the 
child. 


An insurance policy which has no cash surrender value is not an available 
resource for the support of the child and has no effect upon the personal property 
status. 


The following definitions of life insurance terms may be helpful in con- 
sidering the value of life insurance policies. 


Net value at date of maturity is determined by adding the amount of paid- 


up additions, if any, to the face value of the policy and subtracting the amount 
of any loans made by the company against that policy. 


Date of maturity is the date on which the net value at maturity becomes 
due and payable. Most insurance policies do not mature until the death of the 
insured. A "20 or 30 pay't life insurance policy normally matures upon the death 
of the insured and not with the completion of the premium payments or at the end 
of any specified period of time. However, the net maturity value of an endowment 
policy becomes payable at the expiration of a specified period, e.g., 20 years 
in the case of a 20-year endowment. Upon reaching the maturity date, the net 
maturity value of the policy becomes personal property to be considered in 
determining eligibility. The fact that the insured elects to leave the funds 
representing the maturity value of the endowment policy on deposit with the 
company does not alter this situation. 


Current net cash surrender value is determined by subtracting from the 
cash surrender value of the policy or policies the amount of any loans made by 
the company against that policy or policies, and unpaid interest thereon. 


Date of policy is the date on which the policy was issued, and this date 
shall be considered in determining the age of the policy. However, if a new or 
adjusted policy is issued in lieu of another, and the original policy gave the 
insured the option of converting it, the converted policy is treated as a con- 
tinuation of the original, and the date of issuance of the original policy is 
considered. A new policy issued not by reason of any rights granted in the 
original policy but as a new and unrelated contract, is considered to have been 
in existence only from the date the policy was issued. 
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If the applicant or person legally responsible for the child states that 
the child, his parents or minor siblings own cash or securities, an investigation 
shall be made. 


The statement of the applicant or person legally responsible for the 
child shall be accepted as evidence of cash on hand and may be accepted as evi- 
dence of cash in safety deposit boxes. 


Determination of the am@wmt of funds in a bank account, postal savings 
accounts, or building and loan associations shall be made from the individual's 
account book, unless the book is not available or there is conflicting informa- 
tion. In such situations information shall be secured from the institution con- 
cerned, either by the applicant or by the county. 


If a parent's or child's name appears with that of another person on a 
joint or trustee account, there is the presumption that the parent or child is t 
the owner of all of the funds in the account. If the parent contends that all 
of the funds in the account do not belong to him or the child, effort shall be 
made to establish his interest in it. That portion which is established as 
belonging to the parent or child is considered in determining eligibility. 
Oral or written statements as to the ownership of the funds shall be secured from 
all the parties concerned in a joint account. If it is not possible to secure 
statements from all the parties to the account or the statements do not agree as 
to the ownership of the funds,. further evidence shall be secured. 


If a building and loan association or other financial concern in which 
money is deposited is in process of liquidation under receivership proceeding, 
the current market value of the building and loan certificates or other evidence 
of interest therein shall be considered rather than the actual amount deposited 
with the company. 


The current market value of notes, mortgages and deeds of trust, i.e., the 
amount which could be realiged if such instruments were offered for quiék sale, 
shall be ascertained and considered in determining eligibility. An estimate of 
the current market value of notes, mortgages, and deeds of trust shall be secured 
from local bankers, realtors, loan companies, or others qualified to make such 
estimates. 


The current market value of stocks and bonds shall be considered in deter- 
mining the value of personal property holdings. 
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If the judgment cannot be executed because the debtor or his property 
cannot be located, or the judgment creditor has the judgment vacated, the value 
of the judgment shall not be considered in determining eligibility. 


If a judgment is the subject of an action brought by the judgment debtor 
in a higher court to vacate the judgment, and the judgment creditor is prohibited 
from executing the judgment, that portion of the value of the judgment remaining 
unsatisfied shall not be considered in determining eligibility while court action 
is pending. 


A cash settlement accepted in lieu of a judgment is~considered personal 
property. 


The value of personal property acquired through inheritance shall be con- - 
sidered together with the value of other personal property holdings in deter- 
mining eligibility. However, if the parent or married minor child receives 
personal property through the death of the spouse, or is the beneficiary of in- 
surance of a spouse or of a child, such property or funds may be considered as 
being encumbered or charged with the funeral expenses of the deceased. If deter 
mination is made that all or a portion of such property or funds have been or 
are to be used to defray such expenses, these funeral costs shall be deducted 
before determining the net value of the property. Only the net value, computed 
after deduction of funeral expenses, shall be considered in determining 
eligibility. 

The value of personal property acquired by gift shall be considered in 


determining eligibility. A gift is the separate property of the person re- 
ceiving it. (walc 1560} 


C-340 DETERMINATION OF PERSONAL PROPERTY C-340 


The county shall determine the value of all cash and securities owned 
by the child, his parents, and minor siblings in the family group. 


If the applicant or person legally responsible for the child states 
that the child, his parents, and minor siblings in the family group own no cash 
or securities, no further investigation is necessary with respect to personal 
property currently owned, unless conflicting information arises. 
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Determination shall be made by examination of the policies or, if the 
policies are not available or do not contain sufficient information, through 
correspondence with the insurance company. Determination shall be made even 
though the premiums may be paid by other than the insured. The county record 
shall contain the following information regarding 6ach policy: type of policy, 
date of issuance of policy, amount of premiums and by whom paid, current net 
cash surrender value, face value, loans outstanding, value at maturity, benefi- 
ciaries, disability or other special benefits. 


In determining the value of an inheritance, if any, which is available 
before distribution, consideration shall be given to know indebtedness and to an 
estimate of the administrative costs exclusive of inheritance taxes. This esti- 
mate of administrative expense (exclusive of inheritance tax) shall be deducted 
from the appraised value as filed with the probate court in determining the net 
amount of personal property available prior to distribution. 


If two or more heixs have an undivided interest in an undistributed 
estate which is in fact available prior to distribution, each is considered to 
have an:dnterest in proportion to the number of known heirs. 


The value of personal propérty may increase or decrease due to the 
fluctuating nature of the value of individual holdings; for example, the value of 
stocks and other securities. In general, the current net cash surrender value of 
insurance increases with the lapse of time. 


If the value of personal property holdings of the parent or child 
approaches the maximum permitted under the law, a slight variation in the value 
of an individual holding may affect eligibility, and a redetermination of the 
value is necessary at frequent intervais. If personal property is of fluctuating 
value and approaches the maximum, its value shall be redetermined at least every 
three months. 


If changes in the value of personal property holdings as previously deter- 
mined are reported, a complete redetermination of aj1l personal property holdings 
shall be made. If there is a marked deviation in personal property holdings from 
those possessed when the preceding determination was made, the reason for such 
deviation shall be determined and recorded in the narrative. If personal property 
was formerly substantial in amount and the amount has been appreciably reduced, 
funds may have been converted into other forms of personal property. If there has 
been an appreciable increase in personal property; e.g., a bank account, the 
source of the increase shall be ascertained. 


(Section Continued on Next Page) 
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C-3h0 
0-30 


The current market value of United States Savings Bonds (Series A to E, 
inclusive) increases according to the table of values on the back of the bonds. 


Redemption values increase on the anniversary dates which fall at six month 
intervals following the first of the month in which the bond was originally 
issued. Redemption values for several denominations of Series & bonds are 

listed in the following table: . 


Year after month 
of issuance 


4 
ee 
pi 
1 
1 -+ls 
1g-- 
lal 
1 
2a--3 
ote 
35--h 
) ya 
Bye 2 
lyo--5 
1 
5  anialg 
, 
peor 
6 ~-03 
63~-7 
1 
Roe 
73--8 
8 ~~85; 
a 
oi PME 
93--10 
10 


SERIES E WAR BONDS 


$25 


818.75 


18.75 
18.87 
19.00 
19.12 
19.25 
19.50 
19.75 
20.00 
20.25 
20.50 
20.75 
21.00 
21.50 
22.00 
22.50 
23.00 
23.50 
2)1.00 
2h.50 
25.00 


$50 


$37.50 

7-50 
37675 
38.00 
38.25 
38.50 
39.00 
39.50 
110.00 
10.50 
11.00 
11.50 
12.00 
),3 .00 
1.00 
15.00 
16.00 
7.00 
18.00 
19.00 
50.00 


$100 


$75.00 
75.00 
75.50 
76.00 
76.50 
77.00 
78.00 
79.00 
80.00 
81.00 
82.00 
83.00 
8); .00 
86.00 
88.00 
90.00 
92.00 
9);,.00 
96.00 
98.00 
100.00 


Example: A $25 Series E Bond purchased June 24, 1949, is worth $18.75 through May 31, 1950. 
On June 1, 1950 (the first day of the anniversary month}, the value increased to $18.87, 
on December 1, 1950, to $19.00, on June 1, 1951, to $19012, etec, according to the values 


given on the back of the bond. 


CALIF ORN TA-SDSW-MAN UAL=ANC 


All pertinent information regarding insurance policies carried in the 
name of the parent or child shall be determined. 
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If changes in property holdings are reported on Form CA 206 or otherwise 
come to the attention of the county, a complete redetermination of property 
holdings shall be made. If personal property has been acquired by purchase, 
exchange or gift, the current value shall be determined together with the value 
of all other personal property owned to ascertain that the total value of all 
property owned does not exceed $600. (Walc 1560) 


C-385 TRANSFER OF PROPERTY FOR PURPOSE OF QUALIFYING C-385 
FOR ASSISTANCE 


A voluntary transfer or assignment of real or personal property made for 
the purpose of qualifying for ANC results in ineligibility.  (wazc 1560) 
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Personal property of one type may be converted into personal property of 
another type and eligibility continue, so long as the total value of, personal 
property holdings does not exceed $600, e.g., the exchange of stocks and bonds 
for cash. 


The following represent some types of conversion of property from one 
form to anothers 


1. Principal-payments on property sold under contract of sale and prin- 
cipal payments received on a mortgage or similar instrument. 


2. Payment received for Indian allotments sold by the U. S. Government 
upon the petition of the Indian for whom the property is held in 
trust. 


3. Lump sums received from the maturing of life insurance policies or 
surrender of them for their cash value. 


If at any time a child or parent becomes possessed of personal property 
in excess of $600, the applicant or person legally responsible for the child is 
responsible for notifying the county immediately. The county shall redetermine 
eligibility on the basis of present holdings. 


All information pertaining to personal property shall be retained in the 
case record or recorded in the narrative. The recording of interviews or of 
examination of documents shall include the source, the findings, the dates of 
steps in the investigation, and the names of those-participating in the investi- 
gation. A complete explanation of any complicated situation regarding the 
property shall be included in the record. 


If a statement is made on the Affirmation of Eligibility, Form CA 206, 
that the child or his parents has not acquired personal property since the last 
redetermination of eligibility and a previous determination of personal property 
is included in the record, no further determination of personal property need be 
made unless conflicting information arises. In all cases in which cash or 
securities are owned, the current value of property shall be redetermined to 
insure that eligibility has not been affected by an increase in value of property. 


(Section Continued on Next Page) 
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0-354 DETERMINATION OF BLIGIBILITY - INCOME "Aid to Needy Children 
C-35y, SOURCES OF INCOME C-358 


Income may be derived from a number of sources including the following: 


1. 


Ze 


m 


Be eS I ae 


Earnings of members of the family budget unit. 


Persons living in the household who are not members of the family 
budget unit. 


A parent living outside the home making a contribution under court 
order or on a voluntary basis. 


Insurance, pensions, and other benefits; e.g., Unemployment Insurance 
Benefits, Disability Insurance Benefits, Workmen's Compensation, Old 
Age and Survivors Insurance, Servicements Allowances, allotments from 
inmates of penal institutions, payments from industrial concerns, unions 
or lodges, civil or military pensions, annuities, trust funds, ctc. 
Exception: A single payment of the entire benefit or award is coa- 
sidered personal property, not income. 

Rental of real property or rental of rooms. 

Interest or dividends on or rental of personal property. 

Sale of crops, increase of livestock, or other farm products, 

Private agencies or individuals. 


General relief, except county supplementation. (WaI¢ 1560) 


C-356 RESPONSIBILITY OF RELATIVES C-356_ 


The county shall determine whether there are relatives responsible for the 
support of the child. Assistance shall not be denied or withheld pending this 
determination. “Zz 


A. RESPONSIBILITY OF PARENTS 


Parents are responsible for the support and care of their children, natural 


or adopted. 


Responsibility for support ceases if a parent has been deprived of 


custody and control of the child by action of the juvenile court under W&IC 701 or 
the parent has relinquished the child for adoption and the relinquishment has been 
filed with the SDSW. 


(Section Continued on Next Page) 
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C-350 INCOME REQUIREMENTS C-350 


All income and resources available for the support of the child shall be 
determined and related to total needs to establish that a child is "needy." 
Potential income and resources shall be explored and developed so that they can 


be made available and related to needs. (See Secs. C-500 through C-509 for determination of 
need) (W&IC 1511, 1512,1560) 


C-352 DEFINITION OF INCOME C-352 


For purposes of ANC, income shall be considered in determining need if it 
meets the following criteria: 


1. Available--actually usable and not potential 


2. Predictable--received with sufficient regularity to be counted on to 
meet essentials of living 


3, Net--remainder after deducting expenses incidental to the receipt of 
the income 


4. Current--received in the month of board action with respect to assist- 
ance for that month, or received in the two months preceding board 
action with respect to assistance for those months 


Income may be in cash or in kind. Income in kind is usually in the form 
of food, shelter, fuel, or clothing and may come from relatives or friends as a 
contribution, may be in payment for work, or may be produced by the family. 


Regardless of the period over which the income accrued, it shall be con- 
sidered for meeting the needs of the month in which it was received. Cash income 
remaining at the end of the month in which it was received becomes personal 
property on the first day of the following month. 


Income which is small in amount, unpredictable either as to amount or 
time of receipt, and of short duration, shall not be considered in determining 
the amount of the assistance payment. 


Such income may be derived from: 


° 


Occasional employment of parents 
Occasional earnings of children 
Occasional rental of rooms 

» Occasional small gifts in cash or kind 


® 


FWN PH 
® 


(WaIC 1560) 
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C-356 (Continued) | | C-356 


or arrangement has been made, his financial circumstances and responsibilities, etc. 
If, from the discussion of the situation with the mother, it is determined that 
efforts to secure support or additional support from the putative father would be 
fruitless, or that such efforts would be contrary to the best interests of the 
families or children involved (i.e., the family and other children, if any, of the 
putative father; the family and other children, if any, of the mother; or the child 
himself), no further action is necessary. The mother may wish to undertake fur- 
ther negotiation with the putative father herself or she may request and authorize 
the county to do so. 


If it is determined that legal action would be desirable, the county shall 
refer the mother to the proper legal agency for actions such as locating the absent 
parent, determination of paternity, or obtaining financial support. 


C. RESPONSIBILITY OF MINORS 


Ordinarily the father and mother are entitled to custody, services, and 
earnings of the unmarried minor child. The mother is entitled to the custody, ser- 
vices, and earnings of an illegitimate child. The earnings of a minor shall be 
considered income to the family budget unit, unless the child is emancipated. 


The parents may relinquish to the child the right of controlling him and 
receiving his earnings. Such a release is called emancipation. The parent may 
emancipate the minor as to his entire earnings or income and yet retain full par- 
ental control of him in all other respects; the emancipation may be either expressed 
or implied; that is, it may be expressed in writing or orally, or by the actions 
of the parent and child. 


If it appears that the emancipation was made for the purpose of qualifying 
a member of the family for assistance or for a greater amount of assistance than 
that to which they would otherwise be entitled, such emancipation shall be consid- 
ered ineffectual. 


There is a presumption that a child living under the parental roof is not 
emancipated, and, in order to establish emancipation in such instances, clear and 
convincing evidence sufficient to refute the presumption must be presented. Such 
evidence may be that emancipation was made prior to the application for assistance 
or that the need of assistance was due entirely to factors other than the emanci- 
pation. 


(Section Continued on Next Page) 
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C=356- (Continued) C-356 
For purposes of ANC, the word "father" includes: 


1. The father not married to the mother 

2. The divorced father, whether or not he has custody 

3, The father of an unborn child, whether or not he is married to the 
mother 

i. The mother's husband unless the presumption of paternity has been 
refuted 


The mother shall not be required to work to provide partial or full support 
for her children. 


_If deprivation of parental support or care is due to the death, continued 
absence, or incapacity of the mother, and the father cannot meet living expenses 
according to the ANC standard, assistance shall be granted as long as the children 
are otherwise eligible. If the father is remaining at home to care for his family, 
he shall be assisted in planning for the care of his family so that he may accept 
available employment. 


If one or both parents are absent, the total financial resources of both 
parents shall be determined if possible. Usually the applicant is able to pro- 
vide information about the absent parent, his resources, and his interest in the 
child, such as: 


Whereabouts of the absent parent 

» Reason for his departure 

His present occupation, income, resources 

His known obligations, health, dependents 

His interest in the family and attitude towards the child: Whether 
he writes home, visits, sends gifts or rememberances, and responds 
to family emergencies 

6. Arrangement for support payments: Amount and regularity of their 
receipt and whether they are voluntary or by court order 


° 


WF Ww bd 


If it is determined that legal action would be desirable, the county shall 
make referral to the proper legal agency for actions such as locating the absent 
parent or obtaining financial support. 


B. RESPONSIBILITY OF PUTATIVE FATHER 


Establishment of paternity is not required in order to grant assistance or 
to help the family make living plans. If the father of the child is not married 
to the mother, the county shall obtain from the mother such information concerning 
him as she is able and willing to provide. Desirable information includes the 
name of the putative father, his whereabouts, his attitude toward the mother's 
situation and the child, his attitude toward supporting the child, whether pater- 
nity has been acknowledged or legally established, whether any financial settlement 


(Section Continued on Next Page) 
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C=358 DETERMINATION OF INCOME = GENERAL C=358 


The county shall determine the amount of income available for the child's 
support. A redetermination shall be made whenever there is a change in income and 
also at the time of the annual redetermination of eligibility. 


The county shall also determine whether there is potential income available 
for support from public or private sources other than earnings from employment of 
which the parent or person responsible for the child may not be aware. Clues as 
to possible sources of potential income may be obtained from employment, military, 
or personal history of the parents or other members of the family, even though the 
parents or other members of the family are no longer living. All clues indicating 
a possibility of potential income shall be followed up and if presumptive eligi- 
bility for any type of income is found to exist, procedures for making the income 
actually available shall be outlined to the parent or person responsible for the 
child and proper referrals made, 


Although it is the responsibility of the applicant or person responsible 
for the child to keep the county informed of changes in income, the county shall 
be alert to possible changes and shall follow all clues indicating the possibility 
of a change. 


The county shall make inquiry concerning all sources of income. If the 
applicant or the person legally responsible for the child states there is no 
income, and there are no clues as to potential income, the statements shall be 
recorded in the narrative and no further investigation is necessary unless con- 
flicting information arises. 


If the applicant or person responsible for the child states there is income, 
his statement concerning the amount, sources, and expenses incident to the receipt 
of the income, shall be recorded in the narrative. If he is unable to give com- 
plete and accurate information or if there appears to be conflicting information, 
further evidence shall be obtained to make the determination, such as records, 
receipts, documents, or correspondence in his possession, or by his securing 
necessary statements from the appropriate source. The county shall assist him 
if he has difficulty in supplying this information. 


The narrative shall include the basis for the determination of the amount 
of income received, and whether it is actually available, predictable, net, and 
current. Supporting evidence shall be included in the record or recorded in the 
narrative, The determination of net income shall be recorded in the narrative or 
shown on Form CA 241A, Worksheet for Computation of Net Income and Total Income 
Available (Optional). 


(Section Continued on Next Page) 
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The child not living under the parental roof shall, on the declaration of 
the parents, be considered to be emancipated if he is using his earnings and in- 
come for his own support. This presumption of emancipation may be refuted by 
clear and convincing evidence that the parent has not emancipated the child and 
is, in fact, appropriating any portion of the child's earnings. or income. 


Example: If the child has been permitted by the parent to retain his earnings without an 
accounting to the parent,such child would be deemed emancipated in respect to his earningse 


To assist further in determining emancipation, the following should be 
ascertained: 


Ll. Did the child obtain his job through his own efforts or was the job 
obtained by his parents? 


2. Does the child collect his own pay? 


3. Does the child retain his portion of his earnings and 
turn over only the amount agreed upon to the parent? 


D. RESPONSIBILITY OF STEPPARENTS 


A stepfather is not legally responsible for the support of his step- 
children even though he is able to support them. However, inclusion of the 
stepfather in the county's planning with the family may increase his interest 
in giving needed care and guidance to his stepchild. He may also, voluntarily, 
provide partial support if he is able. 


Since the husband is responsible for his wife, a stepfather who is able 
shall assume support for his wife even if he is unwilling or unable to contrib- 
ute to the financial support of the stepchildren. A stepparent who is needy 
shall be included in the family budget unit. 

E. RESPONSIBILITY OF SIBLINGS 


Adult children and non-needy emancipated minors are not responsible for 
their brothers and sisters. (Waic 1560) 
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C-36% DETERMINATION OF INCOME FROM PERSONS LIVING IN THE HOUSEHOLD C-364 


A. 


PARENTS 


The net monthly income from the earnings of a parent living in the house- 
hold shall be computed by deducting from his take-home pay (the amount he re- 
ceives after all involuntary deductions) the actual expenses incurred because 
of the employment which includes: 


1. Additional food - the cost of lunches or other meals necessarily purchased 
away from home due to employment. 


2. Additional clothing - the cost of purchase of clothing for employment. 
While the purchase of new clothing may not be necessary, employment may 
result in increased cost of clothing replacement. This expense is to be 
considered in addition to the allowance in the Cost Schedule for clothing 
for an employed woman. 


3, Laundry and cleaning service - the cost of laundry and cleaning service, 
if necessary because of employment. 


4. Transportation - the cost of transportation incident to employment. 
5. Union dues - if paid. 


6, Equipment ~ the cost of tools or other equipment necessary for the employ- 
ment. 


7, Other expenses incident to the employment, such as cost of care of children 
while the mother works. 


If weekly earnings are regular in amount, they may be prorated to monthly 
amounts on the basis of 4 1/3 weeks per month. If earnings are irregular in 
amount, actual earnings received in the calendar month shall be considered, 


B. MINOKS 
The county shall determine whether or not the minor is currently emanci~ 
pated since this affects the treatment of income. 

1. Harnings of Unemancipated Minor - The net monthly income to the family 
budget unit from the unemancipated minor's earnings shall be determined 
by deducting from his take-home pay (the amount remaining after all obli- 
gatory deductions are made) the following: 

(Section Continued on Next Page) 
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The narrative shall also include information obtained regarding potential 
income other than earnings from employment, any referrals made for securing 
potential income, and follow-up as to the results of referrals. Assistance 
shall not be denied or withheld pending a determination of the availability of 
potential income. Refusal by the parent or person legally responsible for the 
child to take steps to acquire income from potential sources shall be a proper 
cause for denial or discontinuance of assistance. (WaIC 1560) 


C-360 DETERMINATION OF INCOME SPECIFICALLY DESIGNATED FOR A CHILD C=360 


Income specifically designated fora child by court order or by the terms 
of the agency or person providing the income shall be determined and considered 
as follows: 


1. If the child's total need (including the total need of the caretaker) 
sn accordance with the ANC standard, is greater than the income avail-~ 
able, the child is in need. In this situation, the child and the 
caretaker are included in the family budget unit, and the income is 
considered as available to the family. 


2. If the child's total need (including the total need of the caretaker) 
sn accordance with the ANC standard, is less than the income avail-— 
able, the child is not in need, In this situation the child and the 
caretaker are excluded from the family budget unit, and the income is 
not considered available to the family. 


Examples A minor child living with his mother (who is the caretaker) and four minor brothers 
and sisters has separate income of $95 per month, received as the result of an accidento 
The child's and the Mother's needs total $85, including food, clothing, personal needs, 
recreation, transportation, insurance, medical care, and their prorated share of housing, 
utilities, household operations, education and incidentals, telephon:, and special needs 
common to the household in accordance with the ANC standard. Assistance is granted for 
the four brothers and sisters, but not for this child and the mother since the income 
meets their need. The surplus income my not be applied to the needs of the brothers and 
sisters since it is specifically designated for the one child. (WaIC 1560} 


C=362 DETERMINATION OF INCOME IN THE FORM OF GOODS AND SERVICES C-362 


If goods or services (such as food or clothing, etc.) are received by any 
member of the family budget unit, a determination shall be made as to whether these 
represent income, and if so, the money value of such income. 


In determining the money value, the unit cost given shall be those figures 
sn the latest Form Gen M-45, Cost Schedule, Form Gen M-39, Computation Sheet for 
Food Budget, Form Gen M-40, Clothing Budgets, and Form Gen M-42, Computation of 
Budget for Household Operation. The amount of goods on which a money value is 
placed shall be limited to that quantity included in the ANC standard for the 
number of persons to whom the income is allocated, (waIc 1560) 
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C, OTHER MEMBERS OF THE FAMILY BUDGET UNIT 


The county shall determine whether a stepparent, ineligible minor, or 
person required to act as the child’s caretaker is needy before such person 
is included in the family budget unit. If such person states he is not needy, 
no further investigation. need be made. If he states he is needy, income shall 
be determined as for a parent and considered as follows: 


1. If the person's total need, in accordance with the ANC standard, is 
greater than his net income, the person is in need. In this situation, 
he is included in the family budget unit and his net income is con- 
Sidered available to the family. 


2, If the person's total need, in accordance with the ANC standard, is 
less than his net income, the person is not in need. In this situation, 
he is not included in the family budget unit and only that portion 
of his income which represents a net contribution, if any, is included 
as income available to the family budget unit. 


If a stepfather states he is able to support his wife, she shall be excluded 
from the family budget unit. However, her net separate income shall be consid- 
ered as income available to the family budget unit. 


If a stepfather states he is unable to support his wife, although he is 
able to meet his own needs, the county shall determine the stepfather's net 
income and relate it to the needs of the stepfather and his wife to determine 
whether the wife is to be included in the family budget unit. The wife shail 
be included in the family budget unit only if the stepfather's income does not 
meet the total need of both. 


If a needy stepparent or non-needy stepfather who states he cannot support 
his wife fails or refuses to disclose complete and accurate information con- 
cerning income, such failure or refusal shall be proper cause for excluding the 
needy stepparent or wife of the non-needy stepfather from the family budget 


unit. 
D. PERSONS NOT MEMBERS OF THE FAMILY BUDGET UNIT 


Net income to the family budget unit from persons in the household, includ- 
ing the non~needy emancipated minor and the adult child, shall be determined 
by deducting from their actual payment: 


(Section Continued on Next Page) 
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a. 25% (not to exceed $15) of the take-home pay for personal incident- 
als, increased recreational needs, and community participation. 


b. An amount which may be set aside by the minor from earnings for 
future educational plans agreed upon with the county. 


c. The actual expenses incurred because of employment, as follows: 


(1) Additional food’ - the cost of lunches or other meals 
necessarily purchased away from home due to employment. 


(2) Additional clothing - the cost of purchase of clothing for 
enployment. While the purchase of new clothing may not be 
necessary, employment may result in increased cost of 
clothing replacement. 


(3) Laundry and cleaning service - the cost of laundry and clean- 
ing service if necessary because of employment. 


(4) Transportation - the cost of transportation incident to 
employment. 


(5) Umion dues - if paid. 


(6) Equipment - the cost of tools or other equipment necessary 
for the employment. 


(7) Other expenses incident to the employment. 


2. Earnings of Needy Emancipated Minor - The emancipated minor under 18 
who is needy shall be included in the family budget unit and his net 
earnings deducted as income. An emancipated minor is needy if his net 
earnings do not cover his total needs (including his prorated share 
of household expense). In determining the net income from the earnings 
of the» emancipated minor, the same method is used as that outlined 
above for the employed parent. 


If weekly earnings are regular in amount, they may be prorated to monthly 
amounts on the basis of 4 1/3 weeks per month. If earnings are irregular in 


amount, actual earnings received in the calendar month shall be considered. 


(Section Continued on Next Page) 
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C-366 DETERMINATION OF AMOUNT OF CONTRIBUTION FROM AN ABSENT PARENT C-366 


The county shall determine the ability and willingness of the absent parent 
to contribute to the support of his child and the amount of the actual contribu- 
tion being made. 


If the absent parent is under court order to contribute, the county shall 
accept the findings of the court as the determination of his ability to contribute. 
If the county learns that the parent's financial, circumstances have improved sub-= 
sequent to the court's finding: , the county should make referral to the court or 
other proper agency for reconsideration of the amount of contribution. A court 
order is not evidence that the amount specified is being contributed. The county 
shall determine the amount of the actual contribution. If the applicant is unable 
to provide this information, a statement shall be accepted from the probation 
officer or othér responsible agent, or from the person to whom or through whom the 
money is paid. 


If the absent parent is not under court order to support the child, the 
county shall determine his ability to contribute by considering all aspects of his 
financial circumstances. The county shall record in the narrative the determina- 
tion of the absent parent's monthly income and expenses which shall include: 


1. Living plan (whether maintaining a household, boarding, paying rent 
and taking meals out, etc.) 

Income 

Monthly expenditures necessary for maintenance, such as: 

a. Costs of food, shelter, clothing, etc. 

b. Expenses incident to employment 

c. Gost of support and care of other dependents 

d. Legal obligations, debts, medical and dental needs, etc. 


© 


W MY 
° 


Assistance shall not be denied or withheld because of the refusal or failure 
of an absent parent to contribute to the support of his child in accordance with 
his financial ability, whether or not there is a court order. (WwaIc 1560) 


C-368 DETERMINATION OF INCOME FROK UNEMPLOYMERT OR DISABILITY IMSURANCE C=368 


The county shall determine the amount of Unemployment Insurance Benefits 
or Disability Insurance Benefits being received by any member of the family budget 
unit or whether any such person is potentially eligible for such insurance bene- 
fits. Weekly benefits shall be prorated to monthly amounts on the basis of 
4, 1/3 weeks per month. 


(Section Continued on Next Page) 
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1. Food, in accordance with the ANC Cost Schedule, if he eats at home. 


2. His prorated share of household operations, utilities, rent (or 
housing expense), and special needs common to the household. 


If a person paying board and/or room is living in the household, the net 
income to the family budget unit shall be determined by deducting from the 
boarder's and/or roomer's actual payment the following expenses: 


1. The actual cost of food, if boarding 

2. The person's prorated share of rent (or housing expenses ) 

3. The person's prorated share of utilities, household operations, and 
special needs common to the household, plus any amount by which the 
cost of a utility exceeds the allowance given in the Cost Schedule 

4. Laundry, cleaning, and replacement of linen expenses incident to the 
rental of a room 


If a recipient of OAS, ANB, or APSB is living with the ANC family and he 
contributes to the family, the net income to the family shall be determined 
by deducting from the total amount contributed the OAS~ANB basic food value 
and the prorated share of household operations, utilities, rent (or housing 
expense), and special needs common to the household. 


If a recipient of OAS, ANB, or APSB is living with the ANC family and his 
entire grant and income is pooled with the family, the net income to the 
family shall be determined by deducting from the total amount pooled with the 
family the need items for such an individual in accordance with the OAS-ANB 
basic needs values for food, transportation, clothing, incidentals and 
personal needs, special needs, if any, and the prorated share of household 
operations, utilities, rent (or housing expense), and special needs common 
to the household, plus $10 regular expenses incident to blindness in the ANB 
or APSB cases. 


The OAS~ANB basic needs are valued as follows: 


Food - -------- ‘eee eee eee $28.50 
Housing- ---------2- 77-7 57 r ree 15.00 
Utilities- -------+--+-f-rc7t eer err c- 6.30 
Clothing ----------+-ee-+- 7-7 - 6.20 
Housing, Maintenance, and Replacement- - - - - - 4.50 
Transportation + «== - -=-+ “s+ sss s+<++- 4. 50 
Incidentals- -------------7+--7- "> 10,00 

Total $75.00 


(WeIC 1560} 
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C-370 (Continued) 0-370 


In rural areas where traveling distance to the field office is not conven- 
jent for referral, there is an "itinerant service." The county shall communicate 
with the OASI field office to obtain a schedule of this service and to make 
necessary arrangements for the applicants, presumptively eligibie for insurance 
payments, to be interviewed. The county shall furnish the field office with the 
name, address, social security number, and name of the insured if the prospective 
claimant is other than the wage earner under whose account benefits may be payable. 


In order that the Form DPA 1 shall be forwarded to the local field office 
only when presumptive eligibility exists, the use of Form DPA 2, Inquiry Form for 
Determining Presumptive Eligibility of a Wage Harner for OASI Benefits and Form 
DPA 3, Inquiry Form for Determining Presumptive Eligibility of Other than a Wage 
Earner for OASI Benefits, is suggested. These are work sheets and are not for- 
warded to the OASI field office. Their use by the county is optional if all infor- 
mation covered by them is included in the narrative. 


The Bureau of OASI recommends that each county designate one of its staff 
as liaison officer between the county and the OASI field office to discuss eligi- 
bility problems or questions of procedure. (WaIC 1560} 


Section Continued on Next Page) 


CALIFORNIA-SDSW-MANUAL=ANo - 7 eats. Ma, 1950 


Aid to Needy Children DETERMINATION OF ELIGIBILITY - INCOME C-370 
C-368 (Continued) C-368 


If the applicant cannot supply the information and employment records in- 
dicate the receipt of, or eligibility for, Unemployment Insurance Benefits or 
Disability Insurance Benefits, he shall request the insured person to obtain the 
required information at the local California State Employment Service. (WIC 1560) 


C-370 DETERMINATION OF INCOME FROM OLD AGE AND SURVIVORS INSURANCE C-370 


The county shall determine the amount of OASI being received by the child 
or any member of the family budget unit or whether any such person is potenti- 
ally eligible for OASI. 


If the county finds it necessary to request information from the Bureau 
of OASI, a signed authorization for release of information is not required but 
the necessity for securing the information shall be explained to him. 


If the county believes that a claim for OASI has been filed but the 
applicant cannot present the award certificate, disallowance letter, or other 
satisfactory evidence of the status of the claim, the county shall complete 
Form DPA 1, Request for Federal Old Age and Survivors Insurance Information, 
in quadruplicate and send the original and two copies to the local field office: 
of the Bureau of OASI. One copy shall be retained in the case record. 


If a claim has been acted upon, the appropriate part of the form will be 
filled in, and one copy returned to the county. If a claim has been filed but 
not acted upon, a notation to that effect will be entered on a carbon copy of 
the form and it will be returned. The field office will notify the county later 
of the final action on the claim. 


If the county believes that a member of the family budget unit may be 
eligible for OASI, that person shall be referred to the local OASI field office. 
The county shall give him an original and two copies of Form DPA 1 to give or 
send to the field office. If he files a claim, the field office will make a 
notation to this effect on a copy of the form, return it to the county, and will 
notify the county when final action is taken on the claim. If no claim is filed 
because the person is obviously not entitled to OASI benefits, all copies of the 
form will be returned to the county with an explanation why he is ineligible. 

If a person is apparently eligible for OASI benefits but does not wish to file 
a claim, all copies of the form will be returned to the county with a statement 
regarding his apparent eligibility and unwillingness to file a claim. 
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C-370 (Continued) FORM DPA 2 C-370 


Form DPA-2—April, 1940 
STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


INQUIRY FORM 
For Determining Presumptive Eligibility of a Wage-Earner for O.A.S.I. Benefits 








a ees Sl cilaiaiciign ntl sheen thicthata ukehogeeseslR taal hagstag oes. «ed abcaaigleamsediot emailing 
Social Security Account Number 

OIE OR Ca ca ciate tg ta a ish cee Pa atin os oie Si seeped Sea He ee aad Rianne 

Fo, RIE I PRN eR AIR pce ikea ellie ediciones Meola te el citing Cee 

Pee ak Siesta Al SMa eg Rn a Sa ea EER NN ae ae Ting ee ee 


City or town County State Country 


3. *Record of employment since December 31, 1936 








FROM TO 


NAME OF EMPLOYER ADDRESS OF EMPLOYER 
MONTH YEAR MONTH YEAR 





> 


If married, state your wife’s maiden name, age, and date of birth, or your husband’s name, age and date of birth: 
BR cea ditto aster alent abe a ae ADRS cai aN espe ca est aoc ND OTD NIN id en ssa tations 


§. Have you any children, including stepchildren and legally adopted children, under 18 years of age unmarried? 


Yes or No 





If so, how many?___ 

6. Have you previously filed an application for any benefits under Title II of the Social Security Act? —_____ ids ou 
If so, state the name under which the application was filed, the approximate date filed, and the place where filed: 
Sree ne ches LA, ee + aR State 


*A wage-earner attaining age 65 before July 1, 1940, may qualify for monthly benefits upon acquiring six quarters of coverage. However, if he 
attained age 65 prior to January 1, 1937, remuneration paid to him prior to January 1, 1939, is not counted toward benefits, and no quarter of coverage can be 
acquired during this period. Therefore, only the employers for whom he worked on and after January 1, 1939, should be included. 


If the wage-earner attained age 65, in 1937 or 1938, remuneration paid to him subsequent to attainment of age 65 and prior to January 1, 1939, is 
not wages and is not counted toward benefits. Therefore, names of employers for the period between the wage-earner’s sixty-fifth birthday and January 1, 1939, 
should not be included. 


e9078 7-40 10M 
STATE PRINTING OFFICE 
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C-370 (Continued) FORM DPA-1 C-370 


STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


Request for Federal Old-Age and Survivors Insurance Information 





Name of Wage Earner Date and Place of Birth Account Number 


Name of Claimant, if other than Wage Earner Relationship 


Addcos 
oo S—>X>aSJTaSsSsW@'?>OCOO0_—_—_——\—————oqqquom 


Directror, BuREAU or OLD-AGE AND SURVIVORS INSURANCE: 


Date 


Attention: MANAGER 


i Te Scmeemedieaienatd 


The above-named person is unable to produce a copy of an award or disallowance letter from the Social Security Board 
with reference to a claim for benefits under Title II of the Social Security Act, as amended. 


It is requested that information available from your records, regarding the entitlement of the above-named person to 
old-age and survivors insurance benefits, be furnished this office. The information requested herein is required for use in 
determining this person’s needs: The information will be used only for the purpose stated and will not be disclosed to any other 
organization or individual, except in accordance with expressed regulations or instructions of the Social Security Board or as 
provided in the Board-approved State public assistance plan. 


Signature Title 











Name of Organization City State 


——____———___________________________________________ LLL ___ al 


SOCIAL SECURITY BOARD REPORT 


(Name and Address of Agency) OY, Eee ea ee a 
The records of this Bureau disclose the following: 


Wsee Lamers necount NO... es o 

Pree ee Nr 2 ee ar es De SRiy tie aeRO i alee eee 
ae Oe rT il ah a at ert Asnoans on seoncmny Delete. A 
PUMOINE EE OE TCPIE AE IORUNIC ei et ico a esc atalh NSAGGD TO PIE sc once pS ieee 
Explanation of Any Necessary Deductions ___________-_______ 
Date Of Birch, it:dbe 65 Of Over 2 Amount of Lump-Sum Death Payment _.....-____________ = 
TRIN ic RR NG Oe ee eee PRN thee ages od incre che onnciapenk aatipnrpe pa gitae b he 

Date 
Drmector, BuREAU oF OLD-AGE AND SuRvivors INSURANCE 
De asta etapa ees senaTn elim Stes 2 epniaenkes 
Title 
Form DPA-1 (revised )—July, 1949 11618-28 7-49 20m @) sro 
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C=372 DETERMINATION OF INCOME FROM RAILROAD RETIREMENT ANNUITIES C-372 
OR BENEFITS 


The county shall determine the amount of Railroad Retirement Annuity or 
Benefit being received by the child or any member of the family budget unit, either 
2s former railroad workman or as his beneficiary, or whether any such person is 
potentially eligible for Railroad Retirement Annuities or Benefits. 


If the former railroad workman or his beneficiary is receiving or is 
potentially eligible to receive such annuity or benefits, he may have letters or 
other evidence in his possession from which the amount may be determined. If he 
<s unable to furnish the information, the county shall direct an inquiry to the 
Railroad Retirement Board, accompanied by Form CA 228, Authorization for Financial 
Information, signed by the former railroad employee, his guardian or his beneficiary. 


If a claim has been filed, the claimant will have been assigned a Railroad 
Retirement Board number. That number, and the former employee's social security 
number, should appear on all inquiries, if these numbers are known. Other essential 
information to be included in the inquiry is the name of the former railroad work- 
man, alias or nick=name which he may have used, name of railroad for which he worked, 
approximate years of employment, and his particular railroad job title (i.e., brake- 
man, telegrapher). If the claim has been filed for more than a year, or if the 
former railroad employee has been deceased for more than a year, the inquiry should 
bs addressed to the main office, Railroad Retirement Board, 844 Rush Street, Chicago, 
Tllinois, Other inquiries may be addressed to: 


District Office, Railroad Retirenent Board 
1006 4th Street, Sacramento 
180 New Montgomery Street, San Francisco 
1206 Santee Street, Los Angeles 
(W&IC 1560} 
C-374 DETERMINATION OF INCOME FROM FAMILY ALLOWANCES FOR C=-374 
DEPENDENTS OF SERVICEHEN 


The county shall determine the amount of family allowance for dependents of 
servicemen being received by the child or any member of the family budget unit, 
or whether any such member is potentially eligible for such a family allowance. 


The applicant usually has available an award letter giving the complete in- 
formation regarding the amount of the servicemen's allowance. If additional infor- 
mation is required, it shall be secured from the Office of Dependency Benefits. 

The county veterans service officer will be able to furnish the name and address 
of the correct ODB office of the armed service to which an inquiry should be 
directed by the claimant. 
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Form DPA-3—April, 1940 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


INQUIRY FORM 
For Determining Presumptive Eligibility of Other than a Wage-Earner 
For O. A. S. I. Benefits 


eee eee ea a no 3 en = ee nn nn ie ee eee meen == nn rn rn ono en on on on ow = ee 5 en nn nn one 


Name of Deceased Wage-Earner Social Security Account Number 


OPTI PCN nace ee Rs cer eRe cna cinder baat fina cise ab-oysinb tpeigbemglieneenciopain 


PURI ANE Rar aa oo get Encinitas er irc donss ea ennnor ee prnesrioaennoormannit sageendnlon 


tN 


=| GE RIDUEANNTS. RN CONG NCCE VASO COSINE cca 54 ementcos on leas ecpiale aha erelacmeriald a ccls eneeerheadieapsoennsd en acticoorabant ciambaass pce thgeestienaoitcsnna teat 


If widow, state when and where you and the wage-earner were married: 





BORON ioe de eke sae es DAY ae ek a ae et ONE scons a I ace ce Net ies casas entineerccin ca ootdcnte gh ond ocag nal lpnicea meni 

3. Deceased wage-earner was born: Month...._..------____-_--------- IF Renata alte gceletee BAe ae 1G@f3.ack ew 

Place polibndenicesniadeeeih Renin saenes tea tedieass a * Spthegs eh dat Niteapae isosacs pica ieinape eh eadechnre platen peed Bid ise Mirena: >, Met tettange treet adelante 
City or Town County State Country 

4. Date of his death: Month so cecera escapee asta AIMEE ak cel Banc ek ccc tl pen gelato WOT Cusine 
A aaa daic etl a esetnisetitenee | anianeatinntenisui anette " nhnheenieinmnaninaiome Neate atin einndeiomanetecsieiiine 
City or Town County State Country 

Oa SOB t WE Teen OE OURO RIOT TORR Chace ao oo cnc sae geen sre AR orien eps ithe iene alma iogoeeonsianranes Vent eee. 

i ek sek tert lohan Sd eee lina Solo oleiensneelaaean sens Tate ection eltiglCraitenbais ae tomnatinares BESS tina andere 
City or Town County State Country 


6. *Record of employment of deceased wage-earner since December 31, 1936: 





NAME OF EMPLOYER ADDRESS OF EMPLOYER 
MONTH YEAR MONTH YEAR 





7. State below the name of each living child of the deceased wage-earner, including stepchildren and legally adopted children, under 
18 years of age and unmarried. 





DATE OF BIRTH NAME, ADDRESS, AND RELATIONSHIP OF PERSON WITH 
FULL NAME OF CHILD WHOM THE CHILD WAS RESIDING AT TIME OF 
MONTH DAY YEAR WAGE-EARNER'S DEATH 





*If the deceased was 65 years of age before January 1, 1937, name only the employers for whom he worked on and after January 1, 1939, as remunera- 
tion paid to the wage earner subsequent to December 31, 1936, and prior to January 1, 1939, is not considered wages, and no quarter of coverage can be acquired 
during this period. If the deceased wage-earner’s sixty-fifth birthday occurred in 1937 or 1938, do not include the names of his employers for the period between 
his sixty-fifth birthday and January 1, 1939, as remuneration paid to him during this period is not considered wages, and no quarter of coverage can be acquired. 


11615-30 7-49 10m @ sro 
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0-375 DETERMINATION OF ELIGIBILITY - INCOME Aid to Needy Children 


C-375 (Continued) C-375 
The letter of inquiry shall be addressed as follows: 


1. Concerning insurance, death benefits, disability retirement, or depend- 
ents* benefits 


Chief, Dependents and Beneficiaries Claims Service 
Veterans Administration District Office No. 12 
1509 Clay Street 

Oakland 12 


2. Concerning compensation or pension 


Chief, Adjudication Division 

Veterans Administration Regional Office 
49 4th Street 

San Francisco 


or 


Chief, Adjudication Division 

Veterans Administration Regional Office 
1380 Sepulveda Boulevard 

Los Angeles 


If the veteran is deceased and the beneficiary is unable to present an award 
letter or other information concerning the claim for benefits, the beneficiary may 
sign the Form VA 3288. The inquiry letter shall be addressed the same as for a 
living veteran. 


If the veteran is deceased and the potential beneficiary has no information 
concerning the claim, a letter requesting the information shall be written by the 
county to the Veterans Administration, giving as much identifying information con- 
cerning the veteran as is available, and a statement concerning the relationship 
of the veteran to the member of the ANC family budget unit. The letter shall be 
addressed to the Chief Attorney at the San Francisco or Los Angeles address above. 
(WaIC 1560) 


C-376 DETERMINATION OF INCOME FROM INMATES OF PENAL INSTITUTIONS C-376 


Allotments from inmates of penal institutions to the child or any member of 
the family budget unit, under Secs. 2763, 2780 or 2784 of the Penal Code shall be 
determined. 


(Section Continued on Next Page) 
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0-374 (Continued) C=37h 


Since the Office of Dependency Benefits has consistently maintained that 
its relationship is solely with servicemen and their dependents, the county 
should not write the ODB about particular case situations except as a last re=- 
sort. If necessary, the county may assist in the preparation of the inquiry but 
should not be identified with it. The inquiry should inciude the serial number 
of the serviceman, his present address, and other identifying information. 
Omission of identifying information may result in delay or, in many cases, 
make a reply impossible. (wWaIc 1560) 


C=-375 DETERMINATION OF INCOME TO VETERANS AND DEPENDENTS OF DISABLED C=375 
OR DECEASED VETERANS 


Income or potential income of a child or any member of the family budget 
unit from death benefit, insurance, compensation, pension, retirement, or depend- 
ent's benefits shall be determined. 


The following persons may be entitled to receive veterans benefitss 


1. Aman, if he is a veteran, the dependent spouse of a veteran, or 
the dependent father of a veteran. 


2, A woman, if she is a veteran, the wife of a veteran, the unremarried 
widow of a veteran, or the dependent mother of a veteran. 


3. A minor child, if a parent died while a member of the armed forces 
or a parent was or is a veteran. 


4. The guardian of the veteran or of his estate. 


5, Any person, if named as beneficiary of a veteran or if next of kin 
in survivorship of a veteran. 


The Veterans Administration issues an award letter containing the amount, 
beginning date, and sometimes termination date, of any payments to a veteran or 
to the veteran's dependents or beneficiaries, If the person who has received or 
is receiving any such benefits is unable to present the award letter or to give 
complete and accurate information, the county shall direct an inquiry te the 
Veterans Administration, accompanied by one copy of an authorization signed by 
the veteran, if living, requesting release of the information. Such authoriza- 
tion may be in the form of a letter, but if possible should be on Veterans 
Administration Form VA 3288, "Release of Information from Claimant's Record = 
Request for amConsent To." The form is available at any Veterans Administration 
Office. The authorization and request should always contain the veteran's claim 
number (C= or XC=) or his service serial number (S-). If the inquiry concerns 
insurance, the insurance number (V-, N-, or K~) should also be included. If the 
county is unable to obtain a signed authorization from the veteran or his 
guardian, the narrative shall clearly state the reason. 


(Section Continued on Next Page) 
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C-380 (Continued) C-380 


If a complete dwelling unit is rented, the county shall determine the cost 
of upkeep and repairs by either of the following methods: 


1. Deduct from the gross monthly rental the amount actually expended each 
month for upkeep and repairs for each dwelling unit, or 


2. Deduct 15% of the gross monthly rental plus $4.17 a month for each 
dwelling unit. If this method is used, no additional allowance is made 
to cover the actual expenditures for upkeep and repair. 


For determination of income from rental of rooms see Sec. C-364, Determina- 
tion of Income from Persons Living in the Household, Item D. 


If the applicant is unable to give a complete and accurate statement, or af 
conflicting information arises regarding the amount of gross rental received, addi- 
tional evidence shall be secured by the applicant or from other sources, The ex-~ 
penses incident to the rental shall be determined by a review of tax bills, encum- 
brance payment books, or other documents which will determine the amount of fixed 
expenses. 


Net income from use of real property may be available in the form of home 
produced foods, crops or livestock. (See Secs. C-362, Determination of Income in 
the Form of Goods and Services, and C-384, Determination of Income from Crops or 
Livestock) 


That portion of payments from the sale of real property, sold under contract 
of sale, title not passing, which represents principal payments is considered con-~ 
version of property from real to personal property. Interest included in such pay- 
ments represents income. Interest payments on prior encumbrances shall be consid- 
ered in determining the amount of such income. (warc 1560) 


6-382 DETERMINATION OF INCOME FROM PERSONAL PROPERTY C=3 82 


The county shall determine the amount of income in the form of interest on 
money, bank or building or loan accounts, bonds, and dividends upon stock, or other 
returns from personal property being received by the child or any member of the 
family budget unit. 


If the applicant does not have or cannot secure the necessary information, 
the worker shall make the necessary inquiries at official sources. The parent's 
signature on the Form CA 228, Authorization for Financial Investigation, or 


(Section Continued on Next Page) 
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C~376 (Continued) C2376 


An inmate of a penal institution is required to provide an allotment from 
his earnings only to his children, in ANC. The applicant shall be informed of the 
right of the children, to obtain allotments from their father while he is an in- 
mate of a penal institution. 


Information regarding allotments being paid or allowable may be obtained 
by writing to the penal institution; or, if the inmate is in a prison road camp 
in California, to the Department of Public Works, Division of Highways, Prison 
Road Camps, P. 0. Box 1499, Sacramento 7. 


The county shall notify the Department of Public Works, Division of 
Highways, Prison Road Camps, or the penal institution when assistance is dis- 
continued for a person receiving an allotment. (#é&IC 1560) 


C=378 DETERMINATION OF INCOME FROM PRIVATE AGENCIES OR OTHER SOURCES C=378 


The amount of income received by the child or any member of the family bud- 
get unit from a private social agency or similar source, such as a fraternal or 
benevolent association or service club, shall be determined. 


If the applicant is unable to give complete information, the county may 
communicate directly with the agency providing income. This may be helpful in 
determining the amount, nature, and duration of the income, and in working out 
joint plans for the welfare of the family. (waIc 1524, 1560} 


C=-380 DETERMINATION OF INCOME FROM REAL PROPERTY C=380 


The county shall determine the amount of net income from real property 
received by the child or any member of the family budget unit. 


Net income from rental of real property shall be computed by deducting 
from the gross rental received, the expenses incident to the rental of the pro- 
perty. These expenses include taxes, assessments, interest on encumbrance pay- 
ments, insurance, utilities, upkeep, major repairs, etc., but do not include 
principal payments on encumbrances. Whether rental income is received annually, 
semi-annually, quarterly, or monthly, the expenses incident thereto shall be pro- 
rated on the same periodic basis as the periodic basis on which the income is 
received. Rental income received weekly shall be prorated to a monthly amount 
on the basis of 4 1/3 weeks per month. Net income shall be considered, for pur- 
poses of determining the amount of the assistance payment, as income in the month 
received only. 


(Section Continued on Next Page) 
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C-384 (Continued) C-384 


Sale of the increase in livestock means sale of that portion of a herd or 
flock or hutch which represents a capital gain. 


The family shall be requested to keep an account of the income and expendi- 
tures. It is their responsibility to make the records available to the county for 
determination of the net income. (waIc 1560) 


C-386 DETERMINATION OF INCOME FROM GENERAL RELIEF C-386 


If General Relief is granted pending the determination of eligibility, the 
amounts granted shall be taken into consideration in determining the retroactive 
initial payments for the months in which General Relief was received. 


Emergency General Relief granted an ANC family who has lost or misspent the 
ANC payment, and given for the purpose of enabling the family to meet basic needs for 
the remainder of the month, may be considered unpreditable income and not subject to 
collection or adjustment. If it is not so determined, it shall be treated as any other 
income. (waIc 1560} 


€-390 OFFER OF A HOME AS A RESOURCE 6-390 


If a child receives an offer of a home from a relative, other person, or 
agency, the county shall assist in evaluating such offer and in determining whether 
the child would benefit thereby. 


The county shall make its services available to the family for such purposes 
as investigating the suitability of the home and interpreting the legal, social, and 
emotional implications of the offer. Usually the county can request qualified 
agencies to investigate the suitability of distantly located homes. (See Sece C-453, 
Transportation of Needy Children Outside the State - Definition) 


If a child has adequate emotional and physical security in his present home, 
moving him might have a serious effect on him. If it is decided that it would be 
best for the child's growth and adjustment that he be moved, the suitability of the 
home offered should be evaluated to determine whether it can provide the necessary 
physical and emotional security, or educational, financial, and social benefits. 


When the family has reached a decision and a suitable plan has been made, 
the county may be able to provide other related services, such as preparation of 
the child for the move, preparation of the new family for the child, or, if the 
home is rejected, interpretation of the decision to the person who made the offer. 
(WaIc 1524, 1560} 
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C-382 (Continued) C-382 


similar form gives the authority to request information necessary to make the de- 
termination for parents and children. The written consent of other members of 
the family budget unit is necessary before inquiry regarding their income is made. 
It is unnecessary to make a routine check of banks, post offices, etc., unless 
there is some indication of the presence of income. 


If disability benefits or annuities are being received from insurance 
policies, the amount shall be determined. If the insured does not have letters 
or documents showing the amount the county shall, with his written consent, make 
inquiry direct to the insurance company. 


Net income from use (rental) of equipment such as trucks, tractors, etc., 
shall be determined by deducting from the rental received the expenses necessary 
to maintenance. (WaIc 1560) 


C-384 DETERMINATION OF INCOME FROM CROPS OR LIVESTOCK C=384 


Net income to the child or any member of the family budget unit from the 
sale of crops or other farm products shall be determined by deducting from the 
gross income the expenses which are incident to its receipt. 


The following expenses are among those considered when applicable: taxes, 
assessments, interest, water, necessary repair and minor replacement of buildings 
or equipment, seed, fertilizer, insecticides, pruning, cultivation and harvesting 
costs, rental of equipment, wages, etc. Principal payments on encumbrances shall 
not be considered as expense. 


Expenses such as taxes, assessments, etc., are determinable on an annual 
basis. If such annual expenses cannot be determined for the period in which the 
income was received, the expenses for the immediately prior period may be used. 
If the crop is such that the income is received semi-annually or at more frequent 
intervals the proportionate share of the annual expenses may be considered to- 
gether with other expenses which are attributable to the production of the crop. 


Upkeep expense is computed on the basis of actual expenditure and is not 
necessarily applicable to any one crop. It may be deducted from the income from 
the crop or crops which mature next following the upkeep expenditure. 


If the nature of the crop or product is such that it is desirable to deter= 
mine the net income quarterly or semi-annually, any loss which is sustained for 
one period may be carried over as an expense to be added to the expense applicable 
to the next period. 


Proceeds from the sale of the increase of livestock represent income to be 
considered in the month received. Expenses incident to raising the livestock such 
as feed, pasture rent, and prorated personal property tax shall be considered 
whenever applicable in determining the net income. The proportionate share of the 
expenses for maintaining the herd or flock shall be applied to that portion sold 
in order to determine net income. 
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lh, - Attending an institution of learning. (If the person remains in 
another county during long vacation periods, his intent as to resi- 
dence shall be determined.) 


5. Confinement in a prison or commitment to a public hospital, including 
parole. The mother of a child receiving ANC is deemed to be diving 
separate and apart during the time the father is confined in a state or 
federal hospital or prison and she may change the child's residence if 
the child is in her care or custody. If the father is paroled, the 
mother's residence follows that of the father unless, upon his parole, 
she lives separate and apart from him. 


6. Living in a private institution. However, such a person may by act and 
intent, make the county in which the institution is located his county 
of residence. 


7. Living on land owned or leased by, and subject to, the exclusive juris- 
diction of the U. S. (If the person remains on such land for an ex- 
tended period of time, his intent to return to the county of residence 
shall be determined.) Persons living on such land not subject to the 
exclusive jurisdiction of the U. S. may acquire county residence by act 
and intent. 


The person whose residence governs the residence of a child has freedom of 
movement and choice of county residence. He should be instructed to notify the 
county of changes in residence in order to avoid interruption in assistance pay- 
ments. If he goes to another county without intent to establish residence there, 
he shall be required to inform the county of residence at monthly intervals of 
his intent as to residence and of the child's living arrangement if the child is 


also absent from the county. (See Seso (C212, Redetermination of Eligibility During Temporary 
Absence from the County) 


If the child's residence is governed by his physical presence, the person 


caring for the child shall be required to keep the county informed of the child's 
whereabouts and living arrangements. (watc 1511, 1512, 1526, 1527) 


C-403 DEFINITION OF COUNTY RESIDENCE C=403 


For purposes of ANC, county residence shall be governed by the first of the 
following conditions, whichever is applicable. The case record shall show why each 
condition preceding the one upon which county residence is based is not appli- 
cable. (See Seco C-273, Definition of State Residence) 
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County financial participation is required if the child has had residence 
in the county for one year, or if the child is a foundling and was found in the 
county. | 


A period of county residence prior to application is not an eligibility 
requirement for ANC. The state reimburses the full amount paid by the county 
within the statutory limitations until the required one year of county resi- 
dence has been completed; such cases are referred to as "non-county" cases, and 
the payments made are referred to as "non-county assistance", When the county 
participates in the payments, the cases are referred to as "regular" cases and 
the payments as "regular assistance", 


Tf a child is receiving ANC on a regular basis and his county residence 
is changed to another county, the county granting assistance shall continue 
payments on a regular county basis, if the child is otherwise eligible, wntil 
the expiration of one year from the date residence was established outside that 
county. 


If a child is living in a county other than the one in which his residence 
is established, the county of residence participates in the assistance payment 
if the child has acquired one year of residence in that county regardless of his 
presence in another county. This does not apply if the child's residence is 
established by his physical presence, 
Example: A child whose residence is governed by that of his: father is living with his grandmother. 
The father's residence is in County A where he has lived for 10 yearse The grandmother lives 


in County Be County A participates in the assistance payment as long as the father's residence 
does not change even though the child continues to live in County Be 


If the person whose residence determines the child's residence is absent 
from the county of residence for specific purposes or for temporary periods only, 
with the intent to return to the county, the period of residence is not interrupted 
and such periods are included when computing the length of county residence. 
Temporary absence includes absence for such purposes as$ 

1. Visiting or seeking employment. 


2. Employment which entails travel, such as that of salesman, merchant 
seamen, migratory workers, and entertainers. 


3. State or U. S. business or employment, including military service. 
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a. She has abandoned the child. 


b. . Her whereabouts is unknown and the county is unable to locate 
Dery 7 


c. She is residing outside California. 
d. She has been legally deprived of the child's custody. 


Tf the mother is living separate and apart from the father, his 
residence shall not be deemed to be her residence and she may es- 
tablish separate residence, Living separate and apart means physi- 
cal separation and may be voluntary or involuntary, such as long 
hospitalization or incarceration. 





Leral Guardian or Juvenile Court Wardship - WIC 1526(c 








If the residence of the child is not governed by the residence of 
either parent, the child's residence is the same as that of the 
legal guardian unless the guardian's whereabouts is unimown or he 
is residing outside California. 


Tf the child has no legal guardian and is a ward of the juvenile 
court (placed in the custody of the probation officer or committed 
to the care of the California Youth Authority), the county in which 
the court is located shall be considered to be the residence of the 
child. 


l}. Foundling - W&IC 1526(d) 


A foundling (a child deserted by both parents without means of 
identification) has county residence in the county in which he was 
found. He retains residence in the county in which he was found 
unless a legal guardian is appointed or he is made a ward of the 
juvenile court, in which event residence is governed by Item 3. 


Public fA Placement - WIC 1526fe 





If the residence of the child is not governed by conditions under 

Items 1 through ) and the child has been placed in an institution or 
a boarding home by a public agency, the county in which he had resi- 
dence at the time of the placement shall be considered his residence, 
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1. Father — WIC 1526(a) 


If the father is living, the child's county residence is the same as 
that of the father unless: 


a. He has abandoned the child. 


be His whereabouts is unknown and the county is unable to locate 
him. 


c. He is residing outside California. 


d. He has been legally deprived of the child's custody; i.e., by 
appointment of a legal guardian of the child, by court order 
declaring the child free from custody and control under W&IC 
775 et. seqe, or by court order in a divorce action. A parent 
of a child made a ward of the juvenile court under W&IC 720 
et. seq., is not deprived of his child's custody because of the 
child's commitment. 


Tf the mother who has legal custody by court order in a divorce 
action dies, the child's residence reverts to the father's resi- 
dence. In such cases, if the mother's résidence was in a differ- 
ent county from that of the father, the required one year of 
residence in the father's county begins on the date of the 
mother's death. 


e. He is living separate and apart from the mother who has the 
child and who has not been deprived of legal custody of the 
child. If the parents are living separate and apart and the 
child is living with neither parent, the child's residence is 
the same as that of the father unless Items a,-b, c, and d 
above are applicable. Living separate and apart means physical 
separation. and may be voluntary or involuntary, such as long 
hospitalization or incarceration. 


2. Mother - W&IC 1526(b) 


If residence of the child is not governed by the father's residence 
and the mother is living, the residence of the child is the same as 
that of the mother unless? 
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~The county shall substantiate the determination of non-county residence by 
the following: — ae 


1. If county residence of the child at the time of application is 

' governed by the residence of a parent (Item 1 or 2 of Sec. C-):03) 
or of a legal guardian (Item 3 of Sec. C-l03), the narrative shall 
include the varent's or guardian's statement of his residence and 
intent of residence at the time of application and during the year 
immediatelv preceding the date on which residence was established in 
the. county of application. Each cowmty in which the parent or guar- 
dian resided shall be included with the dates his physical presence 
began and terminated and a statement as to whether or not he intended 
to make his home in that county. If the parent or guardian does not 
have complete or accurate information, or if there appears to be 
conflicting information, additional evidence in the form of rent or 
utility receipts, employment records, etc., or interviews with other 
persons having knowledge of the situation shall be obtained and re- 
corded in the narrative. 


2. If county residence of the child at the time of application is 
soverned by court wardship (Item 3 of Sec. C-l03), the narrative or 
case record shall include an oral or written statement by the pro- 
bation officer or a representative of the juvenile court giving the 
date the child. was adjudged a ward of the juvenile court and the 
section of the law under which such action was taken. 


3. If county residence of the child at the time of application is gov- 
erned by his residence at the time of placement by a public agency 
in an institution or boarding home (Item 5 of Sec. C-)i03), the 
county's statement on the Statement of Non-County Residence, Form 
CA 23h, Items 2 and 3, is sufficient. 


l}. If county residence of the child at the time of application is gov- 
erned by his physical presence (Item 6 of Sec. C-)03), the narrative 
shall include a statement of the person responsible for the care of 
the.child or of any other person having knowledge of the child's 
physical presence, or a summary of records such as those of schools, 
churches, institutions, hospitals, welfare departments, etc., giving 
the date of last arrival in the county. 
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until such time as the residence of a parent or guardian or by court 
wardship is applicable. For the purposes of county residence, a 
boarding ‘home is a private family home which accepts one or more 
children to board with or without compensation, except that this 
does not apply to the boarding of nieces, nephews, erandchildren, 
brothers, or sisters. 


Example: The family established residence in County Ae A divorce decree awarded custody 
of the child to the fathers The father disappeared, leaving the child with neighbors. 
County A placed the child in a boarding home in County B, located the father, and 
secured supporte The whereabouts of the father became ‘unknown and the boarding home 
mother applied for ANCe For purposes of ANC, the residence of the child remains in 
County A until residence is governed by conditions under Items 1, 2, or 3-6 


6. Physical Presence - W&IC 1526(f) 


If residence is not governed by conditions under Items 1 through 5, 
the county in which the child is living shall be deemed the county 
of residence. This applies to a child who does not have a parent or 
suardian in the state, or whose parents or guardian cannot be located 
in the state, or whose parents in the state have been deprived of 
custody, unless the child is a foundling; and to a child living in 

a boarding home or institution, except a child’ so placed by a 

public agency (see Item 5). ‘ 


Examples. A half orphan has been living for three years with various relatives in County A 
since his mother's death. Neither parent established residence in County A. The 
father's whereabouts has been unknown for two years, and after a complete investigation 
the county is unable to locate hime The child has no legal guardian and is not a ward 
of the juvenile court, and Item 5 does not apply. Therefore, residence is governed by 
Item 6, that is, physical presence of the child in County A. (W&IC 1526, 1560) 


C-u0G6 DETERMINATION OF COUNTY RESIDENCE | C-406 


Determination of the county or counties wherein the child had residence 
during the year immediately preceding the date residence was established in 
the county of application is required for all non-county cases. This deter- 
mination is not a'requirement in regular cases, (See Secs C-400 for definition of 
"reoular" case) | 

4 

In all non-county cases, except in cases transferred from another 
county, the county of application shall complete a Statement of Non-County 
Residence, Form CA 23), to show the county's determination, including the 
basis of the determination, of the child's county residence during the one 
year immediately preceding the date residence was established in the county 
of application. (See Sec. C-415, Instructions for Completing Statement of Non-County Residence) 
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The application shall not. be transferred if the residence of the child 
changed after the first of the month in which the 90 days following the date of 
application expired. The investigation of the application shall be completed 
and assistance granted if the child is eligible. Assistance shall be granted on 
a regular basis or on a non-county basis in accordance with residence status as 
of the first of the month in which assistance was to be effective. Thereafter, 
transfer shail be made in accordance with usual vrocedures. 


Jf assistance is granted on an application before county residence or 
non-county residence is determined and it is later determined that the child's 
residence was in another county, the county granting assistance shall continue 
payments until the earliest date agreeable with the county of residence for 
transfer, on which date the county of residence shall grant assistance. (See 
Sec. C-554, Payment of Assistance in Inter-County Transfers} (W&IC 1560) 


C-442 PROCEDURE FOR INTER-COUNTY TRANSFERS C-442 


If the person whose residence governs the child's residence moves to 
another county with the intent to make the second county his residence, or if 
a child whose residence is governed by physical presence moves to another 
county, the required one year of residence shall be presumed to start upon the 
date of removal from the first county unless the presumption is refuted by 
positive evidence by the second county and the date residence was established 
in the second county is determined. 


If the basis for residence determination changes from one condition to 
another (e.g., from physical presence to legal guardian, from parent to court 
wardship, from agency placement to parent, etc.) and residence is thus changed 
to another county, the date on which the change in the basis occurred shall be 
considered the date on which the one year of required residence began in the 
new county of residence, 


if a dispute arises between two counties regarding the beginning date of 
residence in a transfer case, either county may submit the dispute to the SDSW 
by use of Form DPA 6, Appeal as to Responsibility for Support (see Appeal 
Procedure). 


If the residence of a child receiving assistance is changed to another 
county, the inter-county transfer arrangements shall be initiated as soon as 
possible to insured continued receipt of assistance. 
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The original Form CA 23), Statement of Non-County Residence, shall be 
submitted to the SDSW with the Form CA 200, Application, and Form CA ¢e0l, 
Certificate of Eligibility, for each non-county case. An exact copy shall be 
retained in the case record. If assistance for one child, or for an entire 
family is restored on a non-county basis following a discontinuance of regular 
assistance, a completed Form CA 23), Statement of Non-County Residence, shall 
be submitted to the SDSW with Form CA 232, Notice of Change. 


If the parents are divorced and both of them are living, the award of 
custody in the divorce decree shall be verified in order to determine the 
residence of the child. Divorce may be verified by a review of documents in 
the applicant's possession or by review of the official records of the court 
in which it was granted, summarized in the narrative, or by a letter from the 
court giving the required information filed in the case record. (WIC 1560) 


C-409 COUNTY RESPONSIBILITY IN TRANSFERRED APPLICATIONS C-409 


If an application is forwarded by the county in which the child is 
living to the county of residence, the county in which the child is living shall 
obtain all available information regarding eligibility and submit it promptly 
to the county of residence. The county of residence shall then complete the 
investigation. (See Secs. C-125, County of Application, and C-400, Requirements for County 
Participation in Assistance Payments) 


If. an application is denied by a county because the residence of the 
child changed before the first of the month in which the 90 days following the 
date of application expired, the county denying the application shall place 
the information gained in its investigation at the disposal of the second 
county if a new application is made. The denied application is not forwarded 
to the second county. (See Sese C-125, County of Application) 


If the residence of the child changed before the first of the month in 
which the 90 days following the date of application expired, and without 
knowledge of that change the county grants assistance, payments shall continue 
on a non-county basis until the earliest date agreeable with the county of 
residence for transfer, on which date the county of residence shall grant non- 
county assistance. (See Sec. C-554, Payment of Assistance in Inter-County Transfers) 
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he. A copy of Form CA 21, Budget Work Sheet (or substitute form 
approved by the SDSW). on which the current assistance payment is 
based. 


ie A request for any specific information necessary to determine 
continuing eligibility or the amount of assistance. 


2. When a transfer is initiated by forwarding four copies of Form CA 215 
to the new county of residence, the county granting assistance shall 
also send Form CA 217, Notification of Change of County Residence, 
to the person whose residence determines the child's residence, unless 
the child's county residence is determined by his own physical pre- 
sence, in.which case the notification shall be sent to the person 
responsible for the child's care, 


3. Upon receipt of Form CA 215, the new county of residence shall make 
a home call to determine the presence of the child or the person 
whose residence governs the child's residence in the county. The 
parent's or guardian's statement of the date of arrival in the, 
county and his intent as to residence shall be secured. If the 
child's residence is governed by his physical presence, the state- 
ment of the person responsible for his care or other person having 
knowledge of the date of arrival shall be secured. Additional evi- 
dence of residence may be secured, with the parent's or guardian's 
knowledge, if the information obtained appears to be incomplete or 
inaccurate or there is conflicting information. 


If it appears that a lapse of time occurred between the date of re- 
moval from the county granting assistance and the establishment of 
residence in the new county, the new county of residence shall ob- 
tain sufficient explanation or evidence to support or refute the pre- 
sumption that the date for the acquisition of one year's residence 
started upon the date of removal from the county granting assistance. 


The requirement of a home visit may be waived as set forth in Sec. 
C-208, Home Visits During Determination and Redetermination of Eli- 
gibility. In such cases an interview shall be held elsewhere and 
may be implemented by evidence secured through other sources. All 
pertinent factors of eligibility which may have changed shall be re- 
viewed as in the annual redetermination of eligibility. 
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i og county granting assistance shall complete Section A of Form 
A 215, Notification of Transfer, in quintuplicate. One copy shall 

i retained and four copies shall be sent to the new county of 
residence as soon as possible after it is known that residence is 
changed to another county. Upon initiating transfer procedure, the 
county granting assistance shall also furnish the new county of 
residence the following relevant information, either in the form of 
a case summary or through copies of forms or both: 


a. Specific information regarding the new residence, including the 
date and reason for moving, if knovm. 


b. The 'date the last application was signed, the name and relation- 
ship of the applicant, the effective date on which assistance 
was granted, and a statement as to whether assistance payments 
are being made on a regular or non-county basis. If non-county, 
the date residence was established in the county granting 
assistance shall be shown. 


c. A list of the names, and relationship to the child of all 
nembers of the household, and birthdates of minors. The names, 
addresses, and ages of parents and brothers and sisters not 
living in the home should be included. 


d. Significant information regarding the family background includ- 
ing marital history, employment history, education and abilities, 
standard of living, household management, and cultural or re- 
creational interest or activities of the family. 


e. Information regarding past health, current health, and plan of 
treatment, if any, of both children and parents. 


f. Information regarding the family's social adjustment, both as 
a group and individually. 


g. A statement of the determination of eligibility for each factor, 
including the basis of the determination. This statement shall 
include determination of state residence, deprivation of parental 
support or care, real and personal property, income, and, for 
children 16 to 18 years of age, school attendance. Any supple- 
mentary information which might have a bearing on current eligi- 
bility shall be included. 
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If continuing eligibility exists, assistance shall begin in the county 
of residence on the first of the month following completion of one 
year's residence in that county regardless of the date the application 
is signed. 


If the child's residence is changed to a third county prior to completion 
of one year's residence in the second county, the first county continues to be 
responsible for the payment of assistance on a regular basis until the end of 
the month following completion of one year from the date residence was estab- 
lished outside the first county and thereafter on a non-county basis until trans- 
fer to another county is completed. The first county shall notify the third 
county of the change in county residence and request the second county to for- 
ward to the third county the summary letter furnished the second county by the 
first county at the time transfer arrangements were made with the second county. 
The first county shall make transfer arrangements with the third county and, if 
possible, the third county shall grant assistance on a non-county basis effect- 
ive the first of the month following completion of one year from the date resi- 
dence was established outside the first county. If non-county assistance is to 
be granted by the third county, evidence shall be. secured to substantiate the 
date residence was established in the third county and the date residence was 
established outside thé first county as in Item 3 above. 


If it is administratively impossible for the third county to secure an 
application and to grant assistance effective the first of the month following 
completion of one year from the date residence was established outside the first 
county, the first county shall arrange with the third county a discontinuance 
date which will permit continued payment of assistance. To substantiate the 
first county's adjustment in claims from a regular basis to a non-county basis, 
the first county shall submit to the SDSi the completed Form CA 215 between the 
first and third counties. ; 


If the person whose residence governs residence of a child moves to a 
second county with intent to reside and then returns after an absence of less 
than one year to the first county with intent to remain, his residence in the 
first county shall not be deemed to have been interrupted and assistance shall 
be continued by the first county on a regular basis. However, if assistance 
has been discontinued because of ineligibility during the period of absence from 
the first county, assistance is paid on a non-county basis until the required 
period of county residence is again completed in the first county. Form CA 23), 
shall accompany the Notice of Change, Form CA 232, restoring assistance on a 
non-county basis. 
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The county of residence shall report to the county granting assist- 
ance regarding continuing eligibility and current needs. Changes 
in living conditions due to the move or other changes which might 
affect the assistance payment shall be reported. 


The county of residence shall complete Section B of Form CA 215, 
showing the date residence was established, retain one copy and 
return three copies to the county granting assistance. If the 

new county of residence has evidence to refute the presumption 

that the date for the acquisition of one year's residence started 
upon the date of removal from the county granting assistance, the 
entry in Section B shall be that date which the county of residence 
established as the date residence began in the second county. The 
report to the county granting assistance shall give full detail of 
the determination of the date. 


1. Upon receipt of the report and Form CA 215 with Section B completed 
the county granting assistance shall complete and sign Section C. 
One: copy shall be retained, one shall be sent to the county of 
residence, and one to the SDSW. If there is disagreement as to the 
date residence was established in the new county of residence and 
the counties can not reach an agreement, the matter shall be re- 
ferred by either county to the SDSW for a decision or a county 
appeal shall be filed. 


5. In all transfer cases Form CA 218, Notice of Iffective Date of 
Transfer, shall be sent to the person whose residence determines the 
child's residence or, if the child's residence is determined by 
physical presence, to the person responsible for the child's care. 
If assistance is granted on a regular basis by the county initiating 
the transfer, Form CA 218 shall be sent not later than three months 
prior to the effective date of the transfer. In transfers of non- 
county cases Form CA 218 shall be sent immediately upon completion 
of the transfer arrangements. 


6. The county of residence shall secure a new application to be retained 
in the county record (See Sec. C-130, When Application is to be 
Taken) and shall complete Form CA 201, Certificate of Eligibility, 
in the same manner as for any new application and forward it to the 
SDSW not later than 15 days after action by the board of super- 
visors. Form CA 23); is not required even though assistance is 
granted on a non-county basis. The summary letter from the county 
initiating the transfer may be accepted as evidence of eligibility 
unless there appears to be conflicting information or a change in the 
situation. In ‘such cases, the new county of residence shall secure 
additional evidence as necessary. 


(Section Continued on Next Page) 
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C-L12 DETERMINATION OF HLIGIBILITY - COUNTY PARTICIPATION Aid to Needy children 


C-412 (Continued) FORM CA 215 C-412 


STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


NOTIFICATION OF TRANSFER 
AID TO NEEDY CHILDREN 


DO eens cane eed = 
Csi cticcs seca aes ein phos on ovoaig a TR en ae arse wasted sem cereda earn gaoen mca ate 
County of second residence County of first residence 
This is to notify you that a change in residence has taken place for 
ate ces igi Rett nage ea ele teen Ob Gb, 0 .--.-...-------.-..-.-. Who have been receiving 
Name of children State number 
Aid to Needy Children in the amount of $... ... .... . ... per month paid through —.--_ en een nea eee eee sth 
Total County of Srst residence 

(Fill in applicable statement, either or both) 

i pais a ence Rice oe aa as I cadet Ed op ; Beas gast eeee re nyardibe eee GNGCr SECTION TS 26 (i n425:55: ) 
PERSON GOVERNING RESLOERCE OF CHILD RELATIONSHIP : 
moved from County of, 25 25 ono. pee ebae Gi ON ON anna ch eternal 
CRASS oe ae FS SI RRA RN a Sk Br ae reo aan Sees ppeneaitiaoee> 
Address in second county 
2 ER Nnteay NS CRUEL: CADGSANN 08 hes eee en eS CHOY BOE. Snel eith arian nek, ota reeiode meets oe 
OU oie pacer aes 48:.:.,.., Seed are Deine Ceres Sok Bynes ea aac emer pertasacececens 
Relationship to children 
Address in second county 
Pie A TUS OP: COUNTY WiORMOR Ne 2005565 Wh el ee iain ene 
FIRST COUNTY 
So eel llESESESSSESEESESESESESEE|—SE|E=S=S=ES=ES=ESES_N 
PD eh coepn Sees seein as eins ge shal ang nin 
CY Fer she a ae a a Ne tan eect sce hss estore aden bs TR a st SO ee pas ee agi Cuneo 
County of first residence County of second residence 


This is to certify that according to investigation we have been able to make to date, it was found that county 


FOMBONCE LORE. sce en a saanccee EE Ee SERCO INO cd ew was established 


SR sti ks dase. ipincntac ata ttieteta ta cate to ae oe nae OR ro Preece to ee ee ee 
County of second residence Date residence established second county 


that need has continued and it is recommended that Aid to Needy Children continue in the amount of $ -..............--.----.------------ 
Total 


The date for beginning payment of Aid to Needy Children by__._......---.---------------------—----ennneennneneneeneen neers 


County of second residence 


WOU OB AE ocr cnct ite cea Rt age IS ene tae BA RD all ne Sock Behl oes cd if the children are @therwise eligible. 


First day of the first month subsequent to completion of one year of residence unless a residence of one year is 
completed on the first day of the month in which case payment will begin on chat date 


[SeNATURE OM COUNTY. WORKER E «22... 3 ea ee ee 
SECOND COUNTY 








(6). TO. nt pn re es Pa Re CUE eR NESE te Rae ee ot) se ees cell te es Os ed 
County of second residence County of first residence 
This is to notify you that Aid to Needy Children will continue in the amount of $_...-.-.-..----------—------------------ 
Total 
a eee iat asd as ee ey a egal en ee he eacaruee eh was oon veakcmebawes 
Name of childrea Address 
The date for discontinuance of Aid to Needy Children in first county will be... 
Last day of the month in which one year of residence 
will beve been completed 
if they continue to be eligible. 

Sich ATONE OF COUNTY W OREER Bos ee nk 


FIRST COUNTY 


DIRECTIONS FOR HANDLING NOTIFICATIONS OF TRANSFER 


First county fills in Section A on 5 copies of Form CA 215, retaining 1 copy and sending 4 to the second county. Second county fills in 
Section B, retaining 1 copy and returning 3 to the first county. First county fills in Section C, retaining 1 copy, sending 1 copy to the State 
Department of Social Welfare, and returning 1 to the second county, 


STATE PRINTING OFricE 


Form CA 215 (revised) — April 1950 


(Section Continued on Next Page) 
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C-l)12 (Continued) C-12 


The first county shall notify the SDSW by letter if the transfer arrange- 
ments are canceled for reason other than discontinuance of assistance, giving 
the reason for cancelation. If assistance is discontinued before the transfer 
becomes effective, notification by letter is unnecessary as the Notice of 
Change reporting the discontinuance is sufficient. 


If assistance in the first county is paid on a regular basis for part of 
a family group, pending acquisition of one year of residence in a second county, 
and restoration for a child in the family is requested, the first county shall 
effect the restoration, if the child is eligible. (See Sec. C-554, Payment of Assistance 
in Inter-County Transfers) 


If the mother or guardian governing the residence of a child receiving 
assistance marries a resident of another county she assumes her husband's resi- 
dence as of the date of marriage. Arrangements shall be made by the counties 
concerned for an inter-county transfer of assistance as soon as the marriage is 
known, to be effective when one year of residence in the county of husband's 
residence has been acquired by the woman, or if a non-county case, as soon-as 


transfer arrangements can be completed. (See Sec. C-273, Definition of State Residence, 
Seco C-400, Requirements for County Participation in Assistance Payments, and Sec» C-125, County of 


Application) (wW&IC 1528, 1560) 


(Section Continued on Next Page) 
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C-12 (Continued) FORM CA 218 C-))12 


State of California Department of Social Welfare 


NOTICE OF EFFECTIVE DATE OF TRANSFER 














County 
County No. ‘ 
State No. 
Date 
NAME 
ADDRESS 
In accordance with our records, responsibility for payment of your aid 
will be assumed by the County of on pode eos 
The County of will discontinue your 
(Imdicate Type of Aid} 
niet aerate act A cae ia oT at Bas ° 


Tf you have any questions, we suggest that you get in touch withthe County 


Welfare Department in the county where you are now living. 


Form CA 218, Jamuary 1949 


a sn iicneniepeemne nena oceania nenahslonaoneniannssennes sates elisa iene 


CALIFORN JA-SDSW-MANUAL—ANC Effective May 1, 1950 


Aid to Needy Childrea DETERMINATION OF ELIGIBILITY-COUNTY PARTICIPATION = ee 
C-l)12 (Continued) FORM CA 217 C-)12 


State of California Department of Social Welfare 


NOTIFICATION OF CHANGE OF COUNTY RESIDENCE 


County. 








County Noe. 





State No. 


aie ees a ae en 


OO i eae 


We have advised County that you have moved to 
that county with the intent to make it your future home. Within the near future 
a representative of the County Welfare Department where you are now living will 
communicate with you. 


payments will be made from this county for a 
(Indicate type of aid) 
temporary period and thereafter, if you remain eligible, they will be paid through 
the county in which you are now living. 


It is our desire that aid shall be received continuously and without in- 
terruption so long as you remain eligible. Your cooperation is necessary, how- 
ever, in order that this may be possible. The county which issues a monthly 
warrant to you must be kept informed of all changes in your address. Should 
circumstances make it necessary for you to move to a new address before payment 
of aid is assumed by the county in which you are now living, please notify this 
department as well as the County Welfare Department where you are now living be- 
fore you move. Any oversight on your part in notifying proper authorities may 
result in a delay or interruption in your aid. 


In accordance with your sworn statement on your signed application, we 
urge you to discuss promptly with your local County Welfare Department, any 
changes in your circumstances or financial condition. This will include report- 
ing of purchase or sale of real or personal property, and any changes in your 
income from property, responsible relatives, earnings, or any other source. It 
also includes reporting of changes in your need. 


Form CA 217, January 1949 


(Section Continued on Next Page) 
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c-)15 DETERMINATION OF ELIGIBILITY-COUNTY PARTICIPATION Aid to Needy Children 
C-)15 (Continued) FORM CA 23) eas C-l15 
State of California Department of Social Welfare 


STATEMENT O# NON-COUNTY RESIDENCE 
Aid to Needy Children 


Or RM RO eee ees IY Ga nee i ee County 
Full name of child(ren) County of Application 


is determined at the present by the provisions of Subdivision 





a, b, co, 6, or f 


of Section 1526 of the Welfare and Institutions Code. 


20 The counties of child's residence and the basis for determining the child's residence during the past 


year immediately preceding date residence began in county of application were as follows: 


BASIS FOR DETERMINING CHILD'S 
RESIDENCE 


COUNTY OF CHILD'S PERIOD OF Subdivision 
RESIDENCE CHILD'S COUNTY RESIDENCE Section 1526 Reason 











3e Indicate other pertinent information if it is necessary to clarify the non-county status in an 


individual casée 


Cd Eo SSS SSS 


eee 
eee 


Signature of County a a ae ke 


Date 





THIS FORM OR A CERTIFIED COPY THEREOF SHALL BE SUBMITTED TO THE STATE DEPARTMENT OF 
SOCIAL WELFARE WITH THE APPLICATION FOR NON-COUNTY AID 


Form CA 234, Revised October 1948 
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C<415 INSTRUCTIONS FOR COMPLETING STATEMENT OF NON-COUNTY RESIDENCE C-485 


Form CA 23h, Statement of Non-County Residence, is required for non-county 
cases only. It is a statement of the comty's determination of the child's county 
residence at the time of application and during the year immediately preceding the 
date residence began in the county of application and includes the basis of the 
determination. 


The items on the form shall be completed as follows: 


Item 1. Full Name of Child(ren). Enter the first and last name of each child. 
Tnelude all children in one family whose residence is governed by the same set of 
facts. Use a separate form for each child whose residence is governed by a 
different set of facts. 


Item 1. County of Application. Enter the name of the county claiming non-county 
reimbursement. 


Ttem 1. Subdivision of Section 1526 of the Welfare and Tnstitutions Code. Inter 
that subdivision of WIC 1526 which specifies the conditions which govern the 
child's residence. (See Sece C-403, Definition of County Residence) 





Ttem 2. The counties of child's residence and the basis for determining the 
child's residence during the past year immediately preceding date residence be 
in county of avplication. lnter in this item each change in the residence 
whether change of county or change in the basis for residence. 





gan 





County of Child's Residence. [Enter in this colurm each county in which the child 
had residence during the 12 months preceding the date on which residence was 
established in the county of application. 


Period of Child's County Residence. Enter opposite each counvy listed the date 
residence began and terminated in that county. | 


Basis for Determining Child's Residence, Subdivision Section 1526. Enter opposite 
each county that subdivision of WIC 1526 which specifies the conditions which 
seovern the child's residence in that county. 


Basis for Determining Child's Residence, Reason. Enter the reason the specified 
Subdivision of W&IC 1526 governed the child's residence in that county. 


Ttem 3. Other Pertinent Information. Inter other pertinent information which may 
be necessary to clarify the non-county status in some cases. Uxplain in this 

item any inconsistencies, especially in those cases in which the person whose 
residence governed the child's residence had no intent to reside in the counties 
in which he sojourned during the year preceding application. If the child's 
residence is governed by his own residence at the time of placement in an 
institution or boarding home by a public agency, indicate in this item the date 

of placement of the child, whether the child is placed in a boarding home or in 

an institution, the name of the agency making the placement, and the source of 

+he information. (For definition of a boardiny home, see Item 5 of Seco C-403) (W&IC 1560) 


(Section Continued on Next Page) 
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C-423 | DETERMINATION OF ELIGIBILITY - FEDERAL PARTICIPATION Aid to Needy Children 


C-423 (Continued) C=§23 


A child shall be considered to be living in the home of a relative as long 
as the relative takes responsibility for the care and supervision of the child, 
even though circumstances may require temporary absence of either the child or the 
relative from the home. Temporary absence which does not affect the relationship 
of the child to the relative under this definition includes but is not limited to: 


1. Hospitalization of the child or relative, if the illness is of such a 
nature that a return to the family can be expected and the relative's 
responsibility for the care and supervision of the chilc continues 
during the hospitalization. (ANC may not continue more than two cal- 
endar months for a child in a public hospital. See Secs. C-441 and 
C-hih« ) 


2. Attendance at school, if the purpose is primarily for obtaining an 
education or vocational training and the relative retains responsibil- 
ity for the child. 


3. Visiting, vacationing, moving to other communities, and similar situ- 
ations. 


A child shall be considered to be living in the home of a relative if that 
relative has a plan to establish a home for the child. Assistance may be granted 
prior to the child's arrival in the home, as a resource to assist in accomplishing 
the plan. The child shall be considered to be living in the home only if he goes 
to live with that relative within thirty days of the receipt by the relative of the 
first payment. Federal participation is available for such initial payment. (waIc 
1560, FSS-Admin.) 


€ 7-426 DETERMINATION OF LIVING IN THE HOME OF A RELATIVE FOR C-426 
FEDERAL PARTICIPATION 


The county shall determine whether the child is living in the home of a 
relative. Relationship can usually be established by an interview with the appli- 
cant or parent. If there is a question regarding the relationship, it may be 
necessary to secure further evidence through documents or interviews with other 
persons. 


If a child or relative is out of the home because of hospitalization, 
visiting, moving, etc., the county shall determine whether the absence is tempor- 
ary and its affect on the responsibility of the relative for the care and super- 
vision of the child. | 


If the child is absent for the purpose of attending school, the county shall 
determine whether the child is attending school in some other community or in an 
institution whose program is designed to meet his specific educational or vocational 


(Section Continued on Next Page) 
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C-420 REQUIREMENTS FOR FEDERAL PARTICIPATION C-420 


Federal participation in payment of assistance is available for cases.in 
which the following requirements are met: 


1. The child is living in the home of a relative. 

2. The payee is one of the following: 
a. The relative in whose home the child is living | 
b. The legal guardian of the relative with whom the child is living 
ec. Tne child, if that is a desirable social plan 


d. In an emergency, a person acting temporarily for the relative with 
whom the child is, or was, living» 


3. The child 16 years of age or over, but under 18, is attending school 
regularly. (FSS-Admine} 


C-423 DEFINITION OF LIVING IN THE HOME OF A RELATIVE FOR | C-423 
FEDERAL PARTICIPATION 


For purposes of federal participation in the payment of assistance, the 
child must be living with a person included in one of the following groups: 


1. Any blood relative, including those of half-blood, except cousin, 
nephew, or niece. Relationship to persons of preceding generations 
as denoted by prefixes of grand, great, or great-great are within 
this definition. ar 


2. Stepfather, stepmother, stepbrother, and stepsister. 


3. Any person who legally adopted the child or adopted the child's 
parent; also the natural children or other adopted children of such 


person. 


4. Spouses of any persons named in the above groups. Such relatives 
may be considered within the scope of this provision even though the 
marriage is terminated by death or divorce. 


(Section Continued on Next Page) 
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C-432 DETERMINATION OF ELIGIBILITY - FEDERAL PARTICIPATION Aid to Needy Children 


C-432 DETERMINATION OF ELIGIBLE PAYEE FOR FEDERAL PARTICIPATION C-432 


If payment is made to a relative with whom the child is living, the county 
shall determine whether the payee is a relative within the relationship enumerated 
in Sec. C-423. 


If payment is made to the guardian of the relative with whom the child is 
living, the facts of the guardianship, i.e., the date letters of guardianship were 
issued, the name of the guardian, whether he is suardian of the person or the estate 
or both, the name of the court appointing the guardian, and a summary of any special 
instructions of the court to the guardian, shall be determined. 


If the child is to be the payee, the county shall record in the narrative the 
social plan and the reasons for such a plan. 


If payment is to be made to an emergency payee, the county shall determine 
whether: 


1. ANC with federal participation was being paid for the child at the time 
the emergency occurred. 


2. Payments to the emergency payee will be made only for the purpose of 
making and carrying out active planning for the continuing care of the 
child. 

3. Payments are made only for the period of time necessary to make or carry 
out plans for the child, including transfer of responsibility for the 


child to another relative or to determine that there is no other relative 
willing to assume responsibility for the child. (WaIc 1560) 


C-u35 DEFINITION OF REGULAR SCHOOL ATTENDANCE FOR FEDERAL PARTICIPATION C-435 


Regular school attendance is defined as: 


1. Enrollment in a public or private grade school, high school, trade school, 
or college maintaining full-time curriculum. 


2, Enrollment in a public continuation school or night school for three 
hours a day or a minimum of four hours a week. 


36 Enrollment in a part-time private course such as beauty school or busi- 
ness college, provided attendance at such schools is acceptable under 
the compulsory attendance laws. 


(Section Continued on Next Page) 
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C-426 (Continued) C-1,26 


needs because regular or special school programs are not accessible to the child's 
home. | 


If assistance is being granted to reestablish a home for the child prior to 
the time he goes to the home, the county shall determine that the relative has a 
workable plan for reestablishing the home and that he will exercise responsibility 
for the care and supervision of the child upon completion of the plan. The begin- 
ning date of such payment shall not antedate the date of application by the rela- 
tive. The county shall determine and record in the narrative the date the child 
arrived in the home. 


At any time there is a change of payee, a redetermination as to whether 
the child is living in the home of a relative shall be made. (W&ICc 1560) 


C-429 DEFINITION OF ELIGIBLE PAYEE FOR FEDERAL PARTIC! PATION c-429 


To obtain federal participation in the assistance payment the payee must 
be one of the following: ; 


1. The relative with whom the child is living provided he is within the 
relationship listed in Sec. C-423. 


2. The guardian, if there be one, of the relative with whom the child is 
living. 


3, The child himself, if the child appears to be capable of managing his 
assistance payment and the social planning makes it desirable. 


4. The person acting for the relative during a temporary emergency period. 
If an emergency deprives the child of care by the relative with whom he 
has been living, payments may be made for a temporary period to a per- 
son acting for the relative. Such emergency would include one in which 
there was not sufficient time to determine whether there is another 
relative in whose home the child could live or to effect plans for the 
child's continuing care and support in the home of another relative. 
Such emergencies may arise in cases of the relative's sudden death, 
desertion, imprisonment, or commitment to a hospital for the mentally 
ill, etc. The period that payments are made to an emergency payec shall 
be limited to the time actually necessary to make and carry out plans 
for the child's continuing care and support in the home of another 
relative.  (WaIC 1569} 


i 


C-1,38 DETERMINATION OF ELIGIBILITY - FEDERAL PARTICIPATION aia to Needy Children 
0-438 (Continued) 0-438 
i. A child 16 or over previously reported as not enrolled in school reenrolls. 


5, Assistance is restored for a child 16 or over if the new school year began 
between the date of discontinuance and the date of restoration. 


6. Assistance is restored for a child 16 or over who was not enrolled in 
school at the time of discontinuance. 


7, Assistance is restored for a child who reached his 16th birthday between 
the date of discontinuance and the date of restoration. 


School attendance for all children 16 to 18 years of age who are living with 
eligible payees shall be determined once annually at the beginning of the school 
year. During the annual redetermination of eligibility the county may determine 
school attendance of children who are 15 years old and who will reach their 16th 
birthdays in the current school year. If the child is regularly attending school 
at that time and no change of school status is reported, no further determination of 
school status is required at the time he reaches his 16th birthday. If the 15 year 
old child is not enrolled in school at the time of the annual redetermination of 
eligibility, his school status shall be redetermined at the time he reaches his 16th 
birthd ay e 


The county shall determine the school status of a child not later than the 
end of the month following the month in which the event requiring determination of 
school status occurred. 


The county shall report the child's school status on the Certificate of 
Eligibility, Form CA 201, except if assistance is granted for a child 16 or over 
during the vacation period. When the latter occurs, the county shall notify the 
SDSW of his school status on the Notice of Change, Form CA 232, at the beginning of 
the new school year. (See Secse C-551 and C-569 E) (W&IC 1560) 


C-44j CHILDREN IN INSTITUTIONS - REQUIREMENTS C-44) 
A. PUBLIC INSTITUTIONS AND PUBLIC HOSPITALS 

A child is not eligible for ANC if he is an inmate of a public institution or 
a, public hospital, except with respect to temporary medical or surgical care not to 


exceed two calendar months. 


If a child is admitted to a public institution for correctional or custodial 
care, assistance shall be discoritinued effective as of the last day of the month in 
which he was admitted or committed. 


(Section Continued on Next Page) 
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C-435 (Continued) | C=-435 
4. Enrollment in home instruction under the public school system if the 
child is unable to attend school. 


Intermittent or temporary absence from school does not affect federal par- 
ticipation provided such absences do not result in termination of enrollment. 
Temporary absence is defined as absence for reasons customarily accepted under the 
compulsory attendance laws, or occasioned by religious holidays, regular vacation 
period, ill health of the child, family crisis, temporary work permits, or suspen- 
sion of not over two weeks. 


Enrollment is considered to be terminated upon completion of course, aband- 
onment of, or failure to resume, course, or expulsion. 


The school year is considered to begin in September but after September l, 
and to close after May 1 but before June 1. The vacation period is considered to 
begin June 1 and end September l. 


If ANC is granted for a child 16 or over during the vacation period, federal 
participation in the assistance payment for that child is available until his 
school status at the beginning of the new school year is determined. 


If a child 16 or over terminates enrollment prior to the close of the school 
year or if the county determines that a child is not regularly attending school, 
federal participation in the assistance payment for that child is not available 
effective the last day of the month in which termination of enrollment is deter- 
mined, (WiC 1560; FSS-Admin. } 


C-438 DETERMINATION OF SCHOOL ATTENDANCE FOR FEDERAL PARTIC! PAT ION C-438 

If the child is 16 or over, the county shall determine the child's regular 
attendance at school. Usually the parent or caretaker will be able to provide 
sufficient information in an interview on which the county can base a determina- 
tion. If there is reason to question school attendance, the county may discuss 
the matter with the school authorities. 


The determination of school attendance is required under the following 
conditions: 


1. <A new application is filed for a child 16.0or over. P 
2. A child currently receiving assistance becomes 16. 


3. A child is 16 or over, and there is a change from an ineligible to an 
eligible payee. 


(Section Continued on Next Page) 
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C-uyy CHILDREN IN INSTITUTIONS -DEFINITION C-44y 


A. PUBLIC INSTITUTIONS AND PUBLIC HOSPITALS 


An "inmate" of a public institution for purposes of ANC is a child who is 
there on court commitment or who is living in the institution without a definite 
plan for his removal within the current or following month. However, a child is 
not an "inmate" under this definition if he is: 


1. Attending school in a public educational or vocational training insti- 
tution wherein living in the institution is incidental to the training 
program 


26 (Ane public hospital temporarily for medical or surgical care 


3. Voluntarily and temporarily in a public hospital or clinical facility 
for study, observation, diagnosis or corrective therapy preliminary to 
recommendations for future treatment, if any 


4. On conditional release, such as parole or trial visit, from a public 
institution and is free of controls by the institution other than pro- 
fessional help or guidance relating to his problem 


A public institution is defined, for purposes of ANC, as a place of residence 
which affords shelter, correction, control, instruction, or care to two or more 
minors and which is supported from public funds and which is managed and controlied 
by a unit of federal, state, or local government. This includes a place of resi- 
dence which is maintained and managed as the statutory responsibility of a govern- 
mental unit, such as the county detention home or juvenile hall. A family boarding 
home or facility which is not managed or controlled by the county and which is sub- 
sidized by county funds for the sole purpose of keeping the home available for 
placements of an emergency or temporary nature or as a "study home" is not consid- 
ered a public institution. 


A public hospital is defined, for purposes of ANC, as a facility for study, 
diagnosis, domiciliary care, or curative treatment of physical, emotional, or mental 
conditions, which is supported from public funds and is managed and controlled by 
a unit of federal, state, or local government. 


A child receiving assistance who enters a public hospital for medical or 
surgical care is considered to be receiving temporary care if on the first of the 


(Section Continued on Next Page) 
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Aid to Needy Children DETERMINATION OF ELIGIBILITY - FEDERAL PARTICIPATION Cah hd 
C-441 (Continued) C-441 


If a child enters a public hospital for medical or surgical care, assistance 
shall be discontinued effective as of the last day of the month in which the two 
full calendar months for temporary medical or surgical care ended, or, if the child 
entered the hospital on the first day of a month, assistance shall be discontinued 
effective as of the last day of the next month, if he is still in the hospital. 


A child receiving assistance while in a boarding home or institution, who 
enters a public hospital, may be eligible for continued assistance for two calendar 
months to meet the child's needs not met by the hospital. 


If assistance for a child is discontinued because he entered a public insti- 
tution, the discontinuance may provide for automatic restoration of assistance if 
the child's return to the home can be reasonably anticipated. Such automatic 
restoration shall be effective as of the date the child is released. 


Periods of temporary hospitalization may recur, but assistance shall not be 
paid for a child who returned to a public hospital immediately following a tempor- 
ary period of hospitalization for the same condition which was responsible for his 
previous hospitalization, unless the release from,and return to, the hospital are 
in accord with the treatment plan of a physician. 


Federal participation is available in assistance payments for a child in a 
public hospital if the illness is of such a nature that return to the family can 
be expected and the relative continues to be responsible for the care and super- 
vision of the child. 


Assistance may be granted for a child in a public institution or public 
hospital for the purpose of establishing or reestablishing a home. (See Sec. C-423, 
Definition of Living in the Home of a Relative for Federal Participation) 


A child committed to the California Youth Authority and paroled by the 
authority to the care of a relative or a boarding home is eligible for assistance 
if otherwise eligible, Application for such a child may be made while he is 
still in the Youth Authority facility. 


B. PRIVATE INSTITUTIONS AND PRIVATE HOSPITALS 


A child who enters a private institution or private hospital is eligible to 
receive, or may continue to receive, assistance, if otherwise eligible. No child 
maintained in an institution for whom a bonafide offer of a private home has been 
made is eligible for further assistance, but no institution shall be required to 
surrender a child to any person of religious faith different from that of the child 
or parents of the child. (See Seco ¢-390, Offer of a Home as a Resource) (WIC 1524, 1529, 1557) 
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Upon receipt of information that a child entered a public hospital, a deter- 
mination shall be made as to whether the hospitalization will be temporary, in 
accordance with Sec. C-426, Determination of Living in the Home of a Relative for 
Federal Participation, Federal participation may not be claimed for more than the 
month the child entered the hospital unless the county determines that the absence 
from home is temporary, in accordance with that section. 


Upon receipt of information that a child entered a public hospital for medi- 
cal or surgical care, adequate case control shall be effected so that further deter- 
mination of length of hospitalization may be made and assistance discontinued if 
necessarye 


If it is necessary for a child to return to a public hospital immediately 
following a temporary period of hospitalization for treatment of the same condition 
for which he had been previously hospitalized, the record shall show that the social 
plan and the medical plan of the attending physician were in accord with such release 
and immediate rehospitalization. The objectives of good medical care are attainable, 
only by the fullest coordination and cooperation of the relative, the physician, the 
hospital, and the county welfare department. 


While a child is in a public hospital for temporary care, assistance shall be 
paid in whatever amount is determined to be necessary to meet the child's continuing 
reeds. If a child in a boarding home or institution enters a public hospital, the 
circumstances of the hospitalization, of the child's continuing needs not met by the 
hospital or otherwise, of expenses for the child to the boarding home or institution 
during the hospitalization, and the probable return of the chiid to that boarding 
home or institution shall be determined and evaluated, and assistance shall be paid 
in accordance with the recorded social plan. 


B. PRIVATE INSTITUTIONS AND PRIVATE HOSPITALS 


if a child receiving assistance enters a private institution or private hos- 
pital, the county shall determine the name of the facility and the date and reason 
the child was admitted. If the statement of the relative or person caring for the 
child is not complete and accurate, additional information shall be obtained from 
other agencies, the physician, or the hospital. 


Upon receipt of information that a child entered a private institution or 
private hospital, a determination shall be made as to whether the absence from home 
will be temporary, in accordance with Sec. C-426, Determination of Living in the 
Home of a Relative for Federal Participation. 


If a child receiving assistance enters a private hospital or private insti- 
tution, the record shall show whether eligibility continues. A change of payee may 
be necessary because of a change in responsibility for care and supervision of the 
child. . If such responsibility continues with the same relative, the record shall 
show the plan whereby continued care and supervision will be accomplished. Total 
needs shall be recomputed and the grant adjusted accordingly. (weic 1560} 
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month for which payment is due he has not been in the hospital for two full calen- 
dar months, irrespective of the day of the month on which he entered. 


Example 1: A child was admitted to the county hospital on July 5e The diagnosis indicated lengthy 
treatmente Assistance was paid for August and September because om the first of each month he 
had not been in the hospital for two full calendar monthse Assistance was discontinued effect- 
ive September 30. 


Example 2: A child was admitted to University Hospital on July 1, Assistance was paid for July 
and August and discontinued effective August 3le Assistance was not payable oa September 1 
because the child already had been im the public facility for two full calendar monthse 


B. PRIVATE INSTITUTIONS AND PRIVATE HOSPITAIS 


A private institution or private hospital is defined, for purposes of ANC, 
as a facility for correctional, custodial, or curative diagnosis, treatment, in- 
struction, or care of children, and which is not financed, managed, or controlled 
by a unit of federal, state, or local government. (W&IC 1560) 


C-u47 CHILDREN IN INSTITUTIONS - DETERMINATION C447 


A. PUBLIC INSTITUTIONS AND PUBLIC HOSPITALS 


If a child receiving assistance enters a publie institution or a public 
hospital, the county shall determine the name of the public facility, the date and 
the reason the child was admitted, or committed. If the statement of the relative 
or person caring for the child is not complete and accurate, additional informa- 
tion shall be obtained from court records, other agencies, the physician, or the 
hospital. It is the responsibility of the person caring for the child to inform 
the county if the child enters a hospital or institution. The county, however, 
should be alert at all times concerning any changes in a child's situation in 
order to change the social plan accordingly. 


Upon receipt of information that a child entered a public institution, assist- 
ance shall be discontinued effective as of the last day of the month in which the 
child entered the institution, if committed. If the child entered the institution 
without court order or commitment, a determination shall be made as to whether he 
became an inmate or whether there is a definite plan for the immediate removal of 
the child from the institution during the current or the following month. If he 
is removed in the same month, eligibility is not affected. If an inmate is not re- 
moved by the end of the month in which he entered, he is ineligible for further 
assistance, except that if he is removed within the month immediately following, an 
adjustment in grant may be made rather than a discontinuance and restoration. If 
2 child other than an inmate is in a public institution, he is eligible for assist- 
ance, if otherwise eligible, in whatever amount is determined to meet his continu- 
ing needs, 
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C=-450 TRANSPORTATION OF NEEDY CHILDREN OUTSIDE THE STATE -REQUIREMENTS C-450 


A county may transport a needy child to a home outside the state, if such an 
offered home is determined to be proper, and the state will pay one-half of the 
total expense necessarily incurred in effecting such transportation. 


The county shall submit to the SDSW Form CA 201, Certificate of Eligibility, 
and the evidence that the home to which the child was sent is a proper home with 


Form DFA 140, Claim for Transportation of Needy Children, (See Secs» 685-00, Transportation 


of Needy Children Claims, and 585-10, State Audit of Transportation of No ; 
of Policies and Procedures} (w21C 1830) P f Needy Children Claims of the SDSW Manual 


C-453 TRANSPORTATION OF NEEDY CHILDREN OUTSIDE THE STATE -DEFINITION C-453 


A needy child, within the meaning of this provision, shall be a child who 
is receiving, or is eligible to receive ANC. For purposes of transportation out- 
side the state, a child otherwise eligible for ANC shall be considered eligible 
if he is living in a free home, in a public institution, or is a patient ina 
public hospital. 


An offered home shall be considered to be a "proper home" if a social agency 
or other authoritative source in the county or state where the home is located sub- 
mits information that the child's needs will be met in accordance with standards 
for evaluating a similar offer of a home within the statey. (see Sec. C-390, Offer of a Home 
as a Resource)» An authorization given by a public welfare department in another state 
for the return of a child to that state is not in itself sufficient evidence of a 
proper home, unless the agency recognizes its responsibility to provide or care 
for the child. 


The total expense may include transportation of a child and relative or 
attendant, if necessary. (WaIc 1580} 


C-u56 TRANSPORTATION OF NEEDY CHILDREN OUTSIDE THE STATE -DETERMINATION C-456 


If a child is not receiving ANC at the time such transportation is requested, 
his eligibility to receive assistance as defined above shall be determined as set 
forth in this chapter. 


Copies of that portion of the out-of-state correspondence which shows the 
offer of a proper home shall be submitted to the SDSW. If the correspondence is 
not in itself conclusive, the county shall submit to the SDSW the basis for a 
determination that the offer was logically acceptable. 


It is not necessary to complete an Application, Form CA 200. 
A Certificate of Eligibility, Form CA 201, shall be completed except for: 


Item 4, - School Enrollment, Living Plan, Payee, and Federal Participation 

Items 7d and 7e 

Item 8 = Assistance Payment 

Item 9 ~ However, the signatures of the county Public Assistance Worker 
and of the Case Supervisor or Director shall be affixed. 

Item 10 


Action by the board of supervisors 16 unnecessary. 
(W&IC 1580) 
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If the case is a non-county case, enter in the spaces provided in the upper 
right hand section the date residence began in the county of application and the date 
on which county participation begins. If the case is non-county for some but not all 
of the children, enter the names of the non~county children above the date residence 
was established in the county of application. Attach a completed Form CA 234, 
Statement of Non-County Residence. (See Sec. C-415, Instructions for Completing Statement of Non- 
County Residence ) 

Item 1, Name of Applicant. Enter the name of the applicant as shown on the Appli- 
cation, Form CA 200. 


Relationship to Children. Enter the relationship (family or other) of the applicant 
to the children; e.g., mother, aunt, guardian, probation officer, etc. 


County Number. Enter the county number assigned to the application. 


Former State Number. Enter the former state number (including county prefix) if one 
$s shown on the CA 200, (See Sece C-140, Instructions for Completing The Application Form) 


State Number. If state numbers are not assigned by the county, leave this item blank. 
The state number should be entered on the county's copy of the Form CA 201 as soon as 
the List of State Numbers, Form CA 247, is received from the SDSW. If state numbers 
are assigned by the county, enter the state number, 


Item 2. Children's Surname - Mother's Name - Father's Name. Space is provided for 
two sets of children having a parent in common. Enter the children's surname, the 
mother's given name, and the father's given name. If the mother's surname differs 
from that of the children, enter her surname. If more than two sets of children 
with a parent in common are included, attach a rider. 


Item 3. Deprivation of Support or Care. Check in the applicable space or spaces 


to show the reason or reasons for deprivation of support or care. 

Item 4. Children's Names. Enter the children's names. If two children with differ- 
ent surnames have the same given name, identify each child by the initial of the 
surname or otherwise. 

Birthdates. Enter the month, day, and year of birth opposite the name of each child. 
School Enrollment 16-18. Enter "yes" or "no" opposite the name of each child 16 to 
18 years of age otherwise eligible for federal participation to indicate whether the 
child is enrolled in school. Leave this item blank for all other children. 


(Section Continued on Next Page) 
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C-u60 PURPOSE OF CERTIFICATE OF ELIGIBILITY C=460 


The Certificate of Eligibility, Form CA 201, is the county's report to the 
SDSW that assistance has been granted or denied by the board of supervisors and 
is certification that evidence supporting the county's determination of eligi- 
bility or ineligibility is on file in the county record. It is also the county's 
report to the SDSW of county action withheld for children whose eligibility status 
has not been determined at the time assistance for other children listed on the 
application is granted or denied. This form substantiates the county's claim for 
reimbursement. (WaIC 1560) 


C-u63 WHEN CERTIFICATE OF ELIGIBILITY IS REQUIRED C-463 


A Certificate of Eligibility, Form CA 201, is required to report action 
for every child for whom application or reapplication has been made on Forn CA 200. 
All children of. a family for whom application has been made shall be shown on the 
same certificate even though the reason for deprivation of parental support and 
care differs. "Children of a family" means children who have a parent in common, 
If the children included on the Application, Form CA 200, do not have a parent in 
common, a separate Certificate of Eligibility shall be submitted for each set of 
children. 


If action is withheld by the board of supervisors for one or more children 
while assistance is granted or denied for the other children for whom application 
is made, a Certificate of Eligibility shall be submitted for all the children 
including those for whom action is withheld. Another Certificate of Eligibility 
for the child for whom action was previously withheld shall be submitted at the 
time assistance for that child is granted or denied. 


If application is made for an additional child of a family already receiv- 
ing assistance, a Certificate of Eligibility shall be submitted for the additional 
child. 


Another Certificate of Eligibility together with Notice of Change, Form 
CA 232, shall be submitted for a child whose application was denied erroneously 
and the denial is later rescinded by action of the board of supervisors. (W&IC 1560) 


C-ug6 INSTRUCTIONS FOR COMPLETING THE CERTIFICATE OF ELIGIBILITY C-866 


The Certificate of Eligibility, Form CA 201, shall be completed in duplicate. 
If assistance is granted, the Certificate of Eligibility shall be completed in full. 
If assistance is denied, complete Items 1, 2, 9b, and 10b only. The original or 
a certified copy shall be forwarded to the SDSW. One copy shall be retained by 
the county. 


(Section Continued on Next Page) 
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C-156 DETERMINATION OF ELIGIBILITY - CERTIFICATE OF ELIGIBILITY Aid to Needy Children 
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Form CA 241A. The total of the amounts from each source of income shall 
equal the total net income to the family budget unit shown under Item 7b. 


c. The budgetary deficiency, i.e., the difference between the total budget 
and the total net income to the family unit, as shown in Item K on the 
Budget Work Sheet, Form CA 241, or on the county substitute form. 


d. The amount of the assistance payment as shown in Item L-of the Budget 
Work Sheet; Form CA 241, or on the county substitute form. 


e, The difference, if any, between the deficiency (Item 7c) and the assist- 
ance payment (Item 7d), as unmet need. 


If there is more than one payee for children shown on one Certificate of Eli- 
gibility and assistance is granted on a family budget basis to each payee, separate 
assistance plans shall be reported for the individual groups by use of a rider. 


If a Certificate of Eligibility is prepared to grant assistance for an addi- 
tional child in a family currently receiving ANC on a family budget basis and the 
payee is the same as for the other children, complete Item 7 to show the assistance 
plan for all children including those previously granted assistance. If the payee for 
the additional child is not the same as for the children previously granted assistance, 
complete Item 7 for the additional child only. 


Item 8. Assistance Plan - Individual Child Basis 
Name of Child. Enter the given name of the child. 
Total need. Enter the total cost of essential goods and services for the child as 
determined in accordance with Secs. C-506, Determination of Need for Children with 
Self-supporting Relatives or in Foster Homes, and C-509, Determination of Need for 


Children Living in Private Institutions. 


Parent's Contribution. Enter the amount of the parent's monthly contribution for the 
child. If the parent does not contribute, leave this item blank. 


Other Income - Sources and Amounts. Enter each source of net income and the amount 
of income from each source other than the contribution by the parent. If there is no 
such income, leave these spaces blank. 


Assistance Payment. Enter the amount of the assistance payment for each child. 


(Section Continued on Next Page) 
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C-466 (Continued) C-4,66 
Living Plan. Enter the applicable abbreviation to show the living plan for each 
child as follows: 


O.H. - Living in his own home and a parent is payee 


E.R. - Living in the home of a relative eligible for federal participation 
and that relative is the payee 


I.R. - Living in the home of a relative or the legal guardian who either 
is ineligible for federal participation regardless of whether or 
not that relative is the payee, or is eligible for federal parti- 
cipation but is not the payee 


B.H. - Living in a boarding home and not with relatives 
Instit. - Living in an institution 


Payee ~ If other than Applicant, Name, Relationship. If the payee for the child 
is other than the applicant, enter the payee's full name and the relationship to 


the child opposite the name of the child. If the payee is the applicant, leave 
this item blank. 


Federal Participation. Check "yes" if the child is under 16 years of age and is 
living with an eligible payee, or is 16 or over and is living with an eligible 
payee and is enrolled in school. Check "no" for all other children. 


Item 5. State Residence. Check in the applicable space to show how the child's 
state residence is established, i.e., by birth, by the physical presence of the 
child, or by parent's residence, If the basis for state residence differs for 
the children, check each applicable space. 


Item 6. Property - Real and Personal. Check each space to indicate that real 
and personal property owned by the parents and children is within the maximums 


under the ANC law and to indicate that no voluntary assignment of property was 
made to qualify for assistance, 


Item 7. Assistance Plan ~- Family Budgetary Basis. Enter: 


a. The total budget for the family budget unit as shown in Item G on the 
Budget Work Sheet, Form CA 241, or on the county substitute form. 


bd. The total net income to the family budget unit and the source and the 
amount from each source of income as shown in Items H, I, and J on the 


Budget Work Sheet, Form CA 241, on the county substitute form, or on 


(Section Continued on Next Page) 
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Tf an additional child of a family currently receiving ANC on a family 
budget basis is granted assistance and the payee is the same as for the 
other children, complete Item 10 with the names of all children included 
in the family budget unit and enter the full amount of the assistance 
payment currently granted opposite the name of the first child. If the 
payee for the additional child is not the same as for the children pre- 
viously granted assistance or if assistance is granted on an individual 
child basis, complete Item 10 for the additional child only. 


If there is more than one payee for children shown on the same Certificate 
of Eligibility and assistance is granted on a family budget basis to each 
payee, enter the amount of the assistance payment to each payee. 


If one or more children is receiving foster care, list the names of the 
children and enter the amount of the assistance payment for each child 
opposite the name of the child. 


If the beginning date of the assistance payment differs for one or more 
of the children, enter the date opposite the name of each child. 


Signature of the County Clerk or Deputy 


The Certificate of Eligibility shall be signed by the county clerk or 
deputy, or chairman of the board of supervisors, The signature may be 
either an original or a facsimile. 


Denial by the Board of Supervisors 


Enter the name of the county, date of denial of assistance by the board of 
supervisors, names of children for whom ANC is denied and give the reason 
for ineligibility. 


Signature of the County Clerk or Deputy 


The Certificate of Eligibility shall be signed by the county clerk or 
deputy, or chairman of the board of supervisors. The signature may be 
either an original or a facsimile, (WIC 1560) 
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Item Recommendation to the County Board of Su ervisors 





o 


a. List the names of the children who are determined to be eligible for 
assistance. If the beginning date of payment is later than that speci- 
fied by WeIC 1550 or 1552 (see Item 1, <, or 3 of Sec. C-518, Begin- 
ning Date of Assistance), enter the date from which eligibility is 
determined and give the reason for ineligibility prior to that date. 


If an additional child of a family currently receiving ANC on a family 
budget basis is granted assistance and the payee is the same as for the 
other children, complete Item 9a with the names of all children in- 
cluded in the family budget unit. If the payee for the additional child 
is not the same as for children previously granted assistance or if 
assistance is granted on an individual child basis, complete Item Ya 
for the additional cmid only. 


b. list the names of the children who are determined to be ineligible for 
ANC and give the reasons for ineligibility. 


c. List the names of the children whose eligibility status has not been 
determined and give the reasons for not determining eligibility. 
Si 


nature of County Public Assistance Worker 





The Certificate of Eligibility should be signed by the county public 
assistance worker who makes the recommendation to the board of supervisors 
and the date on which eligibility was determined entered. 

O1 


snature of Case Supervisor or Director 





The Certificate of Eligibility should be signed by the public assistance 
supervisor or county welfare director and the date on which the recommen- 
dation was approved entered. 


Action 





Inter the name of the county, date of authorization of payment by the 
board of supervisors, and the beginning date of the assistance payment. 


If assistance is granted on a family budget basis for all children and 
there is only one payee, list the names of the children and enter the 
total assistance payment opposite the name of the first child. 


(Section Continued on Next Page) 
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9. Recommendation to the County Board of Supervisors: 


a. This is to certify that the above points of eligibility have been determined for the children named below 
and that supporting evidence is on file in the county office. 


I recommend that Aid to Needy Children be approved in the amounts shown in Items 7 and/or 8 for 


b. This is to certify that ineligibility has been determined for the children named below and that supporting 
evidence is on file in the county office. 


I recommend that Aid to Needy Children be denied for... 
(Names of Children) 
eI in schon ae a eR cet ge a Le ee 
c. I recommend that erp aicuaan Hs Wr renee Ce en ne ee 
(Names of Children) 


LLL LLLL LLL L LLL LLL LLL LL LLL LLL LLL LLL LE LLL LEDS LO LLL LLL LLLLLLLLL LLL SLELLELL LOLOL OLD L SELL LOLE LEDS OLD LOLOL EO NTE EEE ETRE TTS TSR SSS SSeS Se SS eeeeenaseeesesesennscesecunee 


NN ck ae cee etme on ae Koei eee hee gh on 2 ee Be Sy g 

eae ic esigithn ta tac en aw eee AR Ly ely" ele BN a ae eh 
Signature of County Public Assistance Worker 

pectic tha ee ee a a a Se a ee eS ala he 


" Npssinv al tts Sugar ac Dae 


\0. Action by the County Board of Supervisors: 


a. Granted by the Board of Supervisors of 0 County this... OOP Olgas Ses 99% 
Aid to Needy Children to begin on the... On ee t.. » 19_..., for: 
Names of Children Amount Names of Children Amount 


PPL LL SS LOLI SS LLLL ELL LLELE LEGO LDGS OLD HLS CLES SHS SEOSES HSC SISSSSSESSSSERSOSESSS HOSSSSSSESSESESSESSESaer Soseonssseecscesconceesessbeoscccecce ween ene ce wenn nn cee ene 


ES SLL SLE ID LOLELL ES SLED DOT ISOS EEL ED LESTE ST SOLES IODOEEE SS SSCS SSIES SSCTSERSASSSUSSESROSRSRESOESCSSESSCESSSEREEED Gbbntanunceneaneasanesbne 


b. Denied by the Board of Supervisors of... County this... COON oie : 

reas neg eT ae eee der, Oke Pere fol By ee 
(Names of Children) 

MINN Ts cat er eet Re ns Se i 


Signature of County Clerk, Deputy, or Chairman of the Board of Supervisors 
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eeaittiomen CERTIFICATE OF ELIGIBILITY Gene Seaid wel 
AID TO NEEDY CHILDREN | 


IF NON-COUNTY CASE ENTER 





TO BE eee BY THE STATE DEPARTMENT 
F SOCIAL WELFARE 






Date county participation begins 


ATTACH CA234 


Name of asia Relationship to Children County Number Former State Number State Number 


te Children’s Surname Mother’s Name Father's Name Children’s Surname Mother's Name Father's Name 
3. DEPRIVATION OF SUPPORT OR CARE 


Reason: Death 5 oer Absence 


4. 
SCHOOL PAYEE—IF OTHER THAN APPLICANT PARTICI. 
’ BIRTHDATES ENROLLMENT LIVING a 
CHILDREN’S NAME MO./DAY/YEAR are rd ave a 


1 Mother =e -_» [] Mother C) Mother 
CO Father Incapacity: Physical r) Pither Mental CO Father 





5. STATE RESIDENCE (Check one or pertinent combinations) 
Birth 2 Parent(s) 1 Physical Presence [J 


6. PROPERTY—Real and Personal owned by parents and /or children 
a. Real Property, assessed value (less encumbrances of record) is within $3,000 . (1 
b. Cash and/or securities, value is within $600 .-. . . ........ Q 
c. (No voluntary ‘assignment of property . . . . . . 2. + « © es ew CY 


7. ASSISTANCE PLAN—Family Budgetary Basis: Siavncis Nid Asaonnts bE tncance 
a. Total budget for the family unit. $_ Shown in 7b 
b. Total income to family unit . . 0 $...0 Source Amount 


i MOMEMNNON tin) a8 5. fe R. satl OBL a eaten. 
d. Assistance payment . . . . . $......... aes 
©: Ae Abed se ws Ok a 


TOTAL PARENT'S OTHER INCOME ASSISTANCE 
NEED CONTRIBUTION PAYMENT 








Form CA 201, Reviseo Decemoen, 1949 (OVER) 
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C-500 (Continued) C-500 


2. Ascertaining the personal, social, and economic needs of children who 
qualify under the law. 


3. Enabling families and children to meet these needs insofar as possible 
in accordance with the financial, case work, and other resources 
available from the county or other community agencies. 


i. Informing the parents or other persons responsible for care of. the 
children as to which items the assistance payment covers. 


5. Making available case work services which will help parents and their 
children to attain eventual self support. Such case work services 
will enable families to obtain for themselves the maximum benefit 


from community resources for their health, education, recreation and 
general welfare. (jeIc 1560) 


€=-503 DETERMINATION OF NEED FOR CHILDREN IN FAMILY GROUPS C-503 
OR WITH NEEDY RELATIVES 


A. PERSONS INCLUDED IN THE FAMILY BUDGET UNIT 
The family budget wit shall includes 
1. The eligible child 
2. The ineligible minor children in need 
3. The needy parents (including needy stepparent) 


li. Other needy person in the home required to act as caretaker of the child 


Exceptions If the parent, stepparent, or caretaker is a recipient of OAS, 
ANB, or APSB, he shall not be included in the family budget unit. 


B. COST SCHEDULE 
The ANC Cost Schedule shows amounts determined bv the SDSW to be necessary for 
a standard of adequate care at minimum cost. The items are priced regionally 
to @éstablish the money amounts needed to purchase these items in different 


parts of the state. 


(Section Continued on Next Page) 
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C-500 ASSISTANCE PLANNING C-500 


The ANC program provides financial assistance and services to needy 
children. The purpose of the assistance payment is to assure children a satis- 
factory level of living whether they are living with their own family or, of 
necessity, in the home of a relative, in a boarding home, or in an institution. 
A satisfactory level of living is considered to be one which promotes physical, 
mental, and spiritual growth and health and offers opportunity for participation 
in community life. It includes: 


1. Clothing and food of adequate quantity and quality, including special 
diets if ordered by a physician. 


2. Housing which allows adequate sleeping space, reasonable privacy, 
and complies with sanitary and housing regulations. 


3. Attendance at school during legal school age, vocational training, or 
an opportunity to obtain a higher education for every child who is 
capable of benefiting by such education. 


le Normal recreational activities and participation in community life. 
5. Proper supervision in the absence of the mother. 


6. A boarding home or institution meeting approved standards for 
children in need of foster care. 


7. Provision for adequate health care. This includes regular physical 
examinations, periodic examinations of children who have been in con- 
tact with tuberculosis and other infectious diseases, preventive 
measures, correction of defects, and hospital and out-patient 
service. 


8. Social and vocational services as needed. 


Responsibility has been placed on the SDSW for setting minimum standards 
of adequate care. 


The county is responsible for: 

1. Interpreting the program to applicants and persons responsible for 
care of the children and informing them of their rights and respon- 
sibilities. 

(Section Continued on Next Page) 
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The amowmt for food given in the Cost Schedule eae be included for each 
individual in the family budget unit. 


The amount necessary for special diets for individuals in the family 
budget unit shall be included if a special diet is recommended by a 
physician or public health clinic. 


Households of only one or two persons shall be allowed an additional 10% 
for food. 


2. Clothing 


The amount for clothing given in the Cost Schedule shall be included to 
cover current replacements in clothing for each individual in the family 
budget unit. 


If the county determines that the members of the family budget unit do not 
have an initial outfit of clothing, the determination of the amount needed 
shall be recorded in the narrative and the actual cost of such clothing 
may be included in the family budget. This amount may be included in a 
lump sum or prorated over a period. 


Clothing for a child's first year may be included in a lum sum before or 
after the child is born or may be prorated over a period before or after 
birth or both. 


3. Personal Needs 


The amount for personal needs given in the Cost Schedule shall be included 
for each individual in the family budget unit. 


h. Reereation 


The amount for recreation given in the Cost Schedule shall be included for 
each individual in the family budget unit. 


5. Housing 


(Section Continued on Next Page) 
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Aid to Needy Children ! PAYMENT OF ASSISTANCE C-503 
C-503. (Continued) C-503 


The Cost Schedule, Form Gen. M5, is issued to counties at regular intervals 
and shall be used in computing the budget. 


Allowances for essential goods and services such as food, clothing, household 
operations, etc., are shown on a monthly basis. The allowances for food, 
clothing, personal needs, and recreation are based on age and sex groupings. 
If "as paid" amounts in excess of the allowances shown on the Cost Schedule 
are included for items such as utilities, they shall be converted to average 
monthly amounts in computing the budget. Any items paid by the family on 
other than a monthly basis, such as weekly rent, shall be converted to 
monthly amounts on the basis of }; 1/3 weeks per month. 


EFFECTIVE DATE OF NEW PRICINGS 

Revisions to the Cost Schedule due to new pricings shall be made effective 
not later than the first of the third month following the date released by 
the SDSW unless other instructions are issued by the SDSW or the SSWB. 


For example, if a revised Cost Schedule is released to a county on 
March 21, the family budgets shall be revised not later than June l. 


ESSENTIALS OF LIVING 

In computing the family budget, the age of the child shall be the age at 
the last birthday as of the date assistance is granted, increased, or de- 
creased. The allowances for essential items shall be recomputed: 

1. When assistance is restored. 

2. When there is a change in family circumstances. 

3. When the annual redetermination of eligibility is made. 


lh, When necessary due to new pricings. 


The Budget Work Sheet, Form CA 21, or acceptable substitute shall be used 
in computing the budget for the family budget unit. 


The goods and services essential to a minimum adequate standard of living 
for children with their own families or needy relatives and the rules for 
computing the family budget are as follows: 


(Section Continued on Next Page) 
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C-503 (Continued ) C-503 


(4) If the home is being purchased, the amount to cover interest and 
vrincipal payments. 


The total amount for taxes, insurance, upkeep and repairs, interest, 
and principal shall be determined and if it does not exceed the rent 
ceiling given in the Cost Schedule, it shail be included. If the totai 
amount exceeds the rent ceiling, a determination shall be made and 
recorded in the narrative as to whether any of the snecial circum- 
stances noted under "rent!'! exist. If special circumstances exist, 

the amount paid by the family in excess of the ceiling shall be 
included. 


6. Utilities 


The amounts given in the Cost Schedule for those utilities used by the 
family shall be included in accordance with the number in the family 
budget unit. Ice, if_needed, shall be on an "as paid" basis. li a 
utility used by the family is not listed on the Cost Schedule, the 
county shall determine the amount necessary and record in the narrative 
the basis for the determination and include the amount needed. 


mxception: If the cost of a utility exceeds the allowance given 
in the Cost Schedule, the "as paid! amount shall be included 
if any of the following circumstances exist: 


ae The family uses a utility for more than one purpose (e.¢., 
electricity for lighting and refrigeration) which causes 
the expense for the given utility to be higher than the 
amount given in the Cost Schedule. 


b. The family has inefficient equipment or a house which 
requires an unusual amount of a given utility. 


c. Jllness-or the presence of aged persons or young children 
in the family requires an unusual amount of a particular 
utility (electricity or gas for heating or lighting). 


d. > Utility rates in the part of the county where the family 
lives are higher than in other parts of the county. 


(Section Continued on Next Page) 
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C-503. (Continued) ; C-503 
ae Rent 


The amount of rent paid shall be included up to the ceiling given in the 
Cost Schedule. (The ceiling is set for each couty at an amount 
covering actual rents for approximately 90 per cent of the cases.) 


If the amount of rent paid exceeds the ceiling, a determination shall 
be made and recorded in the narrative as to whether-~-any of the 
following special circumstances exist: 


(1) A suitable home is not available to rent for less than the 
amount the family is paying. 


(2) Special health or social problems in the family necessitate 
more or better housing space than is obtainable within the 
ceiling or prevents the family from moving to other quarters. 

(3) The cost of one or more utilities is included in the rent. 

The excess shall be included up to the amount allowed for such 
utilities in the Cost Schedule. 

If one or more of these special circumstances is applicable, the 

amount paid by the family in excess of the ceiling shall be 

included, 


b. Allowances for Home Owned or Being Purchased 


Monthly amounts shall be included for the home ovmed or being 
purchased as follows: | 


(1) Average taxes paid, taken over a period of a year. 
(2) Average fire insurance paid, taken over a period of a year. 


(3) Allowance for upkeep and minor repairs, as follows: 


Minimum Allowance 


Assessed Valuation Per Month 
Under 31, 000 52200 
1,000 - $1,999 2.50 
$2,000 - $3,000 3,00 


The cost of major repairs ($10 or more) shall be included if 
the repair is necessary to minimize deterioration and to 
maintain safe, healthful housing. 


(Section Continued on Next Page) 
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G-503 (Continued) c-503 
10. Transportation 


The amount deemed necessary by the county for transportation--that is, 
bus fare or carfare at local rates or the cost of upkeep and operation 
of an automobile--shall be included. 


The county shall record in the narrative the determination as to whether 
- or not transportation is necessary and the basis for the determination 
of the amount included. 


ll. Insurance 


The county shall determine and record in the narrative whether or not 


insurance policies are carried on the parents or children, (See Sece C-340, 
Determination of Personal Property) 


If life insurance policies are carried on parents or on children under the 
age of 18 years, the actual amount of the premiums shall be included, up 
to a total of $h a month for the family. 


Exception: a. If premiums are in excess of $) and a downward 
adjustment of the premium is pending, the excess 
amount may be included. 


be. On policies carried on an incapacitated parent 
either in or out of the home or a parent absent 
because of confinement in a penal or correctional 
institution, the excess amount necessary to keep 
the insurance in effect may be included. 


12. Medical and Dental Care 


Medical or dental care, treatment, drugs, medicines, or appliances found 
to be necessary by an examination: by a physician or dentist shall be in- 
cluded unless the county determines that the care needed is available 
without cost. The county shall record in the narrative the determination 
as to whether or not medical or dental care is needed by the family and 

«the-basis:for the determination of the amount included or the arrangements 
made for free care. 


(Section Continued on Next Page) 


CALTPORN TA-SDSW-MANUAL-ANC 





tffective. vay 1,.1950 





| 
wa 


Aid to Needy Children PAYMENT OF ASSISTANCE C-503 
C-503 (Continued) C-503 


The county shall record in the narrative the basis for the determination 
that special circumstances do or do not exist if the cost of a utility 
exceeds the allowance in the Cost Schedule. 


7.- Household Operation 


The amount for household operation given in the Cost Schedule shall be 
included. in accordance with the number in the family budget unit. This 
item covers only cleaning and laundry supplies and minor replacements in 
minimum amounts for such articles as light globes, lamp chimneys, dishes, 
household linens, etc. 


The actual cost of initial supplies, if necessary because of any one of 
the following circumstances, may be included: 


a. The family coming on assistance does not have necessary items for 
,ouschold operation and maintenance (see Form Gen 12 for articles 
included in household operation item). . 

b. Household equipment and supplies are lost due to such causes as fire 
or flood. 


ce A new household is being established or a new member enters the 
household. 


8, Telephone 


The cost of telephone service, if the county finds the service necessary 
to the family welfare, shall be included. 


The county shall record in the narrative the determination as to whether 
or not telephone service is necessary and the basis for the determination 
of the amount included. 

9. Education and Incidentals 
The amount for education and incidentals given in the Cost Schedule shall 


be included in accordance with the number in the family budget unit. 


(Section Continued on Next Page) 





CALIFORN TA-SDSW-MAN UAL-ANC | Effective Nay 1, 1950 


o i~ 
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C-50u INSTRUCTIONS FOR THE USE OF FORM CA 24§, BUDGET WORK SHEET C=508 


The Budget Work Sheet, Form CA 2):1, shall be used for computing the assist- 
ance payment unless the county has a substitute form approved by the SDSW in use. 


Consult the Cost Schedule, Form Gen M5, for current allowances for 
essential goods and services. 


Complete the top of the Form CA 2l;1 with the case information requested. 


Item A. List the Members of the "Family Unit" 


List by name, sex, and age the members of the family budget unit. 


From Form Gen MS, enter for each person the appropriate allowance in 
the columms Food, Clothing, Personal Needs, and Recreation. 


Special Items. Enter the monthly allowance for special needs, if any, 
included for an individual. 


Total vertically the colunmms for Food, Clothing, Personal Needs, Recrea- 
tion, and Special Items, and carry these totals to the appropriate | 
spaces under Item F. 


Item B. List other Persons Living in Household 


List by name, sex, and age all other persons living in the householc who 
are not included in the "Family Budget Unit." If a recipient of OAS, 


ANB, or APSB is pooling his assistance and other income with the family, 
he shall be listed here. 


Relation to Head of Family. Enter in this column the relationship to 
the head of thé family; e.g., aunt, boarder, or OAS father. 


Amount and Source of Income. Enter in this colum the amount and source 
of each person's income, if any. For example, "$0 Veteran's Pension." 


Food. If the person eats with the family, enter an amount for food. 
If the person is a recipient of OAS, ANB, or APSB, enter the allowance 
for food included in his grant; otherwise enter the allowance for food 
according to the ANC Cost Schedule. If the person is a recipient of 
OAS, ANB, or APSB, who is pooling his assistance and other income, if 
any, enter the total amount included in his grant for food, transpor= 
tation, clothing, incidentals and personal needs, special needs, and 
in ANB and APSB cases, additional expenses incident to blindness. 


(Section Continued on Next Page) 
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C-503 (Continued) C-503 

13. Debts 


Payments'on an obligation incurred by the family before applying for ANC 
shall be included if such payments are required to maintain an item of 
current necessity. If obligations incurred before applying for ANC have 
no relationship to the current needs, payments on such debts shall not be 
included in the budget. 


1}. Major Replacements and Repairs 


The cost of major replacements and repairs of household equipment such as 
a stove, beds, a washing machine, etc., shall be included if the article 
is needed for the continued well-being of the family. These costs may 
be included in lump sum amounts or prorated over a period of time. 


The county shall record in the narrative the basis for the determination 
that the replacements or repairs are necessary. 


15. Special Needs 


Amounts for other special needs of the family budget unit may be included. 
These needs may include conmerical laundry service, salary and expenses of 
a homemaker, or occasional or unusual goods or services, such as tuition 
to a trade school, that will contribute to the child's erowth and develop- 
ment. The county shall record in the narrative the basis for the deter- 
mination of the need and also the basis for the amount included. 


E. RELATION OF INCOME TO NED 


In order to establish the amount of assistance needed for the family budget 
unit, it is necessary to relate the total net income available to the total 
need. The family is in need of assistance to the extent that net income is 
insufficient to meet the costs of the standard of care for the family budget 
unit as defined by the SDSW. Net income shall be computed either on orm 
CA 2h1A, Worksheet for Computation of Net Income and Total Income Available 
(optional), or otherwise clearly set forth in the narrative. (waIc 1560) 


errr 


CALIF ORN TA-SDSW-MAN UAL-ANC Effective May 1, 1950 


c-504 PAYMINT OF ASSISTANCE Aid to Needy Children 
ees en nn ea a a ana ies ne Ate nati eenanedtataits 
C-50) (Continued) C-50h; 


Item D. Compute Share of Total (C) Allocable to Members of Family Unit 


Enter the fraction which will be used to compute the prorated share of 
allowances for housing, utilities, and household operation to be in- 
cluded for the members of the family budget unit. 


Example: A family budget unit includes 3 persons listed under Item A; there are two other per- 
sons living in the household, listed under Item Bo Total persons in the household is 5o 
The prorated share of allowances allocable to the family budget unit is, in this case, 
3/50 If the total expenses under Item C is $20, $12 is tc be entered in Item D as the 
prorated share of allowances allocable to the family budget unit. 


Item E. Education and Incidentals, Transportation, Insurance, Other 


Enter the allowance given on the Cost Schedule for the number of per- 
sons in the family budget wit for education and incidentals and the 
allowances for transportation, insurance, and such special items as are 
to be included. 


Item F, Add Allowance Totals Under (A 
Inter opposite each appropriate item the total shown in Item A. 


Item G. Total Budget for Family Unit 


Enter the total of the amounts shown in Items D, HE, and I. Carry this 
total forward to the space indicated on the line below. 


Item H. Income 


inter the sources and the amounts of net income to the family budget unit 
(except ANC which is shown in Item L). including the amount of the total 
net contribution to the family budget unit entered in Item B. 


item I. Qther Resources 


Enter the source and value of income in kind. 


Item J. Tota, Income 


Enter the total income, which is the sum of the amounts entered in Items 
H and I. Carry this amount forward to the space indicated below. 


Item K. Budgetary Deficiency 


™ 


Enter the amount of need; this amount is equal to Item G minus Item J. 


Item L. Amount of Grant 


imter the amount of the ANC assistance payment. 


Note: Counties using Form CA 2)1A, Worksheet for Computation of Net In- 
come and Total Income Available (Qptional), need not complete Sections 
B, H, and I of the Form CA 2l1, Budget Worksheet. The figure entered 
for Section G, Total Income Available, on the Form CA 2))1A should 
be carried over. to Section J, Total Income, on the Form CA 2)1. (Walc 1560) 


(Seetion Continued-on Next Page) 
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c-50 (Continued) . C-50); 
If the person eats otherwise or elsewhere, leave this item blank. 


Actual Contribution to Family Unit. In this colum enter the total 
amount each person pays to the family, i.e., the amount which he pays 
for his own room and board plus additional assistance, if any, to 

the members of the family budget unit. If a recipient of OAS, ANB, 
or APSB is pooling his assistance and other income, if any, with the 
family, enter the amount of his assistance and income.. 


Compute Share of Housing: Total (C) minus (D). Enter the difference 
between the total amount for housing, utilities, household operations, 
and special needs (Total of Item C) and the share of Item C allocable 
to members of the family budget unit (amount shown in Item D). 


Total. Enter in the first colum the sum of the food items and the 
housing item (C minus D). Enter in the second colum the total of 
actual contributions to the family wnit (the sum of the entries in 
that colum). 


Total Net Contribution to Family Unit. Actual Contribution minus 
total food and housing. Enter the difference between the entries on 


the line above. This amount is the portion of the actual con- 
tributions to the family budget unit which is considered in excess 
of the allowance for these persons! share of food and housing. This 
total is income and is to be carried forward to Item H, Income. 


Number of persons in household who share items listed under © 


Enter the total number of persons living in the household. This 
number is the sum of the number of persons listed under Items A and B. 


Item C. ‘Housing 
| 


Check the applicable housing plan and enter the amounts determined for 
housing, utilities, and household operation. 


Utilities: Enter for each utility used the allowance given in the 
Gost Schedule or the actual amount paid if the utility is to be in- 
cluded on an "as paid" basis. | ’ 


Item Cl. Special Need (Family Group) 


Enter the allowance to be included for special needs common to the 
entire household, such as major housing repairs, major replacements 
and repairs of household equipment, laundry, etc. 


(Section Continued on Next Page) 
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€-505 INSTRUCTIONS FOR COMPLETING THE WORK SHEFT FOR COMPUTATION OF . €-505 
NET INCOME AND TOTAL {NCOME AVAILABLE (OPTIONAL) FORM CA 2U5A 


The work sheet for computing net income is for use of counties in recording 
the expenses connected with the receipt of income and for figuring the total 
net income to be deducted from the total allowances for essentials. 


Section A. Income from Others in Household, Enter in this section the 
names of the members of the household who are not included in the family 
budget. Give the source and amount of their income and thé amowmt of their 
contribution to the family budget unit. Compute their net contribution to 
the family budget unit, as set forth in Sec. C-36l1, Item D. The net con- 
tribution is entered in Colum. g. 


Section B. Income from Earnings of Parent. See Sec. C-36), Item A. Enter 


Gross Earnings (less involuntary deductions) in Item Bl; deduct the total 
expenses connected with the employment (Items 2a through 2g, totaled in 
Item 3) and enter the Net Income in Item B):. 


section C. Income from Earnings of Unemancipated Minor. See Sec. C-36), 
Item B. inter Gross Earnings (less involuntary deductions). Enter 25% 
(not to exceed $15) of the gross income for personal incidentals and 
additional recreational expenses in Item C2 and expenses connected with 
the employment in Items 3a through 3g. The sum of these items (entered 

in Item ]}) is deducted from the gross earnings to give the net income from 
earnings. 





Section D. Income from Rental Property. See Sec. C-380. Enter the Gross 


Income in Item Dl. Expenses connected with property are entered in Items 
23 through 2d. The total of these (entered in Item 3) are deducted from 
the gross rental income to give the net to the family budget unit. 


Section E. Income Recéived in Kind. See Sec. C-362. This section is used 
for the computation of the money value to the family budget unit of goods 
received in kind or produced by the family. In Column fa), enter the type 
of goods received, in Colum (b), the source (home produced, gift of sister, 
etc.). The figures to be entered in Columns (c), (d), and (e) can be 
obtained from the basic ANC food, clothing, etc., budget (Forms Gen M39, Gen MLO 
Gen M169. and Gen M42), converted to monthly quantities. For example, if 
the family has a cow which supplies milk and butter, the following method 
would be used in computing the net money value of the milk and: butter to the 
family budget unit: the budget unit consists of a mother, a l)-year~old 
boy, a 10-year-old girl, and an 8~-year-old boy. The weekly quantities of 
milk, margarine, and cottage cheese included in the ANC basic food schedule 
are as follows: 


3 


(Section Continued on Next Page) 
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STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 


Ee RN ese ae 8 Sl ie an Ps a a a es ee en ae ras 


SEIU eS i nO ee ceeinbiciend Sid 


Budget computed by Sentinal oe 


City. 
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A. LIST THE MEMBERS OF THE “FAMILY UNIT” 


—_—_— SSS === ——— ——— SEES 
— js | aw | sot | coating |i! | tein | 
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TOTALS (Gury few Cn ee 


B. LIST OTHER PERSONS LIVING IN HOUSEHOLD 


>iwlin] = 


COMPUTE SHARE OF HOUSING: TOTAL (C) MINUS (D) (SEE BELOW) $n ets 
TOTAL Ounce 
TOTAL NET CONTRIBUTION TO FAMILY UNIT (Actual contribution minus food and housing) 4 


No, Persons in household who share items listed under C: HL INCOME (Give Soares) naan : 
(Total A plus B) eel Faicnaatseh eee 


C. HOUSING (Check which) er 
(C) Rent or [) Property Payments . . . . - ss ees 
(1) Upkeep and Repairs including Taxes . . . . - + + ss anitinniiepiandaias 
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Pa Se REE S <a a 0 6s. s 8 Oe se Gt pao 
WER oie 6) He's, ile e-.-0 02 er ete. 6 eis 
ES 
i eT: 
IS Iss a 
ah ee aes | 


TOE Se oe ee h) WD eee sea 


SOME MG) 6 fo: Se ele eas oe 
D. Compute share of total (C) allocable to members of family unit as I. OTHER RESOURCES 
' follows; FRACTION 
No. of Persons (A) _ 
No. of P ere 
Compute fraction of total (C) and record answer here . . . . 





E. ADD: Education and incidentals . 2. 2. 2. 1 1 ee ee 
TOROUMRIE, <a. 0, 0 0 0!) 0, hws) a Fen oe ies 6% 
BUNEMUNES Cah cee avis: elle. esi ie lke ew © 18. 
Tn Oe ch ease ek 
F. ADD ALLOWANCE TOTALS UNDER (A): 
MMOS Re Ne? es hae s Des oe ae 
RR ek Fle ela ends See ae EE, Do ae 
PRE PHOREG Sis Gsaic S2ue Aslov; Bede, 62 6 ODO, ee Oe naire Rot bk oe A a eed 
ARIMA Nat tre. 6? 16g. Sale sey oO we 6Y Le oe) ce ep pt nettles RRR om 
Saeed MNCS Fi Site om tat Ao) Mer). tw. 0 Se 4! Wie. peers . 
5 deg te Ceramic ee ee 
Sisk Ms Oar Se GEE TAY 6155 foun: a5) oes ew hes ee ob ehate! ea lb lal ahs Rcteteneitmnieneiti cen aiiaas 
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C-505 PAYMENT OF ASSISTANCE Aid te Needy Children 


C-505 (Continued) FORM CA 241A C-505 


State of California Department of Social] Welfare 


WORKSHEET FOR COMPUTATION OF NET INCOME 
AND TOTAL INCOME AVAILABLE (OPTIONAL) 


Name Street 











State Case Number City 





A. INCOMB FROM OTHERS IN HOUSEHOLD (Adult Child, Emancipated Minor, Parent, 
Relative, Boarder, OAS, ANB, APSB Regipient) 


: Income Contribu- 
Name (a) Source of Incoze(b)} (c) tion (da) 











4. er cee es by $ 
5. Total Net Income (Sum of Items 1 through 4 in Columen g) » 22s ee eee eee ere eee  $ 
INCOME FROM EARNINGS 
B. Parent C. Unemancipated Minor 
1. Gross Earnings (less involuntary 1. Gross Earnings (less involuntary ~ 
deductions) $ deductions) $ 
2. Expenses Connected with Employment 2. 25% of Gross for personal incidentals 
a. Meals away from home $ and additional recreation $ 
b, Additional clothing 3. Expenses Connected with Employment 
o. Laundry and cleaning a. Meals’ avay from home $ ~~ 
d. Transportation sot cca ees b, Additional clothing 
e. Union dues ee ee ee c. Laundry end cleaning 
f. Equipment aectaninaiaieiaias dad. Transportation 
g- Other e. Union dues 
f. Equipment 
3. Total expenses (Sum of Items 2a $ g. Other Ande tii 
through 2g) 4. Total Deductions (Sum of Items 2, 
3a through 3g) }¢ 
4. Net Income (Item 1 minus Item 3) §$ 5. Net Income (Item 1 minus Item 4) $¢ 


® Not to exceed $15 





D. INCORZ FROM RENTAL PROPERTY 





1. Gposs Rental Income $ 
2. Expenses Connected with Property 
a. Upkeep and repair / 7 or 


159% of Grose +$4.17 f/ 7 }$ 


b. Taxes 

e. Assessments 

d. Other 
3- Total Expenses (Sum of Items 2a through 2d) y 
4. Net Income (Item 1 minus Item 3) $ 





E. INCOLE RECEIVED IN KIND 


Type of Goods (a) 


i ie ery a 
5. Total Net Money Value (Sum of Items 1 through 4 in Colum 


20 
3- 
4. Total Other Net Income (Sum 6f Items 1 through 3 in Colum es) ..-- +22 22200 $ 


G. TOTAL INCORE AVAILABLE (Sum of Items AS, B4, C5, D4, E5, F4), eee ese reer eh 





i oe 
Porm CA 241A, January 1949 


(Section Continued on Next Page) 
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Aid to Needy Children PAYMENT OF ASSISTANCE C-505 





G-505 (Continued) C-505 
Milk Butter (Margarine) Cottage Cheese 

Mother )} cans evap. or 3 qts. 172 th, | 7/2 2b. 

Boy, 1h 5S qts. Lge abs: 1/2 lb. 

Girl, 10 5 qts. 1/2 lb. 1/2 lb. 

Boy, 8 5S qts. 1/h 1b. 1/h 1b. 

Total 18 gts. 1 3/h 1b. 1 3/h 1b. 


bets ais 
L383 eo 3/1 
L/3x 2 3h 


The latest pricing shows milk @ 20¢ a quart, margarine @ ])1¢ a lb., and 
cottage cheese @ 29¢ a lb. 7 


= 78 quarts milk 
7.61 lbs. margarine 
7.61 lbs. cottage cheese 


Monthly amounts: 


)} 
hy 


ee x .20 = $15.60 value of milk 
7.61 x .lj1 = $ 3.12 value of margarine 
: ce x 2.29 = $ 2.20 value of cottage cheese 


Total $20.92 


Minimum expenses in connection with production yearly might, in this 
situation, be established in discussion with the mother, to be as 
follows: 


Since there is some pasturage, 2 tons of hay @ $35 are used yearly; 
veterinary service for testing $6; membership in Breeder's 
Association $12.50-~-a total of $88.50 yearly. Monthly expenses would 
be $7.)0 


$20.92 - 7.0 = $13.52 net monthly money value of cow to family. 
Section F. Income Available from Other Sources. Imter in this section 
any other income available to the family budget unit (a) the kind, 
e.g, pension, (b) source (OASI), (c) the amount ($25.11), (d) 
expenses in connection with receipt (none), (e) net to family ($25.11). 
Section G. Total Income Available. Enter here the total of the net 


incomesshown in Sections A through F. This figure will be carried 
forward to Form CA 2h1, Item J. (WaIc 1560) 


(Section Continued on Next Page) 
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6-506 PAYMENT OF ASSISTANCE | Aid +) Children 


C-506 (Continued) | | C-506 


C. 


RELATION OF INCOME TO NEED 


In order to establish the amount of assistance needed for the child in the 
home of a self-supporting relative or in a foster home, it is necessary to re- 
late the total net income available to the total need. The child is in need 
of assistance to the extent that his net income is insufficient to meet the 
cost of his essentials, which may include an allowance for care and super- 
vision. The computation of net income shall be clearly set forth in the case 
record. (W&Ic 1560) : 


C=-509 DETERMINATION OF NEED FOR CHILDREN LIVING IN PRIWATE €-509 


A. 


ae 


INSFITUTIONS 
ESSENTIALS OF LIVING 


The goods and services essential to a minimum adequate standard of living for 
children living in institutions are the same as those for a child living with 
his own family or with a needy relative. (See Seco C-503, Determination of Need for 
Children In Family Groups or With Needy Relatives) [n addition, the children require care 
and supervision. | 


For the child receiving institutional care, the institution shall be one 
licensed by, or whose standards meet the approval of, the SDSW or other state 
agency « 


ALLOWANCES FOR ESSENTIALS 


The allowance for essentials is the rate agreed upon by negotiation with the 
institution to cover certain goods and services plus other essential items met 
from county funds or other sources on a basis determined by the county. 


The county shall record in the narrative which of the essential goods and 
services are covered by the rate and show how those essentials not included in 
the rate are provided. 


RELATION OF INCOME TO NEED 


In order to establish the amount of assistance needed for the child in a pri- 
vate institution, it is necessary to relate the total net income available to 
his total need. The child is in need of assistance to the extent that his 
net income is insufficient to meet the cost of his essentials, including care 
and supervision. The computation of net income shall be clearly set forth in 
the record. (W&Ic 1560) 


CALIFORN TA-SDSW—MAN UAL~ANC Effective May 1, 1950 
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Aid to Needy Children PAYLINT OF ASSISTANCE c-506 


C-506 DETERMINATION OF NEED FOR CHILDREN WHITH SELF-SUPPORTING C-506 
RELATIVES OR IN FOSTER HOMES 


A. ESSENTIALS OF LIVING 


The goods and services essential to a minimum adequate standard of living for 
children living with self-supporting relatives or in foster homes are the 

same as those for a child living with his own family or with a neecy relative 
(see Sec. C-503, Determination of Need for Children In Family Groups or 

With Needy Relatives). In addition, the children require care and supervision 
which, if they are living with relatives, may be provided without cost. For 
children receiving foster care, boarding homes shall meet the requirements 
for a licensed home. 


B. ALLOWANCES FOR ESSENTIALS 


The allowance for essentials may be set at a flat rate agreed upon by the 
county and care-taker-relative or foster mother, may be determined by com- 
puting a budget including the essential items of living, or may be a combina- 
tion of both. If the child is living with a relative, the amount to be 
allowed should be determined through discussion with the relative, keeping 

in mind that the relative has no legal responsibility for support of a child. 


If the flat rate method is used, the county shall record which of the essen- 
tial goods and services are covered by the rate and show how those essentials 
not included in the rate are provided. 


If the budget method is used, allowances for food, clothing, personal needs, 
education and incidentals, and recreation as set forth in the Cost Schedule 
shall be used. Within the limitations set forth in Sec. C-503, insurance 
allowances shall be on an "as paid" basis. Transportation, medical and 
dental care, and special needs may be included in amounts deemed necessary 
_ by the county. An allowance for shelter, utilities, and household operations 
_.may be included for a child in a foster home on a prorated basis. If the 
. @hild is in’ the home of a relative who is unable to furnish these items 
without charge, these items shall be included on a prorated basis. However, 
if the relative is able to furnish these items without charge, no allowance 
shall be included. If the relative is unable and unwilling to provide care 
and supervision without cost, or if the child is in a foster home, an allow- 
ance for care and supervision may be included. The basis for determination 
of the individual items of need and of the amounts included shall be recorded 
in the narrative. 


@ 


(Section Continued on Next Page) 
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C512 _ PAYMENT OF ASSISTANCE Ai¢ to leedy children 


C-512 (Continued ) C-512 


Table of Maximum Reimbursement Amounts for Children in 
Boarding Homes, Institutions, and with Relatives 
Ineligible for Federal Reimbursement 


Maximum State - County 
Participation Share Share 





Boarding Homes or Ineligible Relatives 


One Child S72 $148 ’oh 

Each Additional Child 36 24, Le 
Institutions 

Each Child 36 2h 12 


Assistance needed in excess of the amounts provided by federal, state, and 
county funds may be provided by the county from its own funds. If the amount of 
the assistance needed for the family budget unit exceeds the maximum for state and 
federal participation, and the family budget unit includes needy parents, step- 
parent, other caretaker, or ineligible minors, who are eligible for county assist- 
ance, the county shall provide county assistance to the individuals in accord with 
General Relief standards or the ANC standard, 


Federal participation is available in the initial payment provided the board 
of supervisors action occurs within the month for which assistance is granted and 
the warrant is delivered during the same month or not later in the following month 
than the time when such payment would normally be issued, It is also available in: 


1, A corrective payment for the two months preceding the month in which the 
corrective payment is authorized; e.g., payment to correct an erroneous 
denial, to correct an erroneous beginning date of assistance, to in- 
crease a payment retroactively, to correct an erroneous payment, to make 
delayed payment, and to correct an erroneous discontinuance (see Sec.. C-545, 
Corrective Payments}. 


2, A payment made as a result of an appeal for the period during which the 
appeal was pending including the month in which the appeal was signed, 
and the two preceding months, 


(Section Continued on Next Page) 
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Aid:to Needy Children __.__.. PAYMENT OF ASSISTANCE . C-512 





C-512 -FINANCIAL PARTICIPATION IN ASSISTANCE PAYMENTS C-512 


(For more complete statement, see Financial Procedures Sections) 


For each child eligible for ANC, the California law provides that there 
shall be paid the sum of $72 per month, or so much thereof as is necessary for 
the adequate care of the child, or if there is more than one child in the home, 
the sum of $72 for one child and $36 for each of the other children. The state 
shall pay 2/3 and the county shall pay 1/3 of this amount for the care of a child 
who has county residence, but the state shall not pay more than %);8 for one child 
and $2); for each additional child in the home. For the child who does not have 
county residence, the state shall pay as needed up to the full $72 for one child 
and 536 for each additional child in the home. 


Federal assistance in addition to state and county funds is provided 
for children eligible under the federal and state laws, not to exceed $16.50 
for one child and $12 for each additional child. 


Table of Maximum Reimbursement Amounts for Children Eligible 
for Federal Participation 


Number of Maximum State County Federal 

Children Participation ohare Share Share 
eae $ 88.50 $ 18 $ 2h $ 16.50 
2 136.50 : 72 36 28.50 
3 18)).50 96 118 0.50 
I | 232.50 120 60 52.50 
5 280.50 Lh) 72 6); .50 
tc. 


(Section Continued on Next Page) 
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C-518 PAYMENT OF ASSISTANCE Aid to Needy Children 


C-558 SEGINNING DATE OF ASSISTANCE C-518 


The beginning date oi assistance on applications is determined by law as 
follows: é' 


1. Assistance shall begin effective the date the application is signed if 
the application is granted by the board of supervisors in the same 
month in which the application is signed. 


Example: The application was signed on September 6 and granted by the board of supervisors on 
September 21. Assistance begins September 6. 


2. Assistance shall begin effective the first day of the month in which 
the application was granted by the board of supervisors if the appli- 
cation was signed in a previous month and 90 days or less have elapsed 
between the date the application was signed and the date assistance 
was granted by the board of supervisors. 


Example: The application was signed on September 6 and granted by the board of supervisors on 
November 16. Assistance begins November l. 


3. If the determination of eligibility is not completed by action of the 
board of supervisors within 90 days from the signing of the application 
and assistance is granted on the 9lst or some subsequent day, assistance 
shall begin effective the first of the month in which the 90-day period 
ends. (See Sece C-512, Financia) Participation in Assistance Payments) 


Example: The application was signed on September 6 and sranted by the board of supervisors on 
January 10. Since the 90-day period ended December 5, assistance begins December l- 


The day following that on which the application is signed represents the 
first day of the 90-day period. If the 90th calendar day falls ona 
Sunday or a legal holiday, the following day may be considered the 90th 
day. The date on which the board of supervisors acts on the appli- 
cation is regarded as the date on which the determination of eligi- 
bility is completed. 


If application is made for an additional child in a family for which 
determination of eligibility is in process or who is receiving an 
assistance payment, the 90-day period for the additional child begins 
on the day following that on which the application for this child is 
Signed. 


(Section Continued on Next Page) 
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Aid to Needy Children PAYMENT OF ASSISTANCE C-515 
C-512 (Continued) C-512 


3. A payment made for a child temporarily absent from the home (see Sees» 
C-426, Determination of Living in the Home of a Relative for Federal Participation, and 
C-@47, Children in Institutions - Determination) 


he A payment made during the month a child dies. (walc 1511, 1512, 1560; 
FSS -Admino} 


C-5/5 AMOUNT OF ASSISTANCE PAYMENT C=515 


A. CHILDREN ELIGIBLE FOR FEDERAL PARTICIPATION LIVING WITH THEIR OWN FAMILY 
OR WITH RELATIVES 


The assistance payment shall be the amount, within the limits provided 
by federal and state laws, by which the total need exceeds the available 
net income. Assistance needed in excess of the participating maxima 
may be provided from county funds. 


If the computation of the budget results in a budget deficiency in an 
uneven amount, the payment may be adjusted to the next higher whole 
dollar. 


B. CHILDREN INELIGIBLE FOR FEDERAL PARTICIPATION LIVING WITH RELATIVES, IN 
FOSTER HOMES OR IN INSTITUTIONS 


The assistance payment for the child living in a foster home, in the home 
of an ineligible relative, or in an institution shall be the amount, within 
the limits provided by state law, by which the total need exceeds the 
available net income. Assistance needed in excess of the participating 
maximum may be provided from county funds. 


Exception may be made in the amount of payment for a child in a foster 
home or institution who has income. In such case, the payment to the 
foster mother or institution may cqual total need and the income may be 
treated as a repayment. 


If the computation of the budget results in a budget deficiency in an 


uneven amount, the payment may be adjusted to the next higher whole 
dollar. (WaIc 1560) 
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C-518 PAYMENT OF ASSISTANCE Aid to Needy Children 
OS 


C-518 (Continued) C-518 


the day he returns to that foster home or institution or enters another foster 
home or institution. However, if assistance is restored pursuant to Sec. C-}26, 
Determination of Living in the Home of a Relative for Federal Participation, the 
initial payment may antedate the child's departure from the public institution. 


If assistance begins on the first day of a month, payment shall be made 
for the full month. If assistance begins after the first of a month, payment shall 
cover only the portion of the month for which assistance is granted inéluding the 
beginning date. (waIc 1560) 


C-521 PAYMENT PROCEDURES C-521 
(For more complete statement, see Financial Procedures sections) 
Assistance payments shall be made by warrants redeemable at par. 


Payment is effectéd by deposit of the warrant properly stamped and addressed 
in the U.:S. mail, or by direct delivery to the payee. 


Assistance payments shall be made monthly in advance except that payments 
for children who are living in boarding homes or institutions may be made either 
in advance or subsequent to the furnishing of care and support. Advance payment 
means delivery of the warrant on or as near as possible to the first business day 
of the month. 


One warrant may be issued to each boarding home or institution covering 
all children in the home to whom board and care is given during the month, or a 
separate warrant may be issued for each child or family group. 


If the payee dies, the warrant issued to the deceased payee shall be 
canceled and a duplicate warrant shall be issued to the new payee. 


Payments shall be made to the person or institution providing care for the 
child for whom the assistance payment is made. If circumstances permit, payment 
should be made to an eligible relative (see Sec. C-423, Definition of Living in the Home of a 
Relative for Federal Participation). If assistance is paid for a child who is a ward of the 
juvenile court, the payment may be made to the probation officer; if payment is 
made for a parolee from the California Youth Authority for whom the parole officer 
signed the application, the warrants shall be made payable to, and mailed to, the 
relative, if the child is living with an eligible relative, or, if the child is 
living in a boarding home, the warrant shall be made payable to the boarding home 
mother and shall be mailed in care of the area office of the California Youth 
Authority. 


(Section Continued on Next Page) 


eis Leak a a a Le 
CALIFORN TA-SDSW—MAN UAL—ANC Effective May 1, 1950 


SI siancsnaeielaal 


C-518 (Continued) C-518 


Example 1: A mother makes application for two children on June 5. An additional child living 
outside the state returns to the home on July 6, before completion of the determination of 
eligibility of the first two children. The mother makes application for this child on 
July 8. The 90-day period for the additional child begins July 9. 


Example 2: A mother makes application for two children on June 5. The application is granted 
Sevtember 15 and assistance begins September 1. A child who has been receiving a free home 
with relatives returns to his mother's home on October 10 and the application for this child 
is signed on October 15. The 90-day period for this child begins on October 16. 


If eligibility or ineligibility has not been determined for a child 
included on the original application of a family group and board of 
supervisors action is withheld for such child until a later date, 
the 90-day period for this child begins on the day following that 
on which the original application was signed. 


lh. If investigation establishes eligibility from a date subsequent to 
the date assistance would otherwise be effective, assistance shall be 
granted beginning the date on which the child became eligible. If 
eligibility is dependent upon medical evidence, the condition des- 
cribed in such evidence shall be considered to have existed from the 
first of the month in which the medical examination is made. 


5S. If application for assistance has been improperly denied and such 
action is later rescinded, assistance shall begin on the date 
assistance would have begun had there been no denial action. 


6. In appeals assistance shall begin on the date agreed upon by the 
SDSW and the county or on the date specified by the SSWB. 


The beginning date of assistance shall not antedate the signing of the 
application. Exception: If the responsibility for assistance is transferred 
from one county to another, the beginning date of assistance in the new county 


of residence may antedate the signing of the application in that county. (See 
Sec. C-554, Payment of Assistance in Inter-County Transfers ) 


Restorations shall be effective as of the first day of the month in 
which action is taken by the board of supervisors unless the status of eligi- 
bility requires the board of supervisors to specify a later date. If assis- 
tance is restored for a child whose assistance was discontinued because he was 
confined in a public institution, the beginning date of such assistance shail 
not antedate the day he leaves the institution. If assistance is restored for 
a child whose assistance was discontinued because he was absent from a boarding 
home or institution, the beginning date of such assistance shall not antedate 


(Section Continued on Next Page) 
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C~-52) PAYMENT OF ASSISTANCE Aid to Needy Children 
C-52h (Continued) | 0-52) 


The county is responsible for discussing and suggesting available resources 
and services within the agency or elsewhere in the community which might be use- 
ful to the family. However, the acceptance or rejection of the county's sugges- 
tions is at the discretion of the individual. The county shall not imply that the 
individual must accept these offers of services or suggestions regarding the con- 
duct of his own affairs in order to establish or maintain eligibility for 
assistance. 


The money payment assures the same right to every child whether living with 
his own family or receiving foster care. 


The county may do for the family or child whatever it is authorized to do, 
if the payee wishes it done and if the county does not assume control of the 
payee's actions. The county, the payee, and the community must keep in mind con- 
tinually that the money is the family's or the child's on whose behalf the payment 
is made. On the basis of this principle, it is possible to distinguish when a 
given practice becomes restrictive. 


Example l: Determining the amount of need as a basis for the assistance payment by the use of 
receipts or bills is not a restrictive practice. However, requiring the payee to present receipts 
for the purpose of showing how he spent all or part of the assistance payment would constitute 
a restrictive practice. 


Example 2: Counseling with a 17-year-old boy about getting a part-time job, including helping him to 
think through what kind of work he might like to do, and can do, and assisting him by making 
referral to the employment service or an employer, is not a restrictive practice, provided there 
is no implied or actual threat that failure to follow the county's suggestions will affect the 
amount or receipt of assistance, and the boy is free to make Ri® own decisions and to take or 
reject the county's advice. 


Example 3: Explaining to the payee the basis on which the amount of the assistance payment is deter- 
mined is a proper county functione However, instructions directing that all or part of the 
assistance payment must be applied to specific bills or for the purchase of specific goods or 
services would be a restrictive practice. 


Example 4: Informing the payee of community resources, referring him to other agencies, and advising 
regarding the use of community resources are proper county functions. These services can be ren- 
derad in such a way that the payee has freedom of choice and decision as to the use of this in~ 
formation and advices 


Example 5: Giving advice about problems affecting the child is a proper function of the sounty if the 
payee desires such advice. However, if the payee does not desire this tyne of service and is 
unwilling to follow the county's advice, it is not the proper function of the county to assume an 
autnoritive role and to require, either by actual or implied threat of withholding assistance, that 
the payee follow the county's instructions, Such a requirement or threat is a restrictive practice. 


If authoritive action is found essential to protect the welfare of the child or members of his family, 


the situation should be referred to the appropriate protective or enforcement agency. Assistance 
Shall continue as long as eligibility requirements are met. 


(Section Continued on Next Page) 


CALIFORN TA-SDSW-MAN UAL-—ANC Effective May 1, 1950 


Se aa a ah alts raseepeidhilsseetetaae diialiieaviennasaaaaiintpesiannanit amasiteeimenipasttiemenneaniite 


a A Se a a aa ac centanin a aren eeaan en 
Aid to Needy Children PAYMENT OF ASSISTANCE 6-52), 
C-521 (Continued) C-521 


Any warrant issued in payment of assistance shall be void if not pre- 
sented for payment within six months after date of issuance, and a new warrant 
for assistance in lieu of that void warrant shall not be issued. 


Tf a warrant is lost or destroyed before it is paid by the county 
treasurer, the amount due may be recovered by the payee by filing with the 
auditor, prior to the time the warrant becomes void, an affidavit setting forth 
the fact of the loss or destruction of the warrant, the number, date, amount, 
name of the payee, and facts relative to its loss or destruction. 


A warrant shall be considered lost if it has been mailed and has not been 
received by the addressee within twenty days after the date of mailing. 


If a warrant has been canceled in error by the county auditor, it shall be 
considered to have been destroyed. (W&IC 1556.5, 1560; FSS-Admin; Government Code 29850, 29853) 


C=524 MONEY PAYMENTS AND RESTRICTIVE PAYMENTS C-524 


(For more complete statement, see Financial Procedures sections) 


Assistance payments shall be made in conformity with the money payment 
principle which provides that: 


1. Assistance payments shall be made by warrants immediately redeemable 
at par. 


2. Payments shall be made to the payee at regular intervals. 


3. Use of the payment shall not be restricted, either directly or 
by implication. 


The family shall have full use of the warrant and there shall be no 
state or county control of its expenditure. Assistance payments shall be de- 
livered unconditionally to the payee in the full amount for the sole use and 
benefit of the family or child for whom the assistance payment is made. The 
money payment, therefore, assures the right to each family to manage its ovm 
affairs; to decide what use of its payment will best serve its interests; and 
to make its purchases through the normal channels of exchange, enjoying the 
same rights and discharging responsibilities in the same manner as other mem- 
bers of the community. 


Neither federal nor state participation is available in assistance 
payments which are restricted, or for assistance given in kind. 


(Section Continued on Next Page) 
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C-533 PAYMENT OF ASSISTANCE Aid to Needy Children 


C=-533 DECREASE IN THE ASSISTANCE PAYHENT C=-533 
A. REQUIREVINTS 


The assistance payment shall be decreased whenever it is determined that the 
authorized assistance payment is more than the amount by which total need exceeds 
the net income. Decrease in the assistance payment shail be effected as soon as 
administratively possible after it is determined that the authorized payment is, 
or will be, in excess of the budgetary deficit. If the decrease is not effected 
in the month in which the circumstances changed, an overpayment results and is 
subject to adjustment or repayment. 


The assistance payment shall be decreased (or discontinued) to adjust for 
overpayment due to ineligibility. 


Decrease in the assistance payments to adjust for overpayment in prior 
months shall be waived if the county determines that such an adjustment would cause 
hardship to the family. Hardship would apply in cases in which the money had 
been used by the family, the decreased assistance payment would not meet the current 
monthly expenses, and the family does not have personal property or other resources 
to meet the current expenses. If the county determines that hardship would re- 
sult because of a decrease in the assistance payment to adjust for overpayment, 
no adjustment within the current adjustment period shall be made and assistance 
shall continue in the amount necessary to meet current needs. The county shall 
record in the narrative the basis for the determination that hardship would occur. 
The application of this exception shall in no way alter the provisions for repay- 
ment of overpayments of assistance, which shall be applied. 


B. DECREASE DUE TO INCREASED INCOME OR DECREASED NEED 


If the exact amount of net income and total need for a given. month are 
known sufficiently in advance, the necessary decrease in the assistance payment 
shall be made for the month in which income is expected to be received or decrease 
in need is anticipated. 


Example: On January 10 the county determines that a family will receive $20 as a first payment on 
industrial compensation insurance on or about February 15- Total need less the increased net 
income will result in a decrease in the deficit in the family budget by $20 for Februarye 
Therefore, the assistance payment for February shall be decreased to that amount by which the 
total need exceeds the net income. 
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Example 6: Counseling with respect to home management may be desirede Mothers may not be well 
informed on nutritional requirements and how the amount included in the budget for food my be 
used to provide maximum nutritional benefits. Similarly a mother my wish information con- 
cerning clothing or textiles and other aspects of household management and operatione The ANC 
budget permits little margin of choice, and poor buying may result in real losses to the family. 
Such counseling should be given to the mother or caretaker by the county worker if it is desired 
and if the mother is free to accept or reject the advice and to expend the assistance payment as 
she wishes. The use by the county of its power to provids or withhold assistance through threats 
or penaltiag associated with counseling results in restricted payments. (W%IC 1560, FSS-Admin- ) 


C-527 CHANGES IN ASSISTANCE PAYMENTS - GENERAL ; C-527 


The assistance payment shall be increased, decreased, discontinued, or 
restored to reflect any change in need, income, or continuing eligibility for 
assistance. The amount of the assistance payment shall be redetermined when- 
ever there is a change in need or income. (WaIc 1560) 


C=530 INCREASE IN THE ASSISTANCE PAYMENT C-530 


The assistance payment shall be increased as soon as administratively 
possible whenever it is determined that the authorized assistance payment is less 
than the amount by which total need exceeds the available net income. 


The assistance payment shall be increased retroactively (in a subsequent 
month for some preceding month) ifs 


1. The payment was made in the amoumt authorized, but eligibility for a 
larger amount is subsequently determined due to a change in need or 
income, provided it is administratively possible to secure action of 
the board of sunervisors before the end of the second month following 
that in which the underpayment occurred and provided the warrant for 
retroactive assistance would total $1.00 or more. 


Example: ANC in the amount of $150 was paid for October to meet the budget deficiency for a 
family of mother and four children. On November 10, the county learned that the family 
took out their first life insurance policy on October 1 on which the amount of the monthly 
premium was $4, thereby increasing the need for October by $4. The board of supervisors 
shall grant $4 retroactive assistance for October and $4 for November. Action shall be 
taken in November or December. 


2. A retroactive increase is granted upon anneal to the SDSW or if the 
SDSW concurs in the county's recommendation that the appeal be 
adjusted by payment of retroactive increase without hearing by the 
S SVB vs 


For procedures for correcting a payment made for a lesser amount than the 
amount authorized, see Sec. C-5i5, Corrective Payments. (weIc 1560) 
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C-533 (Continued) C-533 


which the adjustment is made and the two months preceding, provided that the 

month of adjustment shall be not later than the second month following the month 
in which overpayment or underpayment occurred. The assistance payment for the 
month of adjustment, as determined on the basis of total need and net income for 
that month, shall be increased or decreased by the total amount of underpayment or 
overpayment in the two preceding months. 


Example lz On May 12 the county learned that a family receiving an assistanee payment of $160 received 
$30 in April and $30 in May from an absent father living outside the home, who indicated he would 
continue to mke this contribution. In a discussion with the mother it was determined that the 
$30 received in April did not represent overpayment as the full $30 was used to meet the cost of 
roof repairs as a special need (redetermined total need $190). There was, therefore, neither over- 
payment nor underpayment in April. However, there was an overpayment of $30 in May as the other 
needs remained unchanged. Assistance for June was decreased to $100 ($160, the total need, less 
$30 income received in June, and less $30 overpayment in May)e Assistance for July was increased 
to $130 ($160 total need, less $30 income received in Jaly)e 


Any changes in total need or net income in the current adjustment period 
not previously considered shall be included in the recomputation to determine the 
amount of adjustment necessary. Therefore, if overpayment or underpayment occurred 
in any month of the current adjustment period, a recomputation of total need shall 
be made for the months in the current adjustment period and for the two months 
preceding the current adjustment period to redetermine the proper assistance pay- 
ments that should have been made and should be made in the month of adjustment. 


Example 2: The net overpayment or net underpayment in either the first or second month of the 
current adjustment period may be balanced against any unadjusted overpayment or underpayment 
in the two months preceding, or in the months within the current adjustment period following, 
that specific monthe In example 1, the recomputation showed neither overpayment nor underpay- 
ment in April, the first month of the current adjustment period, therefore, it was unnecessary 
to recompute the budgets for February and harche The recomputed overpayment in May was adjusted 
against the budgetary deficit for Junee However, it would be equally correct to consider the 
underpayments, if any, that occurred in the two months prior to May, and to deduct such under- 
payments from the May overpaymente Therefore, the total need for March should have been ree 
computed, the underpayment, if any, deducted from the May overpayment, and the total overpayment 
thus computed adjusted in the June grante 


(Section Continued on Next Page) 


CALIFORN TA-SDSW-MANUAL-ANC Effective May 1, 1950 





| | ; 
Aid to Needy Children PAYMENT OF ASSISTANCE C-533 


C-533 (Continued) C-533 
C. DECREASE TO ADJUST FOR OVERPAYMENT DUE TO INCOME OR CHANGE IN NEED 


If an increase in income or decrease in need is not known sufficiently 
in advance to decrease the payment in the month the income increases or need 
decreases, an overpayment of assistance occurs. Unless hardship is determined, 
the assistance payment shall be decreased to adjust for the overpayment as soon 
as administratively possible after the overpayment is known, provided that the 
decrease in assistance is effective not later than the second month following 
that in which the overpayment occurred. 


Tf income is irregular, adjustment for overpayment by means of a cash 
repayment may be made within the current adjustment period in lieu of decreasing 
the payment 


Example: A mother in a family having total need of $165 secures employment in Octobero 
The county ascertains on October 15 that she was paid $45 which represented net income of 
$35. 


Ad justment may be made in either of two ways; 


(1) Decrease in assistance effective November, or not later than Dacember, to adjust for 
the overpayment in Qctober, or 


(2) Repayment by the mother in Gstober or November of the amount of recomputed overpayment, 
such cash repayment to be reported to the SDSW in the usual mannero 


If an overpayment of assistance for a prior month is discovered too 
late to make the adjustment by a decrease within the current adjustment period 
(i.e., not later than the second month following the month in which the over- 
payment occurred), no adjustment for overpayment by decrease in assistance 
shall be made, but procedures for repayment of assistance shall be applied and 
assistance shall continue. (See Sec, C-572, Repayment Procedures) 


D.. DETERMINATION OF AMOUNT OF OVERPAYMENT DUE TO INCOME OR CHANGE IN NEED 


The county shall determine whether overpayment or underpayment occurred 
during the current adjustment period by redetermining the amount of the assis- 
tance payments for which the family was eligible during those months. The 
current adjustment period is that time within which a change may be effected in 
the assistance payment that is to be issued in either of the two months next 
following the month in which an underpayment or overpayment occurred. The cur- 
rent adjustment period includes the month in which the overpayment or underpay- 
ment occurred and the two months following; therefore, it is also the month in 


(Section Continued on Next Page) 
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Example 3: On March 17 a family receiving $130 reported receipt of QASI in the amount of $11 
beginning February 10. The mother also reported that in December she had bought zinc sheeting 
to put on the wall behind the cook stove, costing $3, and that in January the oil and electric 
bills had been $4 over the usual amounts because the children had been sick. Computation of the 
amount of overpayment in February required reconsideration of total need in the two preceding 
months, ice@€o, January and December. It was determined that the $3 for zinc in December and the 
$4 for excess fuel in January were special needs representing underpayment for those monthse 
February needs had been correctly determined and there was $11 overpayment. The net overpayment 
for February was $4 ($11 mimus $7). Reconsideration of tetal meed for March showed total need 
deéreased to $126, less income $11, deficit $115, payment $130, mking an overpayment of $15. 
For April, the month of adjustment, the assistance payment was $106. Total need increased to 
$136, less income $11, less total overpayment 629 for February and Marche 


Example 42 Ina family of 4 childrem receiving a grant of $207, the oldest som received in October 
a payment of $150 as beneficiary of his grandfether's insurance. The entire amount was 
immediately used to apply on an old grocery bill and was reported in an office interview later 
in the month. The family had no resources and no income, there had been frequent illnesses in 
the family, and the county had provided better housing by arranging for rental of a more adequate 
housee The school had been cooperating by arranging home work during the illnesses. Overpayment 
in October occurred in the amount of the allowances in the family budget unit for that son and 
his caretaker (the mother), and was subject to adjustment bn-Xoveabér. The cophty determined that 
hardship woukd result beseuse 3f: the: poor physindadicondition of the -shildren, waived the edjustment 
and recorded the circumstances and decision in the mrrativee Right to request repayment did not 
exist because the income was reperted in the month received and there was neither fraud nor mistake 
of facte 


If the total overpayment in the current adjustment period exceeds the budgetary 
deficit: for the month of adjustment, the assistance payment for the month of adjust- 
ment shall be discontinued as a partial adjustment of the overpayment, unless hard- 
ship has been determined. The unadjusted balance of the overpayment ‘or the 
total overpayment, if hardship has been determined) is subject to repayment. (see 
Secse C-539, Discontinuance of the Assistance Payment, and+C-572, Repayment Procedures) 


If adjustment for overpayment has not been made within the current adjust- 
ment period, the county shall reconsider total need and net income for the month 
or months in which overpayment occurred, and any changes not previously con- 
Sidered shall be included in the recomputation, including the amount of any under- 
payments in the two months preceding or the two months following or a combination 
of one month preceding and one month following any month in which overpayment 
occurred. The total overpayment for the monthsianvolved is subject to repayment. 
(See Seco Cw572, Repayment Procedures) 


E, DECREASE TO ADJUST FOR OVERPAYMENT DUE TO EXCESS REAL OR PERSONAL PROPERTY 


If it is discovered that a child was ineligible for assistance because real 
or personal property exceeded the maximum allowable, but the excess property has 
been reduced so that the child is eligible for current assistance, it may be 
possible to adjust for the overpayment due to ineligibility during the one or two 
months preceding the month of adjustment by a decrease in the assistance payment. 
(Procedure for determination of amount of overpayment as given in Item D of this 
section does not apply.) 
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If there was underpayment in either of the two months preceding the current 
adjustment period, the total underpayment shall be deducted from the overpayment, 
if any, which occurred in the first month of the current adjustment period, since 
such overpayment may be applied as an adjustment on those underpayments. The 
net overpayment, if any, in the first month of the current adjustment period as 
thus redetermined, shall be adjusted in the current adjustment period. (If there 
was overpayment in either of the two months preceding the current adjustment 
period, such overpayments are subject to repayment procedure. ) 


If there was underpayment in the first month of the current adjustment 
period and overpayment in either of the two months preceding the current adjust- 
ment period, the underpayment may be deducted from the total overpayment in those 
two months and the net underpayment, if any, in the first month of the current 
adjustment period as thus redetermined, shall be adjusted in the current adjust- 
ment period. As an optional alternative, an underpayment in the first month of 
the current adjustment period may be deducted from the overpayment in the second 
month of the current adjustment period. 


The overpayment or underpayment in the second month of the current adjust- 
ment period shall be recomputed. 


The net overpayment or the net underpayment in the first month shall then 
be balanced against the overpayment or underpayment in the second month, to 
determine the total overpayment or total underpayment, if any, in the current 
adjustment period That amount shall be deducted from, or added to, the 
recomputed budgetary deficit in the month of adjustment, and the sum or differ- 
ence shall be the amount. of the adjusted payment in the month of adjustment. 


If the recomputation of amount of assistance that should have been paid 
in the first two months of the current adjustment period results in a total 
underpayment, that amount shall be issued by supplementary warrant or added 
to the payment of assistance for the month of adjustment 


If the recomputation of amount of assistance that should have been paid 
in the first two months of the current adjustment period results in a total 


overpayment, that amount shall be deducted from the amount of assistance pay- 
ment for the month of adjustment, unless hardship is determined 
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If the overpayment is due to constructive fraud or mistake of fact, the 
assistance payment for which the child is eligible in the month of 
adjustment shall be decreased by the largest amount by which the pro- 
perty exceeded the maximum allowable during the two preceding months or 
by the amount of the assistance payment made and for which the child 
was ineligible during the month or two months preceding, whichever is 
the lesser amount. 


Example le During November the county discovers that the two children were ineligible for ANC 


on October 1, as total value of the family's sash and securities was $627 on that date. 

This value remained the same on November 1, but during November was reduced to within the 
maximum allowable. The family's regular income was $45, total monthly need in October and 
November $150, and the assistance payment was $105 each month. The overpayment was due to 
constructive fraud because the family did not realize that collection of a debt in September 
caused their personal property to exceed $600. Although the children were ineligible in both 
October and November because of excess personal property, adjustment is in order for only 

the excess 4m the amount of $27. The children would otherwise be eligible to receive $105 

on December 1 ($150 total need less $45 income). The excess of $27 is deducted from this 
amount and the assistance payment for December is, therefore, $780 


Example 23 The county discovers on February 16 that a family’s persoma) property had been in 


excess o* the maximun allowable since September. Personal property had gradually been 
reduced from a maximum of $635 in September to $617 in January and $614 in February. By 
March 1 the personal property is reduced to within the mximum allowableoe Although the 
children were ineligible from September through February, it is determined that the over- 
payment was due to constructive fraud. Total need in March, the month of adjustment is 
$165 and the only income is $40 net earnings. i/ere it not for the overpayment which 
occurred in January and February, the children would be eligible to receive an assistance 
payment in March of $125. The maximum by which personal property was excessive in 
January and February, the two months preceding the month of adjustment, was $17 and 
accordingly the March assistance payment is reduced to $108 ($125 less $17 excess}. 

Since in September the family’s personal property exceeded the maximum allowable by $35, 
of this exsess $18 remains unadjusted ($35 mximum excess less the $17 adjusted by the 
decrease in the Narch payment). This unadjusted excess, and only this amount, shall be 
subject to repayment under the previsions of Sece C=572. 


Example 33 The family with a $500 bank account receiving $120 ANC received.a lump sum OASI 


benefit of $225 on April 3 and reported it on April 1Ce The assisiance payment was con- 
tinued. The family was eligible on April 1, therefore no overpayment occurred in April 
because of the receipt of excess personal property during the monthe On May 1 total 
personal property was $725 and the family was ineligible. Mistake of fact occurred in 
that the county had been properly informed. The amount of the assistance payment was 
less than the amount of the excess personal property, therefore repayment in the amount 
of $120 is dueo 
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If the current adjustment procedure for decreases does not entirely ad- 
just the overpayment, the following procedures apply: 


1. If the amount of the overpayment during the month or two months 
preceding the month of adjustment exceeds the amount for which 
the: child is eligible in the month of adjustment, assistance 
shall be discontinued for one month to adjust for overpayment. 
(See Sec. C-539, Discontinuance of the Assistance Payment ) 


2. If the period of ineligibility due to excess property extends 
prior to the current adjustment period (i.e., into or beyond the 
third month prior to the month of adjustment), the overpayment 
for the remainder of the period of ineligibility is subject to 
repayment provisions. (See Sec. C-572, Repayment Procedures) 


3. If it is discovered that a period of ineligibility occurred 
prior to the current adjustment period but the child is eligible 
during the current adjustment period, the overpayment which oc- 
curred is subject to repayment procedures. (See Sece C-572, Repayment 
Procedures) 


The county shall determine whether the overpayment occurred due to 
actual fraud, constructive fraud, or mistake of fact (see Secs C-572, Repayment 
Procedures) and -shall request repayment, if applicable, or adjust for the over- 
payment as follows: 


1. If ‘the overpayment is due to actual fraud, the assistance payment 
for which the child is eligible in the month of adjustment shall be 
decreased by the amount of the assistance payment which was made 
and for which the child was ineligible during the month or two 
months preceding. 


Examples The ceunty discovers on December 16 that the personal property of a mother 
and child had totaled $612 since July 1. Actunl fraud existed because the nother 
‘admitted she did not report the change in the family's circums%ances as she did not 
wish the assistance payment of $50 to be discontinued. By January 1 the personal 

property is reduced to within the statutory maximume Total need in January, the 
month of adjustment, is increased to $120 and the family's previous inceme of $50 
has ceasede The family would, therefore, be eligible to receive $120 were it not 
for the overpayment due to excess personal propertye Adjustment-is in order for the 
full amount of assistance paid in November and December ($100) and the assistance 
payment effective January 1 is reduced to $20. The unadjusted remainder of over- 
payment for the period July 1 through October 31 is subject to repayment under 
provisions of Sece C-572, Repayment Procedures. 
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If continued eligibility is determined, the county shall forward a notice 
in duplicate to the county auditor requesting the warrant for the month specified 
to be released. A triplicate copy of the notice shall be filed in the case 
record. A statement covering the cause for withholding payment and the results of 
the redetermination of eligibility shall be recorded in the narrative or on the 
triplicate copy only of the notice. Upon release of the warrant, the county 
auditor shall indicate on the second copy of the notice the date of release of the 
warrant and shall sign the notice and return it to the county welfare department 
where it shall be filed in the case record. Board of supervisors action is not 
required to release a withheld or suspended warrant and request for release of 
such warrants shall be made as soon as continued eligibility has been determined. 


If factors beyond the control of the county delay the redetermination of 
eligibility, the warrant for the second month shall be issued but delivery may be 
withheld in the same manner. If necessary, delivery of this warrant as well as-_the 
preceding warrant may be withheld beyond the second month. Further suspension 
action by the board of supervisors is not required. 


In extreme cases, delivery of the warrant for the third month may also be 
withheld. If eligibility has not been determined by the last day of the third 
month, the warrant for the third month, together with the warrants for the two 
previous months, shall be canceled, and assistance shall be discontinued 
effective the last day of the month immediately preceding the first suspended 
payment. 


If eligibility is established during the second or third month, the usual 
notification to the county auditor shall be forwarded in duplicate, requesting 
that the withheld warrants be released. The auditor shall return one copy to the 
county welfare department after indicating the particular warrants which were 
released and the date of release. In no case may the warrants be released later 
than the last day of the third month. 


If ineligibility for all of the suspended warrants and for current 
assistance is determined, the suspended warrant or warrants shall be canceled, 
Assistance shall be discontinued effective the last day of the month preceding 
that for which the warrant or warrants are canceled. The Notice of Change re- 
porting the action to the SDSW shall also indicate which warrant or warrants are 
to be canceled. 


If assistance payments are authorized but delivery of two or more 
warrants is withheld while redetermination of eligibility is made, it will some- 
times be established that the child was ineligible for certain of the suspended 
warrants but eligible for the others. The warrant or warrants for which the 
child is found ineligible shall be canceled and such cancelation shall be 
reported to the SDSW. 
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F., DECREAS E TO ADJUST FOR OVERPAYMENT DUE TO REASONS OTHER THAN INCOME, CHANGE 
IN NERD, OR EXCESS PROPLRTY 


If overpayment occurs for a reason other than increased income, decreased 
need, or excess real or personal property within the current adjustment period 
and the circumstances have so changed that the child is again eligible for assis- 
tance, an adjustment by a decrease in the assistance payment shall be made, if 
possible. In such situations the assistance payment for which the child is 
eligible in the month of adjustment shall be determined in accordance with Item 
D of this section. 


Example: An ANC application for a child was signed on September 6. However, ANC was granted 
from September 1] in the amount of $120. Since assistance may not antedate the signing 
of the application, the family was overpaid fer five days in September, or $20. Were it 
not for the overpayment which occurred in September, the family would be entitled to 
receive $126 in October.s The assistance payment for that month is decreased to $100 ($120 
less $20 overpayment) and is increased to $120 effective November 1. 
If the overpayment is discovered too late to make an adjustment by a 
decrease in the assistance payment within the current adjustment period, the 
overpayment is subject to repayment provisions. (wWaIc 1506, 1560) 


C-536 SUSPENSION OF PAYMENT C-536 


If the eountv doubts the eligibilitv of a child to receive an authore 
ized assistance payment and does not have sufficient information to determine 
continued eligibility or ineligibility, the payment of assistance may be with- 
held pending ai redetermination of eligibility. If such warrant is withheld 
until the first meeting of the board of supervisors in the month following that 
in which delivery was withheld, that withholding action becomes suspension of 
payment and shall be authorized by the board of supervisors at that meeting. 


Exceptions An initial warrant shall not be suspended. 


If a question concerning continued elisibility is raised making it ad- 
visable to withhold the payment of assistance while a redetermination of 
eligibility is' being made, the county welfare department shall forward a 
notice in duplicate to the county auditor requesting that the warrant for the 

specified month be withheld from delivery. The request notice shall contain 
the name, address, case numbers, the request,for withholding the warrant, and 
the month for which assistance is to be withheld. A triplicate copy of the 
notice shall be filed in the case record. (Counties may devise their ow 
form of notification to the county auditor.) 
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A. REQUIREMENTS 


Discontinuance of assistance is effective as of the last day of the month 
for which the last payment was made. 


The assistance payment shall be discontinued as soon as administratively 
possible if the child does not meet eligibility requirements. Unless the dis- 
continuance is effective by the last day of the month in which ineligibility 
occurred, an overpayment results and is subject to adjustment or repayment. 


The assistance payment shall be discontinued (or decreased) to adjust 
for overpayment due to change in income or need. 


Discontinuance of the assistance payment to adjust for overpayment in 
prior months shall be waived if the county determines that such a discontinuance 
would cause hardship to the family. Hardshin would apply in cases in which 
the money had been used by the family and the family does not have personal 
property or other resources to meet the current expenses. If the county deter- 
mines that hardship would result because of a discontinuance of the assistance 
payment to adjust for overpayment, no adjustment within the current adjustment 
period shall be made and assistance shall continue in the amount necessary to 
meet current needs. The county shall record in the narrative the basis for the 
determination that hardship woulc occur. The application of this exception shall 
in no way alter the provision for repayment of overpayments of assistance, which 
shall be applied. 


If the family is currently eligible but ineligibility occurred in either 
of the two preceding months and overpayment resulted because of failure to dis- 
continue assistance, the overpayment may be adjusted bv decrease or discontinuance 
of the current payment for one month. 


B. DISCONTINUANCE BECAUSE OF INELIGIBILITY 


If the child was eligible on the first day of the month but eligibility 
status changes at some time during that month, the child was eligible for 
assistance received that month and no overpayment occurs if assistance is dis- 
continued effective the end of that particular month. Ineligibility that occurs 
within the month does not change the eligibility in effect on the first of the 
month when the assistance payment was released; therefore, there 1S no over- 
payment and ineligibility does not occur untii the first day of the following 
month. 
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If assistance continues, the cancelation of an interim suspended warrant 
or warrants does not result in an interruption of the authorization for payment 
of assistance. The authorization has been continuously in effect, and, there- 
fore, assistance is not discontinued by a canceled payment. The delivery of a 
warrant for the month following the period covered by the canceled suspended 
warrant or warrants does not constitute restoration. The Notice of Change, 
Form CA 232, showing board of supervisors action shall be used to report to the 
SDSW the month or months for which the suspended payment was canceled and the 
reason. Only those payments which are canceled under the circumstances des- 
cribed in this section shall be reported in this manner. (See Sec. C-569, Item B, 
for instructions for completing the Notice of Change) 


If it is found, during the withholding or suspension of payment, that 
the child was eligible for a lesser amount of assistance than that for which the 
withheld or suspended warrant or warrants were issued, the original warrant and 
any other suspended warrants may be paid and a repayment sought from the payee 
for the amount in excess of that for which’ the child was eligible, or the 
original warrant arid other subsequently suspended warrants may be canceled and 
a new warrant or warrants in the correct amount issued. (See Sec. C-533, Decrease In 
the Assistance Payment) Jf the original warrant and any subsequently suspended 
warrants are canceled and a new warrant or warrants issued, the board of super- 
visors shall approve the changed grant and the new warrant or warrants shall be 
issued before the end of the third month for which payment of the first warrant 
was withheld. 3 


If it is found, during the suspension of payment, that the child was 
overpaid in either of the two months prior to the month for which payment is 
suspended, the overpayment shall be adjusted in accordance with Sec. C-533, 
Decrease in the Assistance Payment, or Sec. C-539, Discontinuance of the 
Assistance Payment. 


If, during suspension of payment it is determined that the child was 
eligible for a greater amount of assistance than that for which a suspended 
warrant or warrants were issued, the original warrant or warrants may be re- 
leased. The additional amount due for 4 particular month may be paid retro- 
actively, or the original warrant or warrants may be canceled and a new war- 
rant or warrants in the correct amount issued, provided the action by the 
board of supervisors increasing the assistance retroactively is taken before 
the end of the second month following that for which the retroactive payment 
is made. (See Sec. C-530, Increase in the Assistance Payment) (jWaIC 155225, 1560) 





CALIF ORNIA-SDSW-MAN UAL-ANC Effective May 1, 1950 


C-539 PAYMENT OF ASSISTANCE Aid to Needy Children 
0-53 (Conbinued ) | C=-539 


D. DISCONTINUANCE TO ADJUST FOR OVERPAYMENT DUE TO EXCESS REAL OR PERSONAL 
PROPERTY 


If it is discovered that a child or family unit was ineligible for assis- 
tance because real or personal property exceeded the legal maximum allowable, but 
the excess property has been reduced so that the child is eligible for current 
assistance, it may be possible to adjust for the overpayment due to ineligibility 
during the one or two months preceding the month of adjustment by discontinuing 
the assistance payment for one month, unless hardship is determined. The cause 
and amount of overpayment due to excess property shall be determined as for decrease 
in assistance payments (see Sec. C-533). If the discontinuance does not totally 
adjust the overpayment, the unadjusted balance of the overpayment in the adjust- 
ment period and any overpayment in prior periods is subject to repayment pro- 
Visions. 


Examples: On October 15 the county discovers that the family was ineligible for the $95 payments 
for September and October because they possessed $900 personal property, but their holdings are 
reduced within the maximum by November'lo Qverpayment was determined to be due to constructive 
fraude Were it not for the overpayment of $190 ($95 in both September and October) the family 
would be eligible for $95 on November le Assistance is discontimued October 31 and restored 
December 1 in the amount of $95. The discontinuance for November adjusts for $95 of the $190 
overpayment. The unadjusted remainder of overpayment ($95) is subject to repayment under the 
provisions of Sece C=572, Repayment Procedures. 


B&B. DISCONTINUANCE TO ADJUST FOR OVERPAYMENT DUE TO REASONS OTHER THAN INCOME, 
3 CHANGE IN NEED, OR EXCESS PROPERTY 


If overpayment occurs for a reason other than increased income, decreased 
need, or excess real or personal property within two months prior to the month 
of adjustment and the circumstances have so changed that the child is again 
eligible for assistance, an adjustment of the overpayment by discontinuance of 
assistance for one month shall be made, if applicabie. 


If, at the time disqualifying factors are discovered, the child is currently 
eligible for assistance, adjustment for the prior overpayment shall be made unless 
hardship is determined, provided the month of adjustment (i.e., ‘the month for 
which assistance is discontinued) is not more than two months subsequent to the 
month of ineligibility. (Waite 1552.3, 1560) 


C-542 RESTORATION OF ASSISTANCE C-542 


a 


Restoration is the procedure for granting of assistance for a child after 
a discontinuance of assistance by the same county within 12 months, except that 
assistance for a child whose family is receiving assistance may be restored at any 
ts 
Vv L me e 
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Example 1: A family having no income received an assistance payment of $175 on October 1. On 
October 17 they began receiving a regular montnly income of $200. Assistance is discontinued 


effective October 31. No repayment is due; 


Example 2: A family received an assistance payment of $137? on Dacember 1. On December 5 they 
received $400 cash through inheritance which saused the personal property holdings to exceed 
$600. Assistance is discont inued December 31. No repayment is duéo 


C. DISCONTINUANCE TO ADJUST FOR OVERPAYMENT DUE TO INCOME OR CHANGE IN NEED 


If an overpayment occurs due to an increase in income or decrease in 
need, the county-shall determine the amount of the overpayment (see Sec. C-533, D, 
Determination of Amount of Overpayment Due to Income or Change in Need) and adjust the 
assistance payment, if possible. If the child is eligible for assistance in the 
month of adjustment and if the amount of the overpayment in the ‘wo preceding 
months equals or exceeds the amount of assistance for which the child is elici- 
ble in the month of adjustment, assistance shall be discontinued for one month 
unless hardship is determined. Such a discontinuance adjusts for overpayment 
in the two preceding months to the extent of the amount of assistance for which 
the child would have been eligible if no overpayment had occurred. No further 
adjustment in the assistance payment for a prior period shall be made. Any 


unadjusted remainder of overpayment is subject to repayment provisions. 
(See Sece C-572, Repayment Procedures) 


Examples A family is eligible as of November 1 for an ANC grant of $90. On November 15 the 
family received $60 income and the same amount on December 15. Assistance was discontinued 
effective Desember.31 and restored effective February 1. Had no adjustment been necessary, 
$90 ANC would have been paid for January (the month of adjustment). Since constructive 
fraud was determined to exist, the $120 overpayment is adjusted to the extent of $90 by 
the one month discontinuance, and repayment of $30 is requested. If the family has no 
resources other than the income including the grant for which they are currently eligible, 
repayment shall.not be required until the family at some future time is possessed of 
resources from which repayment can be madéo 


If the county does not learn of the receipt of excess income in time 
to discontinue assistance effective the last day of the month in which 
the income was received, an overpayment occurs. If the income in the current 
month is sufficient to meet total needs, assistance shall be discontinued and 
the overpayment is subject to repayment provisions. 


Section Continued on Next Page) 
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C-52 (Continued) C-5))2 


Rescission of an erroneous denial or erroneous discontinuance (see Sec. C=545, 


Corrective Payments), and payment of assistance following cancelation of a warrant 
(see Sec. C-536, Suspension of Payment), is not restoration. (W&ICc 1560) 


C=54u5 CORRECTIVE PAYMENTS C=545 


Errors in the payment of assistance shall be corrected by the county if 
possible, 


If it is found that assistance should have begun at an earlier date than 
that established when assistance was granted, the board of supervisors shall take 
action to correct the erroneous beginning date of assistance. 


If an authorization for payment is in effect but through error no payment 
is made, payment shall be made, providing it is possible to do so within a three- 
month period including the month in which no pavment was made. No further action 
by the board of supervisors is necessary for such a payment. 


If a payment is for less than the amount authorized, the additional 
amount of payment shall be made, providing it is possible to do so within a three- 
month period including the month in which the erroneous payment was made. No 
further action by the board of supervisors is necessary for such a payment. 


If a warrant. is returned to the county auditor's office because of a 
change in the address of the payee, the warrant shall .be transmitted to the 
payee's new address as soon as possible in the current month or within the two 
subsequent months following that for which the warrant was issued. If assis- 
tance 1s continuous and there is a change of payee, the warrant shall be de- 
livered. to the new payee as soon as possible in the same month or within the two 
subsequent months following that for which payment is made. 


If the board of supervisors rescinds an errcopeous denial within the one 
year period permitted for such rescission, assistance shall be paid retro- 
actively in accordance with the original application. 

, 
if the board of supervisors rescinds an erroneous discontinuance within 
the one year period permitted for such rescission, retroactive assistance for 


the months for which assistance was erroneously discontinued shall be paid. 
(WaIC 1560) 
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If restoration of assistance is requested for a child or for a family 
whose assistance has been discontinued for less than 12 months, or for a child 
whose family is receiving assistance, neither an Application, Form CA 200, nor 
a Certificate of Eligibility, Form CA 201, is required. The date of request 
and reason for request shall be recorded in the narrative with the basis for 
determination of ‘eligibility or ineligibility. The narrative shall show that 
the cause for discontinuance no longer applies. If a redetermination of eli- 
gibility of the family or of the child has not been made within le months, an 
Applicant's Affirmation of Eligibility, Form CA 206, shall be obtained. The re- 
determination of eligibility for restoration shall include the exact date eli- 
gibility is effective. Restoration shall be reported to the SDSW by Notice of 
Change, Form CA 232. (See Sec. C-569, Instructions for Completing Notice of Change} 


Determination of eligibility shall be made promptly following the 
request for restoration. Restoration shall be effective as of the first of the 
month in which action is ‘taken by the board of supervisors unless the family or 
child is ineligible until a specified later date, or the board of supervisors 
authorizes automatic restoration for a partial month. (See Sec. C-518, Beginning 
Date of Assistance) . 


Repayment of assistance or the signing of an agreement to repay assis- 
tance for which the family or child was not eligible shall not be a condition 
for restoration of assistance for which the family or child is currently eligible. 


' When assistance is discontinued, the board of supervisors may provide 
for automatic restoration of assistance when the reason for discontinuance 
ceases to cause ineligibility. To effect an automatic restoration the board of 
supervisors shall simultaneously discontinue assistance on a specified effective 
date and restore assistance with no effective date specified. Reason for dis- 
continuance shall be stated in the usual manner, and the Notice of Chanze, 

Form CA 232, forwarded to the SDSW within 15 days after the action. Upon the 
cessation of the circumstances which caused ineligibility, (e.g., child re- 
leased from a public institution; child entered a boarding home from a free 
home), the Form CA 232 restoring assistance shall be completed, showing the 
reason the child again became eligible and the effective date, and immediately 
submitted to the SDSW. If eligibility begins after the first of a month, a 
warrant shall be issued for the balance of the month from the effective date 
and claim for the partial month made on the supplemental payroll. 


The automatic restoration procedure shall be used if assistance has 
been discontinued because a child has been confined in a detention home or 
other public institution or has been temporarily placed in a free home and 
that home is no longer available. 


(Section Continued on Next Page) 
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C-554 PAYMENT OF ASSISTANCE IN INTER-COUNTY TRANSFERS C-554 


No interruption in the receipt of assistance shall be occasioned by a 
change of residence within the state. 


If the residence of a child receiving regular assistance is changed to 
another county, assistance shall be paid on a regular basis by the county grant- 
ing assistance until the required one year of residence in the new cowmty is 
completed or until assistance is discontinued because of ineligibility. There 
shall be neither lag nor overlapping between the date of discontinuance by the 
first county granting assistance and the beginning date of assistance in the new 
county of residence. Assistance shall be paid by the new comty of residence as 
of the first day of the month following the completion of one vear of residence 
in that county, unless the date of completion of one vear of residence falls on 
the first day of the month, in which event assistance shall begin as of that 
date, irrespective of the date of application or date of action by the board of 
supervisors. 


If the residence of a child receiving non-county assistance is changed to 
another county, non-county assistance may be continued by the first comty wmtil 
continuous residence of one year has been completed in a single county. Assis- 
tance shall be discontinued by the comty granting assistance on a date agreed 
upon by the new county of residence, and the new county of residence shall assume 
responsibility for assistance on a non-county basis as soon as administratively 
possible, but not later than the date upon which the required one year of resi- 
dence is completed in the new county. Regular assistance shall be paid by the 
new county of residence as of the first of the month following completion of one 
year of residence in that county (wmless the date of completion of one year of 
residence falls on the first day of the month) | 


if the person whose residence governs the residence of a child receiving 
non-county assistance moves from his county of residence to another county with 
intent to reside and then returns to the first county with intent to reside, after 
an absence of less than one year, but before the first county has discontinued 
assistance, payment. of non-county assistance shall be continued by that county 
until such time as one year of continuous residence has been acquired in that 
county. 


if the person whose residence governs the residence of a child receiving 
non-county assistance moves to another county with intent to reside and assistance 
has been discontinued by the first county because of ineligibility, non-couty 
assistance shall be‘ restored by the first county if the person returns to that 
county with intent to remain after an absence of less than one year and before 
assistance is granted in the second county. Non-county assistence in the first 
county shall be paid until one year of continuous residence has been acquired in 
that county. 


(Section Continued on Next Page) 
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Payments shall be made to the person or institution providing care for the 
child except during temporary absence of. the child or payee from the hore. (See Ses. 
C=423, Definition of Liviag in the Home of , Relative for Federal Partisipation) Jf a change in 
living.plan is necessary for a child, the comty shall determine whether the plan 
is a temporary one and payment should continue to the present payee or whether 
there should be a change in payee. All changes in payee shall be reported 
promptly to the SDSW on *the Notice of Change, Form CA 232. Action by the board 
of supervisors on such changes is not required. (WaI¢ 1560) 


C55] CHANGE OF SCHOOL STATUS C-551 


Federal regulations provide participation in payments for children 16 
years of age or over but under 18 years of age who are regularly attending 
school. (See Secs C-435, Definition of Regular School Attendance for Federal Participation} 

The county shall notify the SDSW of school status in any of the following 
situations. 


1. <A child reaches the age of 16 and is not enrolled in school. 
2. A child is 16 or over and terminates school enrollment. 


3. A child is 16 or over and was previouslv reported as not enrolled 
in school but re-enrolls. 


i. A child is 16 or over and there is a change from a vayce incligible 
for federal participation to an eligible payee. 


5S. Assistance is restored for a child 16 or over and a new school 
year began between the date of discontinuance and the date of 
restoration. 


6, Assistance is restored for a child 16 or over who was not enrolled 
in school at the time of discontinuance. 


7. Assistance is restored for a child who reached his 16th birthday 
between the date of discontinuance and the date of restoration. 


8, Assistance is granted during the vacation period for a child 16 or 
over. 


Such notifications of school status shall be submitted to the SDSW on 
Form CA 232 not later than the end of the month following the month in which the 
determination is made by the county. Action by the board of supervisors on such 
notices is not required. (Wé&Ic 1560; FSS-Admin.} 
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If regular or non-county assistance is being paid by the first county and 
assistance for one child in the family group is discontinued because of ineligi- 
bility and later restored during the period while the required residence in the 
second county is being acquired, restoration for such child shall be made and non- 
county assistance paid by the first county. Jf the second county has assumed 
responsibility for the payment of non-county assistance to the remainder of the 
family group, non-county assistance shail be granted uvon application for such a 
child, by the second county, if he is eligible. A separate payment shall not be 
made for the non-county child if he returns to the same home and has the same 
payee as the other children after restoration of assistance. 


If assistance is granted by a county before non-county status or county 
residence is determined, and the child is later determined to have non-county 
status, an adjustment will be made by the SDSW, upon receipt of Statement of 
Non-County Residence, Form CA 23), to allow non-county reimbursement for the 
prior months. If the child's residence is later determined to be in another 
county, an adjustment will be made by the SDSW, upon request and after the res- 
ponsibility for the case has been transferred to the county of residence, to 
allow for non-county reimbursement for the prior months to the county granting 
assistance, The county share of these assistance payments will be deducted by 
the SDS from.a claim of the county of residence. In such cases, arrangements 
for transfer of the case to the county of residence. shall be completed as soon 
as possible. 


The county to which a child receiving regular assistance has removed, 
shall provide necessary medical and/or hospital care during the one-year period 
for the establishment of residence. Except in emergency cases, the county giving 
such care shall give immediate notice to the county granting ANC. The responsible 
county shall concur in the plan of the county giving medical or hospital care 
within thirty days of receipt of notice or shall submit an adequate substitute 
plan. If the responsible county fails to do either within thirty days, the 
county offering medical and hospital care may proceed to demand payment for such 
care from the county granting assistance. Cost of such care shall be a proper 
charge upon the county granting assistance if regular assistance is being pnaid. 
(#@IC 1560) 


C=557 RECOMMENDATION TO BOARD OF SUPERVISORS C=557 


On the basis of its determination, the county shall recommend to the board 
of supervisors any indicated change in the assistance payment, including restora- 
tion, increase, decrease, cancelation of warrants under suspension procedure, and 
discontinuance. if it is recommended that the assistance payment be restored, in- 
creased, or decreased, the recommendation shall include the amount of the changed 
assistance payment as well as the effective date All recommendations for other 
changes shall include the effective date (See Sec. C-145 regarding recommendation for initial 
payment on applications) (wWa&IC¢ 1560) 
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If the residence of a child receiving regular assistance is changed from 
a second to a third county before one year of residence is completed in the 
second county, the first county continues to be responsible for the payment of 
regular assistance until the end of the month following completion of one year 
from the date residence was established outside the first county (unless the 
change of residence took place on the first day of the month). The third 
county shall, if possible, grant non-county assistance effective the first of 
the month following one year of absence from the first county. However, if it 
ig administratively impossible for the third county to grant non-county assis- 
tance effective on that date, the first county shall continue assistance, but 
on a non-county basis, until a date agreed upon with the third county. Inno 
event shall the first county continue non-county assistance beyond the first 
of the month following the date on which one year of residence has been 
acquired in another county. 


Tf the residence of a child receiving non-county assistance is changed 
from a second to a third county before one year of residence is completed in 
the second county and before the second county has granted assistance, the 
first county shall continue payment of non-county assistance until it is ad- 
ministratively possible for the third county to grant assistance. In no event 
shall the first county continue non-county assistance beyond the first of the 
month following the date. on which one year of residence has been acquired in 
another county. 


Tf the residence of a child is changed from a second to a third county 
subsequent to the date one year of residence is completed in the second 
county, the second county shall be responsible for payment of regular assis- 
tance until the end of the month following one year of absence therefrom, ex- 
cept that if the change of residence took place on the first day of the month, 
responsibility of the second county ceases one year from that date, 


If payment of assistance for the entire family group (either regular 
or non-county) is discontinued by the first county because of ineligibility 
subsequent to the change of residence to the second county, responsibility 
of the first county ceases. If eligibility is later established, non-county 
assistance is payable by the second county until the end of the month in which 
one year of residence in the second county is completed (unless the change 
of residence took place on the first day of the month). However, if payment 
of assistance by the first county was discontinued erroneously, the first 
county shall be responsible for restoration and for continued payment of 
assistance in the same manner as though payment of assistance had not been 
interrupted. 


(Section Continued on Next Page) 
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C-563 (Continued) 0-563 


NUMBER OF COPIES OF NOTICE OF CHANGE, FORM CA 232, SENT TO SDSW 


Type of Change Number of Copies 


ET 


Discontinuance 2 

Restoration | 2 

Increase 1 

Decrease 1 

Change of Payee* (See Sec. C-548) 2 

Cancelation of Warrant under Special 

Suspension Procedure (See Sece C-536) 2 

Change in School Status* (See Sece C-551) 1 
LL ——E——_—_ 
*+Action of board of supervisors is not necessary 

C-566 REPORTING ACTION OF THE BOARD OF SUPERVISORS TO THE PAYEE C-566_ 


If assistance is restored, increased, decreased, or discontinued, the county 
shall send to the payee written notification of the board of supervisors action 
immediately. The notification shall show the amount of the payment and the reason 
for change in the payment, or the reason for discontinuance. The payee shall also 
be notified of his right of appeal to the SDSW for a fair hearing and the case 
record shall show that such notification was sent. 


Notification of Action by the Board of Supervisors, Form CA 239, includes 
the minimum requirements for notification to the payee and shall be used by the 
county unless a substitute form which incorporates the information appearing on 


Form CA 239 is used. (See Sece C-160, Reporting Action of Board of Supervisors to Applicant) 


It is not necessary to send Form CA 239 to institutions or boarding homes 
in every case since such care is usually given on a contractual basis. However, 
inasmuch as any person caring for, or responsible for the care of, a child may file 
an appeal with the SDSW, the county should make known to the probation officer or 
other person who signed the application and to the institution or boarding home 
caring for children the fact that an appeal may be filed. 


(Section Continued on Next Page) 
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C-560 BOARD OF SUPERVISORS ACTION ON ASSISTANCE PAYMENTS | C-560 


In granting the application, the board of supervisors shall specify the 
amount and beginning date of the initital assistance payment. (See Sec. C-155, 
Board of Supervisors Action on Applications} 


The board of supervisors shall also take action on recommendations made 
by the county for all Notices of Change, Forms CA 232, except those which report 
school status and change of payee. 


If a change in the assistance payment is granted on an appeal to the 
SDSW, the board of supervisors shall approve the change in accordance with the 
decision of the SSWB. 


If assistance is discontinued erroneously, the board of supervisors 
shall rescind the discontinuance providing such action is taken within one year 
of the date of the action which is being rescinded. 


If asSistance is discontinued because a child is confined in a deten- 
tion home or other public institution or has been temporarily placed in a free 
home, the board of supervisors in its action discontinuing assistance may pro- 
vide that assistance be restored when the child ceases to be an inmate of the 
institution without further action by the board of supervisors. 


A Notice of Change, Form CA 232, shall be sent to the county auditor. 
(WaIC 1550, 1560} 


C-563 REPORTING ACTION ON ASSISTANCE PAYMENTS TO SDSW C-563 


The Notice of Change, Form CA 232, shall be used by the county to in- 
form the SDSW of an increase, decrease, discontinuance, restoration, change of 
payee, or change in school status and shall be forwarded to the SDSW as soon 
as possible but not later than 15 days after board of supervisors action, if 
such action is required. The SDSW considers claims on the basis of informa- 
tion at hand at the time claims are audited and approved for payment. Delay 
in submission of Form CA 232 may result in loss of federal and state partici- 
pation. 


A separate Form CA 232 shall be used for each case. The following 
chart shows the number of copies to be submitted. (warc 1560) 


(Section Continued on Next Page) 
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C-566 (Continued) FORM CA 239-A C-566 


NOTIFICATION OF SUSPENDED (WITHHELD) AID PAYMENTS 
Aid to Needy Children 


County 





Tos Date oa 


County Number 





Ui 8 5 sien 


RE: a sea tai a 33 a 


Name Children 


The Aid to Needy Children warrant for the month of has been 
suspended (withheld) pending completion of investigation of the children's eligi- 
bility to receive it. This action was necessary because: 


Every effort is being made to complete the investigation promptly, and if the 
children are found eligible to receive the warrant it will be sent to you. Other- 
wise the aid can not be paid. 


If you do not understand this notice, or are dissatisfied with the action 


taken, contact the County Welfare Department located at 
for discussion of any questions involved. 





COUNTY WELFARE DEPARTMENT 


By 





Any applicant or recipient who is dissatisfied with the action taken upon his application, or with 
respect to the amount of aid granted my appeal to the State Department of Social Welfare, 616 K Street, 
Sacramento, California. (Welfare and Institutions Code, Section 155le} 


An appeal to, or a request for a hearing before the Social Welfare Board shall be mde within one 
year after the date of the action with which the applicant or recipient is dissatisfiede (Welfare and 
Institutions Code, Section 1045) 


IMPORTANT: Information for all recipients of Aid to Needy Children: 

Should circumstances make it necessary for you to move, it is your responsibility to make proper arrange~ 
ments with your €ounty Welfare Department before you move, either out of the county or to a new address with- 
in the countye Otherwise, there may be an unavoidable delay or interruption in the receipt of aide 

In accordance with your statement, formally sworn to at the time you signed the application, you are 
ursed to discuss promptly with your County Welfare Department any changes in circumstances or financial condi 
tien. This will include reporting marriage of parent or a child as well as discussion of purchase or sale of 
real or personal property and any changes in income from property, earninss, or any other sources 


‘Form CA 239-A--July, 1945 
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c-566 (Continued) C-566 


If delivery of a warrant for any month is withheld, for reason other than 
death, beyond the usual delivery date for assistance payments, the payee shall 
receive immediate notification of the reason for which the warrant was withheld. 
The notification shall be mailed to the last known address of a payee and the 
case record shall show that such notification was sent. Notification of Suspended 
(Withheld) Aid Payments, Form CA 239A, includes the minimum requirements for noti- 
fication that a warrant has been suspended or withheld. It shall be used by the 
county unless a substitute form which incorporates the information appearing on 
Form CA 239A is used.  (W&IC 15603 FSS-Admin. ) 


(Section Continued on Next Page) 
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Section I 


Complete Section I for increase, decrease, restoration, change of payee, or dis- 
continuance. (Reason for discontinuance is reported in Section II.) 


Column 1. Record the first name of each child receiving ANC under the state 
case number shown under identifying information. 


Column 2. Record the effective date of the increase, decrease, restoration, 
change of payee, or discontinuance. If retroactive assistance is 
paid, the month for which the retroactive payment was made shall be 
entered in this column. 


Column 3. Record the nature of the change; i.e., increase, decrease, restora~ 
tion, change of payee, or discontinuance opposite the name of each 
child affected by the change. If not all children are affected by 
the change, enter "No Change" opposite the name of each child for 
whom no change is being made. 


Column 4. a. In cases in which the assistance payment is determined by the 
budget method, record the total amount of the assistance pay~ 
ment to the family group. 


b. In cases in which the assistance payment is determined on an 
individual child basis (for children receiving foster care, that 
is, living with relatives, in family boarding homes, or in insti- 
tutions), record the total assistance payment for each child 
opposite the name of the child. 


c. If the change is effective subsequent to the first day of the 
month, record the monthly rate of payment rather than the pro- 
rated amount actually paid for that month. 


d. If retroactive assistance is paid, record the monthly assistance 
payment effective from the date shown in Column ¢. 


Column 5. This column shall be completed for each child listed in Column l. 
Check "Yes" if: 
L. The child is under 16 and is living with an eligible payee. 


2, The child is 16 or over and is living with an eligible payee 


and is enrolled in school. (See Secs. C-429, Definition of Eligible 
Payee for Federal Participation, and C-43§, Definition of Regular Scheol Attend- 
ance for Federal Participation} 


(Section Continued on Next Page) 
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C-569 INSTRUCTIONS FOR COMPLETING THE NOTICE OF CHANGE C-569 


A. 


GENERAL INSTRUCTIONS, NOTICE OF CHANGE 


The Notice of Change, Form CA 232, except as it provides for identifying in- 
formation, is divided into sections, which are designated as Sections I, II, 
iil, IV, ¥, and Vi. 


Section I i8 to report information regarding: 
1. Type of change. This includes decrease, increase, restoretion, change of 


payee, or discontinuance, but excludes change of school status ofa child 
16 to 18 who is otherwise eligible for federal participation. (See Section IV} 


2, Reason for change. See instructions for reporting reason for change 
below. 


The reason for discontinuance of assistance is not reported here but shall 
pe shown in Section II. 


Section II is used to report information on discontinuances, 
Section III is used to report material changes in economic circumstances of 
discontinued cases. It is to be completed for all discontinued cases except 


those discontinued because of death. 


Section IV is used to report a change of school status of a child 16 to 18 
who is otherwise eligible for federal participation, 


Section V is no longer applicable and need not be completed. 

Section VI is used to report action of the board of supervisors. 

IDENTIFYING INFORMATION AND SECTION IT OF NOTICE OF CHANGE 

Under identifying information at the top of the Notice of Change, Form CA 232, 
record the name of the county, the state and county case numbers, the date the 
form is prepared, and the family name. 

Payee from Date of Change: Record the name of the person to whom warrants 
will be drawn for the care of the child on and after the effective date of 
this change. If there is more than one payee for children receiving ANC 
under the same state case number, record the name of each payee followed by 


the number in Column 1 which corresponds to the child's name. 


(Section Continued on Next Page) 
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C=569 PAYMENT OF ASSISTANCE Aid to Needy Children 
C-569 (Continued) ae C-569 


Restorations In reporting restoration, give the reason the child became 
eligible subsequent to the discontinuance. 


Change of payee: Record the date of the change of placement. 


Suspension of Assistance: If assistance continues under the suspension 
procedure but payments for one or more months are canceled 
(See Sece C-536, Suspension of Payment), record the month or months for 
which the suspended payments were canceled and the reason for 
such cancelation. It is not necessary to fill in any informa- 
tion under Columns 1, 2, 3, lh, or 5 under Sec. I of Form CA 232. 
in this instance, if warrants are canceled under the suspen- 
Sion procedure, it is not necessary for the board of super- 
visors to discontinue assistance and subsequently restore 
assistance since the authorization has been continuously in 
effect and, therefore, assistance is not discontinued by a 
canceled payment. 


C.  DISCONTINUANCE OF AID, SECTION II OF NOTICE OF CHANGE 


If assistance is discontinued for more than one child and the dates required 
under Items A, B, and C of Section II differ for the children, complete Items 
A, B, and © for. one child and indicate to which child the dates apply. For 
the. other child or children, record under remarks, the dates required under 
Items A, B, and C, properly identified, and indicate to which child the dates 


apply. 


Item A. Date Ineligibility Occurred. Record here the date on which ineligi- 
bility occurred; i.e., the date on which eligibility ceased for any one of the 
reasons enumerated below. If ineligibility is due to earnings, the date of in- 
eligibility is not necessarily the date employment began, but rather the date 
the earnings actually received plus other income fully meet the family's 

needs. 


Item B. Date of Discovery. Record the date on which the facts causing dis- 
continuance came to the attention of the county. 


Item C. Date Ineligibility Verified. Record the date on which ineligibility 
was determined by the county. 


(Section Continued on Next Page) 
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Aid to Needy Children PAYMENT OF ASSISTANCE C 


Check "No! ifs 


1. The child is living with a payee who is a non-relative. 

2. The child is living with a payee of a degree of relationship 
other than those listed in Sec. C-423. 

3. The child is living in a boarding home or institution. 

4. The child is 16 or over and not enrolled in school. 


One Form CA 232 may be used to report more than one action of the board of 
supervisors on the same case provided all actions of the board of supervi- 
sors take place on the same day. 


Example l: On March 28, the board of supervisors acts tc discontinue ANC effective February 28 
for a child who died February 11, and to discontinue ANC effective March 31 for another child 
who became 18 on March 24 On the same date, the board of supervisors acts to decrease ANC 
effective April 1 for two remaining children. 


If one Form CA 232 is used to report more than one action, Columns 1 through 
5 shall be completed separately for each action. 


Example 2: 

Col. l Cole 2 Col. 3 Cole 4 Cole 5 
Jes, 

John 2-28-47 Disc. (Enter assistance 

Gale No change payment after dis-~- x 

Joe ooo" continuance for John) X 

Ann it uw X 

Gale 3-31-47 Disco (Enter assistance 

Joe No change payment after dis- x 

Ann nt continuance for Gale) x 

’ 
Joe 421-47 Decrease (Enter assistance x 
Ann " payment effective Xx 


April 1) 


Reason for change. This section is used to report the reason for the change, 
except discontinuance which is reported under Section II. 


Increase: Record the reason for the increased assistance payment. 
Decrease: Record the reason for the decreased assistance payment. 
If the decrease is due to income or increased income, 


record the source of such income. 


(Section Continued on Next Page) 
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C-569 PAYMENT OF ASSISTANCE Aid to Needy Children 
C-569 (Contimed) C-569 
Item E-5. Contributions from Others. Check if the child now receives 


adequate contributions from persons other than those listed above. 


Item E-6. Income from Other Sources. Check if the child now receives 
adequate income from sources other than those listed in E-1 through E-5. 
Specify briefly the source of income; e.g., life insurance benefits, military 
benefits, receipt of Old Age and Survivors Insurance, income from real pro- 
perty, income from investments. 


Item E-7. Subsequent Information Disproves Eligibility Originally Estab- 
lished. Check if ANC is discontinued because subsequent information in- 


dicated that the child was not eligible for the original assistance payment. 
Indicate under remarks the specific grounds for ineligibility; e.g., pro- 
perty, residence, deprivation of parental support or care, etc. Explain 
briefly how and when ‘ineligibility was discovered. 


Item E-8. Change in Law or Policy. Check if a change in legal or admini- 
strative policy automatically makes the child ineligible at the time of the 
change although previously the child was ree Specify briefly the nature 
of the change. 


Item E-9. Child Reaches Eighteenth Birthday. Check if assistance is dis- 
continued because the child reached his eighteenth birthday. 


Item E-10. Father no Longer Incapacitated for Gainful Work. Check if the 
child became ineligible because the incapacitated father is no longer in- 


capacitated for regular full time employment. Do not check this item if the 
child is receiving adequate support from the father; in such instances check 
Item E-l. 


Item E-ll. Parent Discharged from Institution. Check if the discharge of 
a parent from an institution makes the child ineligible. Do not check this 


item if the child is receiving adequate support from the parent; in such | 
instances check Item E-l1, E-2, or E-6. 





(Section Continued on Next Page) 
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C-569 (Continued) C-569 


Item D. Classification. Check the symbol designating the reason for depri- 
vation of parental support or care under which assistance was being granted 
at the time of discontinuance. If assistance is discontinued for more than 
one child granted assistance under different reasons for deprivation, con=- 
plete Item D for one child and indicate to which child it applies. Record 
the reason for deprivation of parental support or care for the other chil- 
dren under remarks and indicate to which child each reason applies. 


Item E. Reason for Discontinuance of Aid. Check the applicable reason for 
discontinuance which appears first on the list. For example, if discon- 
tinuance is due to increased support from several sources, check the reason 
which appears first on the list. Likewise, if the assistance of several 
children of one family is discontinued for reasons which differ for the 
various children, check the reason appearing first on the list. 

Item E-1. Earnings of Father. Check if the child now receives adequate 
support from the employment or increased earnings (including earnings from 
self-employment) of the father. 

Item E-2. Earnings of Mother. Check if the child now receives adequate 
support from the employment or increased earnings (including earnings from 
self-employment) of the mother. 


Item E-3. HBarnings of .Dependent Child, Check if the child now receives 


adequate support from the employment or increased earnings (including 
earnings from self-employment) of one or more of the children who have 
been receiving ANC. Use this item for discontinuance of assistance 
because a child was placed in a foster home for work or wage, or because 
a child entered the armed services. 


Item E-l. Support by Stepfather. Check if the child now receives 


adequate supvort from stepfather. 


(Section Continued on Next Page) 
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C-569 (Continued) C-569 


D. MATERIAL CHANGE IN ECONOMIC CIRCUMSTANCES OF DISCONTINUED CASES (EXCLUDE 
DEATH), SECTION III OF NOTICE OF CHANGE 


Section III is to be completed for all discontinued cases except those discon- 
tinued because of death. If two or more items in Section III apply in a 

given case, check the item appearing first on the list. If there has been no 
material change in the family's economic circumstances, check Item 10, "No 
known material change in economic circumstances.!! 


This section is designed to provide information on the number of cases in 
which there was an increase in the income of the family that would wholly or 
partly offset the effect of discontinuing assistance. The changes in economic 
circumstances reported in Section III may or may not be the cause of the dis- 
continuance reported in Section II. For example, assistance might be dis- 
continued because the father's earnings have made the family ineligible. In 
this case Item E-l would be checked in Section II, and Item 1 would be checked 
in Section III. On the other hand, if a family. became ineligible because of 

a contribution from a son not receiving assistance and simultaneously the 
father had an increase in earnings not sufficient in itself to make the 

family ineligible, Item E-5 would be checked in Section Il, and Item 1 would 
be checked in Section III since it appears first in the list. 


Unless some preceding item is applicable, cases in which need for assistance 
has been decreased by the receipt of Old Age and Survivors Insurance, Workmen!s 
Compensation, and Unemployment Insurance is to be reported in Item 7 or Item 

8 of this section. 


Items 1 - i. Employment or Increased Earnings. Check the appropriate item for 


cases in which the child's need for assistance has decreased as the result of 
employment or increased earnings (including earnings from self-employment). 
The increase in earnings may result from higher wages or fuller employment. 


Do not include cases in which the family's need for assistance has decreased 
kecause of support from earnings or other resources of other persons in the 
home, if such earnings or resources have not increased. Report such cases 
under Item 9. 


(Section Continued on Next Page) 
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C-569 (Continued) C-569 


Item E-12. Absent Father Returned. Check if the absent parent's return to 
the home renders the child ineligible. Do not check this item if the child 
is receiving adequate support from the father; in such instances check E-1l 
or E-6. 


Item E-13. Refusal After Acceptance to Comply with Established Regulations. 


Check if assistance is discontinued because of refusal to comply with 
established regulations; e.g., refusal to supply information, etc. 


Item E-1l;. Excess Assets Acquired Subsequent to Approval. Check if assis- 


tance is discontinued because the child or parents have come into posses— 
sion of real property, cash, or securities in excess of that permitted under 


the ANC law. (See Sec. C-327, Definition of Persomal Property, for distinetion between personal 
property and income) 


Item E-15. Child in County Hospital. Check if assistance is discontinued 
either (1) because the child was admitted to a county hospital or (2) 
because the child has been in a county hospital for more than two months. 
Enter the date of admission and, for cases eligible for Federal partici- 
pation, check the appropriate sub-item indicating the determination of 
probable period of hospitalization from the date of admission to the hos- 
pital. (See Secs. C-441, Children in Institutions - Requirements, and C-444, Children in Insti- 
tutions - Definition} 


Ttem B-16. Child Admitted to Other Public Institution. Check if assis- 
tance is discontinued because child was admitted to a public institution 
other than a county hospital, such as a state hospital, detention home, or 
Indian school. Enter the name of the institution in the space provided. 


Item E-17. Loss of State Residence. Check if ineligibility occurs because 
of removal from the state with loss of state residence. 


Item E-18. Transferred to ----~----------- County. Check this item if 
assistance is discontinued because of a transfer to another county under 
the provisions of WIC 1527. Enter the name of the county to which 
transferred. (See Seco C-412, Prosedure for Inter-County Transfers) 





Item E-19. Other Reason. Check if assistance is discontinued for some 
reason other than those listed in Items E-1 through E-18. Under remarks, 
explain the reason or circumstances; such as death, marriage of dependent 
child if supported by spouse, etc. 


(Section Continued on Next Page) 
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C-569 (Continued) C-569 


Item 7. Increased Support from Person Outside Home. Check for cases in 
which the child's need for assistance has decreased by reason of increased 


support from persons not living in the home, except as reported in Items 1 
and 2. This item includes support from relatives who have not previously con- 
tributed; it includes not only support from relatives whose ability to con- 
tribute has increased, but also those who without any change in circumstances 
have assumed more responsibility for support. Include cases in which need 
has decreased because of free care in a foster-family home. 


Item 8. Increase in Other Resources of Person in Home. Check for cases in 
which the child's need for assistance has decreased because of resources of 
any person in the home other than those specified in items above. Life in- 
surance benefits (other than military insurance), the inheritance of property 
or money, the receipt of Old Age and Survivors Insurance, the sale of propery, 
and increased income from investments _of real or personal property, are ex- 
amples of resources to be included here. 


Do not include the followings 


a. Resources if the resources were available when assistance was approved, 
and assistance would not have been granted had the resources been 
known to exist; such cases should be reported in Item 10, "No known 
material change in economic circumstances.! 


b. Cases in which the value of real or personal property has increased 
beyond the legal maximum, but need is not materially reduced by the 
income; such cases should be reported in Item 10, "No known material 
change in economic circumstances." 


Item 9. Other Material Change in Economic Circumstances. Check for cases in 


which the child's need for assistance has decreased for reasons other than 
those specified in items above. Examples of cases to be included here ares 


ae Cases in which need has decreased with no increase in resources. 

be Cases in which need has decreased because of marriage of a depen- 
dent child. 

ce Cases in which the family's need for assistance has decreased because 
of support from earnings or other resources of other persons in the 
home, if such earnings or other resources have not increased. 


(Section Continued on Next Page) 
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Item 1. Father or Person Acting in His Place. Check for cases in which the 
child's need for assistance has decreased because of the employment or in- 
creased earnings of the father or the person acting in his place. Yor the 
purpose of this report, the person acting in the father's place is defined as 
the person who has been carrying parental responsibility. Such person, 
therefore, is not necessarily the payee. 


Item 2. Mother or Person Acting in Her Place. Check for cases in which the 
child's need for assistance has decreased because of the employment or in- 
creased earnings of the mother or the person acting in her place. For the 
purpose of this report, the person acting in the mother's place is defined as 
the person who has been carrying parental responsibility. such person, 
therefore, is not necessarily the payee. 


Item 3. Dependent Child. Check for cases in which the child's need for 
assistance has decreased because of the employment or increased earnings of 
a child who has been receiving assistance. Include children placed in 
foster family homes for work or wage and children who enlist in the armed 
services. 


Item h. Other Person in Home. Check for cases in which the child's need 
for assistance has decreased because of the employment or increased earnings 
of any person in the home other than those specified above. 


Item 5. Support by Remarriage of Parent. Check for cases in which the child's 


need for assistance has decreased because of the remarriage of his parent or 
the person acting in the parent's place, including the marriage of an un- 
married mother. 


Item 6. Allowance, Pension, or Other Payment Connected with Military 
Service Received by Person in Home. Check for cases in which the child's 


need for assistance has decreased through the receipt, by any person in the 
home, of an allowance, pension, or other payment connected with military ser- 
vice, which is given on the basis of service or disability. Include here 
allowances, death gratuities, military insurance, and disability benefits, 
not only to persons in the armed forces and their dependents, but also to 
civilian employees. and their dependents, as provided for in veterans legi- 
slation; pensions to widows and orphans of veterans of World War I; and 
payments under the Servicemen's Readjustment Act of 194), (commonly known 

as the GI Bill). 


(Section Continued on Next Page) 
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STATE OF CALIFORNIA 


FORM CA 232 


Submit two copies to State Department of Social Welfare 
for discontinuances, restorations, and changes of payee; one 


copy for other changes. SUBMIT ONE COPY OF ALL 
CHANGES TO COUNTY AUDITOR. 


Notice of Change—Aid to Needy Children 


DEPARTMENT OF SOCIAL WeLFara 











SEC. I. eaeet Peon Dee of Crsnge. 
m (a) 
ELIGIBLE FEDERAL 
NAMES OF CHILDREN bee “AID Em MONTH GRANTED PARTICIPATION 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
REASON FOR CHANGE: (Except Discontinuance) In reporting decrease—Give source of income 
SEC, Il. Discontinuance of Aid 
A. Date ineligibility occurred__....._... B. Date of discovery—_____ C. Date ineligibility verified___.__. 


D. Classification: [] WO 


(1) HO (] AF 


E. Reason for discontinuance of aid 
(Check applicable reason appearing first on list) 
Now receiving adequate care due to: 


[] 1. Earnings of father 
[] 2. Earnings of mother 
(_] 3. Earnings of dependent child 
{_] 4. Support by stepfather 
{_] 5. Contributions from others 
(-] 6. Income from other sources (specify) ........_____-. 
Other Reasons: 
[-] 7. Subsequent information disproves eligibility originally 
established 
(] 8. Change in law or policy (specify) —— ——-___-__--_-_- 
{] 9. Child reached eighteenth birthday 
(-] 10. Father no longer incapacitated for gainful work 
(] 11. Parent discharged from institution 
REMARKS: 





(Check applicable item appearing first on list) 
Employment or increased earnings of: 


OOOOO0 


SEC, IV. 


SEC. V. 


FSacae tet Dassen 


[Sicnep] -.. 


1. 
. Mother or person acting in her place 

. Dependent child 

. Other person in home 

. Support by remarriage of parent 

. Allowance, pension, or other payment connected with 


Father or person acting in his place 


military service, received by person in 


Name of Child 


O lure. © Pci 





[) CIF (J TBF C] Asp. C] Foxe. 


12. Absent father returned 


O 
O13 
014. 
(15. 


C16. 


Cj 17. 
CO 18. 
O19. 


C) 7. 


{) 8. 
Lj} 9. 


10. 


Dace of Enroliment—OR—Date of Termination 


3. Refusal after acceptance to comply with established regu- 
lations (specify) Na ae ASE Se 
Excess assets acquired subsequent to approval 

Child in county hospital. Date of admission. 
Check ‘the following for cases eligible for Federal partici- 
pation 

Ditsnnioiion of probable hospitalization period: 

(] Two months or less from date of admission 

(_] More than two months from date of admission 

Child admitted to other public institution 





Name of Institution 
Loss of State residence 
CUIOID OE Risin 
Other reason (specify fully under “remarks’”) 


SHOULD REPAYMENT OF AID BE DUE, STATE REASON, | AND POSSIBILITY OF OR PLAN FOR ITs COLLECTION IN SPACE ABOVE 


SEC. III. Material change in economic circumstances of discontinued ( exclude death) 


Increased support from person outside home (other than 
that reported in Items 1 and 2) 

Increase in other resources of person in home 

Other material change in economic circumstances (includ - 
ing decreased need without change in resources) 

No known material change in economic circumstances 


Complete this section for change of school status children, 16-18, otherwise eligible for Federal participation 


Date of Verification 


NN ce sh oy rarcigeahcr enc cascerntacnt sins ereciodh omens eli pcee heey 


A. Child is in home eligible for Federal participation 


of County Public Assistance Worker 


I herewith make application for Aid to Needy Children for the above named children who will be maintained by me in my home. 


Staneeeee of Payee and Relationship 


B. Child is in home ineligible for Federal participation 


wee cc ecwneseenn- 


pec ee cece nese eee ene. ee mn nee ene nen nn ne cone eee ene ee 


Address Where : Children © Will Be W Be Msiatained 


I Heresy Certiry That the signature of a new payee is contained in the county files. 


eee ee 


Signature re of Co County y Official or ox Over ‘Sects 10m Responsible for Placement of Children 


SEC. VI. Approved by the Board of Supervisors of the County of 


Reviewer ——_-.— 


RESERVE FOR STATE 


IIE I casos Sate emnceceet ems 
eect eg ten nce dtane intone tats 


I GAO ike tence Re incre eiiekah a niece 
Form Ca 232 (revised) —September, 1946 


CALIFORNIA-SDSW-MANU AL-ANC 


County Clerk or Deputy 


C-569 


Effective May 1, 1950 
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C-S69 (Continued) C-569 


Item 10. No Known Material Change in Economic Circumstances. Check for 


cases in which there is no knowm change in economic circumstances of cases 
discontinued. 


CHANGE OF SCHOOL STATUS, SECTION IV OF NOTICE OF CHANGE 


A change of school status for children between 16 and 18 who are otherwise 
eligible for federal participation shall be recorded in Section IV of the 
Notice of Change, Form CA 232, as follows: 


Record the name of the child, the date of enrollment or date of termination, 
and the date of determination. This section shall be signed by the county 
public assistance worker reporting the change of school status. 


If change of school status is the only change to be reported on the Notice 
of Change, the identifying information at the top of the form and Section IV 
shall be completed to show data regarding school status. Sections I, II, 
III, and V shall be left blank. Section VI may be completed if there is 
action by the board of supervisors. 


(See Sec. C-435, Definition of Regular School Attendance for Federal Participation} 


CHANGE OF PAYEE, SECTION V OF NOTICE OF CHANGE 

Section V is to be left blank. 

APPROVED BY THE BOARD OF SUPERVISORS, SECTION VI OF THE NOTICE OF CHANGE 
Record the name of county and date of action by the board of supervisors. 
The Notice of Change, Form CA 232, shall bear either the original or 
facsimile signature of the county clerk or deputy. A facsimile signature 


shall be affixed either by or under the special authority of the county 
officer whose signature is thus affixed. (waIc 1560, FSS-Admin.) 


(Section Continued on Next Page) 
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Mistake of Fact occurs if a person has no knowledge (because of unconscious 
ignorance) of certain facts which affect his eligibility and, therefore, 
withholds these facts, which withholding results in the receipt of assis- 
tance, or a larger amount of assistance, to which he is not legally en- 
titled; or if the administering agency to which the material facts have 
been reported erroneously disregards or misinterprets these facts, which 
results in the payment of assistance, or a larger amount of agatetance, to 
which the ee is not legally entitled. 


Be. OVERPAYMENTS DUE 10. INCOME OR CHANGE IN NEED 


If an overpayment caused by increase in income or decrease in need is dis- 
covered too late to effect a complete adjustment within the current adjustment 
period either by a decrease in assistance or discontinuance of assistance, the 
right to request repayment of assistance exists only in those cases in which 
actual or constructive fraud was committed and only in the amount of the unadjusted 
balance of the overpayment. If the overpayment was the result of mistake of 
fact, no right to request repayment of assistance exists. (See Sec. C-533, Item D, for 
procedure for determining the amount of overpayment) 


C. OVERPAYMENTS DUE TO EXCESS REAL OR PERSONAL PROPERTY 


If assistance is paid on behalf of a child who is not entitled to assis- 
tance because the child or his parents or the child and his parents possessed 
excess real or personal property and the person (legally) responsible for the 
child committed actual fraud, ae right exists to request repayment of all assis- 
tance illegally received. 


If constructive fraud was committed, or if mistake of fact occurred, the 
right exists to request: repayment of assistance only to the extent of the largest 
amount by which the real or personal property exceeded the maximum amount allow- 
able during the period of ineligibility. 


In no event shall repayment be in an amount greater than the amount of 
assistance received during the period of ineligibility due to possession of excess 
real or personal property. 


De OVERPAYMENTS DUE TO REASONS OTHER THAN INCOME, CHANGE IN eres OR EXCESS 
PROPERTY | 


' If overpayment was due to any reason:sother than the possession of excess 
property or change in income or need, the right to request repayment of assistance 
exists only in those situations in which actual fraud or constructive fraud was 
committed. If the overpayment occurred as a result of mistake of fact, no right 
to request repayment of assistance exists. 


(Section Continued on Next Page) 
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Aid to Needy Chileren PAYMENT OF ASSISTANCE C-572 
C-572 REPAYMENT PROCEDURES C-572 


(For more complete statement, see Financial Procedures sections) 


A. REQUIREMENTS 


Whenever it appears that an overpayment of assistance has been made, the 
county shall determine: 


1. Whether overtaynent of assistance has been made 
2. The amount of overpayment 

3. The period of the overpayment 

li. The reason for the overpayment 


5. Whether actual fraud or constructive fraud was committed or mistake of 
fact occurred 


6. Whether the right to request repayment exists 


These determinations and the bases for the determinations shall be re- 
corded in the narrative. 


For purposes of determining the right to request repayment of assistance, 
the following terms are defined. 


Actual fraud occurs if a person has knowledge of certain facts, knows that 
these facts affect his eligibility, and withholds or misrepresents these 
facts with the intention of obtaining assistance, or a larger amount of 
assistance, to which he is not legally entitled. 


Constructive fraud occurs if a person has knowledge of certain facts but 
does not know that these facts affect his eligibility and, therefore, © 
without fraudulent intent, withholds these facts, which withholding 
results in the receipt of assistance, or a larger amount of assistance, 
to which he is not legally entitled. 


(Section Continued on Next Page) 
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C-572 PAYMENT OF ASSISTANCE Aid to Needy Children 
C-572 (Contimed) | C=-572 


Regardless of the type of records maintained (i.e., accounts receivable, 
part of case record, or a separate record), all required information shall be 
readily available for case review and audit by the SDSW. 


G. VOLUNTARY REPAYMENT OF ASSISTANCE 


A person may make a voluntary repayment of assistance legally paid, either 
partial or total. If the person wishes, he may allocate such a voluntary partial 
repayment to a specific period. 


H. REPORTING OF REPAYMENTS 


All repayments of assistance received by the county shall be reported to 
the SDSW on County Aid Claim Forms. (See Financial Procedures) 


I. ERRONEOUS REPAYMENTS 


An erroneous repayment of assistance is a repayment to the county which 
has been made upon the assumption that the child was not entitled to the assist- 
ance payment, and it is later found that the child was entitled to the assistance 
for which repayment was made. 


An individual who believes that he has repaid assistance in error may 
request the return of such erroneous repayment. The county shall advise any per- 
son who made a repayment of assistance that he has a right to request reimburse- 
ment if the repayment is later determined to have been an erroneous repayment. 


The request for reimbursement of an erroneous repayment may be made at 
any time to the county welfare department but shall be made in writing. The 
written request constitutes a claim upon the county for the return of the money 
erroneously repaid. The claimant need not file his request with the county audi- 
tor or county clerk since Political Code Sec. 075 is deemed to have no bearing 
on claims of this nature. The county shall assist individuals who wish to file a 
request for the return of erroneous repayments of assistance. 


(Section Continued on Next Page) 
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Aid to Needy Children PAYMENT OF ASSISTANCE © C-572 
C-572 (Continued) C-572 
E. DEMAND FOR REPAYMENT 


Whenever the county has determined that the right exists to request repay- 
ment of assistance, the county shall make a demand for repayment. If the person 
responsible for the child declares himself unable to make the payment, the county 
shall determine his ability to make the payment and record the findings in the 
narratives The person responsible for the child is obligated to make such repay- 
ment from assets he may have other than the current assistance payment and his 
income required to meet the current need unless adjustment or repayment is made 
during the current adjustment period. If the person responsible for the child 
does not make repayment, all actions necessary to secure restitution may be 
brought against hime 


Repayment of assistance or the execution of an agreement to repay the 
county for assistance to which the child or family was not entitled snall not 
be a condition for restoration or continuance of assistance for which there is 
current eligibility. 
F. COUNTY RECORDS OF REPAYMENTS REQUESTED 

Whenever it has been determined that the right exists to request repayment 
of overpayments of assistance that have not been adjusted during the current ad- 
justment period, the county shall maintain records containing the following mini- 
mum information: 

1. Case name and state number. 

2. Name of the person responsible for the child. 


3. Period of, and reason for, overpayment. 


lh. Whether actual or constructive fraud was committed or mistake of 
fact occurred. 


5. Total amount of repayment due. 
6. Chronological posting of whole or partial repayments received. 


7. Posting of efforts made to secure repayment, follow-ups, redeter- 
minations of available resources, etc. 


8. Any change in determination of amount subject to repayment, together 
with the reason for such change. 


(Section Continued on Next Page) 
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C-572 (Continued) } 6-572 


Claims for the return of erroneous repayments shall be approved by the 
board of supervisors if it is found that the repayment of assistance was received 
erroneously because of mistake of law or fact. In making findings with respect 
to erroneous repayments of assistance, the county shall carefully determine 
whether, during the period to which the repayment was applicable, there existed 
other factors of complete or partial ineligibility in addition to the one on 
which the repayment of assistance was predicated. If such factors existed, it 
may be determined that no return, or a return in a smaller amount, is in order. 


If the county wishes to have the SDSW make an independent finding in addi- 
tion to the county's finding, request for such finding shall be made in writing 
to the SDSW at Sacramento; the request shall be accompanied by a statement showing 
the claimant's contention, the amounts and periods involved, and the basis upon 
which the repayment was received by the county. 


If the county or SDSW certifies that an erroneous repayment was made, 
the federal, state, and county shares of the erroneous repayment shall be returned. 


Persons whose claim for the return of an erroneous repayment of assistance 
has been rejected by the board of supervisors shall be informed in writing of 
their right to appeal to the SDSW for a fair hearing. 


If a repayment of assistance has not yet been reported to the SDSW, the 
return of the erroneous repayment need not be reported to the SDSW, but all 
pertinent facts surrounding the return shall be incorporated in the case record. 


| If return of an erroneous repayment is made on a repayment that has been 
reported to the SDSW, the return shall also be reported to the SDSW (see Finaneial 
Procedures) « | 


A voluntary repayment of assistance, made upon the initiative of the 


payer without request or suggestion on the part of the county constitutes a gift 
and shall not be deemed to have been erroneous. (W&IC 1560, AGO INS4473) 
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SACRAMENTO 
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SAN FRANCISCO OFFICE eee a Ly 
GRAYSTONE BUILDING ac en 
bas MARKET STREET IN REPLY PLEASE REFER 
i : June 2, 1950 ae. 


- 


Hon. Frank Me Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


bi 


Dear Mre Jordan: 


Attached are three copies of the Manual of Policies and Procedures - 
Aid to Needy Children. 


The regulations contained in this Manual were adopted by the State 
Social Welfare Board pursuant to the powers conferred upon it by the Welfare 
and Institutions Code, Sections 103, 103.5, and 1560 on March 23, 1950, to be 
effective May 1, 1950. 


Very sincerely yours, 


CY too 9) Careeenl 


Charles I. Schottland 


Director 
468:b5 FILED 
Attachments in the Office of the Secretary of State 


of the State of California 


JUN 5 1950 


FRANK M, JORDAN, Secretary of State 
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- 
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Regulations) of the 


f 
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(Date) 
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CHARLES |. SCHOTTLAND r EARL WARREN 


Director eA Sinisa 
MANUAL UNIT - SECTY OF STATE 
STATE OF CALIFORNIA 
5 CA DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 


SACRAMENTO 14 
May 26, 1950 


AID TO NEEDY CHILDREN MANUAL LETTER NO. 1 


Attached is a copy of the Manual of Policies and Procedures — Aid to Needy 
Children which was adopted by the State Social Welfare Board on Mareh 23, 1950, to be 
effective on May 1, 1950. 


This manual supersedes the following portions of the Manual of Policies and 
Procedures insofar as they pertain to Aid to Needy Children: 
FILED 


Chapter 102 =, Guest) Provieltas maceudenie steed 
Chapter 120 ~ Residence of the State of California 
Chapter 130 — Real Property - 

Chapter 140 — Personal Property 

Chapter 150 ~ Income JUN 95 1950 
Chapter 155 — Amount of Grant am : 
Chapter 160 - Institutional Inmates At....4. )--0’clock-_- — 
Chapter 170 - Relatives RDAN, Secretary of 
Chapter 190 - Classification 

Chapter 200 - Applications 

Chapter 230 —- Investigation and Decision 
Chapter 350 — Continuing Services 






Regulations applicable in Aid to Needy Children with respect to welfare 
personnel standards, social data reports, fair hearings, and statistical and finan- 
cial procedures are contained in the following chapters of the present integrated 
Manual of Policies and Procedures: 


Chapter 070 —~ Welfare Personnel Standards 
Chapter 285 -— Social Data Record 

Chapter 325 ~ Fair Hearing 

Chapter 500 — Statistical Procedures 
Chapter 600 - Financial Procedures 


The following department bulletins are now obsolete: 


349 379 

366 386 

373 387 

373B Rev. LOL 

376 

The following department bulletins pertaining to Aid to Needy Children are 
current: 

3418 

38h 

1,06 


In accordance with regulations adopted by the State Social Welfare Board on 
April 30, 1943, one copy of the manual is to be kept current in the office of each 
county welfare department for the use of the general public, It shall be labeled 
"For Public Use," 


Substitute the attached page for the corresponding page 


in this Manual, As you will note, the format of the 


paragraph following Example 5 (Section 0-52) has been 


revised to indicate that it is part of the general text 


rather than of the example. 


ee nme 


C-524 (Continued) C-52h 


2 The county is responsible for discussing and suggesting available resources 
and services within the agency or elsewhere in the community which might be useful 
te! the family. However, the acceptance or rejection of the county's suggestions 
is at the discretion of the individual. The county shall not imply that the indi- 
vidual must accept these offers of services or suggestions regarding the conduct 
of his own affairs in order to establish or maintain eligibility for assistance. 


The money payment assures the same right to every child whether living with 
his own family or receiving foster care, 


The county may do for the family or child whatever it is authorized to do, 
if the payee wishes it done and if the county does not assume control of the 
payee's actions. The county, the payee, and the community must keep in mind con- 
tinually that the money is the family's or the child's on whose behalf the payment 
is made. On the basis of this principle, it is possible to distinguish when a 
given practice becomes restrictive, 


Exampie 1: Determining the amount of need as a basis for the assistance payment by’ the use of 
receipts or bills is not a restrictive practice. However, requiring the payee to present ree 
ceipts for the purpose of showing how he spent all or part of the assistance payment would cone 
stitute a restrictive practice. 


Example 2: Counseling with a l7?=year-old boy about getting a part-time job, including helping him to 
think through what kind cf work he might like te do, and can do, and assisting him by making 
referral to the employment service or an employer, is not a restrictive practice, provided there 
is no implied or actual threat that failure to follow the county's suggestions will affect the 
amount or receipt of assistance, and the boy is free to make his own decisions and to take or 
reject the county's advice. 


Exaniple 3: Explaining to the payee the basis on which the amount of the assistance payment is deter~ 
mined is a proper county function. However, instructions directing that all or part of the 
assistance payment must be applied to specific bills or for the purchase of specific goods or 
services would be a restrictive practice. 


Example 4: Informing the payee of community resources, referring him to other agencies, and advising 
regarding the use of community resources are proper county functionse These services can be rene 
dered in such a way that the payee has freedom of choice and decision as to the use of this ine 
formation and advice. 





Example 5: Giving advice about problems affecting the child is a proper function of the county if the 


payee desires such advices However, if the payee does not desire this type of service and is 
unwilling to follow the county's advice, it is not the proper function of the county to assume an 
authoritative role and to require, either by actual or implied threat of withholding assistance, 
that the payee follow the county's instructions. Such a requirement or threat is a restrictive 
practice» 


If authoritive action is found essential to protect the welfare of the child or 
members of his family, the situation should be referred to the appropriate protective 
or enforcement agency. Assistance shall continue as long as eligibility requirements 


are met. 


(Section Continued on Next Page) 
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a aati eee 
Aid to Needy Children PAYMENT OF ASSISTANCE 6-52) 
C-521 (Continued) C-521 


Any warrant issued in payment of assistance shall be void if not pre- 
sented for payment within six months after date of issuance, and a new warrant « 
for assistance in lieu of that void warrant shall not be issued. 


If a warrant is lost or destroyed before it is paid by the county 
treasurer, the amount due may be recovered by the payee by filing with the 
auditor, prior to the time the warrant becomes void, an affidavit setting forth 
the fact of the loss or destruction of the warrant, the number, date, amount, 
name of the payee, and facts relative to its loss or destruction. 


A warrant shall be considered lost if it has been mailed and has not been 
received by the addressee within twenty days after the date of mailing. 


If a warrant has been canceled in error by the county auditor, it shall be 
considered to have been destroyed. (W&IC 1556.5, 1560; FSS-Admin; Government Code 29650, 29853) 


C-524 MONEY PAYMENTS AND RESTRICTIVE PAYMENTS C-524 


For more complete statement, see Financial Procedures sections 
3 


Assistance payments shall be made in conformity with the money payment 
principle which provides that: 


1. Assistance payments shall be made by warrants immediately redeemable 
at par. 


2. Payments shall be made to the payee at regular intervals. 


3. Use of the payment shall not be restricted, either directly or 
by implication. 


The family shall have full use of the warrant and there shall be no 
state or county control of its expenditure. Assistance payments shall be de- 
livered unconditionally to the payee in the full amount for the sole use and 
benefit of the family or child for whom the assistance payment is made. ‘The 
money payment, therefore, assures the right to each family to manage its own 
affairs; to decide what use of its payment will best serve its interests; and 
to make its purchases through the normal channels of exchange, enjoying the 
same rights and discharging responsibilities in the same manner as other mem- 
bers of the community. 


Neither federal nor state participation is available in assistance 
payments which are restricted, or for assistance given in kind. 


(Section Continued on Next Page) 
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Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 


Attached are three copies of the following regulations issued by the 
State Department of Social Welfare, 


DEPARTMENT BULLETIN NO. 419 (oOAS) 
Subject: Investigation of Liability of 
Responsible Relatives in OAS 





These regulations were approved by the State Social Welfare Board 
pursuant to the powers conferred upon it by the Welfare and Institutions 
Code, Sections 103, 103.5, llhb, 210, 2181, and 222h on May 25, 1950. 


These regulations are to be effective July 15, 1950. 


Very sincerely yours, 


ie Pe 


Charles I. Schottland 
Director 


Attachments 
FILED 


in the Office of the Secretary of State 
of the State of California 


JUN 12 1950 





Certified as a Regulation (or 
Regulations) of the 
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Oirector Governor 
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DEPARTMENT OF SOCIAL WELFARE” 
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June 2, 1950 avn 
Mi. 


‘At ie tclock-!------ 


) : r tary of State 
DEPARTMENT BULLETIN NO, 419 (OAS) FRANK Mh jf DAN, Secreta 








TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: Investigation of Liability of 
Responsible Relatives in OAS 


The procedure contained in this bulletin provides for a preliminary 
screening of responsible relatives through use of a simplified non-affidavit form 
of statement. On the basis of information provided by return of this form, the 
affidavit form shall be sent out to those relatives who appear to be, or might 
possibly be, liable, 


The first sentence of Section 2224 of the Welfare and Institutions Code 
is interpreted to permit use of the screening statement. The requirement contained 
in the balance of the section would then pertain only to those relatives tentative- 
iy found to be pecuniarily able to contribute, 


This bulletin provides for use of the revised relatives! contribution 
scale, which is effective July 15, 1950, and gives effect to the change in policy 
regarding investigation of the liability of responsible relatives. It supersedes 
the scale given in the Manual of Policies and Procedures, Section 171-50, and the 
procedure in Section 171-70 and Section 234-00, insofar as the section pertains 
to Old Age Security. Other manual sections regarding responsibility of relatives 
and the investigation of liability remain in effect, 


FORMS 
The forms used in this procedure are: 
1, Form Ag 226, May 1950, Preliminary Statement of Responsible Relative 
2. Form Ag 225, Revised May 1950, Statement of Responsible Relative 


As soon as these forms are available an initial supply will be sent to each 
welfare department, 


PROCEDURE 


It is the duty of the county to determine whether there is within the State a 
Spouse or adult child pecuniarily able to contribute to the support of the appli- 
cant for or recipient of Old Age Security. 


Preliminary Statement. Form Ag 226 shall be sent to each responsible relative 
within the State as a means of making a preliminary determination of liability 
or non-liability. This preliminary statement need not be used in situations 
in which the county already has information making it clear that aForm Ag 225 
must be completed; for example, this will occur when it is known that a contri- 
bution is already being made or where there is information that liability 
exists. The relative shall be allowed 15 days from date of mailing to complete 
and return the form. , 

1. If the returned Form Ag 226 clearly indicates non-liability and there is 
no conflicting evidence known to the county, a determination of non- 
liability may be made by the welfare department. Referral to the board 
of supervisors is not necessary. 


2. If the returned Form Ag 226 indicates either liability or possible 
liability, Form Ag 225 shall immediately be sent to the relative, 


3. If the Form Ag 226 is not returned within 15 days of the mailing date, 
there is a presumption of liability, and Form Ag 225 shall immediately 
be sent to the relative. 


Sworn Statement. Form Ag 225 is to be sent to relatives only as indicated in 
section A, Items 2 and 3,above. As provided in the law, the relative shall 
be allowed 10 days from date of mailing if living in the county, or 30 days 
if living outside the county, to complete and return the sworn statement. 


is If Form Ag 225 indicates that the responsible relative contributes or 
will contribute an amount equal to or greater than his apparent 
liability, no further inquiry shall be made into the relative's finan- 
cial circumstances. The county shall recommend to the board of super- 
visors the amount of his liability under the scale. However, if the 
county has reason to believe that the relative's statement of financial 
circumstances is not complete and accurate, the county shall exercise 
reasonable diligence in investigating further the financial circumstances 
of the relative. 


Ze If Form Ag 225 clearly indicates non-liability and there is no con- 
flicting evidence known to the county, a determination of non-liability 
may be made by the welfare department without referral to the board of 
supervisors, 


3. If Form Ag 225 indicates that the responsible relative contributes or 
will contribute an amount less than his apparent liability, or if the 
relative appears liable but is not willing to make a contribution, the 
county shall notify the responsible relative of the amount he appears 
able to contribute. The county shall advise the responsible relative 
that if he believes himself unable to contribute the amount specified, 
he shall have a reasonable time set by the county and not to exceed 60 
days from the date of the notification to present to the county addi- 
tional information regarding circumstances which he believes should be 
given consideration. Additional information presented shall be included 
in the case record. 
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If the responsible relative submits additional information, the county 
shall consider the information in determining whether, and for what 
amount, the relative appears liable. If the relative appears liable, the 
county shall recommend the amount of the apparent liability to the board 
of supervisors not later than the first month following the end of the 
60-day period after the notification to the responsible relative. 


If, after considering the additional facts presented by the relative, 

it appears that the relative has no liability, the facts supporting this 
conclusion shall be reported in the case record, and the name of the 
relative need not be submitted to the board of supervisors for a finding 
of liability. 


When Form Ag 225 has not been returned within the 10 or 30-day limit, 
whichever is appropriate, the county shall make suitable further effort 
to secure it. Such effort may include: 


ae A follow-up letter to the responsible relative. When the letter to 
the responsible relative is returned because of incorrect address, 
effort should be made to secure the correct address from the appli- 
cant or through other availabie sources. 


b. Interview with the applicant to determine if he can secure the 
responsible relative's cooperation in completing Form Ag 225. When 
interview reveals he cannot secure this cooperation, this information 
should be recorded in the county case record. 


c. Interview with the responsible relative if possible. 


When the county is unable to secure information concerning the amount 
of contribution, if any, or regarding the pecuniary ability of the re- 
sponsible relative to support, the applicant shall be interviewed on the 
following points: 


a. Amount of contribution now received from the responsible relative, 


b. His knowledge, if any, regarding the financial status of the 
responsible relative. : 


c. Date of applicant's last contact with responsible relative. 


d. Pertinent information concerning family relationships, or attitudes 
that may prevent county from securing information from responsible 
relative concerning his pecuniary ability to support. 


All efforts made or procedures followed in determining pecuniary ability 
of responsible relatives or in securing support from responsible rela~ 
tives shall be recorded in the county case record, 


If, as a result of additional effort, a completed Form Ag 225 is secured, 
action shall follow in accordance with information secured, If, at the 
end of 30 days after the statutory 10 or 30-day limit, it has not been 
possible to secure either a Form Ag 225 or information upon which a find- 
ing can be based, a report of this fact shall be made to the board of 
supervisors. The board of supervisors shall refer the matter to the 
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proper legal officer for appropriate action in accordance with Manual 
Section 171-70. When the Form Ag 225 is received by the county as re- 
sult of such action, it shall be reviewed, and the procedure outlined 
in Section B, Items 1 through 3, of this bulletin, shall govern. 


Very sincerely yours, 


haste’ J Ait dae 


Charles I. Schottland 
Director 


Attachments 
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¢ » State of California Department of Social Weifare 
= r OLD AGE SECURITY 
PRELIMINa.w. STATEMENT OF RESPONSIBLE RELA...5 


Date Re: Applicant or Recipient 








State No. County No. 


Dear Sir or Madams 


The eligibility of for aid under the Old Age Security Law is under consideration. 
Under the law children and spouses of persons receiving Old Age Security are required to contribute to the sup- 
pert of such recipients if they are able to do so, according to a scale based on income and number of dependents. 


In order to make a preliminary determination we are asking that you complete the following brief statement. If 
it seems clear from this preliminary statement that you would not be required to make a contribution it may not 
be necessary for us to contact you further, In the event it appears you might be expected by law to make 4 con~ 
tribution, we will take no action until you have had an opportunity to sumbit additional information including 
any unusual expenses you may have. In such case we will send you a form which is to be used for this purpose 
and is to be completed as a sworn statement. 


Under the law it is necessary for vs to make a decision regarding your ability to contribute. It is important 
that you fill out and sign the following and send it to this office by return mail. 


Thank you for your cooperation. 


COUNTY WELFARE DEPARTVENT BY 


uw - felch eOeoOlUlUcenrmUCUeUlmlUlUC UU mann rwrhlrrerlcrrrtlrh lr rl erelUlUcrlUrrhlUlUc rOrlUCUcrlCU rl hrOhUlUcrOlUCUrrlUlUmhlCr rlUrrhCUCU OlCUCU MCU PhCUlU OCU PMC OhCUcrM Cc HOCUch PM PO HO VF VF VF fF Fe FOF ll FE Ol rl rll CrllTrll rer 








, do hereby make the following statement concerning 


(Name of Relative) 


income, dependents and my contributions to ; 
(Neme of OAS recipient or applicant) 


STE: ns csccecata stk sid ple ue bacitaips anbanoncha uiakaoebeninlagsiaimiia asedaaidsiaeaiceebdmialiion ? 
(father, mother, husband, wife) 
1. a. I am now contributing: $ , or | ‘ 
(Amount per month) (free room, board, etc.) 
b, I will contribute: $ , or ° 
(Amount per month) (free room, board, etc.) 
2. I am Single Married Widowed Divorced Separated (Check one) 


3. My total monthly income is as follows: (See explanatory paragraphs below) 
a. My earnings and other income... . per month 


b. (If married son) My wife's income . per month 


Total income ... | per month 


MARRIED DAUGHTER. If you are a married daughter and are not separated from your spouse, report only the 
amount of your separate income, if any. If you have no separate income, complete only items 1 and 2, 
Indicate "None" in answer to remaining questions, The statement must be signed. 


MARRIED SON. Under the Commnity Property Law of California your income includes the earnings of your wife. 
Therefore, your wife's earnings must be reported and included in your gross income unless the facts 
establish her income to be her separate property. 


INCOME TO BE REPORTED. 
Salary or Wages: Report earnings before withholding tax and social security deductions. 


Income from Farm, Business, Rentals, etc, Report full income, deducting only expenses directly in- 
volved in securing the income. 


Other Income: Include all income from interest, securities, royalties, etc. 


4, The number of persons dependent upon my income, including myself but not includ 
ing the recipient or applicant, is ‘ 


I CERTIFY THAT THE ABOVE STATEMENTS ARE TRUE AND CORRECT 





Signature of Responsible Relative 


PRESENT ADDRESS 





ecetiamsiiteaehimsiiedatsietibctatananint tise clidacapasehaaseliieliiaiacataibaiiibibanialaaaiibsiaeilate? 
(Street Number or Rural Route) (City or Town) 
RETURN COMPLETED FORM 
TO COUNTY WELFARE DEPARTMENT 
{ Address) 


Form Ag 226, May 1950 





° 
“ Carl Warren 
MAIN OFFICE , Goversor 
SACRAMENTO 
616 K STREET 
\ 14 


Los ANGELES OFFICE Hepartment of Social Welfare 


145 SOUTH SPRING STREET 


STATE OF CALIFORNIA 


y 12 CHARLES I. SCHOTTLAND 
SAN FRANCISCO OFFICE DIRECTOR 
Skater one Ralrine Sacramento 1) 
spins i a June 30, 1950 IN REPLY PLEASE REFER 


TO: 


io 


Hone Frank M, Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Dear Wr. Jordan: 


Attached are three copies of regulations issued by the State 
Department of Social Welfare to revise the Manual of Policies and 
Procedures - Aid to Needy Children, C~530. 


These regulations were adopted by the State Social Welfare 
Board on June 30, 1950, pursuant to the powers conferred upon it by 
the Welfare and Institutions Code under Sections 103, 103.5, and 1560 
and are filed in accordance with provisions of Section 11380 of the 
Government Code. 


These regulations are to be effective immediately upon filing 
with the Secretary of State, since this has been found necessary for 
the immediate preservation of the public peace, health and safety or 
general welfare and that notice and public procedure thereon are 
impracticable, unnecessary or contrary to the public procedure. 


Very sincerely yours, 


Ud ater J Sateheny 


Charles I. Schottland 
Director 


F | L 
i 
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of t © Secrets 
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Regulations) of the 
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6-30-50 


(Date) 


C~530 INCREASE IN TH. 3SISTANCE PAYMENT C~530 


(Rev. ) 


* 
. -. 


The assistance payment shall be increased as soon as administratively 
possible whenever it is determined that the authorized assistance payment is 
less than the amount by which total need exceeds the available net income, 


The assistance payment shall be inereased retroactively (in a subsequent 
month for some preceding month) if: 


i. 


The payment was made in the amount authorized, but eligibility for a 
larger amount is subsequently determined due to a change in need or 
income, provided it is administratively possible to secure action 

of the board of supervisors before the end of the second month fol- 
lowing that in which the underpayment occurred and provided the 
warrant for retroactive assistance would total $1.00 or more, 


However, if it is not possible to secure action by the board of 
supervisors before the end of the second month, such adtion tay be | (a). 
taken before the end of one year, including the month in which the 
underpayment occurred, 


Example: ANC in the amount of 9150 was paid for October to meet 
the budget deficiency for a family of mother and four children, 
On November 10, the county learned that the family took out 
their first life insurance policy on October 1 on which the 
amount of the monthly premium was $4, thereby increasing the 
need for October by »4. The board of supervisors shall grant 
o4 retroactive assistance for October and $4 for November. 
action shall be taken in November or December or if through 


error such action is not taken during this period, it may be (a) 
taken before the next October 1, 


A retroactive increase is granted upon appeal to the SDSW or if the 
SDSW concurs in the county's recommendation that the appeal be 
adjusted by payment of retroactive inerease without hearing by the 
SSWB. 


For procedures for correcting a payment made for a lesser amount than the 
amount authorized, see Sec, C=545, Corrective Payments, (W&IC 1560) 


(a) Change in policy, 
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Karl Mirren 


MAIN OFFICE Governor 
SACRAMENTO 
616 K STREET STATE OF CALIFORNIA 
‘ 14 
¢ 
LOS ANGELES OFFICE 4 { { } S | lf 
ANORLEN ort Hepartment of Social Welfare 
145 SOUTH SPRING STREET 
re 12 CHARLES I. SCHOTTLAND 
SAN FRANCISCO OFFICE mite tina aat 
GRAYSTONE BUILDING Sacramento Lh 
943M Ss IN REPLY PLEASE REFER 
a TREET June 30, 1950 


TO: 


a 


Hone Frank M, Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


bs 


Dear Mre Jordan: 


Attached are three copies of regulations issued by the State 
Department of Social Welfare to revise the Adoption Manual of Policies 
and Procedures. 


These regulations were adopted by the State Social Welfare Board 
on Jyne 30, 1950, pursuant to the powers conferred upon it by the 
Welfare and Institutions Code under Section 103, and are being filed in 
accordance with Section 11380 of the Government Codee 


Very sincerely yours, 


inter 9 S\ Mather 


Charles Ie Schottland 
Director 
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2435-00 PLANNING FOR H ~-TO-PLACE CHILDREN 2135-00 
(New) 


The adoption agency will frequently be requested to accept for placement 
a child who because of age, some physical or emotional handicap, or membership in a 
minority group, cannot be placed readily. The agency will desire to provide service, 
3 recognizing that basically a child is adoptable if suitable parents can be found for 
him, If the agency does not have a suitable home to meet the needs of the child, 
another agency may be able to assist in finding a home and working out cooperative 
arrangements for placement, and this resource should be thoroughly explored before a 
substitute plan is made, | 


The following statements will serve as basic guides in making plans for such 
children when it appears improbable that a suitable adoptive home will be found: 








i. Children accepted for adoption service and not placeable within a 
reasonable length of time 


In a public agency, these children should be transferred to ANC, GR, or 
the foster home unit for continuing service and responsibility. The 


LL OR NL PELL COS oS EL CES + ES TCO ee Me tm oy Pes 


relinquishment to the agency is broad enough to include indefinite 
foster home care rather than adoption, if an adoptive placement cannot 
ie. Se SO Pee ee 


be made, 


a. If the difficulty is in locating a home for the child and it has 


A 


not been possible to find a home through another adoption agency, 
his name should be kept in the adoption unit in an active file of 
children for whom homes need to be recruited so that he may be 
considered regularly in connection with applications received and 
approved, It might be well also to have the responsibility for 
finding a home for the child definitely assigned to a worker in__ 


the unit. 





b, If the obstacle is in regard to the child himself, that is, he is 
not legally free for adoption, is of questionable heredity, or 
there is a negative health or emotional condition, the unit to 
which he is transferred should be responsible for follow up and 
iater referral back to the adoption unit when the obstacle is | 
cleared, The adoption unit, however, should keep a signal file on 
all such children in order that they may not be overlooked, 








2. Children under the care of a Probation Officer or another agency for 
whom the agency requests adoption service 


The adoption agency may accept the child under care immediately on 
referral or it may leave the child in the care of the referring agenc 


while a suitable home is selected or recruited for the child. if, for 


any reason, the child proves to be unplaceable after being accepted 

Fr . for care by the agency, his welfare should be the determining factor — 
ay VIL ED in whatever plans are made for him, The adoption unit may transfer 
In the Office of the Secretary aBipige© another unit of the agency or it may return him to the agency 


Of the Gtate of Califernidby which he was. original reférred, 


JUN 90 19 (Section Continued on Next Page) 
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2135-00 (Continued) . 21,35-00 


3. 


See 


New Section 


Hard-to-place children for whom parents request service 


— 


The public agency, with its related services publicly financed, may be 


ina better position than the private agency to accept the child who — 
will require indefinite care before placement, An agency may refuse to 
accept a child for adoption service, however, if his physical or mental 


condition is such that it is doubtful that he can ever be placed for _ 


Steen eee enee ee mene ee ee eee = seers ee eee ee er ne mee = meres + a te eee 


adoption, or if the agency already has a number of children in the same 

















minority group for whom homes cannot be found, Nae, ieee 


a 
8 
—— nr meee 


If the agency accepts the child, the case may be handled in cither of 
the following ways: 


a, The child welfare unit or other unit handling intake of parents may 
~ vefer the parents to another unit of the agency other than the 


Se ce eee 


adoption unit, even though they may wish to relinquish the child 
for adoption, 

















b. The adoption unit may accept the child conditionally if it is 
agreed between the agency and the parents that if adoption place- 


ment is not possible the parents may be asked later to participate 
further in planning for the child, If there is danger that the 
parent may leave the community, the agency may take the relinquish- 


ment and enter into an agreement with the parent that the relinquish- 
ment will not be filed until a home can be found for the child. If 


oOemmeries: -eqsweee > -0e--—e 


this is done, the parent should be asked to keep in touch with the 


en ee eee 


agency until a final decision can be reached in regard to the plan 
for the child.” If the parent should disappear without leaving an 


address and cannot be located, the agency should either file the 
relinquishment or have the child made a ward of the court, as the 


unfiled relinquishment would not have the effect of giving the 


ett eee ee 


agency legal custody and control of the child, ~ 
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MAIN OFFICE Governor ; 
SACRAMENTO 
616 K STREET STATE OF CALIFORNIA 
14 
eo 
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MIRROR BUILDING epar ite 0 Orta eg are 
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12 CHARLES I. SCHOTTLAND 
SAN FRANCISCO OFFICE worennen 
GRAYSTONE BUILDING Sacramento 1h 
948M Ss IN REPLY PLEASE REFER 
ae TREET June 30, 1950 “tm 


Hone Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 


Attached are three copies of the following regulations issued by 
the State Department of Social Welfare. 


DEPARTMENT BULLETIN NO. 338D (OAS) (Dated June 20, 1950) 
DEPARTMENT BULLETIN NO. 339D (STAT) (Dated June 20, 1950) 
DEPARTMENT BULLETIN NO. 388D Supplement (0AS,ANB) 

(Dated June 13, 1950) 
DEPARTMENT BULLETIN NO. 421 (ANB) 
DEPARTMENT BULLETIN NO. 422 (OAS) 





These regulations were approved by the State Social Welfare Board 
pursuant to the powers conferred upon it by the Welfare and Institutions 
Code, Sections 103, 103.5, 103.6, 115, 116, 210, 2165, 2201, and 3075 
on June 30, 1950. 


These reguletions are to be effective immediately upon filing with 
the Secretary of State, since this has been found necessary for the 
immediate preservation of the public peace, health and safety or general 
welfare and that notice and public procedure thereon are impracticable, 
unnecessary or contrary to the public interest, 


Very sincerely yours, 


FILED 
J \ f fhe Secretary of State 
: ° State of California 
Charles I. Schottland 
Director 


JUN 39 1950 


‘At ia Bc ae M. 


FRANK M.J@RDAN, Secretary of Sate 
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Director Governor 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 
June 20, 1950 


DEPARTMENT BULLETIN NO, 338D (OAS) 


TO; COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: Weekly Wire Report on 
OAS Application Activity. 


The weekly wire report on Old Age Security applications is to be dis- 
continued after submission of the report for the week ending July 1, 1950 (due on 
July 3). This supersedes Department Bulletin No, 338C. 


Very sincerely yours, 


7 Ly ) ? ff : 
ht dia S tetptth aad 


Charles I, Schottland 
Director 
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Direstor * ©* *® Governor 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE FILED - 


616 K STREET in the Office of the Secretary; 
ry Of Sta 
SACRAMENTO 14 of the State of California 
June 20, 1950 
JUN 30 1950 
DEPARTMENT BULLETIN NO, 339D (STAT) ve ‘} “ 
pitt lgarmnl 

TO: COUNTY BOARDS OF SUPERVISORS NK W JFRDAN, Secretary ilo 






COUNTY WELFARE DEPARTMENTS By LW 
COUNTY AUDITORS 3 he 


Subject: Monthly Sta ispfoal eports on 


Old Age Security (Ag 237) and 
Aid to Needy Blind (Bl 237) 


Forms Ag and Bl 237 have been revised for immediate use as follows: 


Ag 237: 





Items 5a and Sb (breakdown of pending applications by age groups 65 years and over 
and under 65) and Section D (Item 1h; ~ Recipients under 65 years of age) have been 
deleted, 

Three items are added in the revised form; 


Item lla, Discontimed because of death 


Ttem llb, All other discontinuances 





Item 13c, County share ~ See Manual Section 627-10. (This item shall he 
included on the report for the month of July 1950 
and thereafter), 


Bl 237; 





The only revision in the Bl 237 form is the addition of Item l3c, County share, mw 
See Manual Section 627-10, (This item shall be included in the report for the 
month of July 1950 and thereafter), 


This bulletin supplements Department Bulletin Nos, 339, 339A and 3390, 


Complete instructions for preparation of Forms Ag and Bl 237 will be re-issued in 
a single release at an early date, 


A supply of revised Forms Ag 237 and Bl 237 is being sent under separate cover, 


Very sincerely yours, 


Charles I, Schottland 
Director 


Ibn 
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STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE FILED 


eh Stent in the Office of the Georetary of Otate 
SACRAMENTO 14 of the State of California 


June 13, 1950 


JUN 30 1950 
DEPARTMENT BULLETIN NO, 388-D, SUPPLEMENT (OAS, ANB Rag sr 
7 . ee : : ( re ) ee feet 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 





Subject: Authorizing“and Issuing 
Retroactive OAS and ANB 
Payments for Months 
Prior to March 1950 


This bulletin applies only to those seven counties wherein the county 
auditor has been disbursing Old Age Security and Aid to Needy Blind payments for 
months prior to March 1950 under contract with the State Controller, as provided in 
Department Bulletin 388-D, Section A (Alameda, Los Angeles, Monterey, San Benito, 
San Francisco, Santa Clara, and Santa Cruz counties). 


Existing contracts between the State Controller and the counties above 
designated cover disbursement of payments for months prior to March 1950 by the 
county auditor, These contracts expire June 30, 1950. The Controller has advised 
that he will not ask for an extension of the contracts, Therefore, payments dis- 
bursed on and after July 1, 1950, for any month within the period that Article XXV 
was in effect (January 1, 1949, through February 28, 1950) must be disbursed by the 
State Controller, 


As provided in Department Bulletin 388-D, Section A, Forms Temp 201-A 
(Certificate of Verification of Eligibility for Payment for Months Prior to March 
1950) and Form Temp 232-A (Payment, Other Than Initial Payments, for Months Prior to 
March 1950) shall be used to authorize payments for months within the period 
January 1, 1949, through February 28, 1950, Beginning July 1, 1950, the completed 
original forms Temp 201-A and 232-A, showing signature of the local deputy director, 
State Department of Social Welfare, and the date thereof, shall be transmitted to 
the State Department of Social Welfare, 616 K Street, Sacramento, Attention Bureau 
of Claims Accounting. Likewise such forms shall be transmitted to the State 
Department of Social Welfare, Sacramento, if aid is authorized so late in June that 
disbursement cannot be accomplished by the county auditor prior to July 1, 1950, 


All authorizations for payment for months prior to March 1950 must be sub- 
mitted to the State Controller on Form Ag 278. (See sample attached to Department 
Bulletin 388-D) The State Department of Social Welfare will assume responsibility 
for preparing the necessary forms Ag, Bl 278 from information recorded on forms 
Temp 201-A and 232-A submitted by the county. One copy thereof will be transmitted 
to the State Controller who will disburse the authorized payment. One copy of the 
Form Ag, Bl 278 will be returned by the State Department of Social Welfare to the 
county where it shall be filed in the case record, 


feck a 


«' “Normatly payueout is disbursed by the State Co....2ller within ten days 
after the authorization for payment has been transmitted to him. The date shown in 
Item 1 on the copy of the Form Ag, Bl 278 forwarded to the county by the State 
Department of Social Welfare will represent the date the document was transmitted 
to the State Controller. Any questions regarding delayed or lost warrants should 
be referred to the State Department of Social Welfare, Attention Bureau of Claims 


Accounting. 


The elapsed time since March 1, 1950, is such that there should be no 
'held" warrants for months prior to March, If for any reason warrants for months 
prior to March are in possession of the county auditor on July l, 1950, such warrants 
shall be cancelled. Should it be necessary to issue a warrant in lieu of one which 
was cancelled on July 1, the aid for the particular month must be reauthorized by 
the local deputy director and the appropriate form submittcd to the State Department 


of Social Welfare as herein outlined. 


Very sincerely yours, 


Charles I. Schottland 
Director 


Department Bulletin No. 388-D, Supplement (OAS, ANB) 
Page 2 
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STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE FILED 


616 K STREET in the Office of the Secret 
SACRAMENTO 14 of the State of California ee 
JUN 30 1950 
DEPARTMENT BULLETIN NO.Y2/ (ANB) (Proposed) Pe Ovaat F 
TO: COUNTY BOARDS OF SUPERVISORS FRANK M, JORDAN, Secretary of Sta 
COUNTY WELFARE DEPARTMENTS By 






COUNTY AUDITORS 


Subject: Revision of Forms 
Aid to Needy Blind 


The following forms are being revised in accordance with rules and 
regulations adopted by the State Social Welfare Board relating to amended personal 
property provisions of the Aid to Needy Blind law (Department Bulletin No, 413). 


Forms Bl 200, Application for Aid to the Blind 
Bl 201, Certificate of Verification of Eligibility for Aid to 
the Blind 
Bl 206, Recipient's Affirmation of Eligibility for Aid to the 
Blind 


Pending the receipt of the revised forms the present supply shall be 
used with the following changes: 


Bl 200--application for Aid to the Blind: Item 5, Personal Property ~ 
The words "assessed" and "county assessed" are to be crossed 
out, The Aid to Needy Blind applicant shall be requested to 
indicate the market value of personal property owned (rather 
than the assessed value); or, if the spouse is an applicant 
for, or recipient of, Aid to Needy Blind, the total amount 
(market value) of personal property owned by the applicant and 
a — This supplements instructions in Manual Section 
2 a > 


Bl 201--Certificate of Verification of Eligibility: Item 6 B, Personal 
Property - Cross out the words "county assessed" and indicate the 


market value of personal property owned by the applicant for Aid 
to Needy Blind, or, if the spouse is an applicant for, or reci-~ 
pient of, Aid to Needy Blind, enter the total amount (market 
value) of personal property owned by the applicant and his spouse, 
This amends instructions for Item 6 B in Manual Section 237-50, 


Bl 206--Recipient's Affirmation of Eligibility for Aid to the Blind: 
Item 3, Personal Property - The Aid to Needy lind recipient 
shall be requested to indicate the market value of personal 
property owned (rather than the assessed value); or if the 
spouse is an applicant for, or recipient of, Aid to Needy Blind, 


= 2) 


the al amount (market value) of pe___nal property owned by the 
applicant and spouse, Item 3 on the reverse of Form Bl 206 
should be completed accordingly. This supplements instructions in 
Manual Section 352-20, 


If the results of re-investigation are recorded in the case record 
in lieu of recording on the reverse of Form Bl 206, the recording 
shall include the information specified immediately above, 


Very sincerely yours, 


Charles I. Schottland 
Director 


Department Bulletin No. Y¥A/ (NB) (repose) 
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COUNTY WELFARE DEPARTMENTS 






COUNTY AUDITORS 


Subject: Old Age Security 
Separate Real Property of Spouse 
Conversion of Real Property 
Non-County Residence 


The following rulings are based on legislation adopted during the 1950 
First Extraordinary Session of the Legislature, Chapter 26 becomes effective 
July 15, 1950, and Chapter 27 became effective April 27, 1950. (See Circular 
Letter No. for summary of legislation affecting OAS adopted during that session 
and in which Department Bulletins relating thereto are cited.) 


I. Separate Real Property of Spouse With Whom the Applicant or Recipient is 
We EN rer ess ee em wee Oe pa 


W&IC Section 2165a was amended by Chapter 26, Statutes of 1950 First 
Extraordinary Session to read: 


"2165a, In computing value of property under Section 2165, ownership 
of separate property by a spouse with whom the applicant or recipient 
is not living shall not preclude the applicant or recipient from re- 
ceiving the aid provided in this chapter," 


Section 2165 places a $3500 limitation on the county assessed value of the 
combined real property of the husband and wife, after encumbrances thereon 
have been deducted. 


If the facts established real property to be the separate property of a spouse 
who is separated from, and who is not living in the same household with, the 
applicant or recipient, the county assessed value of such spouse's separate real 
property shall be excluded when determining whether real property holdings are 
within the statutory limitations, Likewise any encumbrance on the separate 

real property of such spouse shall be disregarded. 


In cases of separation without intent to terminate the marital relationship, 
@.2., due to illness, visits to relatives, etc,, the separate real property of 
the spouse shall be included in determining the real property holdings of the 
applicant or recipient. 


The foregoing ruling modifies Manual Sections 130-00, 131-07, 131-10, 131-15 


and 132-00 as they relate to Old Age Security, Manual Section 131-18, Owner- 
ship of Real Property by Separated Souse, is cancelled. 


Bmw 


Il. 


Tit. 


Conversion of Ri Property 


W&IC Section 2165d, which previously related onky to money received from the 
condemnation sale of the home, was amended by Chapter 26, Statutes of 1950 
First Extraordinary Session to read: 


"2165d. Any proceeds from the conversion of real property into personal 
property received by an applicant or recipient of aid under this chapter 
shall be considered real property for a period of six months from the 
time of their receipt, if such proceeds are retained for the purpose of 
providing a home," 


If the applicant or recipient sells real property (title passing to the buyer) 
and plans to utilize the proceeds from such sale to purchase a home for his 
own occupancy, the proceeds from such sale represent real property until the 
purchase is made, or the expiration of six months from the time of receipt of 
the proceeds, whichever is earlier, The county assessed value of property sold 
shall be used in determining the real property value of proceeds from sale 

of the home, 


If a home is purchased within a six month period and the cost of the home is 
less than the proceeds received from sale of real property, the balance shall 
be considered personal property as of the first of the following month, How- 
ever, if the recipient must make immediate repairs in order that the purchased 
property will provide a suitable home for himself, allowance for the cost of 
such repair shall be made when determining whether the cost of the home is less 
than the proceeds received from the sale. 


The plan for utilization of the proceeds shall be ascertained when knowledge 
of the sale becomes known and the plan as reported by the applicant or recipient 
shall be recorded in the case record, 


It should be noted that the period of time during which the proceeds from the 
sale of real property shall not be considered personal property (when retained 
for the purpose of purchasing a home) is now six months and that this is appli- 
cable to any sale of real property, voluntary or involuntary. 


The foregoing rulings modify Manual Sections 130-00, 134-10 and 146-00 as they 
relate to Old Age Security. They also modify Department Bulletin No. 402, 
Section II, paragraph 3, and Bulletin No. 412, Section C, items 1 and 8, 


Non-County Residence 


W&IC Section 2201 was added to the Welfare and Institutions Code by Chapter 27, 
Statutes of 1950. That section provides as follows; 


"2201. Notwithstanding any provision of Section 2200, any recipient of 
aid under this chapter who removed from one county to another county in 
this State prior to March 1, 1950, but has not attained one year's resi-~ 
dence in the county to which he has removed shall, for the purposes of 
this chapter, be deemed to be a person who has no county residence as 
provided in this chapter until he has attained one year's residence in 
the county to which he has removed," 


Department Bulltin No. GR2. a 
Page 2 
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If by act and’ nt the recipient established 1 dence in the second county 
prior to March 1, 1950, and has not acquired one year of residence in such 
second county by July 1, 1950, reimbursement for July shall be claimed on a 
non~county basis. Reimbursement shall continue to be claimed on a non-county 
basis until the first day of the first month following the date on which the 
recipient acquires one year of residence in the second county. However, if 
the change of residence occurred on the first. day of the month, non-county 
reimbursement shall be claimed through the end of the month immediately pre- 
ceding the date on which the recipient acquires one year of residence in the 
second county. 


The foregoing ruling modifies Manual Sections 122-15, 122-50, 122-53, 122-60, 
122-65 and 370-00 as they relate to Old Age Security, 


(See Department Bulletin No. 394 issued January 17, 1950, page 11, which pro- 
vided that transfer arrangements for persons who established residence in 
another county prior to March 1, 1950, be completed in time for the second 
ps to assume responsibility for payment of aid not later than July l, 
1950, 


Very sincerely yours, 


Charles I. Schottland, 
Director 
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{ MAIN OFFICE Governor 
SACRAMENTO 
6i6 K oo STATE OF CALIFORNIA 
1 
e 
LOS ANGELES OFFICE { t f I lf 
ANGELES OFF Heparhnent of Social Welfare 
145 SOUTH SPRING STREET 
12 CHARLES I. SCHOTTLAND 
SAN FRANCISCO OFFICE eee en ay 
GRAYSTONE BUILDING ee 
948 MARKET STREET une 9 IN REPLY PLEASE REFER 
2 FILE Dr. 


in the Office of the Secretary of State 
of the State of California 


- 


Hone Frank Me Jordan 


Secretary of State JUN 30 1950 
Room 109, State Capitol . ) Stinn : 
Sacramento, California Ps eS 


Bi 





Dear Mr. Jordan: 


Attached are three copies of the following regulations issued by 
the State Department of Social Welfare: 


Manual Section 165-00 - Subvention for Hospital or 
Infirmary Care 

Manual Section 165-05 - Definition of County Institution Under WIC 
2160.7 and 30.1 

Manual Section 165-15 - State Payment-—County Institutional Subvention 

. Claim Under WeIC 2160.7 and 30.1 

Manual Section 361-25 = Retroactive Aid Payments by County 

Manual Section 627-10 - Charts of Financial Participation in Grants 
of Aid 

Manual Section 627-25 - County Institutional Subvention Claim Under 
WeIC 2160.7 and 304.1 


These regulations were approved by the State Social Welfare Board 
pursuant to the powers conferred upon it by the Welfare and Institutions Code, 
Sections 103, 103.5, 103.6, 1560, 210, 2160.7, 30l4.1, 3075, and 3460 on 
June 30, 1950. ; 


These regulations are to be effective immediately upon filing with the 
Secretary of State, since this has been found necessary for the immediate 
preservation of the public peace, health and safety or general welfare and 
that notice and public procedure thereon are impracticable, unnecessary or 
contrary to the public interest. 


Very sincerely yours, 


eo Pe hy ee 


Charles I, Schottland *- 
Director 


Attachments 


Certified as a Regulation (or 
Regulations) of the 





(Signature) 


en 


(Title) 
6-30 -S6 
(Date) 


165-00 SUBVENTION FOR HOSPITAL OR INFIRMARY CARE 165-00 


A claim for payment to the county for medical, hospital or infirmary care 
rendered a former recipient of OAS or ANB in a county institution at county expense 
may be made when all of the following conditions are met. (See Sec, 165-05, 
Definition of County Institution Under W&IC 2160.7 and 30.1.) 


1. The individual was eligible to and was receiving aid on the date of 
admission, 


2. The individual has been continuously confined in the institution and 
two calendar months since date of admission have elapsed, (See Sec, 
164-10, Eligibility During Hospitalization.) 


3. There is on file in the county the certification of the superintendent 
or other official of the institution that the former recipient 
received care in the institution during each month for which a claim 
is filed. 


Subvention shall be claimed by the county rendering the care in-its 
hespitat-er-infiemary irrespective of the former recipient's residence status 
except when such care is being given under a contractual arrangement between the (a) 
two counties in which case the county paying for the care rendered shall clain. 
(W&IC 210, 3075) 


FILED 
in the Office of the Secretary of State 
of the State of California 





(a) Incorporation of Dept. Bul. 372-B. 


=~ 26m 


165-05 DEFINITION OF COUNTY INSTITUTION UNDER W&IC 2160.7 165-05 
(Rev.) AND 30h).1 
OAS, ANB 


A county institution, as the term is used in W&IC 2160.7 and 30.1, 


is an institution established and maintained by a county for the purpose of ren- 
dering medical or surgical care to the sick or wounded or where the infirm are 


given shelter and maintenance. County institution includes a private hospital 
which, pursuant to contract with the county, accepts patients For medical, (a) 
hospital, or infirmary care at county expense, 


(a) Incorporation of Dept. Bul. 372-B. 


oT 


165-15 BASES-FOR STATA raYMENT--COUNTY INSTITUTIONAL SUsveNTION CLAIM 165-15 
(Rev.) UNDER W&IC 2160.7 and 30.1 REET a gtr n 
OAS, ANB 


The state's payment for medical, hospital, or infirmary care rendered a 
former recipient of OAS or ANB in a county institution shalkl-net-exeeed-the —~ 
aneunt-of-the -state 16-partieipatien-in-the-—amount—ef~—aid-the-persen~was-reeeiving 
when-admitted-—te-the-institutien is $35.20 per month, or portion of a month, 

(See Sec, 627-25, County Institutional Subvention Claim Under Wé&ic 2160.7 and 


304.1) 


Exampie -A+~-Upen-admissien-te-the -county-institution—the -ANB-reeipientts 
erant-was-$26-a-menth-as-he-was-reecivinge-beard-—and-reem-in-his 
daughterts-heme,--The-elLaim-fer-state-subvention-shaii-be-made-on (a) 
the-basis—ef-a-¢26-menthly-~ANB-gsrants 


kxeampie-B+--When-admi tted -te-the-county-insti tution-—the-GAS-reeiptentts 
erant-was-$8-as-th;-the-value-ef-eseupaney-ef-—his-own-heme;-was 
dedueted-frem-tetaL-—necd-of-t52,--Phe-elaim-fer-state-subventien 
ekaii-be-made-on~-the-basis-ef-a-$48-menthiy-OAS~srants 


In all cases where payment to the county for institutional care is to be 
claimed, the county board of supervisors shall take action requesting such pay-= 
ment in the first month for which the claim is being made if possible. (See 
Sec, 362-18, Reporting Payment to County for Institutional Care on Notice of 
Change, Section IV) 


There skati may be ne overlapping of payment to the county for institu- 
tional care and payment of aid to the individual under the following circum- 
stance. If upon release from the county institution the former recipient is 
eligible for restoration, aid skeutd shall be restored for the balance of the 
month in which he is not in the institution. (See Sec. 215-00, Restoration of 
Aid.) When If aid is restored as of the date the former recipient leaves the 
county institution, claim for the institutional subvention shall terminate-as-ef 
the -preeeding-day be for the full month. & If former recipient for whose care 
the institutional subvention is paid may-die dies before the end of the 
particular month, claim for the institutional subvention tn-suek-ease shall be 
based upon the full month. (See Secs. 165-00, 165-05, and 627-25, County (a) 
Institutional: Subvention Claim Under W&IC 2160.7 and 30L4.1,) (W&IC 210, 
2160c, 2160,6, 30Lh.1, 3075; AGO NS5350) 


Example~G+~--A-fermer -reetpient-ef ~GAS~er-ANB-Leaves—ceunty-—institubion 
Maxeh-16-and-is-restered-effeetive-en-that-date;--Mareh-sl:-is-the 
tast-day—fer-—whieh-the-institutienal-—subvention-is-—payables 


(a) Incorporation of Dept. Bul, 372-B. 


= 25 


361-25 RETROACTIVE aay PAYMENTS BY COUNTY 361-25 
(Rev.) OAS, ANB, APSB 


hetroactive aid means aid paid in a subsequent month for some preceding 
month or months, All payments of aid shali be made within the month for which 
aid is granted (See Sec, 611-50, Beginning Date of Aid--New Applications) ex- 
cept that retroactive aid shall be paid by the county in the following types of 
situations (See Sec. 626-50, Supplemental Aid Claims): 


1. 


When retroactive aid is granted upon appeal to the SSWB or when the 
SDSW concurs in the county's recommendation that the appeal be ad- 
justed by payment of retroactive aid without hearing by the SSWB 
(See Secs. 325-42, Stipulated Appeals, and 325-75, Retroactive Aid), 


When retroactive initial payments are due. because the investigation 
exceeded the period allowed by law for the particular category of aid 
as described in Sec. 611-70, Retroactive Initial Payments, The action 
of the board of supervisors may be an original action on the applica- 
tion (For examples see Sec. 611-70, uxamples B, C and D), or it may 
be a subsequent action to correct the original action where it is 
found that the beginning date originally established was not in ac- 
cord with the legal provisions, 


Example: an OAS application which was signed on July 15 was approved by — 


36 


the Board of Supervisors on september 15, aid to start effective 
October 1. On October 25 the county discovers that aid should have 
been effective September 1 according to the provisions of W&l1C 

Sec. 2183, On November 2 the Board of Supervisors takes action cor- 
corecting the erroneous beginning date of aid by ordering aid paid 
effective September l, 


When an authorized award is in effect, but through error no pay- 

ment is made, and the payment due is made within a three-month period, 
including the month in which no payment was made, No further action 
by the board of supervisors is necessary. 


When a payment in a particular month is made for less than the au- 
thorized award for that month, and the additional payment due is made 
within a three-month period, including the month in which the erroneous 
payment was made, No further action by the board of supervisors is 
necessary. 


ixample: The authorized award for a recipient of ANB for October is $75. 


De 


Due to an error, the recipient was paid »60 for October, County shall 
pay recipient additional 415 due for Uctober in November or not later 
than December 31, 


When an award has been made and remains in effect, but payment of aid 
is suspended as provided in Sec, 361-30, Suspension Procedure, and 
subsequently eligibility to the suspended warrants is established. 
Board of Supervisors' action is not required to release a suspended 
warrant, (See Sec. 361-30, Suspension Procedure, ) 


When a warrant is returned to the county auditor's office because of 

a change in the address of the recipient, such warrant shall be trans- 
mitted to the recipient's new address as soon as possible in the cur- 
rent month or within the two subsequent months following that for which 
the warrant was issued. (See Sec. 610-20, Tine of Payment.) 


ab 3hs 


361-25 (Continued) | } 361~25 


‘te 


9 


LO, 


ll, 


When aid is continuous and there is a change of payee, the warrant 
shall be delivered to the new payee as soon as possible in the cur- 
rent month or within the two subsequent months following that for 
which aid is granted. 


When, in a transferred case, the second county fails to begin aid on 
the date due. To avoid interruption in receipt of aid, the second 
county shall pay retroactive aid. (See Sec, 122-50, itemoval from 
County of Residence. ) 


When it is determined that the previous action of the board of super- 
visors was erroneous, the board of supervisors shall rescind and cor- 
rect its previous action under certain circumstances and limitations 
as follows: 


a, Rescission of denial action on an application, (See Sec, 201-25, 
When Application to be Taken.) The rescinding action must be 
taken within one year from the date of the action which is being 
rescinded, The beginning date of aid is then determined on the 
basis of the elapsed time between the date the application was 
Signed and the date of the action granting the retroactive aid 
due. (See Sec. 611-50, Beginning Date of Aid-~New Applications. ) 


b. Rescission of an erroneous action discontinuing aid. The rescind- 
ing action must be taken within one year from the date of the 
action which is being rescinded and retroactive aid granted from 
the first of the month following the effective date of the erron- 
eous discontinuance, 


When the SDSW concurs in a county recommendation that retroactive 
aid be paid or when the county concurs in a SDSW recommendation 
that retroactive aid be paid in appeals involving degree of blind- 
ness, (See Sec. 325-42, Stipulated Appeals, ) 


Retreaetive-sid-—shats—be-peid—by-the-county When a payment was 
made in conformity with the authorized award end-it-is but the 
county subsequently determined that the recipient was eligible for 
a ierger-sraktys greater amount, the county shall grant retroactive 
aid provided £%-is-administratively—pessibie-to-seeure-aeticon-ef 
the board of supervisors can authorize the additional amount due 
before the end of the second month following that in which ke 
reeipzent-—was-underpaid underpayment occurred, 


The elapsed time may be such that the county cannot authorize (a) 
the additional amount due before the end of the second month 
following that in which underpayment occurred. Under these cir- 
cumstances the county mav grant the additional amount due withou 
the necessity of apneal or SDSW concurrence provided the board of 
supervisors can authorize the additional aid before the expira- 
tion of one year, including the month in which the recipient was 
underpaid, . 


(a) Change in policy. 


3 Que 


- 


361-25 (Continued) | | 361-25 


Exempie-a+-~An-Ons--reeisient—reecived--65-in-—dudyy—-aA—pi0-dedusticon 
was—made—because-ef-a-sente—eantrebut+6R+-—CR-sestenser-—5-the 
eounty-learrned—thet—the-sen-ecased—his~—ecntrebuticn~in-dune;—-and 
the~reetsient—has-had-ne-—othep-i.neches-—He-was-thus-eiieibica-te 
posctye-e—prent—sfi-75-sinse-duly—ie 


tf-administratively-—pessibile;,—the-board-—cf-suscevisors—snali_by—ac— 
ticn-in-Septenber-grant- vetroactive—aid—for—July-and-sugust—land— 
autherise~a—suppiementai~payment—fos-September)..-._If-_not-administra- 
tavely—sessible-to-take-such-action-in-September,-—astion-shall-_be 
taken—in-lstober-+to-grant-the—retreactive—aid-due—for-_ausust-and 
Septomber,—the-two-months-preceding—the—month-in-which-the-action (a) 
¢s—taken—land-to-—srant—supplemental—aid-—for—wstober}+ 


ixample—B+——An-—ANB-recipicnt-—received—a—srant—of-.35-in-dugust—aad-in 
Ostober-the—county—verified—that-the-income-formorly-received 
eeased~in-sugust.—_-Therofore-the-recsipient-was-cligible-for_a-grant 
of.$85-fvom-Sentember-1.-~The-board-of-supervisors—does—not—meet 
again—until-_Nevember-5_.--On-that—date~the—-November—grant—is—ine= 
ereused-to-+85—and-—retroactiveaid—for-Sentembor_and—October_is 
fransied,- 


(See Sec. 627-30, Federal Participation.) (W&IC 2140, 2220, 3075, 
3078.5, 3460; aGO NS4670; FSS-Admin, ) 


(a) Change in policy 
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627-10 F_...NCIAL PROCEDURES--COUNTY AID C_...MS Public Assistance Program 


627-10 CHARTS OF FINANCIAL PARTICIPATION IN GRANTS OF AID 627-10 
(Rev.) OAS, ANB, APSB, ANC 


PERIOD COVERED 


7/1/50 thru 








Old Age Security 


MAXIMUM RATIO OF PARTECIPATION 
MAXI MUM FEDERAL , 
GRANT BASIS FEDERAL SHARE STATE SHARE COUNTY SHARE 
$75 $50 


1/2 up to $50 plus $5 


















1/1/49 thru 6/30/50 °75 1/2 up to $50 plus $5 | Remainder 









10/1/48 thru 12/31/48 1/2 up to $50 plus $5 6/7 of Remainder 













8/1/47 thru 9/30/48 1/2 up to $45 plus 6/7 of Remainder 


$2050 
















10/1/46 thru 7/31/47 WS up to $45 plus 5/6 of Remainder 
2050 ; 







7/1/43 thru 9/30/46 1/2 up to $40 5/6 of Remainder 





1/1/40 thru 6/30/43 1/2 up to $40 1/2 of Remainder 





4/1/36 thru 12/31/39 1/2 up to $30 1/2 of Remainder 










9/15/35 thru 3/31/36 1/2 of Grant of Grant 


1/1/30 thru 9/14/35 1/2 of Grant of Grant 


Regular cases (Code R) - Shares are computed according to the chart. 


Non-federal cases (Code X) - The state and county participate in the total amount 
of the grant up to the maximum grant according to 
their respective ratios. : 


Non-county cases (Code N) - The state pays the remainder of the grant after 


deducting the federal share. 


Non-county, non-federal cases (Code S) - The state pays the total amount of the 


grant. 


(Section Continued on Next Page) 


(a) To incorporate participation ratios for prior periods. 
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Public Assistance Program NANCIAL PROCEDURES--COUNTY AII AIMS 627-10 


627-10 (Continued) 627-10 


Aid to Needy Blind 


MAXIMUM RATIO OF PARTICIPATION 
MAXIMUM FEDERAL 
PERIOD COVERED GRANT BASIS FEDERAL SHARE STATE SHARE COUNTY SHARE 
$85 $50 


7/1/50 thru 


1/2 up to $50 plus $5 |3/4 of Reminder | 1/4 of Remainder 





1/1/49 thru 6/30/50 50 1/2 up to $50 plus $5 | Remainder None 
10/1/48 thru 12/31/48 1/2 up to $50 plus $5 |3/4 of Remainder | 1/4 of Remainder 


10/1/47 thra 9/30/48 1/2 up to $45 plus 3/4 of Reminder | 1/4 of Remainder 


3/1/47 thru 9/30/47 Me up to $45 plus 1/2 of Reminder of Remainder 
2050 


10/1/46 thru 2/28/47 1/2 up to $45 plus 1/2 of Remainder of Remainder 
$2 250 


9/15/45 thru 9/30/46 1/2 up to $40 1/2 of Remainder of Remainder 


1/1/40 thru 9/14/45 1/2 up to $40 1/2 of Remainder of Remainder 
7/1/36 thru 12/31/39 1/2 up to $30 1/2 of Remainder of Remainder 


8/14/29 thru 6/30/36 None 1/2 of Grant of Grant 


Regular cases (Code R) - Shares are computed according to the chart. 
Non=federal cases (Code X) - The state and county participate in the total 


amount of the grant up to the maximum grant 
according to their respective ratios. 


Non-county cases (Code N) - The state pays the remainder of the grant after 
3 deducting the federal share. 


Non-county, non-federal cases (Code S) - The state pays the total amount of the 
grant. 


(Section Continued on Next Page) 


(a) To incorporate participation ratios for prior periods. 


SDSW-CALIFOR NIA—MA NUAL 


. 627-10 | FIN.....AL PROCEDURES--COUNTY AID CLAL. Public Assistance Program 


627-10 (Continued) 627-10 


Aid to Partially Self-supporting Blind Residents 


MAXIMUM 
PERIOD COVERED GRANT 
3 


2/1/49 thru $8 









RATIO OF PARTICIPATION * 
STATE SHARE COUNTY SHARE 


5/6 of Grant 











1/6 of Grant 













10/1/47 thru 1/31/49 5/6 of Grant 1/6 of Grant 







3/1/47 thru 9/30/47 1/2 of Grant 1/2 of Grant 






9/15/45 thru 2/28/47 1/2 of Grant 1/2 of Grant 









7/1/41 thru 9/14/45 1/2 of Grant 1/2 of Grant 





“There is no federal participation in APSB. 


Regular cases (Code R) - Shares are computed according to the chart. 


Non-county cages (Code N) - The state pays the total amount of the grant. 


(Section Continued on Next Page) 
(a) To incorporate participation ratios for prior periods, 
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Public Assistance Progran TNANCIAL PROCEDURES=-COUNTY AJ LATWS | 627-10 





627-10 (Continued) | 627 


Aid to Needy Children (Voucher) 


MAXIMUM STATE BASIS * aay RATIO OF PARTICIPATION 
REGULAR NON-FEDERAL FEDERAL ae COUNTY 
PERIOD COVERED CASES CASES BASIS FEDERAL SHARE SHARE 


10/1/48 thru |$88e50 for first|$72 for first $27 for first 1/2 up to maximum ar of 1/3 of 
child, $48 for |child, $36 for child, $18 for Federal basis plus] Remainder | Reminder 
each additional |each additional each additional | $3 for each child. 
child in the home Jchild in family 
budget unite 












































































10/1/47 thru 
9/30/48 


$85.50 for first 
child, $45 for 
each additional 


$72 for first 
child, $36 for 
each additional 
child in the home. 


$24 for first 
child, $15 for 
each additional 
child in family 
budget unite 


$24 for first 

child, $15 for 
each additional 
child in family 
budget unite 


2/3 of 
Remainder 


1/2 up to maximum 
Federal Basis plus 
$1.50 for each 
childe 






















10/1/46 thru 
9/20/47 


$36 for first 
child, $3150 

for each addi- 
tional child in 


$22.50 for each 
shilde 


1/3 of 
Remainder 


1/2 up tc maximum 
Federal Basis plus 
$1.50 for each 
childe 








































1/1/40 thru 


$31.50 for first 
9/30/46 


child, $2850 
for each addi- 
ional child in 
family budget 
unite 


$28.50 for first 


1/3 of 
Rerainder 


$22.50 for each 
childe 


$18 for first 
child, $12 for 
each additional 
child in family 
budget unite 


2/3 of 
Remainder 


1/2 up to maximm 
Federal Basise 
































10/1/39 thru 


1/3 of 
12/31/39 


Remaimer 


$22.50 for each 
childe 


$18 for first 
child, $12 for 
each additional 
child in family 
budget unite 


1/3 up to maximum 
Federal Basise 

































7/1/36 thru 
9/30/39 


$20 for each 
childe 


$18 for first 
child, $12 for 
each additional 
child in family 
budget unit. 


1/2 of 
Remainder 


1/3 up to mximum 
Federal Basise 





Pricr to. 


7/1/36 





$1C for each 
child in the home. 


None « Total 
amount of 


grante 










xAny amount paid over the maximum state basis is county supplemental aid. 


Regular cases (Code R) - Shares are computed according to the chart. Exclude 
county supplemental aid. 


Non-federal cases (Code X) - The state and county participate in the total amount 
of the grant (excluding county supplemental aid) 
according to their respective ratios. 


Non-county cases (Code N) - The state pays the remainder of the grant (excluding 
county supplemental aid) after deducting the federal 
e share. 
Non-county, non-federal cases (Code S) - The state pays the total amount of the 


grant (excluding county supplemertal aid). 


(Section Contimued on Next Page) 
(a) To incorporate participation ratios for prior periods. 
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627-10 FINAD 


627-10 (Continued) 


L PROCEDURES--COUNTY AID CLAIN 


Public Assistance Program 


Aid_to Needy Children (Boarding Homes and Institutions ) 


anc 


10/1/47 thru 


10/1/39 thru 9/30/47 


7/1/36 thru 9/30/39 


Prior to’ 7/1/36 


MAXIMUM 
STATE 
BASIS * 


$72 for first child, 
$36 for each addi~ 
tional child in the 
home « 


$22.50 for each child 
in the homee 


$20 for each ohild in 
the homee 


$10 for each child in 
the homee 


RATIO OF PARTICIPATION 


627-10 


| stare sane | coun sure 


2/3 of Grant 


Total amount of 
grant 


2/3 of Grant 


1/2 of Grant 


| 1/3 of Grant 


1/3 of Grant 


1/2 of Grant 


None 





*Any amount paid over the maximum state basis is county supplemental aid. 
There is no federal participation in ANC payments made to children in 
boarding homes or institutions. 


Regular cases (Code R) - Shares are computed according to the chart. 
county supplemental aid. 


Exclude 


Non-county cases (Code N) - The state pays the total amount of the grant 


(excluding county supplemental aid). 


(WHSC \Seo, 2)¥o, BOVTS, 244 0) 


(a) To incorporate participation ratios for prior periods. 
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627-25 COUNTY INSTITU NAL SUBVENTION CLAIM UNDER W&I 160.7 and 627-25 
(Rev.) 30hh.1 ) 
OAS, ANB 


County -Institutional-Glaims- cover. state - payments -to-countics -for. medical, 
hospital, . or. infirmary. care. .extended.+to.former- recipients.of.OAS .or.ANB -(APSB 
excluded )--in -county- institutions,---(Sec.--165-00,--Subvention- for -Hospital..or 
Infirmary -Care..)---Only-one--claim-for- each. quarter.-shall-be. filed -.for..cach..aid.. 
This- quarterly- claim -shal1-show- the - amount -of - subventi-on -being- claimed--each 
month- of: the -quarter - for--each- -former- recipient: -of: -OAS--or -ANB.-- -(See-Sees,-626~-1L0, 
626+20,--and- 626=:0) | 


Coumty- -insti-tuti ona -subvention- -is- -paid--only--after- aid -to-the -individual 
has- been- discontimed, ---I+-continues- until -the- end- of - the -month- in: -which - the- 
person -leaves- -the -institution -exeept. when -ai.d--is.-restored- during- -the -month. in 
whieh -the- -person-leaves--the- institution, ---In-the- Latter -instancee- -the- institutional 
subvention- is - paid - onl¥-up-to- the- -dete- -on -whieh - atd--is- -restored,;---There - shai-1- be 
no -overlapping- -of--ai.d-to- -the--individua -and- county-institutional.-subvention. 


Example: A:---An- ANB -recipicent .entered.a-county-institution.on.October.15. 
and - aid--was- discontinued- December -31,---County -institutional.-subven- 
tion -began- January: 1;---The- person-died-on- March--17-.-- Gounty-institu- 
tional: -subvention: is-claimed- for -the- -entire- months: of- January, 
February-, -and--Mareh, 


Exampte--Bz---An- OAS -reci-pient -entered -a -county- -institution-on- September 
th: -- Aid -was- diseonténued- November -30,--- County -institutional--sub- 
vention -began:-December-1;---The - persor -Lleft- the -county- -institution 
January - 17 -and--OAS-was -restored--on- -that. -date.. -- County. institutional 
subvention: -is -elaimed-for -the- entire - month: -of -Decembor- -and- for -16 
days- in January, ---OAS- -is--paid -for-15.-days--in-January-and-reimburse- | (a) 
ment - i-s- claimed--on--the-OAS--claim. 


The. -amount. -which- a-county¥-receives.-as-county-institutional -subvention. is- 
determined: by- the--state -share -of:-the- grant -the--recipient--was- receiving: when. he 
entered: -the - institution, -and--no -subsequent -changes -in-maximum- grant,--Federal 
participation, -or-state-county- sharing- ratios -affeet -the-amount- to- be--paid. 


Example -O:---An-ANB--recipient- receiving: a- maximum grant of-.$60-entered . 
the- -county- hospital -on -November- 15,--19)6, ---Participation: in -that 
payme nt -was--as--follows:---Fedenal.-$25 3. -state -$17.50s -county. $17.50. 
Beginning- February -1, -191:7,--institutional -subvention. -in.the- amount. 

of - $17-:50-was- claimed. --On-March--1,--197-, - the--maximum -ANB- grant 
was -inereased -to -$65- by -Llaw,--- The -county--institutional--subvention 
claim -remains- -at- -$1-7 .50--for -March--and- subsequent. months..-.. (See 
Case- No. -L,-on- the: ANB -exampie - of- Form-AB-801-H)*- 


Example -D+---An-OAS:-recipiont -reeciving -a -grant- of: .$50- entered. the. 
county: hospitadl--on-dune -11,--196,--- Participation -in-+that- payment 
wag -as -follows:---Fedoral - $20;- state. .$25;.-county. $5...- Beginning 
September: -1,--19) 6, - institutional -subvention -in-the.-amount-.of--$25 
was- -elLaimed, ---The--amount--+to--be -claimed- for. -October - and. -subsequent 
months: -remai-ns -the--same-~ ---(No- change resulted -due--to.-the.October. 1, 
19h6, - inerease -in-Federal-participation,.-} ---(See--Case--No.-1-on- the. 
OAS - example--of: Form -AB-801-—H) +. 

(Section Contimued on Next Page) 


wExamples - of - the. -various -typos..of--cases.are..shown. on -the. sample .forms. in. Sec. 
629-99-, - County -Ai.d-Claim-Forms... 


(a) Incorporation of Dept. Bul. 372-B. oTin 
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Bxampi-e -s---An-OiS- recipient- receiving. a-grant.-of -$55--entered.-the. county 
hespital -on-April-2,--191:7-..---Participation- in -that -payment -was-.as 
follows: ---Fedora - $25-3- state--$25;--county-. $5.-- Beginning. July-1, 
Lol? ;- institutional -subvention--in-the--amount-of-.$25-was -claimed.---On 
August -1.;-191:7,--the - maximum. grant.was-inoreased .to. $60. .and..the. 
state~county- sharing -ratio--was-changed- from -5/6---1/6 to -6/7-~-1/7. 
The - county - institutional -subvention- claim remains: -at -$25-for -August, 
19h 7-;- and -subseque nt -months,---(See -Case -No.--2-on- the -OAS- example 
of - Form-AB-801=H)+-- 


Example. -F+---An--OAS-recipient- receiving: a- grant -of - $55 -entered -the- county 
hospital. -on -August- -5,--19l7-.-- Participation -in-that-payment- was-as-- 
follows: ---Federal--$25;- state: -$25;713- county -$4.29.- -OAS was. 
decreased: to-.$50-effeetive -September -1,---Beginning November -1-in- 
stitutional -subventi-on- -in -the- amount - of ---$25--71.-should:. -be- claimed, 
(Amount -of -institutional-subvention -is--not- affected - by- the -change 
i:A- grant- subsequent: to- the -date- -the -reeipient- entered. -the -institu- 
tions )--- (See -Gase- No, -3--on-the- OAS -example--of -Form-AB 801=-H)+ 


In-both .regular-and.-non-county-cases -the -state--share -of--the-aid -the res 
cipient: was receiving: at--the - time -of -his--entrance - inte- the -county -institution -is 
reported: -or ‘Form AB -801-H,-Glaim -for- State -Aid- for -Care -of -Former -OAS/ANB. 
Recipients -in -County- Inetituti-ons,---The--total--state-share- -for-all -such -cases 
is- carried -forward -to--+the -affidavit,-Form AB -800-H, 


The: nethod - of - computing. the--state-share..in-regular.and non-county. cases. 
is-as-follows-+ 
| (a) 
(1)-*"Wherr county ‘institutional -subvention -is-claimed- for -the.-full -month, 
‘the: -state--share -is- computed -aceording - to. the rules. and. regulations 
in- effect -in- the -month- the -reei-pient -entered- the -institution, 


Example - G:---An-OAS--recipicnt -was. receiving. -a--grant -of - $55 -when-he 
entered -the- -county- institution-in- July, -19h7.---Under. the -rules--in 
effeet-in-July;-19h7, -participation - -Lor- a regular. -case- was-as: 
follews+ -:Federal- $25 -($2.50-added- -to --of -$5)., - state- -$25- (5/6. 
of - the. difference -between- $55 -and- $25) 5- -county -$5 - (1/6. of- the 
difference: -between -$55-.and- $25) ,---In-a-non-county -case- -the- state 
soon woukd- -be - ore. to--the- totai-- oe ‘Less--the Fedora - eee or 


, ‘AB. 801-1 36. 


Example- -H+--- An -OAS- recipient- was -recoiving. a-grant-.-of. .$55. when. he 
entered. -the- county-institution-in- August-19):7,---Under--the-rules--in 
effect: tn tugust 1947; participation for- a: ‘regular -case- was -as 
follovs:---Federalk-$25. -($2.50-added.-to -3:--of. -4).5)-;- state. -$25,71 
(6/7 of - the -differenee -between- $55--and- $25) s--county: -$):.29-(1/7-of 
the - difference - betweon- $55 - and: -$25)-.---In-a -non-county- case - the 
state- share- would -be -equal-to--the-total- grant -less-the-. federal 
share, or -$30--¢$55---$25);---(Sec: Cases - ‘Nose -6-and-7-on-the--OAS 


‘example - of. Form .AB .801-H)-++: 


(Section Continued on Next Page) 


“Examples -of -the- various- types -of .casos.-are. shown -on-the -sample. forms -in-Sec- 
62999 ;- County: Aid: -CLaim-Forms- 


(a) Incorporation of Dept. Bul. 372-B, 
7s 


” 


also 
item 


“ 
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(2)->- Wher -county- institutd-onal--subvention- is -eleimed--for-a ‘portion -of 
the - month, - and -the- remainder. -of -the- month -is. claimed. on. -the-aid 
claim, .the.state..share -in. both. regular. and.non-county. cases .is.the 
full -montht's “strare * (computed as" in’ Ltem*t)- prorated. fox -the..number 
of. days- the -person -remains -in.-the .institution, 


Example--Es---An-ANB--recipient- receiving-a-grant- of. .$75-oenters -the -county 
institution -in-Novembor,--197., - where. -he -remains- until. April.16, 19)8, 
when: he- is -discharged - and--ANB-is- restored -at-the--rate -of -$75..--On--the 
county- institutional -subvention- claim -for-April--198, -the- actual. 
state- share -for- 15. days,--or-$18575,-is--reportod-($75--.$25.-= -¢50, 
$50 -x-3/h-=-437.50,-- 43750 -x--15/30- = -$1.8,-75},---In-a-non-county. case. 
the- state - share. -for-15-days- would: -be -425-.(475--- $25 -=-850,. 850. x 
15/30 -= -$25)-;---A- warrant -is- issued -to- the -grantee -in- the -amount--of. 
$3 7-650 -(15/30 -x- -$75),-and -that -amount--is reported: on--the - voucher 
claims ---(W&EC- -2020,--2140, -2160,75- 2187.01, -30lii,2, -3075,- 308k 
AGO -NS521;0; - AGO-NS5350) 


institutional Subvention Claims are for state payments to counties for 
medical, hospital or infirmary care extended to former recipicnts of OAS or 
ANB (APSB excluded) in county institutions. (Sce Sec. 165-00, Subvention for 
Hospital or Infirmary Care.) These claims consist of the following forms: ~~ 
(to be submitted in triplicate) 
1, Aid Affidavit, Form AB 800 H,/siplage certifies to the total amount of 
state subvention claimed. itecmecedanbbbedhabacbaibsbioate 
(to be submitted in duplicate) 
é. Claim, Form AB 801 H, /wiunek lists the names and state case numbers 
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of the persons for whom subvention is Claimed, and indicates the ~ | (a) 
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program, OAS and ANB. Each claim shall include all persons for whom county 
institutional subvention has been authorized in accordance with Secs. 165-00 


and 165-15, and who were confined in county hospitals or infirmaries during 


ee eam LL — OL LT ee ee et ete LL TS CT Oe tN Nt te te te Me 





Oe OR tie le a te 


the months in the calendar quarter covered by the claim. ‘The quarterly claim 


shall be submitted to the SDSWin the number of copies stated above, not later 


than the tenth of the month following the end of the quarter for which sub- 
vention is claimed, 











Enter an "X" in the proper column on the claim, Form AB 801 H, to in- 
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dicate cach month for which subvention is being claimed for cach former re- 


cipient. The total number of persons shown for éach month on Form AB 801 H 
18 carried forward to the Affidavit, Form AB 800 H, on which is computed ‘the 
total amount of subvention to be claimed, 
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(a) Incorporation of Dept, Bul, 372-B. 


; = 
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Supplemental claims for prior months subsequent to September 30, 199, 
shall be listed at the end of the claim for the current quarter. The month(s) 
for which each claim is made shall be clearly indicated. The mumber of persons 


on the supplemental claims shall be added separately on the claim, Form AB 


801 H, and carricd forward to the Affidavit, Form AB 600 H, in the appropriate 
item, 























Supplemental claims for months prior to October 199 shall not be ine 
eluded _on the current forms. Such claims shall be submitted separately on 
Forms AB 800 H and AB 801 H, revised July 1948, which apply to that period, 














(2) 
The following are the amounts of state subvention allowable per recipient 
for the different periods: 


Effective March 1, 1950, $35.20 per month, or portion of a month, 
October 1, 199 through February 28, 1950, $27.50 per month, or portion 
of a month, 

Prior to October 1, 199, the state share of the grant the recipient was 
receiving when he entered the institution, with no overlapping of aid 
and subvention, 


(W&IC 2140, 2160.7, 30.1, 3075; AGO NS5350) 


(a) Incorporation of Dept. Bul. 372-B. 
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